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FOREWORD 


This  manual  Is  Issued  under  the  authority  of  OoD  Directive  4000.25, 
Administration  of  Defense  Logistics  Standard  Systems.  Its  purpose  Is  to 
prescribe  data  elements  and  codes,  standard  procedures  and  formats  to  be  followed 
In  using  the  Interfund  Billing  System,  for  billing  and  related  adjustments, 
collections,  and  accounting  for  sales  of  materiel. 

The  provisions  of  this  manual  apply  to  the  Office  of  the  Secretary  of  Defense, 
the  Military  Departments,  the  Organization  of  the  Joints  Chiefs  of  Staff,  the  Unified 
and  Specified  Commands,  the  Defense  Agencies  (hereafter  referred  to  collectively  as 
"DoO  Components'*),  and  by  agreement,  the  General  Services  Administration. 

This  manual  Is  effective  Immediately  and  Is  mandatory  for  use  by  all  DoD 
Components,  Heads  of  OoD  Components  may  Issue  supplementary  Instructions  only  when 
necessary  to  provide  for  unique  requirements  within  their  respective  component. 

DoD  Components  may  obtain  copies  of  this  manual  through  their  own  publication 
channels.  Other  Federal  agencies  and  the  public  may  obtain  copies  from: 

HQ,  Defense  Logistics  Agency 
Attention:  OLA-XPD 
Cameron  Station 

Alexandria,  Virginia  22304-  6100 

Send  recommended  changes  to  this  manual  to  your  focal  point.  Focal  points  are 
Identified  In  chapter  1. 

BY  ORDER  OF  THE  DIRECTOR 


Staff  Director,  Administration 


DISTRIBUTION; 

Army;  C-  Active  Army,  USAR,  ARN6:  To  be  distributed  In  accordance  with 
DA  Form  12-9A,  requirements  for  AR,  Financial  Administration 
Navy:  Navy  Standard  Distribution  List  E2F  (Code  NAFC-521) 

A1 r  Force ;  F 
Marine  Corps:  A-45 
Defense  Logistics  Agency:  3 


This  DoD  publication  supersedes  DoD  4000.25-7-M,  12  Jul  73,  and  Changes  1-18. 


OoD  i000.2S-7-N 


Military  Standard  Billing  System 
TABLE  OF  CONTENTS 


FOREWORD 

TABLE  OF  CONTENTS 
FIGURES 

ACRONYMS  AND  ABBREVIATIONS 
REFERENCES 

DEFINITIONS  AND  TERMS 
CHAPTER  1  -  ADMINISTRATIVE  AND  GENERAL 

A.  Authority 

B.  Purpose 

C.  Applicability 

D.  Policy 

E.  Responsibilities 

F.  Focal  Point  Committee 

G.  Publication  of  the  Manual 

H.  Proposed  Changes 

I.  Approved  Changes 

J.  Supplemental  Procedures 

K.  Quarterly  Status  Review 

L.  Semiannual  Implementation  Status  Report 

(RCS:  DD-M  (SA)  1419) 

M.  Noncompllance  with  Prescribed  MILSBILLS  Procedures 

and  Other  Unresolved  Problems 

N.  Minimize  Conditions 

O.  Simulated  Mobilization  Exercise 


111 

v11 

lx 

x111 

XV 


1-1 

1-1 

1-1 

1-1 

1-2 

1-6 

1-7 

1-9 

1-10 

1-11 

1-11 


1-12 

1-12 

1-12 


CHAPTER  2  -  BILLING  PROCEDURES 


A.  Billing  Policies  2-1 

B.  Criteria  for  Billing  2-1 

C.  Preparation  of  Bills  2-2 

D.  Retail  Loss  Allowance  2-4 

E.  Into-Plane  Fuel  Sales  2-8 

F.  Automotive  Vehicles  2-9 

G.  Optional  Billing  Procedure  for  Fresh  Fruits  and 

Vegetables  2-9 

H.  Billing  for  Accessorial  and  Administrative  Costs  2-10 

I.  Billing  for  Progress  and  Advance  Payments  2-12 

J.  Correction  of  Erroneous  Billings  2-13 

K.  Cancellations  2-13 

L.  Retention  of  Billing  Records  2-13 


M.  Routing  and  Retention  of  Interfund  Bills  by  the  DAASO  2-13 


) 


111 


DoD  4000.25-7-M 


CHAPTER  3  -  PROCESSING  AND  PAYMENT  OF  BILLS 

A.  Payment  of  Nonlnterfund  Bills 

B.  Processing  Interfund  Bills 

C.  Adjustments  ,  _  . 

7 


CHAPTER  4  -  ADJUSTMENT  PROCEDURES 


A. 

B. 

C. 

D. 

E. 

F. 
6« 

H. 

I. 

J. 

K. 

L. 

M. 


Requesting  Adjustments  4*1 

Cancelling  or  Amending  Requests  for  Adjustment  4-2 

Follow  up  on  Unanswered  Requests  for  Adjustment  or  MRP 
Credit  4-2 

Processing  Adjustments  and  Requests  for  Adjustment 
'  or  MRP  Credit  4-3 

Incomplete  Bill  Procedures  4-4 

Billing  Status  Procedures  4-4 

Bill  Copy  Procedures  4-4 

Request  Rebllling  Under  Nonlnterfund  Procedures  4-5 

Adjustments  for  Discrepancy  Reports  4-6 

Adjustments  for  BlJIlng  Errors  4-7 

AdjOstmen^s  for  Change  Notices  4-10 

Credits  for  Excess  Reports  (Materiel  Returns  Program)  4-11 

Disputed  Responses  to  Requests  for  Adjustment  4-11 


CHAPTER  5  -  INTERFUND  BILLING  SYSTEM  PROCEDURES 

A.  Policy 

B.  Principles  of  the  Interfund  Billing  System 

C.  Preparation  of  Interfund  Bills 

D.  Interfund  Reports 

E.  Statement  of  Interfund  Transactions 

F.  Service  or  Agency  Level  Interfund  Procedures 


S-1 

5-1 

5-2 

5-2 

5-2 

5-7 


CHAPTER  6  -  LDGISTICS  INFORMATION  DATA  SERVICES  REPORTS 


A.  General  6-1 

B.  Billing  Adjustments  by  Billing  Office  6-1 

C.  Interfund  Bills  by  Billing  Office  6-2 

D.  Interfund  Bills  by  Billed  Office  6-2 

E.  Interfund  Bills  Rejected  by  DAASO  6-2 

^''^F.  Interfund  Bill  Retransmission  Requests  6-2 

APPENDIX  A  -  CODES 
/ 

A1  Document  Identifier  Al-1 

A2  Fund  A2-1 

A3  Billing  Advice  A3-1 

A4  Billing  Status  A4-1 


1 V 


DoO  4000.25-7.M 


Page 

A5  Type  of  Bill  A5-1 

A6  Recipient  of  Billing  Status  A6-1 

A7  Sales  Price  Condition  A7-1 

A8  Delivery  Source  A8-1 

A9  Transportation  Bill  A9-1 

AID  Stock  Fund  or  Nonstock  Fund  AlO-l 

All  GSA  Store  Numbers  All-1 

A12  Signal  A12-1 

A13  Information  Indicator  A13-1 

A14  Other  Codes  A14-1 


APPENDIX  B  -  BILLING  RECORD  FORMATS 

B1  FA1/FA2-  Billing  for  Issue  from  Stock  Bl-1 

B2  FB1/FB2-  Billing  for  Direct  Delivery  of  Stocked  Items  B2-1 

B3  FC1/FC2-  Billing  for  Decentralized,  Noncatal ogued , 

and  Nonstocked  Items  B3-1 

B4  FD1/FD2-  Credit  for  Excess  Materiel  Return  B4-1 

B5  FE3/FE4-  Notice  of  Nonreimbursable  Issue  B5-1 

B6  FF1/FF2-  Billing  for  DoD  Dependent  School  Supplies  B6-1 

B7  FG1/FG2-  GSA  Self-Service  Store  and  Customer  Supply 

Center  Billing  B7-1 

B8  FJ1/FJ2-  Billing  for  Bulk  Petroleum  B8-1 

B9  FL1/FL2-  Retail  Loss  Allowance  B9-1 

BIO  FN1/FN2-  Accessorial  and  Other  Miscellaneous  Billings  BlO-1 

Bll  FP1/FP2-  Billing  for  Into-Plane  Issues  Bll-1 

B12  FQ1/FQ2-  Billing  for  Transportation  B12-1 

B13  FR1/FR2-  Billing  for  Export  Transportation  B13-1 

B14  FS1/FS2-  Summary  Billing  Record  B14-1 

B15  FU1/FU2-  Progress  Payment  Billing  B15-1 

B16  FV1/FV2-  Billing  for  Summarized  FFSV  Issues  B16-1 

B17  FW1/FW2-  Cash  Discounts  B17-1 

B18  FX1/FX2-  Trade,  Quantity,  and  Other  Allowances  B18-1 


APPENDIX  C  -  ADJUSTMENT  RECORD  FORMATS 

FAC/FAE/FAF-  Request  for  Ad j .  of  Non-Fuel  Billing; 

Cl  Billing  Advice  Code  "11"  Cl-1 

C2  Billing  Advice  Code  "12"  C2-1 

C3  Billing  Advice  Code  "13"  C3-1 

C4  Billing  Advice  Code  "14"  C4-1 

C5  Billing  Advice  Code  "15"  C5-1 

C6  Billing  Advice  Code  "17"  C6-1 

C7  Billing  Advice  Code  "18"  C7-1 

C8  Billing  Advice  Code  "19"  C8-1 

C9  Billing  Advice  Code  "20"  C9-1 


DoD  4000.25-7-M 


Page 


CIO 

Billing 

Advice 

Code 

"21“ 

ClO-1 

cu 

Billing 

Advice 

Code 

"23“ 

Cll-1 

C12 

Billing 

Advice 

Code 

"24" 

C12-1 

C13 

Billing 

Advice 

Code 

"26" 

C13-1 

C14 

Billing 

Advice 

Code 

"34" 

C14-1 

C15 

Billing 

Advice 

Code 

"41" 

C15-1 

C16 

Billing 

Advice 

Code 

“51" 

C16-1 

C17 

Billing 

Advice 

Code 

"52" 

C17-1 

CIS 

Billing 

Advice 

Code 

"55" 

C18-1 

C19 

FAR/FAS- 

Reply  to  Request 

for  Ad j . 

of  Non-Fuel  Billing 

C19-1 

FJC/FJE/FJF-  Request 

for  Adjustment 

of  Fuel 

Billing: 

C20 

Billing 

Advice 

Code 

"11" 

C20-1 

C21 

Billing 

Advice 

Code 

"12" 

C21-1 

C22 

Billing 

Advice 

Code 

"13" 

C22-1 

C23 

Billing 

Advice 

Code 

"14" 

C23-1 

C24 

Billing 

Advice 

Code 

"15" 

C24-1 

C25 

Billing 

Advice 

Code 

"17" 

C25-1 

C26 

Billing 

Advice 

Code 

"18" 

C26-1 

C27 

Billing 

Advice 

Code 

"19" 

C27-1 

C28 

Billing 

Advice 

Code 

"20" 

C28-1 

C29 

Billing 

Advice 

Code 

"21" 

C29-1 

C30 

Billing 

Advice 

Code 

"23" 

C30-1 

C31 

Billing 

Advice 

Code 

"24" 

C31-1 

C32 

B11 ting 

Advice 

Code 

"26" 

C32-1 

C33 

Billing 

Advice 

Code 

"34" 

C33-1 

C34 

Billing 

Advice 

Code 

"41" 

C34-1 

C35 

Billing 

Advice 

Code 

"51" 

C35-1 

C36 

Billing 

Advice 

Code 

"52" 

C36-1 

C37 

Billing 

Advice 

Code 

"55" 

C37-1 

C38 

FJR/FJS- 

Reply  to  Request 

for  Adj  , 

of  Fuel 

Billing 

C38-1 

C39 

FTB-  Reply  to  Followup  for 

MRP  Credit 

C39-1 

C40 

TTP-  Followup  for  Materiel 

Returns 

Program 

Credit 

C40-1 

C41 

QBl-  Request  for  Retransmission  of 

Interfund  Bill 

C41-1 

I^Wifipppillipil^  t  .-JLP  -j 1 1.-  .BB|.ii.i!y.>nn...  1.1  .1  ^  ...  - - 

DoD  4000.25.7.M 

FIGURES 


FIGURE 

TITLE 

Page 

2-1 

Sample  SF  1080 

2-5 

2-2 

Sample  SF  1080-E0P 

2-6 

2-3 

Sample  GSA  Form  789 

2-7 

2-4 

Sample  GSA  Format  952 

2-10 

5-1 

00  Form  1400,  Statement  of  Interfund  Transactions 

5-3 

5-2 

DO  Form  1400m,  Statement  of  Interfund  Transactions 

5-4 

5-3 

Statement  of  Intragovernmental  Transactions 

5-5 

vii 


DoD  4000. 25-7. M 


ACRONYMS  AND  ABBREVIATIONS 


Acronym  or 

Abbreviation  Definition 


ACP 

AFAFC 

AFR 

AMCL 

APO 

APOD 

AR 

ARFCOS 

ASD 

ASD(C) 

ASD(HI&L) 

AUTODIN 

AV 


Allied  Communications  Publication 
Air  Force  Accounting  and  Finance  Center 
Air  Force  Regulation 
Approved  MILSBILLS  Change  Letter 
Army/Air  Force  Postal  Office 
Aerial  Port  of  Debarkation 
Army  Regulation 
Armed  Forces  Courier  Services 
Assistant  Secretary  of  Defense 

Assistant  Secretary  of  Defense  (Comptroller) 

Assistant  Secretary  of  Defense  (Manpower, 

Installations,  and  Logistics) 

Automatic  Digital  Network 
AUTOVON  (Automatic  Voice  Network) 


BAC  Billing  Adjustment  Code 

BSC  Billing  Status  Code 


CAO  Central  Accounts  Office 

CAS  Contract  Administration  Services 

COMM  RI  Communications  Routing  Identifier 

CONUS  Conterminous  United  States 


DAAS 

DAASO 

OASD(MS) 

DBR 

DFSC 

DFSP 

DI 

DISREP 

DIST  CD 

DLA 

DLAM 

DLSS 

DLSSO 

DOD 

DODAAC 

DODAAD 

DODAAF 


Defense  Automatic  Addressing  System 
Defense  Automatic  Addressing  System  Office 
Deputy  Assistant  Secretary  of  Defense 
(Management  Systems) 

Detail  Billing  Record 
Defense  Fuel  Supply  Center 
Defense  Fuel  Support  Point 
Document  Identifier 

Discrepancy  in  Shipment  Report  (SF  364) 
Distribution  Code 
Defense  Logistics  Agency 
Defense  Logistics  Agency  Manual 
Defense  Logistics  Standard  System 
Defense  Logistics  Standard  Systems  Office 
Department  of  Defense 

Department  of  Defense  Activity  Address  Code 
Department  of  Defense  Activity  Address  Directory 
Department  of  Defense  Activity  Address  File 


EAM 


Electronic  Accounting  Machine 


lx 


Definition 


Acronyn  or 
Abbreviation 

FAS 
FFAV 
FMS 
FMSO 
f  •  0 « b « 

FPMR 

FTS 

FY 

GBL 

6FM 

GSA 

lA 

IC 

ICP 

IL 

ILCO 

IMN 

JANAP 

LIDS 

LOGAIR 

NAC 

MAP 

MILSBILLS 

MILSTRIP 

MIPR 

MOM 

MRP 

MSC 

NAFC 

NATO 

no. 

NSN 

ODASD(MS) 

OJCS 

OSD 


Free  Along  Side 
Fresh  Fruits  and 
Foreign  Military 
Military 
Board 
Property 


Foreign 
Free  on 
Federal 
Federal 
Fiscal 


Telecommunications 
Year 


Vegetables 

Sales 

Sales  Order 

Management  Regulat 
System 


on 


Government  Bill  of  Lading 
Government  Furnished  Materiel 
General  Services  Administration 


Implementing  Agency 

Interim  Change 

Inventory  Control  Point 

International  Logistics 

International  Logistics  Control  Office 

Integrated  Materiel  Manager 

Joint  Army,  Navy,  and  Air  Force  Publication 

Logistics  Information  Data  Services 
Logistics  Airlift 


Military 
Military 
Mi  1 itary 
Military 
Procedu 
Mi  1 itary 
Mil itary 
Materiel 
Military 


Airlift  Command 
Assistance  Program 
Standard  Billing  System 
Standard  Requisitioning 
res 

Interdepartmental  Purcha 
Official  Mail 
Returns  Program 
Sealift  Command 


and  Issue 
se  Request 


Navy  Accounting  and  Finance  Center 
North  Atlantic  Treaty  Organization 
Number 

National  Stock  Number 


Office  of  the  Deputy  Assistant  Secretary  of  Defense 
(Management  Systems) 

Organization  of  the  Joint  Chiefs  of  Staff 
Office  of  the  Secretary  of  Defense 


X 


DoD  4000.25-7-M 


Acronym  or 

Abbreviation 

Definition 

PC&H 

Packing,  Crating,  and  Handling 

PCHAT 

Packing,  Crating,  Handling,  and  Transportation 

PUN 

Procurement  Instrument  Identification  Number 

PMCL 

Proposed  MILSBILLS  Change  Letter 

POD 

Port  of  Debarkation 

POE 

Port  of  Embarkation 

POL 

Petroleum,  Oil,  and  Lubricants 

pos. 

Posltlon(s) 

PROJ  CO 

Project  Code 

QDR 

Quality  Deficiency  Report  {SF  368) 

R&D 

Research  and  Development 

RCS 

Reports  Control  Symbol 

RFID 

Request  for  Implementation  Date 

RI 

Routing  IdentlHer 

ROD 

Report  of  Discrepancy  (SF  364) 

SAAC 

Security  Assistance  Accounting  Center 

SAAH 

Special  Assignment  Airlift  Mission 

SBR 

Summary  Billing  Record 

SF 

Standard  Form 

TAC 

Type  Address  Code 

TFS 

Treasury  Fiscal  System 

U/I 

Unit  of  Issue 

U.S. 

United  States 

USAF 

United  States  Air  Force 

USAFAC 

United  States  Army  Finance  and  Accounting  Center 

USG 

United  States  Government 

WIP 

Work  In  Progress 

xi 


OoD  4000.25-7-M 


REFERENCES 


(a)  DoD  Directive  4000.25,  “Administration  of  Defense  Logistics 
Standard  Systems," 

(b)  DoD  4000.25-7-Sl,  "Fund  Code  Supplement  to  MILSBILLS,"  authorized 
by  DoD  Directive  4000.25 

(c)  DoD  5025-1-M,  "DoD  Directives  System  Procedures,"  authorized  by 
DoD  Directive  5025.1 

(d)  DoD  7110. 3-M,  “Budget  and  Fiscal  Coding  Manual  of  the  Office 

of  the  Secretary  of  Defense,"  authorized  by  DoD  Instruction  7110.3 

(e)  DoD  4000. 25-D,  "Department  of  Defense  Activity  Address  Directory," 
authorized  by  DoD  Directive  4000.25 

(f)  DoD  Directive  7420.1,  "Regulations  Governing  Stock  Fund  Operations" 

(g)  DoD  Directive  7220.9,  "DoO  Accounting  Policy" 

(h)  DoD  Instruction  7420.12,  "Billing,  Collection,  and  Accounting  for 
Sales  of  Materiel  from  Supply  System  Stock" 

(i)  OoD  7220. 9-M,  "Department  of  Defense  Accounting  Manual,"  authorized 
by  DoD  Directive  7220.9 

(j)  Department  of  Treasury  Financial  Management  Manual 

fk)  DoD  Supplement  to  the  Federal  Acquisition  Regulation 

(1)  OoD  Instruction  7510.4,  "Uniform  Policy  for  Charging  Accessorial 
and/or  Administrative  Costs  Incident  to  Issues,  Sales,  and 
Transfers  of  Materials,  Supplies,  and  Equipment" 

(ml  Title  31,  United  States  Code,  Section  686a 

(n)  DoD  7290. 3-M,  "Foreign  Military  Sales  Financial  Management  Manual," 
authorized  by  OoD  Instruction  7290.3 

(o)  DLAR  4140.60/AR  12-12/NAVMATINST  4355.72A/AFR  67-7/MCO  4140. 1C, 
"Processing  Discrepancy  Reports  Against  Foreign  Military  Sales 
Shipments" 

(p)  AR  55-38/NAVSUPINST  4610.33C/AFR  75-18/MCO  P4610. 19D/DLAR  4500.15, 
"Reporting  of  Transportation  Discrepancies  in  Shipments" 

(q)  DLAR  4140.55/AR  735-1 1-2/NAVMATINST  4355.73B/AFR  400-54/MC0  4430. 3H, 
"Reporting  of  Item  and  Packaging  Discrepancies" 

(r)  DLAR  4155.24/AR  702-7/NAVMATINST  4855.8D/AFR  74-6/MCO  4855. 5D, 
"Reporting  of  Product  Quality  Deficiencies  Across  Component  Lines" 

(s)  DoD  4140. 17-M,  "Military  Standard  Requisitioning  and  Issue 
Procedures,"  authorized  by  DoO  Directive  4000.25 

(t)  DoD  4140. 29-M,  "Defense  Automatic  Addressing  System  (DAAS)," 
authorized  by  DoD  Directive  4000.25 

(u)  Joints  Chiefs  of  Staff  Allied  Communications  Publication  117 

(v)  Joints  Chiefs  of  Staff  Joint  Army,  Navy,  and  Air  Force  Allied 
Publication  128 

(w)  Volume  1  of  DoO  4500. 32-R,  "Military  Standard  Transportation  and 
Movement  Procedures,"  authorized  by  DoD  Directive  4000.25 

(x)  Supplement  No.  1  to  DoO  4140. 17-M,  "MILSTRIP  Routing  Identifier 
and  Distribution  Codes,"  authorized  by  DoD  Directive  4000.25 

(y)  DoO  5105. 38-M,  "Security  Assistance  Management  Manual,"  authorized 
by  DoD  Directive  5105.38 

(z)  Volume  10,  "Multiple  Application  References/Instructions/Tabl es 
and  Grids,"  of  OoD  4100. 39-M,  "Defense  Integrated  Data  System 
Procedures  Manual " 


xiii 


DoO  4000.25-7-M 


DEFINITIONS  AND  TERMS 


ACCESSORIAL  COSTS.  Certain  expenses  Incident  to  issues,  sales,  and 
transfers  of  materiel.  They  are  defined  to  include: 

1.  packing,  handling,  and  crating  costs; 

2.  transportation  costs; 

3.  port  loading  and  unloading  costs;  and 

4.  positioning  costs. 

ADJUSTMENT  REQUESTS.  Data  forwarded  to  billing  offices  to  request  and 
proTTHe'TTrforinaTTon  necessary  for  adjustment  of  billings.  Adjustment 
requests  also  include  followups  for  adjustments  for  validated 
discrepancy  reports  and  promised  materiel  return  program  credits. 

ADMINISTRATIVE  ADJUSTMENT  REQUESTS.  Requests  for  actions  related  to 
ballings  which  do  not  involve  monetary  adjustment.  Requests  for 
billing  status  and  copies  of  billings  are  examples  of  administrative 
adjustment  requests. 

ADMINISTRATIVE  COSTS.  General  overhead  expenses  and  other  costs  in 
operating  the  OoD  or  6SA  logistics  systems  that  are  incident  to  the 
issue,  sale,  or  transfer  of  materiel  and  are  not  included  in  the 
price  of  the  materiel  or  as  an  accessorial  cost. 

ADVANCE  PAYMENT.  Amounts  paid  for  materiel  in  advance  of  performance 
or  delivery  of^  the  materiel.  Amounts  paid  for  other  purposes  in 
advance  of  the  time  the  amounts  are  earned  by  the  payee. 

BILL.  A  statement  of  the  amounts  owed  for  the  transfer  or  sale  of 
materiel  and  for  the  performance  of  services  incident  to  the  transfer. 

BILLED  OFFICE.  Any  office  designated  to  receive  a  bill. 

BILLING  ERROR.  An  error  in  a  bill,  at  the  bill  or  detail  billing 
record  level,  which  has  one  or  more  of  the  following  characteristics: 

1.  duplicates  a  previous  bill  or  detail  billing  record, 

2.  contains  an  error  in  amount, 

3.  assigns  the  wrong  billed  office;  that  is,  designates  the  billed 
office  in  a  manner  which  violates  the  requirements  of  MILSBILLS, 

4.  was  not  billed  under  the  proper  method  (noninterfund  versus 
interfund) , 

5.  should  not  have  been  billed;  for  example,  was  nonreimbursable, 
the  requisition  was  cancelled,  or  accessorial  charge  was  inappropriate. 

BILLING  OFFICE.  An  office  which  prepares  bills  for  materiel  and 
services  which  are  subject  to  the  requirements  of  MILSBILLS. 
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CENTRAL  ACCOUNTS  OFFICE.  A  central  accounts  office  is  an  office 
which  has  been  authorized  by  the  Army,  Navy,  Air  Force,  or  the  6SA  to 
report  interfund  and  other  disbursement  data  to  the  Department  of  the 
Treasury.  Normally,  these  are  the  offices  given  the  operational 
resj/ons  1  bll  1  ty  for  Implementing  the  service  or  agency  level  Interfund 
procedures.  These  offices  are  USAFAC;  NAFC;  AFAFC;  and  GSA  regional 
offices  located  In  Fort  Worth,  TX;  New  York,  NY;  Kansas  City,  MO; 
Washington,  DC;  and  San  Francisco,  CA. 

CONSTRUCTIVE  DELIVERY.  The  delivery  of  materiel  to  a  commerical 
carrier,  freight  forwarder.  United  States  or  International  post 
office,  or  customer  at  point  of  production,  storage,  or  test.  Delivery 
Is  evidenced  by  completed  copies  of  shipping  documents,  MILSTRIP 
materiel  shipping  documents,  or  a  list  of  deliveries  In  a  post  office. 

CONUS.  The  conterminous  United  States  Is  comprised  of  the  48 
contiguous  States  and  the  District  of  Columbia. 

DETAIL  BILLING  RECORD.  The  lowest  level  of  detail  in  a  bill.  At 
this  level  of  the  bill,  billings  for  materiel  are  identified  by  the 
document  number.  When  more  than  one  shipment  Is  involved,  the  partial 
shipment,  identified  by  a  document  number  suffix,  is  the  lowest  level 
of  detail . 


DEFENSE  LOGISTICS  STANDARD  SYSTEM.  A  DoD  standard  system  authorized 
by  Dob  Directive  4000.25.  The  systems  are: 


OAASl 

OoD  LOGOESMAP 

DoDAAD 

DoDFMSCG 

ILCSl 

MAPAD 

MILSBILLS 

MILSCAP 

MILSPETS 

MILSTAMP 

MILSTEP 

MILSTRAP 

MILSTRIP 

RODS 


Defense  Automatic  Addressing  System 
DoO  Logistics  Data  Element  Standardization  and 
Management  Program 

DoD  Activity  Address  Directory  System 
DoD  Foreign  Military  Sales  Customer  Guide 
International  Logistics  Communications  System 
Military  Assistance  Program  Address  Directory 
Military  Standard  Billing  System 

Military  Standard  Contract  Administration  Procedures 
Military  Standard  Petroleum  System 

Military  Standard  Transportation  and  Movement  Procedures 
Military  Supply  and  Transportation  Evaluation  Procedures 
Military  Standard  Transaction  Reporting  and  Accounting 
Procedures 

Military  Standard  Requisitioning  and  Issue  Procedures 
Report  of  Discrepancy  System 


DISCREPANCY  REPORT.  A  discrepancy  report  is  any  of  the  reports 
prescribed  in  DoD  or  joint  Service  or  Agency  publications  for 
reporting  Item,  transportation,  or  quality  deficiencies.  Exampi es  of 
these  reports  are;  SF  361,  Discrepancy  in  Shipment  Report,  SF  364,  Report 
of  Discrepancy,  SF  368,  Quality  Deficiency  Report  (Cat.  II). 


lAdmi ni stered  by  the  DLA,  others  administered  by  the  DLSSO. 
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DoD  COMPONENT.  Office  of  the  Secretary  of  Defense,  the  Military 
Departments^,  the  Organization  of  the  Joints  Chiefs  of  Staff,  the 
UnWied  and  Specified  Commands,  and  the  Defense  Agencies. 

DROP  FROM  INVENTORY.  Reduction  of  the  quantitative  Inventory  balance. 

DUPLICATE  BILL.  An  exact  duplicate  of  a  previous  bill  or  a  bill 
supported  entirely  by  duplicate  billing  records. 

DUPLICATE  DETAIL  BILLING  RECORD.  A  second  or  subsequent  detail 
billing  record  for  a  single  shipment . 

INTERFUND  BILL.  A  bill  processed  under  the  interfund  billing  system, 
these  bills  are  not  only  “bills"  but  notices  to  the  billed  office  that 
its  funds  have  been  disbursed  and  the  bill  “paid.” 

riTERFUND  BILLING  SYSTEM.  Is  an  automated  billing  and  fund  transfer 
system.  Under  this  system,  a  billing  office  forwards  an  automated 
billing  (up  to  494  detail  billing  records  and  a  summary  billing  record 
which  summarizies  the  details  and  provides  the  necessary  fund  transfer 
Information)  to  ?  billed  office.  During  the  same  month,  the  billing 
office  advises  ic?;  central  accounts  office  of  the  interfund  transfers 
(self-reimbursements)  it  has  made.  The  central  accounts  office 
reports  these  transactions  to  the  U.S.  Treasury  and  to  the  central 
accounts  office  of  the  office  whose  funds  have  been  disbursed.  The 
billed  office's  central  accounts  office  maintains  a  suspense  file  to 
ensure  that  the  charge  is  cleared.  The  billed  office,  through 
processes  unique  to  each  Military  Department,  clears  interfund 
disbursements  by  either  accepting  the  charge  (the  funds  disbursed  may 
be  corrected  at  the  time  of  acceptance)  or  taking  action  to  have  the 
billing  office  reverse  the  transfer, 

NONINTERFUND  BILL.  A  bill  which  requires  the  billed  office  to  pay  by 
check  or  otherwise  take  actions  to  reimburse  the  billing  office. 
Examples  of  these  bills  are  those  which  are  prepared  on  an  SF  1080, 
Voucher  For  Transfers  Between  Appropriations  And/Or  Funds,  or,  by  6SA, 
on  GSA  Form  789,  Statement,  Voucher  and  Schedule  of  Withdrawals  and 
Credits, 

NONTRACEABLE  SHIPMENT.  A  shipment  by  a  mode  or  method  wherein  an 
audit  trail  between  the  various  shipping  elements  and  the  consignee 
is  not  available  or  signed  delivery  receipts  are  not  required  from 
the  consignee.  Normally,  shipments  under  mode/method  codes  G,  H,  and 
6  are  considered  nontraceabi e.  Exceptions  to  the  nontraceability  of 
these  three  modes  Include  registered  mail,  certified  return  receipt, 
etc.  Accordingly,  the  shipping  transportation  office  normally  must 
make  the  nontraceability  determination. 

OTHER  POP  COMPONENT.  A  DoD  Component  identified  by  a  DODAAC  beginning 
with  a  Service/Agency  code  of  "H."  Examples  include  DMA,  DNA,  and  NSA, 


2For  purposes  of  MILSBILLS,  the  US  Coast  Guard  is  not  a  DoD  Component. 
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PACKING 
materle 

between  storage  and  distribution  points. 

PORT  LOADING  and  UNLOADING  COSTS.  Costs  Incurred  for  labor,  materiel 
or  services  for  loading,  unloading,  and  handling  at  the  ports  of 
embarkation  and  debarkation. 

POSITIONING  COSTS.  Costs  Incurred  In  pre-positloning  items  in  the 
supply  distribution  system  of  a  Military  Department  at  locations 
outside  the  United  States  In  anticipation  of  support  to  other 
authorized  customers. 

PREMIUM  TRANSPORTATION.  Transportation  by  other  than  conventional 
rail,  motor,  or  water  freight,  or  parcel  post  service  (e.g.  commercial 
air  service,  exclusive  use  of  the  vehicle). 

PROGRESS  PAYMENT.  Amounts  paid  for  goods  or  services,  not  yet 
delivered,  to  ffnance  that  portion  on  which  performance  has  been 
completed . 

REQUISITION.  A  customer  order  for  materiel  at  the  national  stock 
number  or  equivalent  level. 

SUMMARY  BILLING  RECORD.  A  record,  used  In  the  Interfund  billing 
system,  which  summarizes  the  values  of  detail  billing  records  and 
provides  other  Information  needed  to  support  transfers  of  funds 
between  appropriations. 

TRANSPORTATION  COSTS.  Costs  paid  to  common  carriers  or  DoD  activities 
to  move  materiel . 


HANDLING, 


or  services 


AND  CRATING  COSTS. 
TF 


_ _  Costs  Incurred  for  labor, 

preparing  materiel  for  shipment  from  or 


VALIDATED  DISCREPANCY  REPORT.  A  discrepancy  report  in  which  the 
authorized  processing  point  has  both  accepted  for  processing  and 
confirmed  or  has  reasonable  reason  to  believe  the  discrepancy  has 


occurred.  For  adjustment  purposes,  a  ROD  for  nonrecel 
validated  when  the  nontraceability  of  the  shipment  Is 
the  shipping  office. 
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CHAPTER  1 

ADMINISTRATIVE  AND  GENERAL 


A.  AUTHORITY 

This  manual  is  issued  under  authority  of  DoD  Directive  4000.25, 
(reference  (a)). 

B.  PURPOSE 


This  manual  provides  data  elements  and  codes,  standard  procedures, 
and  formats  to  be  used  for  billing  and  related  adjustments,  collec¬ 
tions,  and  accounting  for  sales  of  materiel.  This  manual  also  pro¬ 
vides  the  standard  procedures  and  formats  prescribed  for  the  Interfund 
Billing  System.  The  procedures,  formats,  and  other  requirements  con¬ 
tained  herein  are  hereafter  referred  to  collectively  as  the  "Military 
Standard  Billing  System"  (MILSBILLS). 

C.  APPLICABILITY 


MILSBILLS  applies  to  the  Office  of  the  Secretary  of  Defense  (OSD), 
the  Military  Departments,  the  Organization  of  the  Joint  Chiefs  of 
Staff  (OJCS),  the  Unified  and  Specified  Commands,  and  the  Defense 
Agencies  (hereafter  referred  to  collectively  as  "DoD  Components") 
and,  by  agreement,  to  other  organizations  participating  he  DLSS; 
e.g.,  the  General  Services  Administration. 

D.  POLICY 


Under  provisions  of  DoO  Directive  4000.25,  it  is  the  policy  of 
the  Department  of  Defense  that: 

1.  MILSBILLS  shall  be  disseminated,  as  required,  to  the  using 
levels  of  DoD  Components.  Supplemental  procedures  issued  by  DoD 
Components  or  other  organizations  are  authorized  when  additional 
detailed  instructions  are  required. 

2.  MILSBILLS  shall  be  implemented  uniformly  between  DoD  Compon¬ 
ents  and  at  all  levels  within  each  DoD  Component.  Priority  shall  be 
given  to  the  development  and  implementation  of  inter-DoD  Component 
procedures  before  separate  development  and  implementation  of  intra- 
DoD  Component  procedures. 

a.  Requests  for  deviations  or  waivers  shall  be  considered 
when  it  can  be  demonstrated  that  the  system  in  question  cannot  pro¬ 
vide  a  workable  method  or  procedure  or  cannot  accommodate  interim 
requi cements . 
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b.  Deviations  or  waivers  may  not  be  requested  solely  to 
accommodate  existing  Internal  systems  and  procedures  or  organiza¬ 
tional  environments. 

E.  RESPOWSIBlllTlES 

1.  Under  provisions  of  OoO  Directive  4000.25  (reference  (a)), 
the  Assistant  Secretary  of  Defense  (Comptroller)  (ASD(C))  shall  pro- 
vlde  policy  guidance,  shall  oversee  the  MILSBILLsI  and  snail  direct 
Implementation  of  and  compliance  with  the  Directive  as  It  relates  to 
MILSBILLS.  In  carrying  out  his  responsibility,  the  ASD(C)  shall: 

a.  Approve  the  development  of  new  HILSBILLS  assignments  or 
revisions  to  existing  assignments. 

b.  Provide  the  DLSSO  with  policy  guidance  concerning  the 
design,  development,  documentation,  and  maintenance  of  MILSBILLS 
procedures. 

c.  Review  and  approve  DLSSO  plans,  priorities,  and  schedules 
for  MILSBILLS. 

d.  Introduce  new  system  Improvements  and  expansion  of  the 
MILSBILLS. 

e.  Approve  or  disapprove  requests  to  use  a  system  other  than 
the  MILSBILLS. 

f.  Resolve  issues  submitted  by  the  DLSSO  concerning  re¬ 
sources,  policy,  and  requests  for  deviations  or  waivers  from  the  use 
of  MILSBILLS. 

2.  The  Chief,  Defense  Logistics  Standard  Systems  Office  (DLSSO) 
shall  establish  a  system  administrator  for  the  MIL^biLLS. 

3.  The  MILSBILLS  Administrator  shall: 

a.  Perform  analysis  and  design  functions,  in  coordination 
with  the  DoD  Components,  to  Implement  guidance  and  instructions  pro¬ 
vided  by  the  ASO(C)  and  to  ensure  the  Involvement  of  telecommunica¬ 
tions  planning  In  an  Integrated  system  design. 

b.  Recommend  system  improvements  and  additional  policy,  as 
required,  during  the  development  of  procedures. 

c.  Develoo,  publish,  and  maintain  this  manual  and  its  supple 
ment  (reference  (b)),  consistent  with  DoO  5025. 1-M  (reference  (c)). 
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d.  Evaluate  and  coordinate  proposed  system  revisions  with 
DoO  Components,  affected  Federal  Agencies,  foreign  governments,  and 
Industrial  organizations  and  furnish  a  copy  of  all  revision  proposals 
to  the  ASD(MISL)  and  the  ASO(C). 

e.  Resolve  Issues  concerning  procedural  matters  within  90 
days  after  receipt  of  all  comments  from  OoO  Components.  Issues 
affecting  resources  or  policy  shall  be  referred,  together  with  com¬ 
ments  of  DoD  Components  and  a  recommendation  of  the  system  adminis¬ 
trator,  to  the  ASD(C)  for  decision. 

f.  Disseminate  to  the  ASD(MI&L),  ASD(C),  and  to  other  DoD 
Components,  a  quarterly  status  review  of  all  revision  proposals  that 
have  not  yet  been  approved  for  publication,  or,  that  If  approved, 
have  not  been  Implemented. 

g.  Ensure  compatibility  of  assigned  systems.  Coordination 
shall  be  effected,  when  appropriate,  among  system  administrators  for 
assigned  systems,  with  designated  system  administrators  of  other  DoD 
logistics  systems,  and  with  related  DoD  logistics  tasic  groups.  Com¬ 
patibility  among  these  sytems  and  groups  shall  be  attained,  when  ap¬ 
propriate,  before  coordination  with  the  DoD  Components. 

h.  Ensure  uniform  Implementation  of  this  manual  by: 

(1)  Reviewing  all  supplemental  procedures  issued  by  OoD 
Components  to  ensure  continuing  conformance  of  revisions  to  the 
approved  system. 

(2)  Reviewing  Implementation  plans  and  Implementation 
dates  of  OoO  Components  and  making  recommendations  for  Improvements. 

(3)  Conducting  periodic  evaluations  to  determine  effec¬ 
tiveness  of  the  system. 

(4)  Conducting  surveillance,  through  onsite  visitations, 
of  selected  system  segments  In  order  to  determine  compliance  with 
prescribed  system  requirements  and  to  furnish  clarification  to  ensure 
uniform  Interpretation  of  the  requirements  of  the  system. 

(5)  Reporting  to  ASD(C)  the  findings  and  recommendations 
of  evaluations  and  surveillance  visitations,  along  with  comments  of 
the  DoD  Components  concerned. 

(6)  Securing  semiannually  from  the  DoD  Components  status 
Information  concerning  Implementation  of  approved  system  revisions. 

1.  Review  and  evaluate  curricula  of  DoD  and  other  DLSS  par¬ 
ticipant  training  schools  offering  courses  related  to  the  MILSBILLS 
and  make  recommendations  for  Improvements. 
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j.  Assist  In  resolving  problems,  violations,  and  deviations 
that  arise  during  system  operations  and  that  are  reported  to  the 
system  administrator.  Unresolved  problems  and  continued  violations 
shall  be  referred  to  the  ASO(C)  for  resolution  or  corrective  action. 


k.  Review  and  coordinate  with 
Federal  Agencies,  foreign  governments, 
all  requests  for  system  deviations  and 
recommendations  to  the  ASD(C)  based  on 
sis  of  accompanying  justification. 


DoD  Components,  affected 
and  Industrial  organizations 
exemptions  and  make  appropriate 
fact-finding  studies  or  analy- 


4.  The  Heads  of  DoD  Components  and  Other  Participating  Organiza¬ 
tions  shall: 

a.  Designate  an  office  of  primary  responsibility  for  the 
MILSBILLS  to  serve  as  the  MILSBILLS  focal  point.  They  shall  Identify 
to  the  MILSBILLS  Administrator  the  name  of  a  primary  and  alternate 
focal  point  representative  for  the  MILSBILLS  to: 

(1)  Serve  on  the  MILSBILLS  Focal  Point  Committee. 

(2)  Provide  the  DoD  Component  or  participating  organiza¬ 
tion  position  and  have  the  authority  to  make  decisions  regarding 
procedural  aspects. 

(3)  Ensure  continuous  liaison  with  the  MILSBILLS  admin¬ 
istrator  and  other  DoO  Components  and  participating  organizations. 

(4)  Evaluate  all  suggested  changes  to  the  MILSBILLS  that 
originate  within  his  or  her  DoD  Component  or  participating  organiza¬ 
tion.  Beneficial  suggestions  shall  be  evaluated  Initially  by  the 
focal  point. 

(a)  If  a  suggestion  Is  received  by  the  MILSBILLS 
administrator  directly  for  evaluation.  It  shall  be  forwarded  to  the 
appropriate  DoD  Component  or  participating  organization  focal  point 
for  review  and  evaluation. 

(b)  If  the  suggestion  Is  considered  worthy  of  adop¬ 
tion,  the  fecal  point  shall  submit  a  change  proposal  to  the  MILSBILLS 
Administrator,  stipulating  specific  narrative  changes  to  the  manual 
concerned . 

(c)  Such  proposed  changes  shall  be  coordinated  In 
the  normal  manner  with  awards  determined  by  the  focal  point  In 
accordance  with  current  procedures. 

(5)  Submit  revision  proposals  to  the  MILSBILLS  adminis¬ 
trator  with  justification  and  expected  benefits. 
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(6)  Develop  and  submit  to  the  MILSBILLS  administrator  a 
single,  coordinated  DoO  Component  position  on  all  system  revision 
proposals  within  the  time  limit  specified  by  the  MILSBILLS  adminis¬ 
trator. 

(7)  Participate  In  system  surveillance,  through  onsite 
visitations  In  coordination  with  the  MILSBILLS  administrator. 

b.  Implement  approved  systems  and  revisions  thereto  and 
provide  the  MILSBILLS  Administrator  with  semiannual  status  Informa¬ 
tion  concerning  Implementation  of  approved  system  revisions.  This 
Information  shall  be  submitted  within  15  working  days  after  the  end 
of  a  designated  semiannual  cycle  and  shall  begin  with  the  first  cycle 
following  publication  of  the  approved  system  change. 

c.  Accomplish  Internal  training  to  ensure  timely  and  effec¬ 
tive  Implementation  and  continued  operation  of  MILSBILLS.  In  addi¬ 
tion,  furnish  copies  of  Initial  training  Instructions  concerning 
MILSBILLS  to  the  MILSBILLS  administrator. 

d.  Review,  evaluate,  and  update,  at  least  annually,  cur¬ 
ricula  of  Internal  training  programs  to  ensure  adequacy  of  training. 

e.  Provide  representation  to  joint  system  design  and  devel¬ 
opment  efforts  and  evaluations  of  the  DLSS  In  coordination  with  the 
MILSBILLS  administrator. 

f.  Review  Internal  procedures  continually  to  eliminate  and 
prevent  duplication  of  records,  reports,  and  administrative  functions 
related  to  Information  provided  by  the  DLSS. 

g.  Provide  the  DLA  with  an  open  rider  requisition  using 
Standard  Form  1,  "Printing  and  Binding  Requisition,"  and  bulk  distr¬ 
ibution  lists  to  cover  all  printed  changes  to  this  manual  and  Its 
supplement  (DoD  4000.25-7-Sl  (reference  (b)).  The  Standard  Form  1 
will  be  sent  to: 

Hq,  Defense  Logistics  Agency 
Attention:  DLA-XPD 
Cameron  Station 

Alexandria,  Virginia  22304-  6100 

h.  Ensure  that  operating  activities  that  support  a  MILSBILLS 
function  comply  with  this  manual  and  Its  supplement  (reference  (b)). 

1.  Furnish  to  the  MILSBILLS  administrator  copies  of  supple¬ 
mental  and  Internal  procedures,  and  changes  thereto,  related. to  the 
operation  of  MILSBILLS. 

j.  Report  to  the  MILSBILLS  administrator  problems,  viola¬ 
tions,  and  deviations  that  arise  during  system  operations. 
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F.  FOCAL  POINT  COMMITTEE 

1.  Organization  and  Management.  The  MILSBILLS  Focal  Point 
Committee  shall: 

a.  Consist  of  representatives  from  the  DoO  Components  and 
other  participating  organizations  for  the  MILSBILLS. 

b.  Be  chaired  by  the  MILSBILLS  administrator. 

c.  Meet  at  least  quarterly.  Minutes  of  these  meetings  shall 
be  distributed  by  the  MILSBILLS  administrator  within  30  days. 

2.  Functions .  The  MILSBILLS  committee  shall  participate  in  the 
development.  Implementation,  and  maintenance  of  the  MILSBILLS. 

Focal  Point.  The  following  have  been  designated  as  the  off¬ 
ice  of  pT^mary  responsibility  or  focal  point  for  MILSBTLLS  matters 
within  the  following  organizations: 

Organi zat 1  on  Focal  Points 


Air  Force 


Army 


Coast  Guard 


Defense  Automatic  Addressing 
System  Office 


Defense  Logistics  Agency 


AFAFC/XSMM 

Denver,  CO  80279-  5000 
(AV  926-4781) 

Assistant  Comptroller  of  the 
Army  (Finance  and  Accounting) 
ATTN:  DACA-FAP-A 
Indianapolis,  IN  46249-  0001 
(AV  699-3035) 

Commandant 

U.S.  Coast  Guard 

ATTN:  G-FAD-1 

Washington,  DC  20593-  0001 

(FTS  755-7667) 

Defense  Automatic  Addressing 
System  Office 
ATTN:  DAAS-VL 
Gentile  Air  Force  Station 
Dayton,  OH  45444-5320 

Comptrol 1 er 

Defense  Logistics  Agency 
ATTN:  DLA-CFS 
Cameron  Station 
Alexandria,  VA  22304-  6100 
(AV  284-6224) 
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Orginlzatlon 

Defense  Security  Assistance 
Agency 


General  Services  Administration 
and  Non-Defense  Agencies 


Marine  Corps 


National  Security  Agency 


Navy 


DoD  Components  other  than 

those  shown  above  contact  the 
DoD  MILSBILLS  Administrator 


6.  PUBLICATION  OF  THE  MANUAL 

1.  Organization  and  Numbering 


Focal  Point 
Comptrol 1 er 

Defense  Security  Assistance 
Agency 

ATTN:  COMPT-FMD 
Washington,  DC  20330-  2800 
(AV  227-2293) 

Director,  Office  of  Finance 
General  Services  Administration 
ATTN:  BCTP 

Washington,  DC  20405-  0001 
(FTS  566-0620) 

Commandant  of  the  Marine  Corps 
ATTN:  LPS-4 

Washington,  DC  20380-  0001 
(AV  224-5740) 

Comptrol 1 er 

National  Security  Agency 
ATTN:  N412 

Ft.  Meade,  MD  20755-  6000 
(AV  235-0111,  ext  6803) 

Commander 

Navy  Accounting  and  Finance 
Center 

ATTN:  NAFC-521 
Washington,  DC  20376-  5001 

Defense  Logistics  Standard 
Systems  Office 

ATTN:  MILSBILLS  Administrator 
Cameron  Station 
Alexandria,  VA  22304-  6100 
(AV  284-7956) 


a.  In  addition  to  the  front  matter  (Foreword,  Table  of  Con¬ 
tents,  Acronyms  and  Abbreviations,  etc.)  the  manual  Is  organized 
Into  chapters  and  appendices. 

b.  Each  chapter  Is  divided  Into  sections  and  where  necessary. 
Into  paragraphs  and  subparagraphs.  Sections  are  Indicated  by  capital 
letters,  paragraphs  by  numbers.  Subdivisions  of  paragraphs  are  Indl- 
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Cited  by  lower  case  letters,  by  numbers  In  parentheses,  by  lower  case 
letters  in  parentheses,  by  underscored  numbers,  and  by  underscored 
lower  case  letters.  In  that  order,  for  example: 


Chapter  1 


A.  Section 


3.  Paragraph 


a.  Subparagraph 

(1)  Subparagraph 

(a)  Subparagraph 

Subparagraph 
£  Subparagraph 

c.  Appendices  are  Identified  by  alphabetics  and  numerics  to 
Indicate  an  alphabetic  group,  e.g..  Al.  A2.  Bl.  B2. 


d.  Pages  are  numbered  In  a  separate  series  for  each  chapter 
and  appendix.  Pages  of  a  chapter  are  numbered  In  sequence  with 
arable  numerals  beginning  with  1.  Each  page  number  of  a  chapter  Is 
preceded  by  the  number  of  the  chapter.  The  page  numbering  system  of 
the  appendices  Indicates  the  number  of  the  appendix.  I.e..  B1-.  B2>. 
etc.,  followed  by  the  page  number  of  the  appendix. 


2.  Distribution  of  the  Manual.  The  Defense  Logistics  Agency 
will  distribute  this  manual  and  f^ormal  changes  to  those  designated 
points  within  each  DoD  Component  and  participating  organization  as 
requested  by  the  organization  or  Component  In  their  ooen  rider 
requisition.  Further  distribution  Is  accomplished  within  each 
organization  based  upon  approved  distribution  data  generated  through 
their  Internal  publication  channels. 


3,  Formal  and  Interim  Changes 

a.  Formal  changes  to  this  manual  will  be  published  as  needed. 
Formal  changes  will  be  numbered  consecutively  and  Issued  as  page  re¬ 
placements.  The  change  number  will  be  Indicated  on  each  page  and  new 
or  revised  wording  will  be  Indicated  by  marginal  lines. 

b.  Interim  changes  will  be  Issued  to  publish  emergency  or 
other  changes  when  there  Is  Insufficient  time  to  publish  a  formal 
change.  All  Interim  changes  will  be  Incorporated  In  a  formal  change 
without  undue  delay.  Interim  changes  will  be  numbered  consecutively 
and  will  Indicate  the  formal  change  In  which  It  will  be  Incorporated. 
For  example,  the  second  Interim  change  to  be  Incorporated  In  change  3 
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win  be  numbered  "IC  3-2".  The  MILSBILLS  administrator  will  distrib¬ 
ute  copies  of  Interim  changes  as  indicated  in  lists  provided  by  the 
MILSBILLS  focal  points. 

H.  PROPOSED  CHANGES 

1.  Activities  proposing  revisions  to  this  manual  or  its  supple¬ 
ment  (reference  (b))  will  forward  the  proposal  to  their  focal  point. 

2.  If  concurred  in,  the  focal  point  will  forward  the  proposed 
change  to  the  MILSBILLS  administrator: 

Defense  Logistics  Standard  Systems  Office 
ATTN:  DLSSO-B 

Cameron  Station 
Alexandria.  VA  22304-6100 

3.  The  following  information  must  accompany  proposed  changes  to 
this  manual  when  they  are  forwarded  to  the  MILSBILLS  administrator: 

a.  Concept.  A  narrative  description  of  the  idea  underlying 
the  proposed  change.  What  is  the  basic  idea  or  problem? 

b.  Rationale.  An  explanation  of  the  need  for  the  change. 

Why  Is  It  a  problem? 

c.  Interface .  Known  or  potential  impact  on  other  DLSS  or 
nonDLSS  DoD  logistics  or  financial  system(s).  Who  should  be  involved 
with  or  know  of  this  proposal? 

d.  Expected  Benefits .  Operational  statement  identifying 
known  or  potential  advantages  resulting  from  the  proposed  revision. 
Disadvantages,  when  known,  should  be  also  addressed. 

e.  Proposed  Change.  Proposed  wording  changes  for  this  manual 
and  other  DoD  publications  upon  which  this  change  is  contigent  or  is 
affected  by  the  change. 

4.  The  MILSBILLS  administrator  will  promptly  evaluate  and,  when 
appropriate,  staff  proposed  changes  to  this  manual  with  the  MILSBILLS 
focal  points.  A  consecutively  numbered  proposed  MILSBILLS  change  let¬ 
ter  (PMCL)  will  be  prepared  to  staff  proposals.  A  minimum  of  60  days 
will  be  allowed  for  staffing. 

5.  Prior  to  submitting  proposed  changes  to  the  supplement  (refer¬ 
ence  (b))  focal  points  will  ensure  that: 

a.  Treasury  account  symbols  are  valid  or  provide  conversion 
Instructions  for  reporting  on  the  Statement  of  Interfund  Transactions, 

b.  Suffix/  limit  codes  cited  on  department  "97"  appropriations 
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are  valid  as  determined  by  OSD  (reference  (d)),  and  that 

c.  DODAACs  cited  are  listed  In  the  DODAAD  (reference  (e)). 

6,  Changes  to  the  supplement  (reference  (b))  will  normally 
be  approved  and  published  without  coordination.  When  a  standard 
procedure  or  policy  Is  Involved  a  proposed  change  to  the  appropriate 
provisions  of  this  manual  must  accompany  the  change  to  the  supplement. 

I.  APPROVED  CHANGES 

1.  Coordination.  After  a  proposed  change  to  this  manual  is 
approved,  the  MILS^ILLS  administrator  will,  in  coordination  with  the 
MILSBILLS  focal  points,  establish  an  effective  date  for  the  change. 
Coordination  will  be  effected  through  agreements  reached  during  OoD 
MILSBILLS  focal  point  committee  del iberations  or,  in  most  cases, 
through  letters  to  the  MILSBILLS  focal  points. 

2.  Preferred  Implementation  Date.  Request  for  implementation 
date  (RFID)  letters  will  allow  the  MILSBILLS  focal  points  a  minimum 
of  60  days  for  staffing.  Changes  will  normally  be  effective  on  April 
1  or  October  1,  Preferred  dates  more  than  1  year  in  the  future  will 
also  Indicate  whether  or  not  any  portion  of  the  approved  change  can 
be  implemented  with  1  year's  notice. 

3.  Effective  Date 


a.  Following  receipt  and  evaluation  of  DoD  Component  and 
participating  Agencies  preferred  implementation  dates,  the  MILSBILLS 
administrator  will  select  an  effective  date  for  changes  to  this  manual. 
The  approved  change  and  its  effective  date  will  be  formally  announced 
by  the  MILSBILLS  administrator  through  release  of  an  AMCL. 

b.  Except  for  fund  codes  denoting  billing  under  noninterfund 
procedures,  changes  to  the  supplement  (reference  (b))  will  be  effect¬ 
ive  as  of  the  date  (first  of  a  month)  Indicated  by  the  focal  point. 
However,  when  the  change  is  received  by  the  HILBILLS  administrator  less 
than  60  calendar  days  before  the  desired  effective  date,  the  change 
will  be  published  effective  the  next  scheduled  period  or  as  soon  as 
possible. 


c.  Changes  to  fund  codes  which  denote  billing  under  noninter¬ 
fund  procedures  will  be  effective  as  of  the  date  (first  of  a  month) 
Indicated  by  the  focal  point  when  the  focal  point  notifies  the  MILSBILLS 
administrator  a  minimum  of  6  months  prior  to  the  preferred  date.  Other¬ 
wise,  the  change  will  be  effective  6  months  after  the  administrator  is 
notified. 

4.  Approved  MILSBILLS  Change  Letters  (AMCLs).  AMCLs  will  be 
consecutively  numbered  and  are  provided  to  formally  notify  system 
participants  of  approved  changes.  AMCLs  may  also  be  used  as  planning 
documents  to  assist  participants  In  any  program  or  system  design 
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efforts  which  may  be  necessary  to  Implement  the  changes.  The  MILS- 
BILLS  administrator  will  distribute  copies  of  AMCLs  as  required  by 
lists  provided  by  MILSBILLS  focal  points. 

5.  Implementation.  DoD  policy  (see  section  D)  requires  full 
Implementation  of  MILSBILLS.  If  an  approved  change  cannot  be  Imple¬ 
mented  as  scheduled,  the  focal  point  must  request  approval  for  a 
deviation.  Deviation  requests  must  Include  a  justification  and  show 
an  understanding  of  the  ,<otent1al  Impact  on  other  system  participants. 
Deviation  requests  may  relate  to  the  Implementation  date,  particular 
aspects  of  the  change,  or  both.  The  administrator  will  attempt  to 
resolve  the  request.  Unresolved  requests  for  deviation  will  be 
forwarded  to  the  ASD(C)  for  decision. 

J.  SUPPLEMENTAL  PROCEDURES 


Supplemental  procedures  Issued  by  DoD  Components  and  participating 
agencies  are  authorized  when  additional  detail  Instructions  are 
required.  The  following  publications  supplement  the  provisions  of 
this  manual  within  the  DoD  Components  and  participating  agencies; 

1.  Army ;  AR  37-12,  Interfund  Billing,  Collection  and  Reporting 
Procedures ; 

2.  Navy  and  Marine  Corps;  Navy  Comptroller  Manual;  Volume  8, 
Chapter  6,  Part  B; 

3.  Air  Force;  APR  177-101,  Part  Four,  Chapter  27,  Section  K; 

4.  DLA;  DLAM  7000.1*  Accounting  and  Finance  Manual,  Chapter  11; 

5.  GSA;  (a)  FPMR-101 . 26-8 ,  Discrepancies  or  Deficiencies  In  GSA 
or  DoD  Shipments,  Material  cr  Billings  and 

(b)  FPMR  101-2.1  -  Billings,  Payments  and  Adjustments. 


K.  QUARTERLY  STATUS  REVIEW 

The  MILSBILLS  administrator  will  disseminate  the  quarterly  status 
review  required  (section  E)  by  OoD  Directive  4000.25  (reference  (a)) 
within  2  weeks  of  the  close  of  the  quarter.  The  report  will  be  in 
two  parts,  one  for  open  proposals  in  process  and  another  for  approved 
changes  which  are  effective  during  the  reporting  or  a  future  period. 

L.  SEMIANNUAL  IMPLEMENTATION  STATUS  REPORT  (RCS;  DD-M  (SA)1419) 

(To  be  developed  -  see  requirement  in  section  E.) 
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N.  NONCOMPLIAHCE  WITH  PRESCRIBED  MILSBILLS  PROCEDURES  AND  OTHER 

uwRngrvrir  PT^oBiFW^ - 

If  reasonable  attempts  to  obtain  compliance  with  prescribed 
procedures  or  resolution  of  MILSBILLS  related  problems  are  unsatis¬ 
factory,  the  activity  having  the  problem  will  request  assistance 
from  their  MILSBILLS  focal  point.  The  request  will  include  copies 
of  all  correspondence  pertinent  to  the  problem;  such  as,  the  requls- 
tlon  number,  number  and  date  of  bill,  billing  office,  and  the  ship¬ 
ping  office.  The  focal  points  Involved  will  take  the  necessary 
actions  to  resolve  the  Issue  or  problem.  Necessary  actions  may 
Include  requesting  assistance  from  the  MILSBILLS  admlnl strator.  The 
MILSBILLS  administrator  will  follow  the  procedures  described  in 
section  E. 

N.  MINIMIZE  CONDITIONS 


When  a  minimize  condition  is  Imposed  at  a  location,  MILSBILLS 
documents  and  reports  which  are  normally  forwarded  to  that  location 
via  AUTODIN  will  be  forwarded.  Instead,  by  regular  mall  for  CONUS 
addressees  and  airmail  for  overseas  addressees.  If  neither  the 
originating  office  nor  DAASO  Is  under  minimize,  MILSBILLS  documents 
and  reports  may  continue  to  be  forwarded  to  DAASO  via  AUTODIN  for 
further  routing  to  the  end  destination. 

0.  SIMULATED  MOBILIZATION  EXERCISE 

DI  code  "H"  series  transactions  have  been  reserved  for  use  during 
simulated  mobilization  exercises  In  lieu  of  the  normal  "F"  series  DI 
codes.  Although  use  of  the  "H"  series  DI  codes  Is  not  mandatory, 
when  exercises  call  for  generating  records  prescribed  by  MILSBILLS, 
use  of  the  “H"  series  DI  codes  Is  recommended. 
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CHAPTER  2 

BILLING  PROCEDURES 


A.  BILLING  POLICIES 

DoD  Directive  7420.1  (reference  (f)),  OoO  Directive  7220.9 
(reference  (g)),  and  OoO  Instruction  7420.12  (reference  (h))  provide 
the  DoO  policies  governing  procedures  in  this  chapter. 

B.  CRITERIA  FOR  BILLING 

1.  Shipments  from  Stock.  Billings  will  be  effected  on  the  basis 
of  drop  from  inventory,  provided  that  notification  of  warehouse 
refusal  or  other  advice  of  nonavailability  has  not  been  received  by 
the  inventory  control  point  within  7  calendar  days  of  drop  from 
inventory.  Exceptions  are  as  follows: 

a.  Billings  for  foreign  military  sales  and  military  assist¬ 
ance  program  shipments  will  be  effected  upon  constructive  delivery. 

b.  Billings  for  bulk  POL  shipments  under  mode/method  codes 
2,8,VI,  and  Z  will  be  effected  upon  receipt  notification  provided  that 
such  notification  has  been  received  by  the  billing  office  within  15 
days  of  the  date  of  delivery;  otherwise,  billing  will  be  effected 
upon  notice  of  shipment  or  issue. 

c.  Billings  for  perishable  subsistence  chill  and  freeze  items 
will  be  effected  upon  drop  from  inventory.  Billings  for  fresh  fruits 
and  vegetables  will  be  effected  upon  receipt  of  an  issue  transaction 
from  a  Defense  Subsistence  Office. 

d.  MAP  sales  requisitioned  under  authority  of  Section  506  of 
the  Foreign  Assistance  Act  (FMS/MAP  Type  of  Assistance  Code  "C")  may 
not  be  billed  until  funds  are  appropriated.  The  determination  to  use 
Section  506  does  not  provide  obligation  or  disbursing  authority. 
Section  506  permits  the  drawdown  of  existing  DoD  stocks  subject  to  an 
appropriation  to  be  made  at  a  later  date  to  effect  reimbursement  to 
the  Defense  accounts.  Should  Congress  fail  to  appropriate  funds  for 
this  purpose,  the  Defense  account  must  absorb  these  costs.  Section 
506  drawdowns  of  GSA  or  other  non-DoD  stocks  are  not  authorized. 

2.  Direct  Deliveries  of  Materiel  from  Contractors.  When  an 
inventory  manager  is  out  of  stock,  does  not  carry  an  item  or  other¬ 
wise  requests  direct  delivery  of  materiel  from  a  vendor,  the  billing 
will  be  effected  upon  notification  of  receipt  of  materiel  by  the 
customer  or  notification  of  shipment  by  the  vendor.  However,  issues 
by  mode/method  codes  2,  8,  W,  and  Z  will  be  billed  based  upon  the 
issue  transaction  if  the  notification  is  not  received  by  the  inventory 
manager  within  15  days  of  the  date  of  issue. 
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C.  PREPARATION  OF  BILLS 

1 .  General 

a.  Bills  will  be  prepared  within  30  days  of  the  criteria 
provided  in  section  B  and  will  identify  each  shipment  or  delivery. 

b.  When  unbilled  item(s)  for  one  DoD  customer  total  less 
than  $100,  billing  for  the  item(s)  may  be  suspended  until  such  time 
as  the  total  of  the  unbilled  items  equals  or  exceeds  $100;  except 
that  all  unbilled  item(s),  regardless  of  value,  will  be  billed  at 
the  end  of  a  fiscal  year  quarter  (December  31,  March  31,  June  30,  or 
September  30)  or  whenever  a  credit  billing  line  is  involved. 

2 .  Method  of  Billing 

a.  Billings  to  DoD  offices  will  be  under  interfund  procedures 
except  as  provided  below. 

b.  Billing  will  be  under  noninterfund  procedures  when: 

(1)  the  bill-to  office  is  non-DoD  (bill-to  service  code 
is  numeric,  "G''  or  "Z"), 

(2)  the  bill-to  office  is  an  Army  or  Navy  contractor 
(bill-to  service  code  is  "C"  or  “Q"), 

(3)  the  bill-to  office  is  DoD  (bill-:o  service  code  is 
alpha  other  than  "C",  "G",  “Q",  or  "Z")  and  the  f.''d  code  requires 
noninterfund  billing, 

(4)  the  bill-to  office  is  an  other  DoD  Component  and 
the  fund  code  is  not  listed  in  the  other  defense  agencies  ("A") 
appendix  of  the  supplement. 


3.  Determining  Billed  Offices 

a.  Billed  offices  will  be  assigned  in  accordance  with  the 
signal  code  cited  on  the  requisition,  report  of  excess,  etc.  When 
the  signal  code  is  “C"  or  "L",  the  billed  office  is  assigned  by 
converting  the  fund  code  to  a  billed  DODAAC.  The  B  series  appendices 
of  the  supplement  (reference  (b))  provide  appendices  to  be  used,  in 
conjunction  with  the  service  or  agency  code  of  the  requisitioning 
DODAAC,  to  convert  fund  codes  to  billed  DODAACs. 

b.  Whenever  the  coding  or  other  information  provided  on  a 
requisition,  report  of  excess,  or  other  order  does  not  designate  a 
DODAAC  currently  published  in  the  DODAAD  (reference  (e)),  the  requis- 
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Itloning,  excess  reporting,  or  ordering  activity  win  be  designated^ 
as  the  billed  office.  For  IL  requisitions,  the  requisitioning  control 
office  (Army/  W25P(I2,  Navy/  N65916,  and  Air  Force/  FA2303)  will  be 
assigned  as  the  billed  office, 

c.  The  mailing  address  for  noninterfund  bills  will  be  the  clear 
text  address  prescribed  for  billing  (TAC  3  If  assigned,  otherwise,  the 
TAC  1)  In  the  DOOAAD  and  the  routing  for  Interfund  bills  will  be  based 
on  the  same  criterion, 

4,  Nonreimbursable  Bills 


a,  Except  for  the  provisions  of  subparagraph  c  below,  materiel 
Issued  under  nonreimbursable  procedures  will  be  reported  to  the  billed 
office  using  the  FE_  series  DI  codes, 

b,  DoD  7220, 9-M  (reference  (1))  provides  that  If  the  amount 
of  billings  for  any  one  customer  Is  less  than  $100  at  the  end  of  a 
fiscal  year  quarter  the  billing  may  be  waived.  Working  capital  funds 
and  the  Corps  of  Engineers  civil  works  funds  must  not  waive  relmburse- 
of  any  amount, 

c,  GSA  sometimes,  at  Its  discretion,  processes  requisitions 
of  $1  or  less  without  billing.  Therefore,  any  DoD  Component  having 
such  Items  unbilled  60  days  after  receipt  of  materiel  may  assume  that 
they  will  not  be  billed  and  cancel  the  obligation  accordingly, 

5,  Interfund  Bills 


a.  Interfund  bills  will  be  transmitted  to  the  offices  billed 
no  later  than  the  fifth  working  day  of  the  month  following  the  month 
In  which  reimbursement  Is  credited  to  the  account  of  the  billing 
office.  Transmission  to  the  offices  billed  will  be  by  AUTODIN  when 
available.  When  billings  are  transmitted  directly  to  the  billed 
office  by  AUTODIN,  "text"  or  "header"  records  will  designate  the 
Internal  routing,  e,g,,  "For  Accounting  and  Finance  Officer,"  When 
billings  are  transmitted  to  DAASO  (COMM  RI  code  =  RUEOZZA)  for  rout¬ 
ing  to  the  billed  office  "text"  or  "header"  records  are  not  needed. 
When  AUTODIN  Is  not  used.  Interpreted  (printed)  billing  records  will 
be  mailed  to  the  billed  office. 

b.  Separate  detail  billing  records,  selected  from  the  "B" 
series  appendices,  will  be  prepared  for  each  shipment  or  delivery 
supporting  the  summary  billing  record. 

c.  The  A  series  appendices  of  the  supplement  (reference  (b)} 
provide  appendices  to  be  used,  in  conjunction  with  the  Service/Agency 
code  of  the  billed  DODAAC,  to  convert  fund  codes  to  appropriations. 


^Billing  offices  have  until  I  November  89  to  Implement  this  provision. 
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d.  A  separate  summary  billing  record  will  be  prepared  for 
billings  applicable  to  a  given  billed  office  for  each  appropriation 
and  fund  code  within  appropriation.  A  summary  billing  record  may  not 
summarize  more  than  494  detail  billing  records. 

6.  Noninterfund  Bills. 

a.  An  SF  1080,  Voucher  for  Transfers  between  Appropriations 
and/or  Funds  (figure  2-1)  or  other  form  approved  by  Treasury,  such 
as  GSA  Form  789,  Statement,  Voucher  and  Schedule  of  Withdrawals  and 
Credits  (figure  2-3)  will  be  used  as  the  billing  document  for  nonln- 
terfund  bills.  A  computerized  version  (figure  2-2)  of  the  SF  1080, 
the  SF  1080-EDP,  Is  also  available. 

b.  An  original  and  two  copies  of  the  noninterfund  billing 
will  be  provided  to  the  office  billed.  If  an  Identification  or  bill 
number  Is  used,  only  an  original  and  one  copy  will  be  sent. 

c.  Noninterfund  billings  will  be  supported  by  the  following 
minimum  Information:  Document  order  number,  article  or  services, 
delivery  date,  quantity  and  price.  The  first  two  items  of  Informa¬ 
tion  will  usually  be  satisfied  by  the  requisition  document  number 
and  national  stock  number.  The  delivery  date  Is  the  same  as  the  day 
of  year  prescribed  for  the  detail  billing  record  appropriate  for  the 
Issue.  Billing  offices  will  provide  billing  records,  using  EAM  cards. 
In  the  format  prescribed  In  the  8  series  appendices  to  any  non-DoD 
customer  upon  request. 

d.  The  procedures  described  In  this  section  are  based  upon 
procedures  prescribed  by  the  Department  of  Treasury  In  chapter  2500 
of  the  Treasury  Financial  Manual  (reference  (j)). 


D.  RETAIL  LOSS  ALLOWANCE 

1.  OoD  Directive  7420.1  (reference  (g))  requires  the  OLA  Defense 
Stock  Fund  and  other  wholesale  stock  funds,  as  appropriate,  to  Include 
an  additional  surcharge  factor  In  their  standard  prices  to  compensate 
the  fund  for  retail  stock  normal  operating  losses. 

2.  When  a  retail  loss  allowance  surcharge  Is  Included  In  the 
standard  price  of  commodities  under  the  Integrated  management  of  a 
DoD  Component,  a  retail  loss  allowance  will  be  applied  as  a  reduction 
to  the  net  materiel  charges  included  In  the  billing  for  Items  of 
those  commodities.  The  allowance  Is  applied  at  a  rate  which  Is 
equivalent  to  the  retail  loss  surcharge  factor  Included  In  the  stand¬ 
ard  price  of  the  materiel  commodity.  The  allowance  will  be  supported 
by  a  billing  record  In  the  DI  code  FL_  series  format. 

3.  Retail  loss  allowances  are  not  provided  on  sales  to  foreign, 
state,  municipal  governments/private  parties,  or  nonappropriated  ac- 
tlvltes.  Retail  loss  allowances  are  not  provided  on  Into-plane  sales. 
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D«fan«MH,  moMmImmim.  bufcan.  or  ottkt  rcccivinc  fmdt 

DoD  Coaponant  X 


OipwmcM.  fMbliilMMM.  timiy.  or  oMkcdwam 

•  DoD  Cooponant  Y  (H1234S)  • 

899  S.  Maaon 
Alaxandrla,  Va  22334 


<  hereof  rhuuU  be  •riM 


DoD  Coo^onant  X 
Atta:  Central  Caahlar 
123  4th  St  SW 


ACCOUNTING  CLASSIFICATION— 0///»f  Rntiimf  FuhJ, 


CERTIFICATE  OF  OFFICE  CHARGED 

I  ccrtiT)  llui  the  ihin'C  «nicl«  were  received  <Kd  accepred  iir  the  lervaes  performed  u  ruled  and  rlmiU  be  charged  ut  the  approprialionft) 
and/or  fumKr)  as  indkaied  below;  or  that  (he  advaiKC  paymeni  requesivd  is  approved  and  should  he  paid  as  indicaied. 


(AiKbiinxeil  edinmiiiraiive  ur  crnifymg  officer) 


ACCOUNTING  CLASSIFICATION— Qj/isr  Ch0 


Figure  2-1,  Sample  SF  1080 


ftoO  4000* 


SF  X080-B0P  VOVCKBt  FOR  TRJUtSFCSS  VOUOIER  W. 

BETWtm  MPPBOraiATlOMS  AMD/OR  FUNDS 

DEPT..  ESTABLISHMENT.  BUREAU.  OR  OFFICE  RECEIVING  FUNDS 

DEFENSE  INDUSTRIAL  SUPPLY  CENTER  BILL  NO. 

700  ROBBINS  AVENUE  6J037 

PHILADELPHIA.  PENNSYLVANIA  19111 


DEPT.,  ESTABLISHMENT,  BUREAU,  OR  OFFICE  CHARGED  PAID  BY 

FINANCE  AND  ACCOUNTING  OFFICE  Q97272  QP 
US  NAVAL  PLANT  REPRESENTATIVE 
C  O  7275  ABGP 
N  F  lAM 

APO  NEW  YORK  09240 

ORDER  DATE  OF  OUAN-  UNIT  PRICE  AIKJUNT 

NO.  DELIVERY  ARTICLES  OR  SERVICES  TITY  COST  PER  DOLLARS/CENTS 

(SEE  ATTACHED  LISTING)  GROSS  MATERIAL  AMOUNT  507.52 

RETAIL  LOSS  ALLOWANCE  2.08CR 

TOTAL  505.44 

REMITTANCE  IN  PAYMENT  HEREOF  SHOULD  BE  SENT  TO- 

OEFENSE  INDUSTRIAL  SUPPLY  CENTER 
700  ROBBINS  AVENUE 
PHILADELPHIA,  PENNSYLVANIA  19111 

(HAKE  CHECKS  PAYABLE  TO  ACCOUNTING  AND  FINANCE  OFFICER) 

ACCOUNTING  CLASSIFICATION  -  OFFICE  RECEIVING  FUNDS 

97X4961.5105  01  C417  836054  505.44 

CERTIFICATE  OF  OFFICE  CHARGED 

1  CERTIFY  THAT  THE  ABOVE  ARTICLES  WERE  RECEIVED  AND  ACCEPTED  OR  THE 
SERVICE  PERFORMED  AS  STATED  AND  SHOULD  BE  CHARGED  TO  THE  APPROPRIATION (S) 
AMD/OR  FUNO(S)  AS  INDICATED  BELOHJ  OH  THAT  THE  ADVANCE  PAYMENT  REQUESTED 
IS  APPROVED  AND  SHOULD  BE  PAID  AS  INDICATED. 


BILL  DATE 
26  JUN  84 


(AUTHORIZED  ADMINISTRATIVE  OR  CERTIFYING  OFFICER) 


(DATE) 


(TITLE) 

ACCOUNTING  CLASSIFICATION  -  OFFICE  CHARGED 


PAID  BY  CHECK  NO. 


Figure  2-2. 


Sample  SF  1080-EDP 
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GSA  rmltf  (■«.  It-TJ) 


CCNEBAL  SEBVirCS  AUMIMSTBAnON 
STA1EMCNT.  VOtCHEB  AND  STHEDl  LE  0»  wmiDBAW ALS  AND  TBEOITN 


OffICf  NO 


MPOMT  TO  TMI CMIXT  or  ACCOUNTS  IHO«IM  MO  MNO  ACCOMRIMHCO  C  0  TO 

iShfCttf unmet  »iviiior 
UiA  EfrlO'^Ai,  Office  '4:1 1 L  ■>  t 'lx 
UAoH  IN..Ta'l«  B.C.  2nAv:/ 

•‘iS* 

«6iNCT  L'CETIO'I  COPl  Nf-Oi-OUT.': 

ACCOUNT  srmni.  ro  ACCl'tvr  CtCuir  ATf'ST''  (t2i) 

«r  SMi  twniiact  to  Tlw  Gcatfol  Sorvica  AdaiaiMfMioo  icwp— nd  %  om  copy  o(  iIm  GSA  Fers  7N.  to  iht 

OOmi  iodieiod  okowc.  AdjuUMCOls  m«  oot  to  be  (o^iMwed  oc  m»d*  foe  over  or  wader  Aibwgn  ol  SiaOO  or  kM  p*t  Lnm  Itoa 
(Fmft  -  A  -  Idl-1 104(c) 


tlUIOf*HAidr  ilf  r«N«ri 

M  f  INANCI  Si  CTIO;.  AtSiN 

A*J  NCW  TOIIK  -ITt? 


AOENCV 

MOillSITION  NUMBEA 


ArrACMo  uiLLiNti 


Hvuf  NT  0*  WOUMT  tMOUlD  NCFei  TO 
TMC  AOOVf  DATA  STATBKNT  NUHOCA. 
AOMCY.  ANO  OILLEO  OTFICE  COOES  rOA 
MOMAT  MAMOLMO 


CNABOt  AM*  CMOlT  Mlik  JC 
ON  SfArCNCNT  Of  TIAHOACTK 
ACCOWNTiMfi  •IBluO 

01Ulf)<«  AfiCMC*  CONtOCTl 
NBCrAtfO  t>V  ACCOUNTS  AlCt 
Ttt.eri«0N(  NO. 

NArlNN  Office  contacts 
NtACfStf*  B» 

m-iOHOM  NO,  .. 


TOTAL  AMOUNT  DUE  '’x  i*?!  i“~“  r™  S ^  m 

«Al.  .  GAO  2.  CiBnJ  SPMR  Till*  41  Ch*f  lOi  Au^mmOIime 

ON  THIS  STATEMENT  if  rreuirco  »ill  appeer  oa  tuifaKni».T 


(OISeUlWNO  OFFICE  ANO  SYMOOL-PAVINO  OFFICE) 


tFlCATE  OF  PAYINO  OFFICE 

1  certify  that  the  teriiu  UrtetJ  herein  are  correct  and  proper  tor  pa}cnent 
firMn  the  appropriaiioiHs)  designated. 


CS4ECRNO  . 

nib-tos 


Figure  2-3,  Sample  GSA  Form  789 
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E.  IWTO-PLANE  FUEL  SALES.  These  procedures  apply  to  OoO  Into-plane 
Issues  (sales)  of  fuels  to  DoD  aircraft  except  when  other  billing 
procedures  are  specified  by  the  terois  of  an  Inter-Service  support 
agreeiaent. 

1.  RelMbursable  Issues  (sales)  of  fuel  Into  DoD  planes  by  DoD 
activities  will  be  billed  at  the  standard  price  In  effect  at  the  time 
of  Issue. 

2.  Contractor  Into-plane  fuel  Issue  will  be  billed  at  the  stand¬ 
ard  price  applicable  to  each  such  Issue. 

3.  Billing  offices  for  stock  funds  will  grant  credit  for  DoD 

aircraft  defueling  based  on  supply  defueling  slips  at  stock  fund 
prices.  • 

4.  Credits  will  be  given  for  contractor  Into-plane  defueling  of 
DoD  aircraft  based  on  a  defueling  slip  at  the  standard  price  given 
for  each  defueling. 

5.  Into-plane  fuel  billings  will  be  In  the  DI  code  FP_  format. 

6.  Bills  for  Into-plane  Issues  of  aviation  gasoline,  or  for 
aircraft  defuelings.  which  are  not  Identifiable  to  a  Service  activity 
will  be  mailed  to  the  applicable  control  point  Identified  below: 

a.  Army  (all  Army  Service/Agency  codes): 

Commander 

U.S.  Army  Finance  and  Accounting  Center 

ATTN:  FIHCO-C 

Indianapolis,  IN  46249-  0001 

b.  Navy  and  Marine  Corps 

(1)  For  blll-to  Service/Agency  code  R: 

Commanding  Officer 

Fleet  Accounting  and  Disbursing  Center, 

U.S.  Pacific  Fleet 
937  North  Harbor  Drive 
San  Diego,  CA  92101-  5801 

(2)  For  blll-to  Service/Agency  code  V: 

Commanding  Officer 

Fleet  Accounting  and  Disbursing  Center, 

U.S.  Atlantic  Fleet 
Bldg.  132,  Naval  Station 
Norfolk,  VA  23593-  5000 
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(3)  For  other  Navy  or  Marine  bill-to  Service/Agency  codes 
Commander 

Navy  Accounting  and  Finance  Center 
Code  NAFC-521 

Washington,  DC  20376>  5001 
c.  Air  Force  (all  Air  Force  Service/Agency  codes): 

AFAFC/TCRC 

Denver  CO  80279-  5000 


F.  AUTOMOTIVE  VEHICLES 


6SA  Is  authorized  to  use  the  Interfund  billing  system  to  bill 
DoD  activities  for  automotive  vehicles  purchased  under  a  category  1 
(reimbursable)  MIPR.  DoD  activities  submitting  MIPRs  must  do  so  In 
accordance  with  paragraph  8.7008  of  the  DoD  Supplement  to  the  Federal 
Acquisition  Regulation  (reference  (k))  which  requires  activities  to 
provide  MILSTRIP  requisition  data  for  each  line  Item  which  Is  to  be 
delivered  to  each  "ship  to"  address.  For  purposes  of  Identifying  and 
validating  charges  GSA  will  support  Interfund  billings  for  automotive 
vehicles  with  a  GSA  Format  952  (single  line  Item  billing  register). 

The  format  (figure  2-4)  will  show.  In  addition  to  the  Information 
shown  on  the  billing  record,  the  last  five  digits  of  the  MIPR  number 
under  the  columns  headed  "DIST  CD  PROJ  CD." 

G.  OPTIONAL  BILLING  PROCEDURE  FOR  FRESH  FRUITS  AND  VEGETABLES 

1.  DoD  components  and  participating  agencies  may  elect  to  have 
DLA's  Defense  Personnel  Support  Center  summarize  billings  for  FFSV. 

The  option  Is  available  on  a  DoD  Component  or  Agency  wide  basis  only. 
Currently,  only  the  Air  Force  has  elected  this  billing  option. 

2.  Under  the  optional  FFSV  billing  procedure  DLA  will  summarize 
onto  a  single  billing  line  all  FFSV  Issues  to  a  Service  or  Agency. 

The  billings  will  be  summarized  by  requisition  month  and  fiscal  year. 
These  summarized  billings  will  be  prepared  In  the  DI  code  FVl  or  FV2 
format  and  will  be  forwarded  to  a  predesignated  central  office  In  that 
Service  or  Agency.  DLA  will  provide  microfiche  copies  of  the  support¬ 
ing  detail  billing  records  when  requested. 

H.  BILLING  FOR  ACCESSORIAL  AND  ADMINISTRATIVE  COSTS 

1.  Method  of  Billing 

a.  Accessorial  and  administrative  costs  may  be  billed  via 
Interfund  or  noninterfund.  However,  to  the  extent  practicable,  bill¬ 
ing  will  be  accomplished  In  the  same  manner  as  the  materiel. 


2-9 


DOO  4000*2S-7-M 


rtmo  9S2 

OOOOS  GCttMANV  SOC 
ACCOUNTIMG  AM)  flNAMCC  OfFICC 
OCFIMSC  6aX«AC  supply  CCNTfP 
mClIMOM)  VA  232t7 


OCNCBAL  SIPVtCES  AOMINISTSATIOM 
PCaiONAL  OfPfCC  Of  AOMIMISTPA7JQM 

SIMGLC  LINE  ITCH  •ILLINO  AfGlSTEA 


•  IlLEO  OfFICE  tUL  HO  0V9SS 

AOOPCSS  COOK:  HfISAT  DATE  :  1I/U/S4 
ACENCY/SUPEAU:  9700  PAGE  NO;  l 

NEW  VOPK.  N.V. 


OOC  pro  c  STOCK  OP  PAPT  UN 

10  ID  C  NUMOEP  ISS  QUANT  OOCUNCNT  NUMBCR/SUT 
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Figure  2-4. 


Sample  GSA  Format  952 
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b.  When  billed  via  Interfund,  accessorial  and  administrative 
costs  billings  will  follow  the  procedures  and  formats  prescribed  for 
the  charge. 

2.  DoD  Shipments.  DoO  Instruction  7510.4,  (reference  (1))  pro¬ 
vides  the  bob  poHcy  for  billing  accessorial  and  administrative  costs. 

3.  6SA  Shi pments .  6SA  will  assess  accessorial  and  administrative 
costs  on  shipments  to  DoD  as  Indicated  In  this  section. 

a.  Transportation 

(1)  Except  as  outlined  In  paragraph  (2)  below,  GSA  will 
pay  transportation  charges  on  stock  Items  to: 

^  Consignees  In  the  CONUS  and,  where  scheduled 
surface  commercial  transportation  services  are  available,  Hawaii, 
and  Commonwealth  of  Puerto  Rico,  the  Virgin  Islands  and  the  southeast 
peninsula  of  Alaska,  central  Alaska  (rail  belt)  and  Kodiak  Island. 

^  A  U.S.  port  of  embarkation  for  overseas  destina¬ 
tions  not  Includ'ed  In  (1)  above. 

(2)  GSA  will  not  pay  transportation  charges  for  shipments 
of  nonstock  Items,  purchased  f.o.b.  origin,  to  a  CONUS  destination  or 
a  U.S.  port  of  embarkation.  GSA  will,  however,  prepay  the  transporta¬ 
tion  charges  and  bill  the  agency,  as  a  separate  Item. 

b.  Packing.  Packaging  and  Preservation 

(1)  Charges  will  be  assessed  at  the  rate  of  8  percent 
of  the  value  of  the  materiel  ordered  and  delivered  with  both  level 
"A"  and  level  "B"  pack  through  GSA  regions  to  DoD  customers  overseas 
except  as  otherwise  specified  In  (2)  below. 

(2)  Charges  will  not  be  assessed  for  materiel  delivered 
with  level  B  pack  to  customers  located  In  Hawaii,  the  Commonwealth  of 
Puerto  Rico,  the  Virgin  Islands  and  the  southeast  peninsula  of  Alaska, 
central  Alaska  (rail  belt)  and  Kodiak  Island. 

(3)  Annually  GSA  will  propose  changes  In  the  above  rates 
based  on  reviews  of  actual  costs  for  use  throughout  each  fiscal  year 
and  advise  the  ASD(C)  sufficiently  In  advance  for  appropriate  program 
and  budget  planning. 

(4)  GSA  surcharge  or  packing,  packaging,  and  preservat¬ 
ion  for  DoD  Components  will  be  assigned  the  same  bill  number  as  the 
rel ated  materiel . 
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c.  Fund  Code  Charged.  6SA  billings  for  accessorial  costs 
Incurred  for  supply  Items  requisitioned  by  DoD  activities  will  reflect 
the  following  fund  codes  (*  denotes  the  FY  within  decade  of  the 
billing  date): 


DoD  Components 
Army 


Navy 


Assign  Fund  Code 

*  1  for  billings  for  accessorial  costs 
If  the  fund  code  in  the  materiel  billing 
designates  account  21X4991;  otherwise, 
use  the  fund  code  cited  on  the  requisition, 

"XT“. 


Others 


cited  on  the  requisition. 


I.  BILLING  FOR  PROGRESS  AND  ADVANCE  PAYHENTS 


1.  Progress  Billings 

a.  Progress  payments  may  be  billed  via  Interfund  whenever 
the  order  received  from  the  customer  specifies  that  progress  billings 
via  Interfund  are  authorized.  Interfund  billings  for  progress  pay¬ 
ments  will  use  01  code  FUl/2,  Documentation  of  the  agreement  by  the 
customer  to  allow  progress  billing  via  Interfund  may  be  used  in  lieu 
of  a  specific  provision  on  each  order. 

b.  Billings  made  for  progress  payments  will  be  based  upon 
documentary  evidence  of  satisfactory  performance  and  will  not  exceed 
the  amount  of  the  customer  order. 


c.  The  billing  office  will  offset  bills  for  deliveries  against 
all  outstanding  progress  billings  related  to  those  deliveries.  Billing 
records  will  be  reported  for  both  the  full  value  of  the  shipment  (i.e., 
DI  code  FAl)  and  the  amount  of  the  progress  billing  being  liquidated. 
The  billing  method  elected  for  the  progress  payment  will  also  be  the 
method  used  to  bill  for  the  delivery. 

d.  Although  multiple  progress  bills  may  have  been  submitted 
against  an  order,  a  single  recoupment  billing  record  may  be  reported 
for  the  total  amount  of  the  progress  billings. 

2.  Advance  Billings 

a.  Advance  billings  may  not  be  billed  via  Interfund.  When 
authorized,  advance  funding  will  be  satisfied  via  noninterfund  and  by 
the  use  of  appropriation  level,  rather  than  project  or  order  level, 
advances. 


b.  Advances  received  must  be  returned  or  applied  to  accounts 
receivable  before  the  end  of  the  fiscal  year. 
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J.  CORRECTION  OF  ERRONEOUS  BILLINGS 

When  a  billing  office  finds  it  has  issued  a  bill  containing  one  or 
more  billing  lines  requiring  correction  in  some  way,  it  will  reverse 
such  charges  or  credits-  and  only  such  charges  or  credits-  irrespective 
of  dollar  amount  and  include  corrected  charges  or  credits  in  a  sub¬ 
sequent  bill.  The  corrections  will  be  processed  as  soon  as  it  is 
practical  and  will  not  await  customer  requests  for  adjustments. 

K.  CANCELLATIONS 

When  an  ICP  determines  that  a  requisition  (and  related  shipments) 
has  been  cancelled,  any  billings  which  were  generated  for  that  requisi¬ 
tion  will  be  reversed  in  the  first  available  billing  cycle.  When  the 
cancellation  involves  diverting  materiel  back  to  stock,  the  billing 
will  be  reversed  upon  receipt  of  the  materiel.  Any  charges  related  to 
the  cancellation,  such  as  contract  termination  costs,  will  be  billed 
by  noninterfund  procedures. 

L.  RETENTION  OF  BILLING  RECORDS 

1.  Records  supporting  MAP  or  FMS  billings  will  be  maintained 
for  2  years  and  others  for  1  year  after  the  billing  month. 

2.  Adjustment  processing  activities  will  retain  the  necessary 
records  for  whatever  time  period  required  to  enable  them  to  process 
adjustments  when  the  request  or  discrepancy  report  leading  to  the 
adjustment  is  received  within  allowable  timeframes. 

M.  ROUTING  AND  RETENTION  OF  INTERFUND  BILLS  BY  THE  DAASO 

1.  All  sellers  are  encouraged  to  forward  their  interfund  bills 
to  the  DAASO  for  routing  to  the  billed  office. 

2.  Interfund  billings  to  be  routed  by  DAASO  must  be  transmitted 
to  DAASO  with  a  Content  Indicator  Code  of  "IFBB".  The  DAASO  "Route 
to"  COMM  RI  code  must  be  "RUEOZZA".  Billing  offices  will  not  forward 
copies  of  bills  to  DAASO  for  routing  if  the  office  to  receive  the  copy 
differs  from  the  actual  billed  office. 

3.  An  interfund  bill  message  may  consist  of  a  summary  billing 
record  (DI  code  FS_)  and  one  or  more  detail  billing  records  but 

shall  not  contain  more  than  495  records  (DI  codes  FS_,  FL_,  FA_,  etc.) 
on  the  message.  With  the  header  and  trailer  records,  messages  will 
consist  of  no  more  than  497  records. 

4.  DAASO  will  edit  each  interfund  bill  to  ensure  that: 

a.  The  record  count  shown  in  pos.  5-7  of  the  summary  billing 
record  equals  the  actual  count  of  the  supporting  billing  records. 
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b.  The  blll-to  address  shOMn  In  pos.  30-35  of  the  summary 
billing  record  Is  a  valid  OoOAAC. 

c.  The  amount  show  In  pos.  65-73  of  the  summary  billing 
record  equals  the  sum  of  the  amounts  shown  In  pos.  65-73  of  the 
supporting  billing  records. 

5.  OAASO  will  reject  Interfund  bills  which  fall  any  of  the  edits. 
Rejected  interfund  bills  will  be  returned  to  the  originating  communi¬ 
cations  center  with  a  narrative  description  Indicating  the  reason 

for  rejection.  Billing  offices  must  correct  the  rejected  bills  and 
resubmit  them  to  DAASO.  Both  corrected  bills  and  billing  office 
Interfund  reports,  when  appropriate,  will  be  forwarded  to  the  offices 
Involved. 

6.  Upon  successful  completion  of  the  edits,  DAASO  will  route 
Interfund  bills  by  an  appropriate  means  (AUTODIN,  mall,  message, 
etc.)  to  the  billed  office.  A  narrative  header  record  “For  Account¬ 
ing  and  Finance  Officer"  will  be  Included  with  each  Interfund  bill. 

7.  The  OAASO  will  retain.  In  their  files.  Interfund  bills  routed 
by  them  for  1  year^.  Chapter  4  prescribes  procedures  for  obtaining 
copies  from  OAASO. 


2The  1  year  retention  of  DoD  Interfund  billings  began  with  bills 
dated  October  1984.  A  full  year  of  6SA  bills  Is  jrrently  available. 
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CHAPTER  3 

PROCESSING  AND  PAYMENT  OF  BILLS 


A.  PAYMENT  OF  NONINTERFUND  BILLS 


1.  Bills  are  due  upon  receipt  and  shall  be  paid  promptly;  that 
Is,  within  30  calendar  days  of  the  bill  date. 

2.  When  both  the  appropriations  to  be  reimbursed  and  disbursed 
are  within  the  OoO,  bills  may  be  paid  either  by  check  or  through 
cross  disbursing  (no  check)  procedures.  Payments  Involving  appropri 
atlons  outside  the  DoO  will  be  by  check. 

3.  All  payments  will  Include  either: 

a.  the  Identification  (bill  or  statement  no.)  of  the  bill, 

b.  a  copy  of  the  bill. 

B.  PROCESSING  INTERFUND  BILLS 


Interfund  bills  are  notices  of  disbursement  of  billed  office 
funds  by  the  billing  office.  Accordingly,  billed  offices  will  take 
prompt  action  to  suspend,  correct,  or  accept  the  disbursement. 

These  actions  will  be  accomplished  as  prescribed  in  the  appropriate 
Service  or  Agency  Interfund  reporting  and  clearance  procedure. 

C.  ADJUSTMENTS 

1.  Billed  offices  will  review  all  charges  to  ensure  that  Items 
billed  were  ordered  and  that  obligations  are  adjusted  when  appropri¬ 
ate.  All  requests  for  adjustments  of  billings  will  be  prepared  In 
accordance  with  chapter  4. 

2.  Billing  or  other  discrepancies  that  do  not  meet  the  criteria 
for  requesting  adjustment,  described  In  chapter  4,  shall  be  recorded 
as  obligations,  funds  disbursed,  and  expenses. 


or 
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CHAPTER  4 

AD J U STMENT  PROCEDURES 


A.  REQUESTING  ADJUSTMENTS 

1,  Submi sslon. 

a.  All  requests  for  adjustments  will  be  forwarded  to  the 
billing  office  with  the  following  exceptions: 

(1)  Requests  for  copies  of  Interfund  bills  will  be 
forwarded  to  the  DAASO  If  the  DAASO  record  retention  period  has 
not  expired.  See  section  G  for  additional  Information. 

(2)  Requests  for  adjustments  of  GSA  billings,  other  than 
subparagraph  (1)  above,  will  be  forwarded  to  the  GSA  central  process¬ 
ing  office  (RI  code  “GSA").  For  adjustment  purposes,  this  office  Is 
considered  a  "billing  office".  Although  all  requests  are  to  be  for¬ 
warded  via  AUTODIN,  correspondence,  when  necessary,  may  be  mailed  to: 

GSA  Discrepancy  Reports  Center  (6FRB) 

1500  East  Bannister  Road 
Kansas  City,  Missouri  64131-  3087 

b.  All  requests  for  adjustments.  Including  those  related  to 
FMS  and  reported  to  ILCOs  under  FMS  ROD  procedures  (references  (n) 
and  (o))  will  be  forwarded  to  the  billing  office  In  the  format  pre¬ 
scribed  for  the  billing  advice  code  appropriate  to  the  request.  The 
formats  are  prescribed  In  the  C  series  appendices. 

c.  All  requests  for  adjustments  will  be  submitted  within 
30  calendar  days  of  billing.  Exceptions  to  this  requirement,  where 
appropriate,  are  noted  In  other  sections  of  this  chapter.  Initial 
requests  for  adjustment  received  after  the  record  retention  period 
for  billing  records  will  be  denied. 

2.  Minimum  Value. 

a.  No  request  for  adjustment  will  be  submitted  for  billing 
errors  If  the  amount  of  the  adjustment  Is: 

(1)  $  25  or  less  and  the  billing  office  Is  GSA. 

(2)  Less  than  $100  and  the  billing  Is  for  FMS^. 


iThe  Military  Departments  may  automatically  grant  the  adjustment  and 
charge  or  credit  the  administrative  surcharge  fund  If  the  request 
cannot  be  rejected  per  the  general  conditions  of  the  DD  Form  1513,  U.S. 
Department  of  Defense  Offer  and  Acceptance. 
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(3)  Less  than  $100  and  the  billing  Is  for  a  subsistence 

Item. 

(4)  Less  than  $250  and  subparagraphs  (l)-(3)  do  not  apply 
b.  There  Is  no  minimum  value  for: 

(1)  Requesting  a  corrected  bill  when  the  bill  received  Is 
Incomplete  (BAG  "19"), 

(2)  Requesting  status  of  required  billing  (BAG  "34"), 

(3)  Requesting  a  copy  of  a  bill  (BAG  "41"), 

(4)  Requesting  noninterfund  billing  when  the  billing 
cannot  be  processed  under  Interfund  procedures  (BAG  "51"). 

B.  GANGELLIN6  OR  AMENDING  REQUESTS  FOR  ADJUSTMENT 

1.  Submitting  offices  will  cancel  requests  for  adjustments  when¬ 
ever  the  request  Is  Invalid  or  Inappropriate  and  the  billing  office 
has  not  responded  to  the  request. 

2.  If  the  billing  office  has  responded  to  an  Invalid  or  Inapprop¬ 
riate  request  with  a  billing  status  code  In  the  "A",  "D",  or  "E" 
series  no  further  action  Is  required.  Submitting  offices  will  forward 
a  cancellation  request  (01  code  FAG  or  FJG)  to  the  billing  office  If 

a  billing  office  response  ("G"  series  BSG),  considering  the  advice 
code  forwarded.  Indicates  that  an  adjustment  Is  In  process. 

3.  Requests  for  adjustments  may  be  amended  by  cancelling  the 
original  request  and  submitting  a  new  request. 

G.  FOLLOW  UP  ON  UNANSWERED  REQUESTS  FOR  ADJUSTMENT  OR  MRP  GREDIT 

1.  Additional  followup  to  OAASO  for  copies  of  Interfund  bills. 

If  needed,  will  be  by  letter,  message,  or  telephone  (AUTOVON  986-6395) 
Followup  to  OAASO  may  begin  7  calendar  days  after  the  request  Is 
submitted. 

2.  Except  for  followups  described  In  paragraph  1,  offices 
submitting  adjustment  requests  will  followup  on  requests  for 
adjustments  remaining  unanswered  for  more  than  45  calendar  days 
after  submission.  The  followup  will  be  forwarded  In  the  same  manner 
as  the  Initial  request  and  In  the  DI  code  FAF  or  FJF  format  appropri¬ 
ate  for  the  advice  code.  If  the  request  for  adjustment  remains 
unanswered  for  more  than  30  calendar  days  after  followup,  submitting 
offices  will  forward  a  second  and  final  followup  by  letter  or  message 
to  the  billing  office.  In  addition  to  providing  the  billing  office 
with  the  Information  required  to  process  the  request,  the  final 
followup  will  also  Identify  the  dates  of  Initial  and  followup  request. 
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3.  Offices  designated  to  receive  HRP  credit  will  follow  up  on  the 
credit  when  the  credit  has  not  been  received  and  more  than  60  calendar 
days  have  elapsed  since  the  materiel  receipt  status  (DI  code  FTZ), 
citing  a  credit  status.  Is  received.  Followup  (the  Initial  request) 
will  be  In  the  DI  code  FTP  record  format.  A  second  01  code  FTP 
record  will  be  submitted  If  a  reply  or  credit  Is  not  received  within 
60  calendar  days  of  the  Initial  request. 

4.  Follow  the  procedures  prescribed  for  noncompi 1 ance  (chapter  1) 
when : 


a.  Requests  for  adjustments  or  MRP  credits  remain  unanswered 
for  more  than  30  calendar  days  after  the  second  followup  and 

b.  No  Interim  response  Is  received  within  30  calendar  days, 

and 

c.  If,  an  Interim  response  was  received,  the  date  promised 
has  passed. 

D.  PROCESSING  ADJUSTMENTS  AND  REQUESTS  FOR  ADJUSTMENT  OR  MRP  CREDIT 

1.  Adjustments,  when  warranted,  will  be  at  the  price  originally 
billed. 

2.  Billing  offices  will  respond  to  all  requests  for  adjustment 
within  30  calendar  days  of  the  date  the  request  Is  submitted,  via 
AUTOOIN  In  the  DI  code  FAR  or  FJR  format. 

3.  Billing  offices  will  respond  to  all  first  followup  requests 
for  adjustment  within  21  calendar  days  of  the  date  the  request  Is 
submitted  and  respond,  via  AUTODIN,  In  the  DI  code  FAS  or  FJS  format. 

4.  Billing  offices  will  respond  to  second  followup  requests  for 
adjustments  and  MRP  credit  by  letter  or  message  within  14  calendar 
days  of  receipt.  If  the  request  cannot  be  answered  within  the  14 
days,  the  billing  office  will  send  an  Interim  response  by  letter  or 
message.  The  Interim  response  will  Indicate  the  date,  not  to  exceed 
30  calendar  days,  a  response  will  be  forwarded  by  letter  or  message. 

5.  All  responses  to  adjustment  requests  will  be  forwarded  to  the 
office  designated  by  the  recipient  of  billing  status  code.  Adjustments 
will  be  forwarded  to  the  office  originally  billed. 

6.  Billing  offices  will  respond  to  initial  requests  and  first 
followup  for  MRP  credit  In  the  01  code  FTB  format.  Responses  will  be 
forwarded,  via  AUTODIN,  to  the  office  designated  by  the  materiel  receipt 
status  (DI  code  FTZ). 
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E.  INCOMPLETE  BILL  PROCEDURES 

1.  An  Incomplete  bill  Is  one  In  which  the  bill,  either  Interfund 
(DI  code  FS  record)  or  noninterfund  (SF  1080  or  equivalent).  Is  not 
fully  suppoFted  by  detail  billing  records  or  information. 

2.  Since  the  OAASO  will  not  pass  Incomplete  Interfund  bills  to 
billed  offices,  a  copy  of  the  "Incomplete"  Interfund  bill  will  first 
be  requested  from  the  DAASO.  If  DAASO  Is  unable  to  provide  the  copy, 
a  request  citing  BAC  "19“  will  be  forwarded  to  the  billing  office. 

3.  In  addition  to  responding  to  the  request,  whenever  the  bill 
referred  to  Is  on  file,  billing  offices  will  always  provide  a  fully 
supported  copy  or  corrected  bill  to  the  billed  office. 

F.  BILLING  STATUS  PROCEDURES 

1.  When  requisitioned  materiel  is  received.  Intended  billed 
offices  must  seek  the  status  of  the  billing.  This  Is  consistent  with 
the  concepts  underlying  DoO  accounting  theory  and  practice  as  prescri¬ 
bed  In  chapter  11  of  the  OoO  Accounting  Manual  (reference  (1)).  If 
materiel  was  not  requisitioned,  or  If  requisitioned  materiel  was  not 
received,  MILSBILLS  procedures  do  not  apply.  Contact  the  local  supply 
or  requisitioning  office  for  appropriate  procedures. 

2.  At  least  60  calendar  days  must  have  elapsed  after  receiving 
the  materiel  before  requesting  the  status  of  the  bill. 

3.  When  the  request  for  billing  status  Involves  fuels  and  Is 
forwarded  to  the  DFSC  (R1  code  S9F)  the  request  will  be  mailed  and  will 
Identify  the  supply  source.  If  the  supply  source  Is  a  DFSP,  provide 
the  OOOAAC  of  the  OFSP.  If  the  supply  source  is  a  contractor.  Including 
contractor  Into-plane,  provide  the  contract  number. 

4.  Except  for  billings  awaiting  evidence  of  shipment  or  receipt, 
billing  offices  will  not  generate  bills  based  solely  upon  a  request 
for  billing  status. 

5.  OoO  policy  (chapter  41  of  reference  (1))  has  allowances  for 
writing  off  unbilled  liabilities  and  deobllgating  the  related  obliga¬ 
tion  when  an  Invoice  has  not  been  received  within  180  days  from  the 
date  of  acceptable  final  performance  and  there  Is  documentation  on 
file  that  at  least  two  written  requests  for  an  invoice  have  been  made. 
Refer  to  the  reference  for  other  conditions  which  must  be  met,  such  as 
establishing  a  reserve  for  late  bills. 

G.  BILL  COPY  PROCEDURES 

1.  Requests  for  copies  of  Interfund  bills  will  be  forwarded  to 
the  OAASO  If  the  DAASO  record  retention  period  has  not  expired.  The 
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request  will  be  forwarded,  via  AUTOOIN,  In  the  01  code  QBl  f ornat ,  by 
■all  or  message.  When  forwarded  via  AUTODIN,  the  record  will  be  sent 
to  COMM  RI  "RUEOZZA":  when  mailed  It  will  be  addressed  to: 

Defense  Automatic  Addressing  System  Office 
ATTN:  DAAS-VL 
Gentile  Air  Force  Station 
Dayton,  OH  45444-  5320 

2.  DAASO  will  retransmit  a  copy  of  all  Interfund  bills  wherein 
the  billing  office  DOOAAC,  bill  number,  and  year  within  decade  and 
month  of  credit  matches  the  same  information  on  the  request. 

3.  DAASO  will  send  a  service  message  to  the  originator  when  DAASO 
Is  unable  to  retransmit  a  requested  bill. 

4.  If  the  DAASO  responds  that  It  has  no  record  of  the  bill,  the 
originator  will  review  the  request  for  correctness.  If  the  request 
(DI  code  QBl)  Is  found  to  have  been  Incorrect,  the  originator  will 
forward  a  corrected  request  to  the  DAASO.  Otherwise,  the  originator 
will  forward  a  request,  In  the  DI  code  FAE  or  FJE  format  prescribed 
for  BAC  "41",  to  the  billing  office. 

5.  Requests  for  copies  of  noninterfund  bills  will  always  be 
forwarded  to  the  billing  office,  via  AUTODIN  when  available.  In  the 
DI  code  FAE  or  FJE  format  prescribed  for  BAC  “41''. 

6.  Billing  offices  falling  to  respond  to  requests  for  copies  of 
interfund  bills,  when  ^uch  requests  are  received  within  the  record 
retention  period,  will  be  directed  by  their  Service  or  Agency  head¬ 
quarters  to  reverse  the  billing.  Billed  offices  will  absorb  all 
charges.  In  the  manner  prescribed  by  their  Service  or  Agency,  when  the 
record  retention  period  has  elapsed  and  they  have  failed  to  obtain 
copies  of  bills. 

7.  Billing  offices  will  not  provide  detail  billing  records  using 
EAM  cards  to  DoD  Components  In  support  of  a  noninterfund  billing  or 
In  response  to  a  request  for  a  copy  of  an  interfund  bill.  Non-DoD 
Components  desiring  detail  billing  records  using  EAM  cards  will  mall 
the  request,  along  with  the  necessary  explanation,  to  the  billing 
office.  Billing  offices  will  honor  all  such  requests. 

H.  REQUEST  REBILLING  UNDER  NONINTERFUND  PROCEDURES 

1.  When  a  billed  office  Is  unable  to  process  a  billing  record 
under  Interfund  procedures,  the  billed  office  may  have  the  Item  or 
Items  billed  under  noninterfund  procedures  by  forwarding  a  request  for 
billing  adjustment  citing  BAC  “51". 

2.  Use  of  this  billing  advice  code  Is  an  admission  by  the  billed 
office  that  the  requisition  was  Incorrectly  coded.  Refer  to  the 
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section  on  billing  errors  If  the  requisition  was  Improperly  billed 
under  Interfund  procedures. 

3.  Requests  citing  BAC  "51"  may  be  submitted  only  when  the  funds 
Involved  may  not  be  disbursed  under  Interfund  procedures.  All  such 
requests,  submitted  In  accordance  with  procedures  prescribed  In  this 
chapter,  will  be  honored  by  the  billing  office. 

I.  ADJUSTMENTS  FOR  DISCREPANCY  REPORTS 

1.  Discrepancy  reports  will  be  submitted,  reviewed,  processed, 
validated,  and  responded  to  In  accordance  with  procedures  prescribed 
for  the  discrepancy: 

a.  Transportation  Discrepancy  In  Shipments  (reference  (p)). 

b.  Item  and  Packaging  Discrepancy  (reference  (q)). 

c.  Discrepancy  Reports  Against  FMS  Shipments  (reference  (o)). 

d.  Quality  Deficiency  Across  Component  Lines  (reference  (rj). 

2.  Financial  adjustments  related  to  discrepancy  reports  will  be 
processed  accordance  with  this  manual. 

3.  L  ing  offices  will  process  financial  adjustments  when  the 
discrepancy  report  Is  validated  and  all  of  the  following  MILSBILLS  or 
GSA  criteria  are  met: 

a.  The  discrepancy  was  not  resolved  otherwise;  e.g.,  the 
vendor  does  not  replace  deficient  materiel  for  a  validated  QDR. 

b.  The  materiel  was  billed  previously. 

c.  The  materiel  Is  received  by  the  depot  In  those  cases  where 
the  ROD  reply  requires  the  return. 

d.  The  DISREP  or  QDR  exceeds  $25  per  line  (DBR)  or  the  ROD 
exceeds  $50  per  line  (DBR)  for  discrepancies  involving  GSA  shipments. 
This  GSA  policy  applies  only  to  GSA  shipments.  There  are  no  dollar 
value  limitations  for  discrepancies  Involving  OoD  shipments. 

e.  The  discrepancy  report  for  a  GSA  shipment  Is  received  by 
GSA,  except  when  extenuating  circumstances  or  high  dollar  value 
warrants  special  consideration,  within  the  following  timeframes: 

(1)  Within  1  year  of  the  date  of  shipment  for  quality 
deficiencies  (QDR's)  except: 

(a)  For  Items  under  warranty  which  must  be  received 
within  the  time  limits  prescribed  In  the  Individual  warranty. 

(b)  For  shelf-life  Items  which  must  be  received 
prior  to  the  expiration  of  the  shelf-life  period  and  within  1  year  of 
the  date  of  shipment. 
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(2)  Within  180  calendar  days  of  the  date  of  shipment  for 
other  than  quality  deficiencies  except: 

(a)  For  shipments  to  MAP  consignees  which  must  be 
received  within  18  months  of  the  date  of  shipment. 

(b)  For  shipments  to  consignees  located  In  the 
CONUS,  Hawaii,  the  Commonwealth  of  Puerto  Rico,  the  Virgin  Islands, 
the  southeast  peninsula  of  Alaska,  central  Alaska  (rail  belt),  and 
Kodiak  Island  which  must  be  received  within  120  days  of  the  date  of 
shipment. 

4.  When  a  reply  to  a  discrepancy  report  Improperly  commits  the 
billing  office  to  providing  an  adjustment;  e.g.,  shipment  was  never 
billed,  the  billing  office  will  ask  the  replying  office  to  correct 
the  reply  to  the  discrepancy  report. 

5.  Requests  for  adjustments  related  to  DISREPs  (BAC  "21")  will 
not  be  submitted  unless  the  adjustment  Is  not  received  and  more  than 
60  calendar  days  have  elapsed  since  the  report  was  filed. 

6.  Requests  related  to  QDRs  (BAC  ”24")  and  ROOs  (BAC  “26”)  will 
not  be  submitted  until  a  minimum  of  60  calendar  days  have  elapsed 
since  receiving  notification  that  the  discrepancy  Is  validated;  that 
Is,  that  an  adjustment  Is  approved.  When  the  adjustment  is  contingent 
upon  the  return  of  materiel,  the  request  will  not  be  submitted  until 

a  minimum  of  60  calendar  days  have  elapsed  since  shipping  the  materiel. 

J.  ADJUSTMENTS  FOR  BILLING  ERRORS 

1.  The  following  adjustments  are  considered  billing  errors  and 
will  not  be  accepted  for  processing  If  the  minimum  value  criterion  for 
requesting  adjustments  Is  not  met: 

a.  Duplicates 

b.  Wrong  amount  billed 

c.  Wrong  office  billed 

d.  Improper  bill 

e.  Promised  adjustment  not  received 

f.  Other  problems 


tllcates 


a.  A  duplicate  billing  record  Is  a  second  or  subsequent 
billing  record  for  a  single  shipment  or  adjustment.  If  the  second  or 
subsequent  billing  Fesul ted  from  a  second  or  subsequent  shipment, 
MILSBILLS  adjustment  procedures  do  not  apply;  see  Instead  discrepancy 
report  procedures  for  duplicate  shipments  (references  (o)  and  (q)). 


b.  To  obtain  adjustments  for  duplicate  billing  records,  not 
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previously  adjusted  by  the  billing  office,  submit 
(DI  code  FAE  or  FJE)  for  each  duplicated  billing 
prescribed  for  BAC  "11". 


a  separate  request 
record  In  the  format 


c.  A  duplicate  bill  (BAC  to  be  developed)  Is  a  bill,  either 
Interfund  or  noninterfund  (SF  1080  or  equivalent),  wherein  the  bill 
Is  supported  entirely  by  duplicate  billing  records.  In  the  case  of 
Interfund  bills,  the  bill  Is  also  Included  on  the  billing  office's 
Interfund  report. 


3.  Wrong  Amount  Billed 


a.  A  wrong  amount  billed  refers  to  a  detail  billing  record 
in  which  the  unit  price,  quantity,  or  price  extension  Is  erroneous. 
The  error  may  be  In  either  direction  and  will  be  reported  In  the  Dl 
code  FAE  or  FJE  format  prescribed  for  BAC  "12". 


b.  Do  not  request  adjustment  for  wrong  amount  If: 

(1)  The  unit  price  Is  the  standard  or  catalog  price  and 
you  are  questioning  the  price.  Follow  price  challenge  procedures 
described  In  section  J  Instead. 


(2)  The  extension  does  not  agree  with  the  amount  billed 
and  a  sales  price  condition  code  of  "B"  Is  Indicated.  In  this  case, 
the  unit  price  shown  on  the  billing  record  Is  the  Inventory  carrying 
value,  the  standard  unit  price.  The  billing  unit  price,  if  needed, 
must  be  computed. 

(3)  The  quantity  billed  equals  the  quantity  ordered  or 
shipped  and  a  lessor  quantity  is  received.  Follow  the  appropriate 
discrepancy  reporting  procedure  instead. 

4,  Wrong  office  billed 

a.  Request  an  adjustment  for  wrong  office  billed  when  the 
office  billed  does  not  agree  with  the  coded  requirements  of  the 
requisition  and  the  coding  Indicates  a  valid  billed  office  DODAAC; 
that  Is.  one  listed  in  the  OODAAD  (reference  (e)).  or  when  the  billed 
office  for  adjustments  differ  from  the  office  originally  billed. 

b.  If  the  coded  information  on  the  billing  record  used  to 
derive  the  billed  office  differs  from  the  same  information  provided 
on  the  requisition,  the  request  must  be  sent  by  letter  or  message  and 
Include  this  point  as  well  as  the  information  prescribed  for  requests 
citing  BAC  "13".  If  the  billing  was  prepared  In  accordance  with  the 
requisition  or  modification  received  by  the  ICP  or  IMM,  the  request 
will  be  denied. 


c.  If  the  coded  Information  used  to  derive  the  billing  office 


4-8 


DoO  4000.25.7.N 


does  not  provide  for  a  valid  OOOAAC  and  the  billing  office  assigned 
the  office  as  prescribed  In  chapter  2.  adjustment  will  be  denied. 

d.  When  the  billing  office  assigned  the  billed  office  as 
prescribed  In  chapter  2  and  the  office  assigned  is  not  the  Intended 
office,  the  billed  office  will  transfer  or  otherwise  process  the 
bill  In  accordance  with  procedures  prescribed  by  the  Service  or 
Agency.  If  the  offices  involved  are  not  part  of  the  same  Service 
or  Agency,  the  billed  office  will  contact  the  intended  billed  office 
or  requi sitioner  and  make  arrangements  for  transferring  the  bill. 

When  satisfactory  arrangements  for  transferring  the  bill  cannot  be 
made,  the  billed  office  will  follow  procedures  In  chapter  1  for  unre¬ 
solved  problems. 

5.  Improper  billing 

a.  For  purposes  of  this  section,  an  Improper  billing  is  one 
wherein  a  detail  billing  record  Is  received: 

(1)  Charging  for  materiel  requisitioned  under  nonreimbur¬ 
sable  procedures, 

(2)  Charging  improperly  for  accessorial  costs, 

(3)  Billing  for  materiel  when  the  materiel  Is  not  received 
and  cancellation  of  the  requisition  by  the  ICP  or  IMM  was  confirmed, 

(4)  Billing  for  materiel  when  the  materiel  Is  not  received 
and  the  ICP  or  IMM  advised  that  the  materiel  was  backordered, 

(5)  Following  billing  office  reply  that  a  billing  could 
not  be  rendered,  and 

(6)  Under  interfund  procedures  when  the  coding  of  the 
requisition,  in  conjunction  with  MILSBILLS  procedures,  require  billing 
under  noninterfund  procedures. 

b.  Nonreimbursable.  Forward  a  request  for  adjustment  in  the 
format  prescribed  for  BAC  "14”  when  the  coding  of  the  requisition 
indicates  that  the  materiel  was  requisitioned  under  nonreimbursable 
procedures  and  a  billing  was  received. 

c.  Accessorial .  A  request  for  adjustment  in  the  format  pre¬ 
scribed  for  BAC  ^^15"  will  be  forwarded  whenever  accessorial  costs 
are  charged  and  the  charges  are  not  in  accordance  with  chapter  2. 
Requests  for  adjustmens  of  bel ow-the-1 i ne  accessorial  charges  on  FMS 
billings  prepared  by  the  SAAC  will  be  processed  in  accordance  with 
procedures  prescribed  in  the  FMS  Financial  manual  (reference  (n)). 

d.  Cancel  led.  When  a  billing  for  materiel  is  received  on  a 
requisition  which  was  confirmed  cancelled  by  the  ICP  or  IMM  and  the 
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materiel  Is  not  received,  a  request  for  adjustment  In  the  format 
prescribed  for  BAC  “17"  will  be  forwarded  to  the  billing  office. 

When  the  materiel  was  received  or  If  the  requisition  was  not 
confirmed  cancelled  by  the  ICP  or  IMH,  HILSBILLS  procedures  do  not 
apply.  Follow  Instead  procedures  prescribed  for  reporting  RODs. 
Although  annotations  on  a  shipping  document.  In  conjunction  with 
other  factors,  may  support  a  discrepancy  report,  they  do  not  support 
an  adjustment  for  Improper  billing.  A  validated  discrepancy  report 
Is  needed. 

e.  Backordered.  A  request  for  adjustment  In  the  format  pre¬ 
scribed  for  BAC  "18"  will  be  forwarded  to  the  billing  office  whenever 
a  billing  Is  received  on  a  requisition  which  was  backordered  and  the 
ICP  or  IMM  has  provided  MILSTRIP  (reference  (s))  status,  after  receipt 
of  the  billing,  confirming  that  the  materiel  Is  still  backordered. 

Do  not  submit  requests  citing  BAC  "18“  prior  to  obtaining  this  status. 

f.  Billing  cannot  be  rendered.  Billed  offices  will  request 
adjustments  In  the  format  prescribed  for  BAC  "20“  whenever  the  billing 
office  Issues  a  bill  after  advising.  In  a  response  to  a  request  for 
billing  status  (BSCs  DC  and  OF),  that  a  bill  could  not  be  rendered. 

g.  Improper  Interfund.  Whenever  billing  offices  bill  under 
Interfund  procedures  and  MILSBILLS  procedures  do  not  prescribe  billing 
under  Interfund  procedures,  billed  offices  will  forward  requests  for 
adjustment  In  the  format  prescribed  for  BAC  “52".  When  MILSBILLS 
procedures  prescribed  billing  under  Interfund  procedures,  billing 
offices  will  deny  these  requests.  If  the  requisition  was  coded 
Incorrectly  and  the  interfund  billing  cannot  be  processed,  refer  to 
procedures  for  requesting  rebllling  under  noninterfund  procedures. 

6.  Promised  adjustment  not  received.  A  request  for  adjustment 
citing  BAC  "23"  will  be  prepared  when  a  billing  or  adjustment  Is  not 
received  and  more  than  30  calendar  days  have  elapsed  since  receiving  a 
reply  (DI  code  FAR  or  FOR)  to  a  request  for  adjustment  promising  the 
billing  or  adjustment.  If  the  adjustment  promised  relates  to  a 
discrepancy  report,  refer  to  the  section  on  adjustments  for  discrepancy 
reports. 

7.  Other  billing  problems.  Billed  offices  or  others  will  request 
adjustments  for  problems  not  covered  by  this  section  or  sections  E,  F, 
H,  or  J  by  forwarding  a  letter  (or  message)  of  explanation  along  with 
the  information  prescribed  for  BAC  "55".  Billing  offices  will  respond, 
via  AUTODIN,  In  the  DI  code  FAR  or  FJR  format.  If  required,  or  deemed 
appropriate,  the  billing  office  will  also  respond  by  letter  or  message. 

K.  ADJUSTMENTS  FOR  CHANGE  NOTICES 

1.  If  an  order  Is  placed  with  or  through  a  stock  fund,  an  undel¬ 
ivered  order  (obligation)  should  be  recorded  when  the  order  Is  placed. 
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Nonstock  numbered  Items  should  be  recorded  as  an  undelivered  order 
when  the  order  Is  accepted.  An  adjustment  to  the  undelivered  order 
should  be  processed  when  a  change  notice  affecting  price,  quantity, 
or  an  acceptable  substitution  of  a  like  Item  Is  received  from  the 
stock  fund.  Refer  to  chapter  25  of  DoO  7220. 9-M  (reference  (1))  for 
more  specific  Information  on  the  above  requirements. 

2.  If  a  stock  fund  customer  does  not  receive  a  change  notice  or 
does  not  receive  It  In  time  to  cancel  or  modify  the  order  and  addit¬ 
ional  funds  are  required,  the  materiel  may  be  refused  or  returned  to 
the  stock  fund  and  an  adjustment  requested.  Adjustments  for  this 
reason  will  be  forwarded  by  mall  and  must  be  signed  by  the  activity 
accounting  officer.  The  request  will  state  essentially  the  following: 

"As  a  result  of  a  price  change,  quantity  change,  or 
authorized  substitution,  the  value  of  the  materiel 
received  exceeds  amounts  obligated  and  all  available 
obligation  authority.  Request  credit  for  the  Indicated 
quantity  and  Items  delivered  under  the  following 
requisition  document  and  suffix  number.  In  addition, 
provide  us  with  the  return  Instructions  for  the  materiel." 

3.  The  billing  office  will  honor  all  such  requests  and  provide 
adjustment,  without  regard  to  dollar  value,  after  the  materiel  Is 
returned. 

4.  The  billing  office  will  contact  the  Item  manager  (requisition 
processing  office)  to  arrange  for  the  return. 

L.  CREDITS  FOR  EXCESS  REPORTS  (MATERIEL  RETURNS  PROGRAM) 

1.  Materiel  returns  program  (MRP)  procedures  are  prescribed  by 
MILSTRIP  (reference  (s)). 

2.  Billing  offices  will  process  credits  for  excess  reports  during 
the  first  billing  cycle  after  receiving  notification  that  materiel, 
authorized  for  return  under  creditable  procedures,  has  been  received 
In  a  condition  warranting  credit.  The  credit  will  be  processed  In 
the  DI  code  FD__  format. 

3.  MRP  credits  will  be  processed  at  the  standard  price  In  effect 
at  the  time  of  receipt  or  at  a  reduced  price  If,  In  the  opinion  of 
the  IMM,  the  condition  warrants  such  reduction. 

M.  DISPUTED  RESPONSES  TO  REQUESTS  FOR  ADJUSTMENT 

Billing  and  billed  offices  are  expected  to  resolve  their  differ¬ 
ences  regarding  adjustment  requests.  However,  when  a  billed  office 
does  not  agree  with  a  billing  office's  response  and  the  billed  office 
considers  the  amounts  Involved  significant,  the  billed  office  may 
consider  the  dispute  an  unresolved  problem  and  follow  the  procedures 
prescribed  In  chapter  1. 
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CHA-’TER  5 

INTERFUNO  BILLING  SYSTEM  PROCEDURES 


A.  POLICY 

1.  General  .  The  interfund  billing  system  and  policies  governing 
its  use  are  prescribed  in  DoDI  7420.12  (reference  (h)).  Except  for 
the  exclusions  shown  below,  it  is  DoD  policy  that  DoD  customers  shall 
authorize  suppliers  to  use  the  interfund  billing  system  to  reimburse 
themselves  for  materiel. 

2.  Exclusions 


a.  The  interfund  billing  system  is  not  mandatory  for  use 
when  the  funds  involved  are  Military  Assistance  Grant  Aid  or  where 
only  limited  sales  occur  between  OoO  Activities. 

b.  The  interfuri  billing  system  may  not  be  used  to  bill 
non-OoO  customers  (e.g.,  state  or  local  governments,  private 
contractors,  individuals,  or  nonappropri ated  fund  instrumentalities) 
or  major  end  items  such  as  complete  aircraft,  ships,  tanks,  space 
vehicles,  and  missiles. 

c.  Except  for  the  GSA,  non-OoO  suppliers  may  not  use  the 
interfund  billing  system  to  bill  DoD  customers. 


B.  PRINCIPLES  OF  THE  INTERFUND  BILLING  SYSTEM 

1.  The  interfund  billing  system  allows  suppliers  to  reimburse 
themselves,  from  appropriations  designated  by  the  customer,  at  the 
time  of  billing.  The  supplier  forwards  an  automated  billing  to  the 
billed  office  and  reports,  to  the  Treasury,  a  reimbursement  of  the 
supplying  funds,  with  an  offsetting  charge  to  the  customer's  fund. 

2.  Interfund  bills,  therefore,  are  both  "bills"  and  notices  to 
the  customer  that  its  funds  have  been  charged  and  the  "bill"  paid. 

3.  Billed  offices  will,  upon  receipt  of  the  "bill",  either 
accept  and  record  the  charge  or,  when  the  charge  is  questionable  or 
erroneous,  suspend  the  charge.  Charges  will  be  suspended  by 
transferring  the  questionable  or  erroneous  portion  to  the  interfund 
clearing  account  (treasury  account  symbol  F3885).  When  the  charge  is 
acceptable  but  the  account  disbursed  by  the  billing  office  is  not, 
the  billed  office  will  accept  and  record  the  charge  to  the  proper 
account.  The  billed  office  will  also  follow  procedures  prescribed  by 
its  disbursing  officer  to  correct  the  account  reported  to  Treasury. 

4.  Only  the  billing  office  is  authorized  to  adjust  or  otherwise 
reverse  reimbursements  reported  by  the  billing  office. 
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C.  PREPARATION  OF  INTERFUND  BILLS 

Interfund  bills  will  be  prepare!^  In  accordance  with  procedures 
prescribed  In  chapter  2. 

0.  INTERFUND  REPORTS 

1.  Billing  office  reports.  Billing  offices  will  report  Interfund 
reimbursements  In  accordance  with  procedures  prescribed  by  their  Serv¬ 
ice  or  Agency. 

2.  Billed  office  reports.  Billed  offices  will  report;  that  Is, 
correct  or  otherwise  clear.  Interfund  disbursements  charged  to  their 
office  In  accordance  with  procedures  prescribed  by  their  Service  or 
Agency, 

3.  Departmental  level  reports.  Central  accounts  offices  will 
consolidate  billed  and  billing  office  reports  and  include  any  needed 
adjustments  In  a  departmental  level  “Statement  of  Interfund  Transac¬ 
tions"  and  related  reports  as  prescribed  In  this  chapter. 

E.  STATEMENT  OF  INTERFUND  TRANSACTIONS 

1.  Purpose  and  Reports  Control  Symbol.  This  section  prescribes 
a  monthly  report  on  Interfund  transactions.  The  Statement  of  Inter¬ 
fund  Transactions  provides  the  OSD  with  a  summarized  classification 
of  receipts  and  outlays  processed  under  the  Interfund  billing  system. 
These  reporting  requirements  are  assigned  the  reports  control  symbol 
of  DD-Comp(M)  1655. 

2.  Applicability  and  Scope.  The  provisions  of  this  section  apply 
to  all  Dob  Components  and  to  their  disbursing  officers,  as  well  as  to 
the  Department  of  the  Navy  associate  disbursing  officers  (referred  to 
collectively  as  "disbursing  officers").  It  establishes  the  require¬ 
ments  and  procedures  for  the  preparation  and  submission  of  reports  on 
Interfund  transactions. 

3.  Report  Form.  The  Statement  of  Interfund  Transactions  must  be 
submitted  to  the  ASD(C)  on  DD  Form  1400,  Statement  of  Interfund  Trans¬ 
actions  (figure  5-1),  or  DD  Form  1400m,  Statement  of  Interfund  Trans¬ 
actions  (figure  5-2).  The  DD  Form  1400  Is  designed  for  preparation 

by  use  of  a  typewriter  and  the  DD  Form  1400m  is  designed  for  prepara¬ 
tion  by  use  of  automatic  data  processing  equipment.  Minor  deviations 
In  the  format  of  the  DD  Form  1400m  are  permitted  if  approved  In  advance 
by  the  ODASO(MS).  Ihe  Statement  of  Interfund  Transactions  may  be 
submitted  In  tape  format  prescribed  for  the  Statement  of  Transactions 
by  the  DoD  Accounting  Manual  (reference  (i),  if  the  reporting  DoD 
Component  has  been  formally  notified  by  the  ASD(C)  that  machine  sensible 
data  will  suffice.  The  GSA  will  submit  a  Statement  of  Intra-Governmental 
Transactions  (figure  5-3). 

4.  Frequency  and  Distribution.  The  Statement  of  Interfund 
Transactions  must  be  submitted  to  the  ASD(C)  as  p''ompt1y  as  possible. 
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but  In  any  event.  It  must  be  delivered  no  later  than  the  close  of 
business  on  the  eighth  workday  of  the  month  Immediately  following  the 
close  of  the  reporting  month. 

5.  Adjustments.  In  preparing  the  Statement  of  Interfund  Trans¬ 
actions  .TeTTFraTT^ounts  offices  or  offices  designated  by  the  Army, 
Navy,  Air  Force,  and  the  GSA  will  convert  the  fiscal  year  of  lapsed 
accounts  reported  on  billing  and  billed  office  interfund  reports  to 
the  "M"  account  and  invalid  account  symbols  to  the  clearing  account 
“F3885''  -  "Undistributed  Intragovernmental  Payments". 

6.  Other  Reporting  Requirements. 

a.  Each  Military  Department  (and  the  GSA  for  Its  equivalent 
report)  must  furnish  an  "extract"  of  the  Statement  of  Interfund 
Transactions  to  each  DoO  Component  and  other  Agencies  for  which  it 
collects  or  disburses  showing  the  transactions  for  that  Component  or 
Agency.  DoD  Components  may  be  identified  by  the  suffix/limit  code 
on  department  "97"  appropriations. 

b.  Extracts  of  the  Statement  of  Interfund  Transactions  (and 
the  GSA  equivalent)  which  are  forwarded  to  the  DoD  central  accounts 
offices  will  be  supported  by  summary  billing  records  (D1  code  FS_). 
The  summary  billing  records  will  be  forwarded  to  the  appropriate 
central  accounts  office  via  AUTODIN  under  precedence  "priority"  and 
will  cite  a  content  Indicator  code  of  "IFBA"  on  the  AUTODIN  header 
record.  The  GSA  will  provide  magnetic  tapes  of  the  SBRs  to  DAASO 
which  will  route  the  SBRs  to  appropriate  CAO  via  AUTODIN.  The 
following  communications  routing  Identifier  codes  will  be  used: 

CAO  Content  Indicator  Code 


USAFAC  RUFEOCD 

AFAFC  RUVEGAA 

NAFC  RUEOBAW 

c.  A  Statement  of  Interfund  Transactions  summarizing  the 
transactions  by  appropriation  for  each  Defense  Agency  must  be  provid¬ 
ed  to  the  Director  for  Budget  and  Finance,  Washington  Headquarters 
Services,  Washington,  D.C.  20301-  0001. 

d.  The  reports  should  be  submitted  as  soon  as  possible  but 
no  later  than  two  workdays  after  the  Statement  of  Interfund  Transact¬ 
ions  Is  submitted  to  ASD(C).  The  worksheet,  if  required,  will  be  for¬ 
warded  as  soon  as  possible  but  no  later  than  two  workdays  after  for¬ 
warding  the  extract.  These  reports  must  be  in  hard  copy  unless  the 
recipient  has  agreed  to  accept  the  report  in  some  other  form.  For 
example,  the  data  needs  of  the  Military  Departments  for  the  extract 
could  be  met  by  an  exchange  of  tapes  referred  to  in  section  E,  if 
mutually  agreeable. 
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7 .  Hard  Copy  Report  Preparation 

a .  General 

(1)  Each  DD  Form  1400  or  1400in  must  be  completed  with 
the  heading  Information  required. 

(2)  If  more  than  one  sheet  Is  used  to  report  the  amounts 
of  transactions,  the  grand  total  for  each  column  must  be  shown  on  the 
last  page  of  the  statement.  Page  totals  are  optional. 

(3)  Each  hard  copy  statement  must  be  signed  by  the 
officer  under  whose  direction  It  was  prepared. 

(4)  Negative  amounts  must  be  Identified  by  the  suffix 


"Cr“ . 


b .  Columnar  Entries 

(1)  Appropriation  or  Fund  Symbol.  Enter  the  department 
Index  number  assigned  by  the  Treasury  Department  as  a  prefix  to  that 
department's  appropriation  symbols,  fiscal  year  or  other  appropriate 
Indicator  (e.g.  "F"  If  clearing  account,  "X"  If  no  year,  and  etc.), 
treasury  account  symbol  of  the  appropriation,  other  fund,  or  receipt 
account  for  which  the  amounts  of  the  transactions  are  being  reported. 
Include  any  prefix  or  suffix  prescribed  by  the  Treasury  Department  on 
the  Classification  Authorization  (TFS  Form  7102  or  7103).  No  other 
suffix  or  prefix  may  be  shown. 

(2)  Reimbursements  (Credits).  Enter  the  amounts  of 
appropriation  reimbursements  collected  applicable  to  each  related 
appropriation  or  other  fund  account. 

(3)  Expenditures  (Charges).  Enter  the  amounts  of 
disbursements  chargeable  to  each  appropriation  or  other  fund  symbol. 

F.  SERVICE  OR  AGENCY  LEVEL  INTERFUND  PROCEDURES 


The  Army,  Navy,  Air  Force,  and  the  GSA  will  prescribe  procedures, 
consistent  with  those  prescribed  In  this  manual,  for: 

a.  Reporting  Interfund  reimbursements  and  disbursements 
originated  by  activities  serviced  by  their  disbursing  offices  and 
which  will  be  Included  In  their  Statement  of  Interfund  Transactions. 

b.  Adjusting,  suspending,  accepting  or  otherwise  clearing 
Interfund  disbursements  charged  to  activities  serviced  by  their 
disbursing  offices  and  w*'ose  adjustments  will  be  Included  In  their 
Statement  of  Interfund  1 1 ansactlons . 

c.  Ensuring  that  there  are  adequate  controls  over  Interfund 
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related  transactions  such  that: 

(1)  Lapsed  accounts  are  not  reported  to  the  Oepartnent 
of  Treasury  or  other  OoO  Components. 

(2)  Invalid  account  symbols  are  converted  to  the  clearing 
account,  F3885-  "Undistributed  Intragovernmental  Payments". 

(3)  Relrobursements/dl sbursements  reported  by  billing 
offices  and  adjusted  during  higher  level  processing  are  supported  or 
reconci 1  able. 

(4)  Disbursements  charged  to  billed  offices  are  process- 
ed  by  the  billed  office. 

(5)  Amounts  placed  In  suspense;  that  Is,  charged  to  the 
clearing  account  (F3885),  are  transferred  to  another  account  or  are 
otherwise  cleared  within  a  reasonable  period.  The  clearing  account 
was  authorized  to  temporarily  record  erroneous  collections;  therefore, 
the  reporting  of  the  clearing  account  at  fiscal  year  end  Is  not  author¬ 
ized.  Balances  remaining  In  the  clearing  account  at  the  end  of  the 
fiscal  year  will  be  prorated  to  the  DoD  Component's  appropriations 
based  upon  estimates.  These  adjustments  will  be  reversed  and  the 
clearing  account  restored  as  of  the  new  fiscal  year. 
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CHAPTER  6 

LOGISTICS  INFORMATION  DATA  SERVICES  REPORTS 


A.  GENERAL 

1.  Logistics  Information  data  services  reports  for  NILSBILLS 
(section  26  of  the  LIDS)  are  derived  from  MILSBILLS  records  routed 
by  DAASO.  These  monthly  reports  are  prescribed  by  the  OAAS  manual 
(reference  (t))  and  are  furnished  In  microfiche  form.  MILSBILLS 
focal  point  representatives  may  request  the  MILSBILLS  related  reports 
In  printed  form. 

2.  LIDS  reports  for  MILSBILLS  are  distributed  to  MILSBILLS  focal 
point  (and  alternate)  offices  and  others  authorized  by  the  OAAS  manual 
to  receive  LIDS  reports. 

B.  BILLING  ADJUSTMENTS  BY  BILLING  OFFICE 

1.  This  report  provides,  for  each  billing  office  RI  code,  data 
related  to  billing  adjustment  requests  and  responses.  With  the 
exception  of  01  code  QBl,  all  of  the  transactions  Included  In  the  "C 
series  appendices  processed  by  OAASO  during  the  reporting  month  and 
year  Indicated  are  Included. 

2.  The  report  comprises  the  following  data: 

a.  BILLING  Rl  CODE  -  to  which  other  columnar  data  applies. 

b.  TOTAL  REQUESTS  -  forwarded  to  the  billing  RI  code. 

C.  NUMBER  OF  REQUESTS  BY  BILLING  ADVICE  CODE 

(1)  1^/41  (number  requests  citing  BAC  1^  &  41). 

(2)  21/24/26  (number  requests  citing  BAC  21,  24,  &  26). 

fSl  34  (number  requests  citing  BAC  34). 

(4)  UTher  (number  requests  citing  other  BACs). 

d.  TOTAL  REPLIES  -  from  the  billing  RI  code. 

e.  NUMBER  OF  REPLIES  BY  BILLING  STATUS  CODE 

(1)  AH/DF  (number  replies  citing  B^C  aH  &  OF) 

(2)  CA/DH  (number  replies  citing  BSC  CA  S  OH) 

(3)  00  (number  replies  citing  BSC  00) 

(4)  '^/EM  (number  replies  citing  BSC  EL  S  EM) 

(5)  Ot  (number  replies  citing  other  BSCs) 

f.  A  total  Is  provided  for  each  first  position  of  the  billing 
RI  codes  listed  and  a  grand  total  Is  provided  for  the  report. 
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C.  INTERFUND  BILLS  BY  BILLING  OFFICE 


This  report  provides  for  each  billing  office  (Lll'ING  RI  CODE) 
the  number  of  Interfund  bills  (NO.  BILLS),  the  numbc'  of  detail 
[  billing  records  (NO.  DETAILS)  which  support  the  bills,  and  the  value 
($  VALUE)  of  Interfund  bills  processed  by  the  OAASO  during  the  report 
month.  A  page  break  and  total  (SUBTOT)  for  each  service  Is  provided 
as  well  as  a  total  (TOTALS)  for  the  report. 

0.  INTERFUND  BILLS  BY  BILLED  OFFICE 


This  report  provides  for  each  billed  office  (BILLED  DODAAC)  the 
number  of  interfund  bills  (NO.  BILLS),  the  number  of  detail  billing 
records  (NO.  DETAILS)  which  support  the  bills,  and  the  value  ($  VALUE) 
of  Interfund  bills  processed  by  the  OAASO  during  the  report  month.  A 
page  break  and  total  (SUBTOT)  for  each  service  Is  provided  as  well  as 
a  total  (TOTALS)  for  the  report. 

E.  INTERFUND  BILLS  REJECTED  BY  OAASO 

This  report  Identifies.  In  a  summarizled  form  for  each  billing 
office,  the  reasons  Interfund  bills  were  rejected  by  OAASO.  Refer 
to  chapter  2  for  specific  Information  related  to  the  required  OAASO 
edits.  The  following  Information  Is  provided  for  each  billing  office 
(BILLING  RI  CODE); 

a.  $  VALUE  OF  SUMHARY  NOT  EQUAL  TO  DETAILS.  The  NUMBER  and 
S  VALUE  of  summary "b1 1 1 Ing  records  wherein  the  value  of  the  S6ft  does 
not  equate  to  the  sum  of  the  values  of  the  supporting  detail  billing 
records. 

b.  POS.  5-7  NOT  EQUAL  TO  DETAILS.  The  NUMBER  and  $  VALUE 
of  summary  billing  records  wherein  the  number  of  supporting  detail 
billing  records  Indicated  on  the  summary  billing  record  (pos.  5-7) 
does  not  equal  the  number  of  OBRs  received. 

c.  POS.  30-35  NOT  IN  DODAAF.  The  NUMBER  and  $  VALUE  of 
summary  billing  records  wherein  the  billed  bObAAc  Is  1 nval 1 d ;  that  Is, 
the  DODAAC  Is  not  listed  In  the  OODAAD  (reference  (e)). 

d.  TOTALS.  The  NUMBER  and  $  VALUE  of  Interfund  bills  (SBRs) 
rejected;  the  sum  of  the  three  preceeding  columns. 

F.  INTERFUND  BILL  RETRANSMISSION  REQUESTS 

1.  This  report  provides  Information  related  to  requests  (DI  code 
QBl)  for  copies  of  Interfund  bills  submitted  to  the  OAASO.  The 
following  Information  Is  provided  for  each  DODAAC  designated  to 
receive  (RECIPIENT  DODAAC)  copies  of  requested  bills; 

a.  TOTAL  REQUESTS.  The  number  of  requests  received  by  the 

OAASO. 
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b.  NO.  RETRIEVED,  The  number  retrieved  and  forwarded  to  the 
recipient  OObAAC. 

c.  NO.  UNMATCHED.  The  number  of  requests  wherein  the  billing 
office  OOOAAC ,  bill  number ,  and  year  of  decade  and  month  of  billing  on 
the  request  does  not  match  the  same  Information  on  an  Interfund  bill 
In  the  DAASO  files. 

d.  NO.  REJECTED.  The  number  of  requests  which  contained 
Insufficient  Information  for  processing, 

2.  Totals  are  provided  for  each  Service  and  for  the  report. 
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APPENDIX  A1 

DOCUMENT  IDENTIFIER  CODES 


NUMBER  OF  CHARACTERS:  Three 


TYPE  OF  CODE:  Alpha/Numeric 


EXPLANATION:  Identifies  all  authorized  MILSBILLS  ("F"  or  “H"  series 

DI  codes  and  QBl)  transactions.  The  “H"  series,  except 
for  the  first  position  of  the  DI  code,  are  the  same  as 
the  “F“  series  and  are  reserved  for  use  during  simulated 
mobilization  exercises  (see  chapter  2), 


01 


CODE 

APPENDICES 

TITLE 

FAC 

Cl  thru 

C18 

Cancellation  of  Request  for  Adjustment  of 
Non-Fuel  Billing 

FAE 

Cl  thru 

C18 

Request  for  Adjustment  of  Non-Fuel  Billing 

FAF 

Cl  thru 

C18 

Followup  on  Request  for  Adjustment  of  Non-Fuel 
Billing 

FAR 

C19 

Reply  to  Request  for  Adjustment  of  Non-Fuel 
Billing 

FAS 

C19 

Response  to  Followup  on  Request  for  Adjustment 
of  Non-Fuel  Billing 

FAl 

B1 

Billing  for  Issue  from  Stock  (Charge) 

FA2 

B1 

Billing  for  Issue  from  Stock  (Credit) 

FBI 

62 

Billing  for  Direct  Delivery  of  Stocked  Items 
(Charge) 

FB2 

B2 

Billing  for  Direct  Delivery  of  Stocked  Items 
(Credit) 

FCl 

B3 

Billing  for  Decentralized,  Noncatal ogued , 
and  Non-stocked  Items  (Charge) 

FC2 

B3 

Billing  for  Decentralized,  Noncatal ogued , 
and  Non-stocked  Items  (Credit) 

FDl 

B4 

Credit  for  Excess  Materiel  Return  (Reversal) 

FD2 

B4 

Credit  for  Excess  Materiel  Return  (No  Charge) 
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DI 

CODE 

APPENDICES 

TITLE 

FE3 

B5 

Notice  of  Nonreimbursable  Issue 

FE4 

B5 

Notice  of  Nonreimbursable  Issue  (Reversal) 

FFl 

B6 

Billing  for  DoD  Dependent  School  Supplies 
(Charge) 

FF2 

B6 

Billing  for  OoD  Dependent  School  Supplies 
(Credit ) 

F61 

B7 

6SA  Self-Service  Store  and  Customer  Supply 
Center  Billing  (Charge) 

FG2 

B7 

GSA  Self-Service  Store  and  Customer  Supply 
Center  Billing  (Credit) 

FJC 

C20 

thru 

C37 

Cancellation  of  Request  for  Adjustment  of 
Fuel  Billing 

FJE 

C20 

thru 

C37 

Request  for  Adjustment  of  Fuel  Billing 

FJF 

C20 

thru 

C37 

Followup  on  Request  for  Adjustment  of  Fuel 
Billing 

FJR 

C38 

Reply  to  Request  for  Adjustment  of  Fuel 
Billing 

FJS 

C38 

Reply  to  Followup  on  Request  for  Adjustment 
of  Fuel  Billing 

FJl 

B8 

Billing  for  Bulk  Petroleum  (Charge) 

FJ2 

B8 

Billing  for  Bulk  Petroleum  (Credit) 

FKA 

Materiel  Shipments  and  Charges^ 

FKB 

Materiel  Adjustments! 

FKC 

Administrative  Charges! 

FKD 

Administrative  Charge  -  Adjustments! 

FKE 

Accessorial  Charges! 

FKF 

Accessorial  Charge  -  Adjustments! 

ISee  DoD  7290. 3-M  (reference(n) )  for  format  and  use. 
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DI 


CODE 

APPENDICES 

TITLE 

FKH 

Request  for  Billing  Adjustments^ 

FKl 

Federal  Specifications  -  Charge^ 

FK2 

Federal  Specifications  -  Credit^ 

FLl 

B9 

Retail  Loss  Allowance  -  Credit  Reversal 

FL2 

B9 

Retail  Loss  Allowance  -  Credit 

FNl 

BIO 

Accessorial  and  Other  Miscellaneous  Billings 
(Charge) 

FN2 

BIO 

Accessorial  and  Other  Miscellaneous  Billings 
(Credit) 

FPl 

Bll 

Billing  for  Into-Plane  Issues  (Charge) 

FP2 

Bll 

Billing  for  Into-Plane  Issues  (Credit) 

FQl 

B12 

Billing  for  Transportation  (Charge) 

FQ2 

B12 

Billing  for  Transportation  (Credit) 

FRl 

B13 

Billing  for  Export  Transportation  (Charge) 

FR2 

B13 

Billing  for  Export  Transportation  (Credit) 

FSl 

B14 

Summary  Billing  Record  (Net  Charge) 

FS2 

B14 

Summary  Billing  Record  (Net  Credit) 

FTA 

Automatic  Return  Shipment  Status^ 

FTB 

C39 

Reply  to  Followup  for  Material  Returns  Program 
Credit 

FTC 

Cancellat1on2 

FTD 

Disposition  Instructions^ 

FTE 

Excess  Report2 

FTF 

Followup  for  Reply  to  Excess  Report2 

Isee  DoD  7290. 3-M  (reference(n) )  for  format  and  use, 
2see  DoD  4140. 17-M  (reference(s))  for  format  and  use. 
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01 


CODE 

APPENDICES 

TITLE 

FTM 

Materiel  Returns  Program  Shipment^  status 

FTP 

C40 

Followup  for  Materiel  Returns  Program  Credit 

FTQ 

DAAS  Excess  Report  Informative^  Status 

FTR 

Reply  to  Excess  Report^ 

FTT 

Followup  for  Receipt  Acknowl edgement^ 

FTZ 

ICP/IMM  Materiel  Receipt  Status^ 

FT6 

ICP/IMM  Followup  Under  Materiel  Returns 
Program2 

FUl 

B15 

Progress  Payment  Billing  (Charge) 

FU2 

B15 

Progress  Payment  Billing  (Recoupment) 

FVl 

B16 

Billing  for  Summarized  FF&V  Issues  (Charge)^ 

FV2 

B16 

Billing  for  Summarized  FFSV  Issues  (Credit)^ 

FHl 

B17 

Cash  Discounts  (Charge) 

FW2 

B17 

Cash  Discounts  (Credit) 

FXl 

B18 

Trade,  Quantity  and  other  allowance.  (Charge) 

FX2 

BIB 

Trade,  Quantity  and  other  allowances  (Credit) 

QBl 

C41 

Request  for  Retransmission  of  Interfund  Bill 

2Reference  DoD  4140. 17-M  (reference(s))  for  format  and  use, 
3currently  use  is  limited  to  DLA  billings  to  Air  Force. 
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APPENDIX  A2 
FUND  CODE 


NUMBER  OF  CHARACTERS:  Two 

TYPE  OF  CODE:  Alpha  or  Numeric 

EXPLANATION:  1.  When  Interfund  billing  Is  Indicated,  the  fund  code 
designates  the  fund  account  to  be  charged  (disbursed) 
or  credited  (refunded).  The  fund  code  to  fund  account 
conversion  Is  prescribed  In  the  Fund  Code  Supplement 
(reference  (b)))  to  this  manual.  In  addition,  fund 
codes.  In  conjunction  with  the  Service/Agency  code 
of  the  billed  DoDAAC  and  the  signal  code,  may  designate 
the  noninterfund  billing  method  Is  required. 

2.  An  additional  use  for  the  fund  code,  when  the  signal 
code  Is  "C  or  “L",  Is  to  Indicate,  In  conjunction  with 
Service/Agency  code  of  the  requisitloner's  DoDAAC,  the 
DoDAAC  of  the  “b111-to“  office.  The  fund  code  to 
billed  office  DoDAAC  conversion  Is  prescribed  In  the 
Fund  Code  Supplement. 

3.  Requisitions  submitted  to  DoD  Components  and  the 
GSA  will  always  contain  a  fund  code,  unless  the  mate¬ 
riel  requested  has  been  offered  without  reimbursement. 
In  which  case  the  signal  code  will  be  "D"  or  "M"  (free 
Issue)  and  the  fund  code  will  have  no  meaning  to  the 
requisition  processing  point. 
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APPENDIX  A3 

BILLING  ADVICE  CODES 

NUMBER 

OF  CHARACTERS: 

Three 

TYPE  OF  CODE: 

Numeric 

' 

EXPLANATION: 

Billing  advice  codes  are  used  In  requests  for 
billing  adjustment  to  Identify  the  nature  of 
the  request  or  problem.  The  first-position 
entry,  when  present.  Is  significant  only  to 
the  requesting  activity.  The  second  and 
third  position  entries  listed  below  convey 
significant  Information  to  the  billing  office. 

See  chapter  4  for  Information  on  the  use  of 
billing  advice  codes. 

Code 

Description 

11 

Duplicate  billing  record  received. 

12 

Wrong  amount  billed. 

• 

13 

Wrong  office  billed. 

14 

Bill  received 

for  materiel  requisitioned  as  nonreimbursable. 

15 

Bill  received 

for  unauthorized  accessorial  charge. 

17 

Bill  received 

for  confirmed  cancelled  requisition. 

18 

Bill  received 

for  backordered  materiel. 

19 

Incomplete  Bill:  Detail  billing  records  do  not  support  the 
amount  billed. 

20 

B111  received 
ment  billing 

following  billing  office  reply  that  an  adjust- 
could  not  be  rendered. 

2ll 

DISREP  (SF  361)  submitted  over  60  days  ago  and  adjustment 
bill  not  received. 

23 

Promised  adjustment  not  received. 

24 

Reply  to  Quality  Deficiency  Report  (SF  368)  promised  adjust¬ 
ment;  however,  adjustment  billing  not  received. 

• 

iThls 

advice  code  applies  only  to  DISREPs  forwarded  to  OLA  and  GSA. 
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Code  Description 

26  Reply  to  Report  of  Discrepancy  (SF  364)  Indicated  adjustment 

authorized;  however,  adjustment  billing  not  received. 

34  Requisitioned  materiel  received.  Request  billing  status. 

41  Request  copy  of  billing. 

51  Unable  to  process  billing  under  Interfund  procedures. 

52  Billed  by  Interfund  when  requisition  or  other  document 

specified  noninterfund  billing. 


55  Refer  to  accompanying  letter  of  explanation. 

90>99  Reserved  for  Internal  use.  May  not  be  reflected  on  any 
document  forwarded  outside  the  office. 
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APPENDIX  A4 
BILLING  STATUS  CODES 


NUMBER  OF  CHARACTERS:  Three 


TYPE  OF  CODE; 
EXPLANATION: 


A1 phabetic 

Billing  status  codes  are  used  In  replies  to 
requests  for  billing  adjustment,  duplicate 
billing,  or  billing  status.  The  first-position 
entry  when  present.  Is  significant  only  to  the 
billing  office.  The  second  and  third  position 
entries  listed  below  co^  *ey  significant 
Information  to  the  blllc^  office. 


Code  Description 


'A"  SERIES:  REQUEST  DENIED 


Duplicate  billing  record  resulted  from  receipt  of  duplicate 
requisition  and  resulting  duplicate  Issue. 

Billing  record  reflected  correct  unit  price,  quantity,  and 
extended  amount. 

Billing  record  was  prepared  In  accordance  with  requisition, 
excess  report,  or  request  for  adjustment. 

Either  nonreimbursable  Issue  was  not  authorized  or  If  author* 
Ized  was  not  specified  In  the  requisition. 

Accessorial  charge  was  authorized,  requested  and  furnished. 

Materiel  either  was  not  back-ordered  or  was  Issued  following 
notification  of  back-ord^r. 

Requested  adjustment  Is  less  than  the  minimum  dollar  limit 
prescribed  for  adjustment. 

Prescribed  record  retention  period  has  elapsed. 

Adjustment  was  Issued  under  bill  number  shown  In  pos.  54-58. 

Requisition  or  excess  report  did  not  specify  billing  under 
noninterfund  procedures. 

Copy  of  bill  should  be  requested  from  the  DAASO. 
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Code  Description 

AO^  Adjustment  request  was  not  received  within  allowable  timeframe. 

AP  Cancellation  request  either  was  not  received  or  was  received 

but  not  confirmed. 

AR  Reply  to  discrepancy  report  did  not  promise  adjustment. 

AS  Reply  was  not  furnished  Indicating  that  billing  could  not  be 
rendered . 

"C"  SERIES;  REQUEST  GRANTED 

CA  Duplicate,  adjustment,  or  corrected  bill  will  be  Issued  In  the 
next  billing  cycle. 

"D"  SERIES:  ADVISORY  RESPONSE 

DC  Materiel  was  Issued  on  a  nonreimbursable  basis. 

DD  Billing  or  adjustment  was  rendered  under  bill  number  shown  In 

pos.  54»58. 

DF  No  record  of  cited  document  number  or  bill  number  Is  on  file. 

DH  Billing  or  adjustment  under  the  cited  document  number  will  be 

furnished  In  the  next  billing  cycle. 

DI  Letter  of  explanation  will  follow, 

"E"  SERIES;  REQUEST  REJECTED 

EA  Request  Is  Incomplete  or  contains  Invalid  data;  review  and 
resubmit  with  correct  data. 

EF  No  record  of  duplicate  billing  under  bill  number  cited  In  pos. 
54-58. 


iThe  fact  that  the  record  retention  period  has  elasped  by  the  time  the 
discrepancy  report  is  validated  or  the  adjustment  request  Is  completed 
may  not  be  used  as  a  basis  for  denying  or  falling  to  comply  with  the 
adjustment  request  if  the  request  was  submitted  within  prescribed 
timeframes . 
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Code  Description 

El  No  record  of  requisition  or  shipment,  submit^  a  copy  of  the 
DD  Form  1348-1  or  equivalent. 

EL  No  record  of  a  reply  to  a  discrepancy  report  (ROD  or  QDR) 

authorizing  adjustment;  resubmit  request  with  copy  of  reply. 

EM  No  record  of  OISREP  (SF  361)  is  on  file;  resubmit  request  with 
copy  of  report. 


^For  fuel  shipments  provide  the  following  information  by  letter  or 
message:  Supply  source  for  product  received,  contract  number  for 
direct  deliveries,  and  if  shipped  by  a  DFSP,  the  DoDAAC  of  the  DFSP. 
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APPENDIX  AS 


TYPE  OF  BILL  CODE 


NUMBER  OF  CHARACTERS:  Two 


TYPE  OF  CODE:  Alphabetic 

EXPLANATION:  Type  of  bill  codes  are  provided,  at  the  option 

of  the  billing  office,  on  the  detail  billing 
records  to  Indicate  to  the  billed  office  the 
purpose  of  the  billing. 

Code  Descripton 

AA  Bill  for  materiel  Issued,  quantity  billed  Is  equal  to  quantity 
requisitioned. 


AB 

AC 

TM 

TN 


Bill  for  materiel  Issued,  quantity  billed  is  less  than  quan> 
tity  requisitioned  due  to  partial  Issue. 

Bill  for  materiel  Issued,  quantity  billed  Is  greater  or  less 
than  quantity  requisitioned  due  to  unit  pack  adjustment. 

Bill  for  creditable  excess  materiel  returned,  reduced  credit 
allowed  for  quantity  shown. 


Bill  for  creditable  excess  materiel  returned,  full  credit 
allowed  for  quantity  shown. 


MR 

Bill  to  adjust  amount  billed 
refusal . 

NS 

Bill  to  adjust  amount  billed 
detected  by  billing  office. 

NT 

Bill  to  adjust  amount  d 

reported  by  billed  off 

NU 

Bill  to  adjust  amount  billed 
discrepancy  report. 

NV 

bill  to  adjust  amount  billed 
return  materiel  as  directed 

previously. 

due 

to 

warehouse 

previously. 

due 

to 

billing 

error 

previously. 

due 

to 

billing 

error 

previously. 

due 

to 

approval 

of 

previously. 

due 

to 

fall ure 

to 
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APPENDIX  A6 

RECIPIENT  OF  BILLING  STATUS  COOES 


NUMBER  OF  CHARACTERS:  One 
TYPE  OF  CODE:  Nuaerlc 

EXPLANATION:  a.  Recipient  of  Billing  Status  Codes  are  used 

In  requests  for  billing  adjustment  to  convey 
to  the  processor  or  DAASO  the  Identity  of  the 
activity  to  receive  the  billing  reply  and 
status . 

b.  Enter  the  applicable  code  shown  below: 

2  Reply  to  DODAAC  shown  In  pos.  30-35 

4  Reply  to  DODAAC  shown  In  pos.  45-50 

9  Reply  to  DODAAC  designated  by  pos.  52 
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SALES  PRICE  CONDITION  CODE 


DoD  4000.tS-7*N 


NUMBER  OF  CHARACTERS: 
TYPE  OF  CODE: 
EXPLANATION: 


One 

A1 phabetic 

The  condition  code  "B”  Is  assigned  to  Indicate 
that  the  amount  of  the  detail  billing  record 
does  not  equal  the  unit  price  extension  (quantity 
times  unit  price).  The  actual  amount  Is  equal  to 
a  "discounted*  unit  price  (not  shown)  extension. 
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APPENDIX  A8 
DELIVERY  SOURCE  CODE 


Number  of 
Characters:  Two 

Type  of  Code:  Alphabetic 

Explanation:  This  code  Is  prescribed  by  DoD  7290. 3-M  (reference  (n)) 
and  provides  an  audit  trail  between  performance  and  the 
pricing  requirements  of  DoD  7290. 3-M,  The  code  is  also 
used  by  SAAC  to  recognize  earnings  for  packaging, 
crating,  and  handling;  contract  administration;  and 
FMS  administrative  surcharges. 

Code  Description 

Nonexcess  stock  fund  and  secondary  Item  from  Inventory.  If 
item  Is  stock  funded,  a  numeric  code  shall  be  required  In 
card  column  60  of  the  DO-COMP(M)1517  report. 

AA  1.  Matured  FMSO 

AB  2.  Other  than  matured  FMSO 

Nonexcess  stock  fund  and  secondary  Item  from  procurement 
Initiated  to  maintain  Inventory, 

AC  1.  Matured  FMSO 

AO  2.  Other  than  matured  FMSO 

AE  Principal  or  major  Item  from  Inventory  that  requires  "in-kind'' 
repi acement . 

AF  Principal  or  major  Item  from  inventory  that  requires  replace¬ 
ment  with  Improved  Item. 

AG  Principal  or  major  Item  from  Inventory  that  does  not  require 
replacement . 

Excess  Item  from  Inventory 
AH  1.  Matured  FMSO 

AJ  2.  Other  than  Matured  FMSO  (PC&H  computed  by  SAAC) 

AK  3.  Other  than  Matured  FMSO  (Actual  PC&H  submitted  by  lA) 

AL  Items  sold  from  Inventory  that  are  not  subject  to  normal 

PCSH  charge.  This  code  shall  only  be  used  when  a  pricing 
exception  has  been  granted  by  the  DASD(MS}. 

Performance  of  DoD  Services 

Training  Course 
BA  1.  OoO 

BB  2.  Contractor 
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Code  Doscriptlon 

BC  Repair  or  replace  customer  equipment.  lAs  shall  Include 
actual  PCBH  and  transportation  In  reported  costs. 

BO  Other  DoO  services.  Does  not  Include  "above-the-l  Ine*  trans¬ 
portation  or  "above-the-l Ine"  PCHftT  associated  with  the  repair 
or  modification  of  customer-owned  equipment  that  Is  Included 
In  repair  cost  report  using  Code  "BC". 

BE  Storage  charge  (for  other  than  FMSO  cases). 

Leases 

BF  1.  Depreciation 

B6  2.  DD  Form  1513  sale  of  articles  and  services  In  con¬ 

nection  with  lease,  prior  to,  during,  or  after  lease 
period  (Includes  transportation  PCftH  refurbishment). 

BH  Actual  PC&H  charge.  This  report  must  accompany  DD-COMP(M) 

1517  reports  for  Items  sold  from  Inventory  with  Code  "AL". 

BT  Above-the-1 Ine  transportation  to  FMS  customers  that  Is 

Included  In  management  line.  Code  Includes  "high-flight" 
or  special  airlift.  Code  does  not  Include  "above-the-1 1 ne" 
transportation  cost  that  Is  Included  In  the  selling  price  of 
an  Item  or  service. 

Unique  FMSO  Charges 

CA  FNSO  I  material  used  to  support  system  obsolete  to  DoD  use 
(buy  out  of  unique  repair  parts  to  support  obsolete  end- 
items)  . 

CB  Annual  Inventory  maintenance  and  storage  costs.  Charge 

annually  on  current  FMSO  II  case.  The  FMSO  I  case  manager 
shall  Input  the  RCS  DD-C0MP(M)1517  report. 

CC  Normal  Inventory  loss  on  procurement  of  secondary  Items 

(physical  Inventory  gain  or  loss,  expiring  shelf  life,  and 
damage  of  stored  parts).  Charge  assessed  annually  on 
current  FMSO  II  case.  The  FMSO  I  case  manager  shall  Input 
the  RCS-C0MP(M)1517  report. 

CD  Cash  advances  for  onhand  portion  of  FMSO  I. 
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Code 


DA 

OB 

DC 

00 

OE 

OF 

OG 

OH 

OJ 

OK 

OL 

OM 

ON 

OX 


EB 

EC 

ED 

EE 

EF 

EG 

EH 

EJ 

EK 

EL 


Description 

Procurement  for  FMS  Customers 

Codes  DE  through  OM  represent  Work-in-Progress  (WIP)  trans¬ 
actions.  The  breakdown  of  these  charges  provides  audit 
trail  visibility  for  pricing  purposes.  The  SAAC  shall  treat 
them  as  progress  payments  and  report  them  as  such  to  the  FMS 
customer.  These  charges  shall  be  liquidated  by  one  of  the 
contract  delivery  codes  DA  through  DO. 

1.  Contractor  services 

2.  Stock  fund  Item  from  contractor 

3.  Secondary  Item  from  contractor 

4.  Principal  or  major  item  from  contractor 

5.  Progress  payment  to  contractor 

6.  DoD  services  In  support  of  procurement 

7.  Nonrecurring  R&O  charges 

8.  Nonrecurring  production  charges 

9.  Government-furnished  material  (GFM) 

a.  Shipped  from  Inventory 

b.  Shipped  from  another  company 

c.  PCH&T  applicable  to  GFM 

d.  Asset  use  charge  applicable  to  GFM 

10.  Asset  use  charge  (4%) 

11.  Contractor  effort  In  overseas  location  which  Is 

supported  by  a  FMS  management  line  rather  than 
through  normal  CAS  effort.  This  code  shall  only  be 
used  when  a  pricing  exception  has  been  granted  by 
the  DASD(MS). 

Miscellaneous  Charges 

1.  TOP 

2.  Publications 

a.  From  DoD 

b.  From  contractor 

3.  Royalty  charge  (USG  TDP) 

4.  Other  Federal  Agency  shipment 

a.  From  stock 

b.  From  contractor 

5.  NATO  POL 

6.  Redistributable  MAP  property 

7.  Collection  of  nonrecurring  production  charge  or 

license  fee  on  behalf  of  a  third  country. 

8.  Pre-positioning  costs 
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APPENDIX  A9 

TRANSPORTATION  BILL  CODE 


Number  of  Characters:  One 

Type  of  Code:  Alpha 

Explanation:  This  code  Is  prescribed  by  DoD  7290. 3>M  (reference  (n)) 
and  Is  used  by  SAAC  to  recognize  earnings  for  "below- 
the>11ne"  transportation  of  materiel  In  the  Defense 
Transportation  System.  The  codes  are  used  by  SAAC  to 
bill  FMS  customers  for  "bel OM-the-1 Ine*  transportation 
costs. 

Code  Description 

A  Materiel  moved  by  parcel  post  to  an  Inland  CONUS  destination 

or  freight  forwarder,  or  to  an  uverseas  destination  through 
the  Army/AF  postal  system  (APO)  or  International  mall.  All 
subsequent  arrangements  are  mao.  by  the  FMS  customer. 

B  Materiel  moved  by  commercial  package  carrier  to  an  Inland 

CONUS  destination  or  freight  forwarder,  when  all  subsequent 
arrangements  are  made  by  the  FMS  customer. 

C  Materiel  moved  by  GBL,  MAC  channel  airlift,  LOGAIR,  USAF 

organizational  aircraft,  MSC  sealift,  and  combinations  there¬ 
of,  to  an  overseas  POO  In  rate  area  one  or  two,  Including 
overseas  carrier  discharge.  All  subsequent  arrangements 
are  made  by  the  FMS  customer. 

0  Any  form  of  materiel  for  which  the  FMS  customer  Is  totally 

responsible,  such  as  materiel  moved  by  a  collect  commercial 
bill  of  lading  to  an  Inland  CONUS  destination,  FAS,  an 
overseas  carrier  at  a  CONUS  POE,  freight  forwarder,  a  CONUS 
POE,  or  an  Inland  overseas  destination.  Also  use  If  trans¬ 
portation  costs  are  not  applicable. 

E  Materiel  moved  by  GBL,  MAC  channel  airlift,  LOGAIR,  USAF 

organizational  aircraft,  MSC  sealift,  and  combinations  there¬ 
of,  to  an  inland  CONUS  destination,  FAS,  an  overseas  carrier 
at  a  CONUS  POE,  a  freight  forwarder,  or  a  CONUS  POE,  when 
all  subsequent  arrangements  are  made  by  the  FMS  customer. 
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Description 


Materiel  moved  by  GBL,  MAC  channel  airlift,  LOGAIR,  USAF 
organizational  aircraft,  MSC  sealift,  and  combinations  there- 
of,  to  an  overseas  POD  In  rate  area  one  or  two  when  overseas 
discharge  and  all  subsequent  arrangements  are  made  by  the  FHS 
customer. 

Materiel  moved  by  GBL,  MAC  channel  airlift,  LOGAIR,  USAF 
organizational  aircraft,  MSC  sealift,  ARFCOS,  MOM,  Weapons 
System  Pouch  Service,  and  combinations  thereof,  to  the  ulti¬ 
mate  FMS  consignee  at  an  overseas  Inland  destination  In  rate 
area  one  or  two. 

Materiel  moved  by  GBL,  MAC  channel  airlift,  LOGAIR,  USAF 
organizational  aircraft,  MSC  sealift,  and  combinations  there¬ 
of,  to  a  CONUS  POE  when  all  arrangements  subsequent  to 
loading  the  vessel  are  made  by  the  FMS  customer. 

Materiel  moved  by  MAC  channel  airlift  to  an  overseas  APOD 
In  rate  area  one  or  two  when  the  use  of  Inland  CONUS  trans¬ 
portation  Is  not  re:!u1red  In  effecting  delivery  to  the  CONUS 
POE.  All  arrangements  subsequent  to  carrier  discharge  are 
made  by  the  FMS  customer. 

Materiel  moved  by  MAC  special  assignment  airlift  mission 
(SAAM)  within  the  CONUS  to  an  overseas  APOD  or  Inland  FMS 
consignee  base,  within  an  overseas  area  or  between  overseas 
areas.  Any  arrangements  subsequent  to  carrier  discharge 
are  made  by  the  FMS  customer. 

Substitute  for  any  of  the  other  standard  codes  whenever 
actual  transportation  costs  will  be  reported  in  accordance 
with  chapter  7  of  DOO  7290. 3-M  (reference  (n)). 

Materiel  moved  by  FMS  country-owned  aircraft  from  a  U.S.  or 
DoD  staging  area. 

Materiel  moved  by  GBL,  LOGAIR,  or  other  CONUS  inland  mode  to 
a  CONUS  staging  or  aggregation  area;  staging  or  aggregation 
of  the  materiel;  and  onward  movement  of  the  materiel  to  a 
freight  forwarder  by  a  collect  commercial  bill  of  lading, 
or  by  country-owned  or  provided  aircraft,  or  by  MAC  or  by 
commercial  SAAM. 

Materiel  moved  by  GBL,  LOGAIR,  or  other  CONUS  inland  mode 
to  a  CONUS  staging  or  aggregation  area;  staging  or  aggrega¬ 
tion  of  the  materiel;  and  onward  movement  of  the  materiel  by 


OoO  4000.25-7.H 


Code  Description 

6BL,  L06AIR,  or  other  prepaid  ( relmburseabi e )  CONUS  transpor¬ 
tation  to  an  aerial  or  water  POE,  FAS  an  overseas  carrier 
at  a  CONUS  POE,  or  arrangements  are  made  by  the  FMS  customer. 

Q  Materiel  moved  by  GBL,  LOGAIR,  or  other  CONUS  Inland  mode  to 

a  CONUS  staging  or  aggregation  area;  staging  or  aggregation 
of  the  materiel;  out  movement  of  the  materiel  from  the  stag¬ 
ing  area  by  GBL,  LOGAIR,  or  other  prepaid  (reimbursable) 

CONUS  transportation  to  an  aerial  or  water  POE;  port  handling 
of  the  materiel;  and  onward  movement  by  GBL,  MAC  channel 
airlift,  USAF  organizational  aircraft,  MSC  sealift,  and 
combinations  thereof,  to  an  overseas  POD  in  rate  area  one 
or  two,  when  overseas  carrier  discharge  and  all  subsequent 
arrangements  are  made  by  the  FMS  customer, 

R  Materiel  moved  by  GBL,  LOGAIR,  or  other  CONUS  Inland  mode 

to  a  CONUS  staging  or  aggregation  area;  staging  or  aggrega¬ 
tion  of  the  materiel;  out  movement  of  the  materiel  from  the 
staging  area  by  GBL,  LOGAIR,  or  other  prepaid  (reimbursable) 
CONUS  transportation  to  an  aerial  or  water  POE;  port  handling 
of  the  materiel;  onward  movement  by  GBL,  MAC  channel  airlift, 
USAF  organizational  aircraft,  MSC  sealift,  and  combinations 
thereof,  to  an  overseas  POO  in  rate  area  one  or  two;  overseas 
port  handling  of  the  materiel;  and  onward  overseas  inland 
movement  to  the  ultimate  FMS  consignee  at  an  overseas.  Inland 
destination  In  rate  area  one  or  two. 

S  Materiel  moved  by  GBL,  LOGAIR,  or  other  CONUS  inland  mode  to 

a  CONUS  staging  or  aggregation  area;  movement  of  the  materiel 
from  the  staging  area  by  GBL,  LOGAIR,  or  other  prepaid 
(reimbursable)  CONUS  transportation  to  an  aerial  or  water 
POE;  and  loading  of  the  materiel  aboard  a  country-ow^ ed  or 
provided  aircraft  or  vessel,  when  all  arrangements  subsequent 
to  loading  the  aircraft  or  vessel  are  made  by  the  i -iS  customer, 

U  Materiel  moved  by  parcel  post  or  commercial  package  carrier 

to  CONUS  POO  when  all  arrangements  subsequent  to  loading 
the  vessel  are  made  by  the  FMS  customer,  (Mode  of  shipment 
determines  whether  parcel  post  or  commercial  package  carrier 
is  used.) 

V  Materiel  moved  by  parcel  post  or  c  nmerclal  package  carrier 

to  an  overseas  POD  In  rate  areas  le  or  two,  including  over¬ 
seas  carrier  discharge,  when  subsequent  arrangements  are  made 
by  the  FMS  customer,  (Mode  of  shipment  determines  whether 
parcel  post  or  commercial  package  carrier  is  used.) 
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Code  Description 

X  Materiel  moved  by  parcel  post  or  commercial  package  carrier 

to  an  overseas  POD  In  rate  areas  one  and  two  when  overseas 
carrier  discharge  and  subsequent  arrangements  are  made  by 
the  FMS  customer.  (Mode  of  shipment  determines  whwther 
parcel  post  or  commercial  package  Is  used.) 

Y  Materiel  moved  by  parcel  post  or  commercial  package  carrier 

to  the  ultimate  FMS  consignee  at  an  overseas  Inland  dest1na> 
tion  In  rate  area  one  or  two.  (Mode  of  shipment  determines 
whether  parcel  post  or  commercial  package  carrier  Is  used.) 
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APPENDIX  AID 

STOCK  FUND  OR  NONSTOCK  FUND  CODE 


Number  of  Characters:  One 

Type  of  Code:  Alpha  or  Numeric 

Explanation:  This  code  Is  prescribed  by  DoD  7290. 3-M  (reference  (n)) 
and  Identifies  the  financing  appropriation  or  a  stock 
fund.  Alpha  codes  are  used  for  procurement  appropria¬ 
tion-funded  Items.  Numeric  codes  are  used  for  stock 
fund  Items. 

Code  Definition 

0  Services 

1  Systems  Support  Stock  Fund 

2  Systems  Support  Stock  Fund 

3  Systems  Support  Stock  Fund 

4  Systems  Support  Stock  Fund 

6  Fuel  Stock  Fund 

8  Clothing  Stock  Fund 

9  General  Supply  Stock  Fund 
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APPENDIX  All 
GSA  STORE  NUMBERS 


NUMBER  OF  CHARACTERS:  Two 
TYPE  OF  CODE:  Numeric 

EXPLANATION:  GSA  store  numbers  Identify  Self-Service  stores  (0-79) 
and  Customer  Supply  Centers  (80  and  above). 

STORE 

NUMBER  LOCATION 

I.  Sel f-ServI ce  Stores 


02  Federal  Office  Building 

7th  &  D  Streets.  SW 
Washington.  DC  20407 

04  GSA  Building  Room  B-212 

18th  &  F  Streets,  NW 
Washington,  DC  20405 

07  State  Department 

Rm  D-239 

2102  C  Street ,  NW 
Washington,  DC  20407 

08  Naval  Station,  Building  74 

Navy  Yard  Annex 
2nd  &  M  Streets,  SE 
Washington,  DC  20407 

10  Office  of  Personnel  Management 

1900  E  Street,  NW,  Rm  SBH  22 
Washington,  DC  20407 

12  Department  of  Commerce 

Rm  B-511 

14th  &  Constitution  Ave.,  NW 
Washington,  DC  20407 

14  IRS,  Rm  G-104 

12th  &  Constitution  Ave.,  NW 
Washington,  DC  20407 
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STORE 

NUMBER 

15 


16 


17 

19 


21 


25 


26 


27 


28 

29 


LOCATION 


Department  of  HHS 
South  Building^  Rm  6-424 
330  C.  Street,  SM 
Washington,  DC  20407 

National  Center  Building  1 
Rm  1522 

2511  Jefferson  Davis  Hwy. 
Arlington.  VA  22202 

Federal  Office  Building 
31  Hopkins  Plaza,  Rm  B-03 
Baltimore,  MD  21201 

Crystal  Mall  Building  3 
Rm  SL-3 

1931  Jefferson  Davis  Hwy. 
Arlington,  VA  22202 

South  Area-  Industrial 
Navy  Yard  Annex 
Bldg  159,  2nd  &  M  Sts..  SE 
Washington,  DC  20407 

Nassif  Building 
Rm  P-1-1301 
400  7th  St.,  S.W. 

Washington,  DC  20407 

Parklawn  Building 
Rm  1-B49 

5600  Fishers  Lane 
Rockville,  MD  20852 

Main  Justice  Building 
Rm  B-230 

10th  S  Pennsylvania  Ave.,  NW 
Washington,  DC  20407 

W.J,  Green,  Jr.,  Fed.  Off.  Bldg. 
600  Arch  Street,  Rm  B-129 
Philadelphia,  PA  19106 

Federal  Office  Building 
1000  Liberty  Avenue,  Rm  IB 
Pittsburgh,  PA  15222 
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STORE 

NUMBER 

30 


31 

32 

35 

36 

37 


39 

41 

42 

43 

44 


LOCATION 


Department  of  Labor 
Rm  SL-3 

2nd  &  Constitution  Ave.,  NW 
Washington,  DC  20407 

JFK  Federal  Center 
Rm  6-38 

Boston,  NA  02203 

Federal  Building 
26  Federal  Plaza,  Rm  B-207 
New  York,  NY  10278 

GSA 

77  Forsythe  St,,  SN 
Atlanta,  GA  30324 

GSA 

1000  North  First  Avenue 
Miami,  FL  33132 

Federal  Office  Building 
Rm  G-12 

P.O.  Box  35085 

400  Nest  Bay  Street 

Jacksonville,  FL  32202 

GSA 

2721  Longate  Drive 
Memphis,  TN  38132 

Federal  Office  Building 
1240  E.  9th  Street,  Rm  B-39 
Cleveland,  OH  44199 

Federal  Office  Building 
550  Main  Street,  Rm  1526 
Cincinnati ,  OH  45202 

McNamara  Federal  Building 
477  Michigan  Ave,,  Rm  B-7 
Detroit,  MI  48226 

Bishop  Henry  Whipple 
Federal  Building,  Rm  B-3 
Fort  Snelling 
Twin  Cities,  MN  55111 
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STORE 

NUMBER 

45 

46 

48 

50 

52 

53 

55 

56 

57 

58 

59 

62 


LOCATION 

Federal  Center,  Bldg  87 
1202  East  10th  Street 
Jeffersonville,  IN  47130 

Federal  Center,  Lower  Level 
230  South  Dearborn  Street 
Chicago,  IL  60604 

Federal  Center  Building 
4300  Goodfellow  Blvd. 

St.  Louis,  MO  63120 

Federal  Office  Building 
215  North  17th  Street 
Omaha,  NE  68102 

Federal  Building,  Rm  9E10 
1100  Commerce  Street 
Dallas.  TX  75242 

Federal  Building,  Rm  B-31D 
700  West  Capitol  Street 
Little  Rock,  AR  72201 

Federal  Office  Building 
Rm  B>135 

300  East  8th  Street 
Austin,  TX  78701 

6SA 

4900  Hemphill  Street 
Fort  Worth,  TX  76115 

Federal  Building,  Rm  B-205 
515  Rusk  Street 
Houston,  TX  77002 

U.S.  Post  Office  and 

Courthouse  Bldg.,  Rm  B-14 
215  Dean  McGee  Ave. 

Oklahoma  City,  OK  73102 

Federal  Office  Building 
727  E.  Durango,  Rm  B-7 
San  Antonio,  TX  78206 

GSA 

1600  12th  Street,  NW 
Albuquerque,  NM  87104 
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STORE 

NUMBER 

63 


64 

65 


66 


68 


69 

74 


76 


LOCATION 


Federal  Building 

300  N.  Los  Angeles  Street 
Rm  B-22 

Los  Angeles,  CA  90012 

Building  T-3071 
Hickam  AFB 
Honolulu,  HI  96824 

Federal  Building 
and  Courthouse 
Rm  SB-216 

450  Golden  Gate  Ave. 

San  Francisco,  CA  94102 

Federal  Building 
Rm  B-201 

11000  Ullshire  Blvd. 

N.  Los  Angeles,  CA  90024 

Federal  Building 
Basement 

301  Congress  Street 
Tucson,  AZ  8570! 

Federal  Building  &  USPC 
522  North  Central  Avenue 
Phoenix,  AZ  85004 

GSA 

Navy  Yard,  Bldg  #  74 
2nd  and  M  Sts.,  SE 
Washington,  DC  20390 

Federal  Building 
880  Front  St.,  Rm  B-N2 
San  Diego,  CA  92188 


1 1 .  Customer  Supply  Centers 


82  GSA  Customer  Supply  Center 

7440  South  Pulaski  Road 
Chicago,  IL  60627 

83  GSA  Customer  Supply  Center 

Warehouse  #6 

7377  Hampton  Boulevard 
Norfolk,  VA  23505 
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STORE 


NUMBER 

LOCATION 

85 

GSA  Customer  Supply  Center 
Fair  Acres 

Routes  352  and  452 

Lima.  PA  19037 

86 

GSA  Customer  Supply  C  ter 
295  Lincoln  Street 

Hingham.  MA  02043 

87 

GSA  Customer  Supply  Center 
Building  810 

Denver  Federal  Center 

Denver,  CO  80225 

88 

GSA  Customer  Supply  Center 
1500  East  Bannister  Road 
Kansas  City,  MO  64131 

89 

GSA  Customer  Supply  Center 
Bldg  T-3071 

Hickman  AFB 

Honolulu,  HI  96853 

90 

GSA  Customer  Supply  Center 
Warehouse  #1,  C  Street,  SW 
Auburn,  WA  98002 

91 

GSA  Customer  Supply  Center 
Building  A 

Lolsdale  Road 

Franconia,  VA  22150 

92 

GSA  Customer  Supply  Center 
Warehouse  #2 

500  Edwards  Avenue 

Harahan,  LA  70123 

93 

GSA  Supply  Center 

Building  651,  Ft.  Buchanan 
San  Juan,  Puerto  Rico  00934 

94 

GSA  Customer  Supply  Center 
Warehouse  #1,  Section  2 

Belle  Meade  Depot 

Belle  Meade,  NJ  08502 

( 
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STORE 

NUMBER 

95 

96 

97 


LOCATION 

GSA  Customer  Supply  Center 
Building  21-883 
Elmendorf  AFB 
Anchorage,  AK  99506 

GSA  Customer  Supply  Center 
Building  #510 
Rough  S  Ready  Island 
Stockton,  CA  95203 

GSA  Customer  Supply  Center 
3312  Berkely  Lake  Road 
Duluth,  GA  30136 
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APPENDIX  A12 
SIGNAL  CODE 


Number  of  Characters:  One 


Type  of  Code:  Alpha 

Explanation:  This  code  Is  prescribed  by  DoD  4140. 17-M  (reference  (s)) 
and  Is  used  to  designate  the  blll-to  and  ship-to  (or 
ship-from  In  the  case  of  01  code  FT_  and  F0__  records) 
activities.  The  descriptions  shown  below  are  presented 
In  an  abbreviated  form,  refer  to  DoO  4140. 17>M  If 
additional  Information  Is  needed. 


Code  Blll-To 

A  Requisitioning/Reporting 

Activity  (pos.  30-35) 

B  Supplementary  Addressee 

(pos.  45-50) 

C  Addressee  designated  by 

the  fund  codei 

0  Free  Issue 


J  Requisitioning/Reporting 

Activity  (pos.  30-35) 

K  Supplementary  Addressee 

(pos.  45-50) 

L  Addressee  designated 

by  the  fund  code^ 

M  Free  Issue 


W  Reserved  for  Intra-Service 

use 


Ship-To/From 

Requisitioning /Reporting 
Activity  (pos.  30-35) 

Requisitioning/Reporting 
Activity  (pos.  30-35) 

Requisitioning/Reporting 
Activity  (pos.  30-35) 

Requisitioning/Reporting 
Activity  (pos.  30-35) 

Supplementary  Addressee 
(pos.  45-50) 

Supplementary  Addressee 
(pos.  45-50) 

Supplementary  Addressee 
(pos.  45-50) 

Supplementary  Addressee 
(pos.  45-50) 

Requisitioning /Reporting 
Activity  (pos.  30-35) 


X 


Reserved  for  Intra-Service 
use 


Supplementary  Addressee 
(pos.  45-50) 


iThe  fund  code  to  billed  office  DOOAAC  conversion  Is  prescribed  In 
appendix  B  of  DOD  4000.25-7-Sl  (reference  (b)). 
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APPENDIX  A13 

Information  Indicator  Code 


DoD  4000.25-7-M 


Number  of  Characters:  One 
Type  of  Code:  Alpha  or  numeric 

Explanation:  This  code,  located  In  position  39  of  the  summary 

billing  record,  conveys  special  Information  to  offices 
receiving  the  Interfund  bill. 


Code  Information  conveyed 

X  Denotes  DAASO  provided  copyl  of  an  Interfund  bill. 


^DAASO  routes  and  retains  copies  of  billings  originated  at  a  billing 
office.  Bills  retrieved  by  DAASO  from  their  files  and  retransmitted 
to  an  office  are  copies.  Copies  may.  however,  be  treated  as  originals 
If  appropriate. 


Number  of  Characters:  Variable 
Type  of  Code:  Variable 

Explanation:  This  appendix  provides  the  source  and  other  Information 
for  codes  used  or  referred  to  In  this  manual  which  do 
not  warrant  a  separate  appendix  In  the  manual. 


Code 
Comm  RI 

Content  Indicator 
DOD  Activity  Address 
Media  and  Status 
Mode/Method 
Routing  Identifier 
Service/Agency 
Suffix/Limit 
Type  of  Assistance 
Unit  of  Issue 


Source 

ACP  117  (reference  (u)) 
JANAP  128  (reference  (v)) 


DoD 

4000.25-0 

( reference 

(e)) 

OoD 

4140. 17-M 

( reference 

(s)) 

DoO 

4500. 32-R 

,  Vol  I  (reference 

(w)) 

MILSTRIP  Supplement  1*  (reference 

(X)) 

OoO 

4140. 17-M 

OoD 

7110. 3-M 

( reference 

(d)) 

OoD 

5105. 38-M 

( reference 

(y)) 

OoD 

4100. 39-M 

( reference 

(z)) 
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APPENDIX  B1 

BILLING  FOR  ISSUE  FROM  STOCK 


Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

01  Code 

1-3 

Enter  FAl  (charge)  or  FA2 
(credit ) . 

RI  Code 

4-6 

For  DoD  shipments,  enter  RI 
code  of  the  billing  office. 
For  GSA,  enter  the  RI  code  of 
the  GSA  office  which  made  or 
directed  the  shipment. 

Sales  Price  Condition 
Code 

7 

Enter  applicable  code  or 
leave  blank. 

Stock  Number 

8-22 

Enter  the  NSN  or  Part  Number 
of  the  Item  shipped. 

U/I  Code 

23-24 

Enter  U/I. 

Quant Ityl 

25-29 

Enter  the  qu*?:’'  y  billed  or 
credited . 

Document  Number 

30-43 

Perpetuate  from  the  MILSTRIP 
requisition. 

Suffix 

44 

Perpetuate  from  the  MILSTRIP 
shipment  status  or  equivalent 
document . 

Supplementary  Address 

45-50 

Perpetuate  from  the  MILSTRIP 
requi sit  1  on . 

Signal  Code 

51 

Perpetuate  from  the  MILSTRIP 
requi sit  1  on  . 

Fund  Code 

52-53 

Perpetuate  from  the  MILSTRIP 
requisition. 

Bill  Number 

54-58 

Enter  bill  number  from  SBR. 

^When  both  the  billed  and  billing  offices  or  their  higher  headquarters 
agree,  billing  offices  may  process  billings  for  Federal  Supply  Group 
13  ammunition  Items  using  an  "N"  modifier  In  pos.  29  to  express  the 
quantity  for  a  single  shipment  In  thousands. 
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Field  Legend 

Pos1t1on( s) 

Entry  and  Instructions 

Mode/Nethod  Code 

59 

Enter  the  mode/method  code  when 
the  billing  Is  for  an  FMS  or 

MAP  shipment.  Otherwise,  leave 
blank. 

w 

Type  of  Bill  Code 

60-61 

Enter  a  type  of  bill  code  or 
leave  blank. 

Day  of  Year 

62-64 

For  shipments  to  DoD  enter  the 
day  Item  dropped  from  Inventory. 

For  FMS,  MAP  and  shipments  to 
non-DoD  activities,  enter  the 
day  Item  Is  constructively 
del  1 vered . 

- 

Anount 

65-73 

Enter  the  extended  amount  e.g., 
unit  price  times  quantity. 

65-71  Dollars 

72-73  Cents 

Unit  Price 

74-80 

For  other  than  FMS.  Enter  the 
standard  unit  price  of  Item. 

If  standard  pricing  does  not 
apply,  enter  other  appropriate 
billing  price. 

• 

For  FMS.  Enter  the  following: 

74-76  Record  Serial  Number2 

77  Transportation  Bill  Code 

78-79  Delivery  Source  Code 

80  Stock  Fund/Nonstock  Fund 

Code 

« 

• 

^Enter  pos.  55-56  of  Army  and  Air  Force  Requisitions  (leave  pos.  76 
blank).  Enter  pos.  57-59  of  Marine  Corps  Requisitions.  Leave  blank 
for  Navy  requisitions. 

• 

B1 
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APPENDIX  B2 


BILLING 

FOR  DIRECT 

DELIVERY  OF  STOCKED  ITEMS 

Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  FBI  (charge)  or  FB2 
(credit ) . 

RI  Code 

4-6 

For  DoD  shipments,  enter  RI 
code  of  the  billing  office. 

For  GSA,  enter  the  RI  code  of 
the  GSA  office  which  made  or 
directed  the  shipment. 

Sales  Price  Condition 
Code 

7 

Enter  applicable  code  or 
leave  blank. 

Stock  Number 

8-22 

Enter  the  NSN  or  Part  Number 
of  the  Item  shipped. 

U/I  Code 

23-24 

Enter  U/I. 

Quantity! 

25-29 

Enter  the  quantity  billed  or 
credited . 

Document  Number 

30-43 

Perpetuate  from  the  MiLSTRIP 
requisition . 

Suffix 

44 

Perpetuate  from  the  MILSTRIP 
shipment  status  or  equivalent 
document . 

Supplementary  Address 

45-50 

Perpetuate  from  the  MILSTRIP 
requisition. 

Signal  Code 

51 

Perpetuate  from  the  MILSTRIP 
requi sit  1  on  . 

Fund  Code 

52-53 

Perpetuate  from  the  MILSTRIP 
requisition. 

Bill  Number 

54-58 

Enter  bill  number  from  the  SBR. 

Mode/Method  Code 

59 

Enter  the  mode/method  code  when 
the  billing  Is  for  an  FMS  or 

MAP  shipment.  Otherwise,  leave 

blank. 


Hee  note  1  to  appendix  B1 
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Fltld  Legend  Posltlon(s) 

Type  of  Bill  Code  60-61 

Day  of  Year  62-64 


Anount  65-73 


Unit  Price  74-80 


Entry  and  Instructions 

Enter  a  type  of  bill  code  or 
leave  blank. 

For  shipments  to  DoD  enter  the 
day  Item  dropped  from  Inventory. 

For  FMS.  MAP  and  shipments  to 
non-DoD  activities,  enter  the 
day  Item  Is  constructively 
delivered. 

Enter  the  extended  amount  e.g., 
unit  price  times  quantity. 

65-71  Dollars 

72-73  Cents 

For  other  than  FMS.  Enter  the 
standard  unit  price  of  Item. 

If  standard  pricing  does  not 
apply,  enter  other  appropriate 
billing  price. 

For  FMS.  Enter  the  following: 

74-76  Record  Serial  Number^ 

77  Transportation  Bill  Code 

78-79  Delivery  Source  Code 
80  Stock  Fund/Nonstock  Fund 

Code 


2see  note  2  to  appendix  B1 
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APPENDIX  B3 

BILLING  FOR  DECENTRALIZED.  NONCATALOGUED .  AND  NONSTOCKED  ITEMS 


Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  FCl  (charge)  or  FC2 
(credit ) . 

RI  Code 

4-6 

For  DoD  shipments,  enter  RI 
code  of  the  billing  office. 
For  GSA,  enter  the  RI  code  of 
the  GSA  office  which  made  or 
directed  the  shipment. 

Sales  Price  Condition 
Code 

7 

Enter  applicable  code  or 
leave  blank. 

Stock  Number 

8-22 

Enter  the  NSN  or  Part  Number 

of  the  Item  shipped. 

For  Category  1  (reimbursable) 
HIPRs  for  automotive  vehicles 
GSA  will  construct  a  pseudo- 
NSN  as  follows: 

8-11  -  FSCC  of  the  vehicle 
12-13  -  00 

14-16  -  Type  of  vehicle  code 
17-20  -  GSA  case  file  number! 
21-22  -  Blank 


U/I  Code 

23-24 

Enter  U/I. 

Quant 1ty2 

25-29 

Enter  the  quantity  billed  or 
credited. 

Document  Number 

30-43 

Perpetuate  from  the  MILSTRIP 
requisition . 

Suffix 

44 

Perpetuate  from  the  MILSTRIP 

shipment  status  or  equivalent 
document . 


!The  GSA  case  file  number  also  appears  on  GSA  Form  6332  (Requisition 
Agency  Control),  which  Is  forwarded  to  the  requisitloner  as  advice  that 
the  MIPR  was  recorded  and  the  procurement  action  has  been  Initiated. 

^See  note  1  to  appendix  Bl. 
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Field  Leatnd  Position(s) 

Supplenentary  Address  45-50 
Signal  Code  51 

Fund  Code  52-53 

Bill  Number  54-58 


Entry  and  Instructions 


Perpetuate  from  the  NILSTRIP 
requisition. 

Perpetuate  from  the  NILSTRIP 
requisition. 

Perpetuate  from  the  NILSTRIP 
requisition. 

Enter  bill  number  from  SBR. 


Node/Nethod  Code  59 


Type  of  Bill  Code  60-61 


Enter  a  mode/method  code  when 
the  billing  Is  for  an  FNS  or 
NAP  shipment.  Otherwise,  leave 
blank. 

Enter  a  type  of  bill  code  or 
leave  blank. 


Day  of  Year 


62-64 


Amount 


65-73 


Unit  Price 


74-80 


For  shipments  to  DoO  enter  the 
day  Item  dropped  from  Inventory. 

For  FNS,  NAP  and  shipments  to 
non-DoO  activities,  enter  the 
day  Item  Is  constructively 
del  1 vered . 

Enter  the  extended  amount  e.g.. 
Unit  Price  times  Quantity. 

65-71  Dollars 
72-73  Cents 

For  other  than  FNS.  Enter  the 
standard  unit  price  of  Item, 

If  standard  pricing  does  not 
apply,  enter  other  appropriate 
billing  price. 

For  FNS.  Enter  the  following: 

74-76  Record  Serial  Number^ 

77  Transportation  Bill  Code 

78-79  Delivery  Source  Code 
80  Stock  Fund/Nonstock  Fund 

Code 


3see  note  2  to  Appendix  B1 


B3-2 


DoO  4000.2S-7.N 


APPENDIX  B4 

CREDIT  FOR  EXCESS  MATERIEL  RETURN 


Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  FDl  (credit  reversal)  or 
FD2  (credit). 

RI  Code 

4-6 

For  DoD  shipments,  enter  RI 
code  of  the  billing  office. 

For  GSA,  enter  the  RI  code  of 
the  GSA  office  which  authorized 
the  return. 

Sales  Price  Condition 
Code 

7 

Enter  applicable  code  or 
leave  blank. 

Stock  Number 

8-22 

Enter  the  NSN  or  Part  Number 
of  the  Item  returned. 

U/I  Code 

23-24 

Enter  U/I. 

Quantity 

25-29 

Perpetuate  from  DI  Code  FTZ. 

Document  Number 

30-43 

Perpetuate  from  DI  Code  FTZ. 

Suffix 

44 

Perpetuate  from  DI  Code  FTZ. 

Supplementary  Address 

45-50 

Perpetuate  from  DI  Code  FTZ. 

Signal  Code 

51 

Perpetuate  from  DI  Code  FTZ. 

Fund  Code 

52-53 

Perpetuate  from  DI  Code  FTZ. 

Bill  Number 

54-58 

Enter  bill  number  from  SBR. 

Mode/Method  Code 

59 

Leave  blank. 

Type  of  Bill  Code 

60-61 

Enter  a  type  of  bill  code  or 
leave  blank. 

Day  of  Year 

62-64 

Enter  the  day  Item  returned  to 
Inventory. 

Amount 

65-73 

Perpetuate  from  DI  Code  FTZ. 

Unit  Price 

74-80 

Perpetuate  from  DI  Code  FTZ. 
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APPENDIX  B5 

NOTICE  OF  NONREIMBURSABLE  ISSUE 


Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

01  Code 

1-3 

Enter  FE3  (no  charge)  or  FE4 
(reversal ) . 

RI  Code 

4-6 

For  DoD  shipments,  enter  RI 
code  of  the  billing  office. 
For  6SA,  enter  the  RI  code  of 
the  6SA  office  which  made  or 
directed  the  shipment. 

Sales  Price  Condition 
Code 

7 

Enter  applicable  code  or 
leave  blank. 

Stock  Number 

8-22 

Enter  the  NSN  or  Part  Number 
of  the  Item  shipped. 

U/I  Code 

23-24 

Enter  the  U/I. 

Quantity! 

25-29 

Enter  the  quantity  billed  or 
credited . 

Document  Number 

30-43 

Perpetuate  from  the  HILSTRIP 
requisition. 

Suffix 

44 

Perpetuate  from  the  MILSTRIP 
shipment  status  or  equivalent 
document . 

Supplementary  Address 

45-50 

Perpetuate  from  the  MILSTRIP 
requisition . 

Signal  Code 

51 

Perpetuate  from  the  MILSTRIP 
requisition . 

Fund  Code 

52-53 

Perpetuate  from  the  MILSTRIP 
requisition. 

Bill  Number 

54-58 

Enter  bill  number  from  SBR. 

Node/Method  Code 

59 

Leave  blank. 

Type  of  Bill  Code 

60-61 

Enter  a  type  of  bill  code  or 
leave  blank. 

B5-1 
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Fitid  Ltfltnd 

Po$1t1on(s) 

Entry  and  Instructions 

Day  of  Year 

62-64 

Enter  the  day  Item  dropped 
from  Inventory, 

Aaount 

65-73 

Zero  fin. 

Unit  Price 

74-80 

Enter  the  standard  unit  price 
of  Item.  If  standard  pricing 
does  not  apply,  enter  other 
appropriate  carrying  price. 

DoD  4000.25-7-N 


APPENDIX  B6 

BILLING  FOR  DOD  DEPENDENT  SCHOOL  SUPPLIES 


Field  Legend  Position(s)  Entry  and  Instructions 


DI  Code 

1-3 

Enter  FFl  (charge)  or  FF2 
(credit ) . 

RI  Code 

4-6 

Enter  the  RI  code  of  the  billii 
office . 

Sales  Price  Condition 
Code 

7 

Enter  applicable  code  or 
leave  blank. 

Contract  Number 

8-18 

Enter : 

8-14  Last  7  positions  of  PI 
15-18  Supplemental  PIIN 

Blank 

19 

Leave  blank. 

Port  of  Embarkation 

Code 

20-22 

Enter  applicable  POE  code  or 
leave  blank. 

U/I  Code 

23-24 

Enter  U/I. 

Quantity 

25-29 

Enter  the  quantity  billed  or 
credited . 

Document  Number 

30-43 

Perpetuate  from  the  MILSTRIP 
requisition . 

Suffix 

44 

Perpetuate  from  the  MILSTRIP 
shipment  status  or  equivalent 
document . 

Supplementary  Address 

45-50 

Perpetuate  from  the  MILSTRIP 
requisition . 

Signal  Code 

51 

Perpetuate  from  the  MILSTRIP 
requisition . 

Fund  Code 

52-53 

Perpetuate  from  the  MILSTRIP 
requisition. 

Bill  Number 

54-58 

Enter  bill  number  from  SBR. 

B1  ank 

59 

Leave  blank. 

B6-1 


ifld  legend 
rpe  of  Bill 

ly  of  Year 

lount 

lit  Price 


Posltlon(s) 
Code  60-61 

62-64 

65-73 

74-80 


Entry  and  Instructions 


Enter  a  type  of  bill  code  or 
leave  blank. 


Enter  the  day  Item  dropped 
from  Inventory. 

Enter  the  extended  amount  e.g., 
unit  price  times  quantity. 

65-71  Dollars 
72-73  Cents 


Enter  the  contract  unit  price 
plus  applicable  surcharges. 

65-71  Dollars 
72-73  Cents 
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GSA  SELF-SERVICE 

Field  Legend  P 

DI  Code 
RI  Code 

Blank 

Stock  Number 


U/I 

Quantity 
Document  Number 


APPENDIX  B7 

STORE  AND  CUSTOMER  SUPPLY  CENTER  BILLING 


)s1t1on(s) 

1-3 

4-6 


7 

8-22 


Entry  and  Instructions 

FGl  (charge)  or  FG2  (credit). 

Enter  the  RI  code  of  the  billing 
office. 

Leave  blank. 

Enter  a  pseudo-part  number 
constructed  as  follows: 

8-13  Type  Sale.  “GSA  CC" 
(Credit  Card ) . 

14-20  Agency  Internal  Code. 
Enter  If  provided  on  the 
application;  otherwise,  leave 
blank. 


21-22  GSA  Store  Number. 

Enter  the  GSA  store  number  of 
the  Center  reporting  purchases. 


23-24 

Enter 

"AT“  for  assortment. 

25-29 

Enter 

"00001." 

30-43 

Enter 

a  pseudo-  document  number 

constructed  by  the  billing 
office  as  follows: 


30-35  Activity  Address  Code. 
(boOAAC)  provided  on 
application  form. 

36-39  Date.  Year  within  decade 
and  day  of  year  of 
purchase.  Self  -service 
purchase  date  Is  the 
sales  ticket  receipt 
date.  Customer  Supply 
Center  purchase  date  Is 
the  order  process  date. 
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Field  Legend  Positlon(s)  Entry  and  Instructions 


40-43  Serial  Number.  Sales 
ticket  receipt  number 
for  self-service  store 
purchases  and  last  four 
digits  of  GSA's  order 
number  for  customer 
supply  center  purchases. 


Blank 

44 

Leave  blank. 

Supplementary  Address 

45-50 

Billed  office  code  (OoOAAC) 
provided  on  application. 

Signal  Code 

51 

Enter  signal  code  "B". 

Fund  Code 

52-53 

Enter  fund  code  provided  on  the 
application.  If  not  provided. 
"XP“  is  assumed. 

Bill  Number 

54-58 

Enter  bill  number  from  SBR. 

Blank 

59-61 

Leave  blank. 

Day  of  Year 

62-64 

Enter  day  of  the  year  delivered 
for  purchases.  Day  of  the  year 
adjusted  for  adjustments. 

Amount 

65-73 

Enter  amount  of  sales  (total 
from  self-service  sales  slip) 
or  order  (for  customer  supply 
center  purchases). 

Unit  Price 

74-80 

Enter  amount  of  sales  or  order. 
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APPENDIX  B8 

BILLING  FOR  BULK  PETROLEUM 


Field 


DI  Code 


Entr' 


Instruct  1 ons 


Enter  FJl  (charge)  or  FJ2 
(credit ) . 


RI  Code  4-6 

Sales  Price  Condition  7 
Code 

Stock  Number  8-20 

Blank  21-22 

Quantity  23-29 

Document  Number  30-43 

Suffix  44 

Supplementary  Address  45-50 

Signal  Code  51 

Fund  Code  52-53 

Bill  Number  54-58 

Hode/Method  Code  59 

Type  of  Bill  Code  60-61 


Enter  RI  code  of  the  billing 
office. 

Enter  applicable  code  or 
leave  blank. 

Enter  the  NSN  or  Part  Number 
of  the  product  shipped. 

Leave  blank. 

Enter  the  quantity  billed  or 
credited . 

Perpetuate  from  the  MILSPETS 
requisition  (from  stock)  or 
delivery  order  (from  vendor). 

Perpetuate  from  shipment  when 
applicable  (multiple  shipments 
against  the  same  document 
number);  otherwise  leave  blank. 

Perpetuate  from  the  requisition 
or  delivery  order. 

Perpetuate  from  the  requisition 
or  delivery  order. 

Perpetuate  from  the  requisition 
or  delivery  order. 

Enter  bill  number  from  SBR. 

Enter  the  mode/method  code  when 
the  billing  Is  for  an  FMS  or 
MAP  shipment.  Otherwise,  leave 
blank . 

Enter  a  type  of  bill  code  or 
leave  blank. 
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Field  Legend 

Shipment/Cargo 

Number 

Amount 

Unit  Price 


Position(s) 

62-64 


65-73 


74-80 


Entity  and  Instructions 

Perpetuate  the  last  three 
positions  of  the  shi pment/cargo 
number  for  vendor  shipments 
against  a  delivery  order; 
otherwise  leave  blank. 

Enter  the  extended  amount  e.g., 
unit  price  times  quantity. 

65-71  Dollars 
72-73  Cents 

Enter  the  standard  unit  price: 

74-77  Dollars 
78-80  Mills 
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APPENDIX  B9 
RETAIL  LOSS  ALLOWANCE 


Field  Legend  Posltlon(s)  Entry  and  Instructions 


DI  Code 

1-3 

Enter  FLl  (credit  reversal) 
or  FL2  (credit). 

RI  Code 

4-6 

Enter  the  RI  code  of  the  billing 
office . 

B1  ank 

7-29 

Leave  blank. 

Billed  Office 
(DoDAAC) 

30-35 

Enter  the  DoDAAC  of  the  billed 
office 

Year  within  Decade 
and  Month 

36-38 

Enter  the  year  within  decade 
and  the  month  In  which  the 
allowance  was  allowed,  e.g,, 

Jan  85  will  be  entered  as  501. 

B1  ank 

39-44 

Leave  blank. 

Billing  Office 
(DoDAAC) 

45-50 

Enter  the  DoDAAC  of  the  billing 
office. 

B1  ank 

51 

Leave  blank. 

Fund  Code 

52-53 

Enter  the  fund  code  of  the  DBRs 
for  which  the  allowance  applies. 

Bill  Number 

54-58 

Enter  bill  number  from  SBR. 

B1  ank 

59-64 

Leave  blank. 

Amount 

65-73 

Enter  the  amount  of  allowance. 

65-71  Dollars 

72-73  Cents 

B1  ank 

74-80 

Leave  blank. 
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APPENDIX  BIO 

ACCESSORIAL  AND  OTHER  MISCELLANEOUS  BILLINGS 


Field  Legend 
DI  Code 

RI  Code 

Description 

Billed  Office 
(DoDAAC) 


Posltlon(s) 


1-3 


4-6 


7-29 


30-35 


Entry  and  Instructions 

Enter  FNl  (charge)  or  FN2 
(credit ) . 

Enter  the  RI  code  of  the  billing 
office . 

Enter  descriptive  phrase  for  the 
type  of  service.  For  example, 
PCH-CONUS,  CONUS-PLH,  etc. 

From  DoD  BILLING  OFFICES: 

Enter  the  DoDAAC  of  the  billed 
office  for  billings  to  DoD 
Components  and  the  requi sitloner 
DoDAAC  for  billings  to  non-DoD 
activities . 


From  GSA  BILLING  OFFICES; 
Enter  the  bnOAAC  of  the 
requi  si  tl0(i‘'  . 


Year  within  Decade  36-38 

and  Month 

Blank  39-44 

Supplementary  Address  45-50 

Signal  Code  51 

Fund  Code  52-53 

Bill  Number  54-58 

Blank  59-64 


Enter  the  year  within  decade  and 
month  of  billing. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

For  GSA  level  A  and  B  pack 
surcharges  follow  the  guidance 
provided  In  chapter  2;  other¬ 
wise  perpetuate  from  the  order 
or  requisition. 

Enter  bill  number  from  SBR. 

Leave  blank. 
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Field  Legend 


Position(s)  Entry  and  Instructions 


Anount 


Blank 


65-73  Enter  the  anount  of  the  charge 

or  credit. 

65-71  Dollars 
72-73  Cents 

74-80  Leave  blank. 
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APPENDIX  Bll 


BILLING  FOR  INTO- 

PLANE  ISSUES 

Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  FPl  (charge)  or  FP2 
(credit ) . 

RI  Code 

4-6 

Enter  the  RI  code  of  the  billing 
office. 

Type  Issue  Code 

7 

Perpetuate  from  the  Into-plane 
sales  slip  (OD  Form  1898)  when 
present;  otherwise,  leave  blank. 

Stock  Number 

8-20 

Enter  the  NSN. 

Type  of  Bill  Code 

21-22 

Enter  a  type  of  bill  code  or 
leave  blank. 

Quantity 

23-29 

Enter  the  billed  or  credit 
quantity. 

Document  Number 

30-43 

Constructed  by  the  billing 

office  as  follows: 


Major  Force  Program  44 

Supplementary  Address  45-50 


30-35  DoDAAC  of  requisitloner . 

36-39  Year  of  decade  and  day 
of  year  of  Issue. 

40-43  For  Navy  and  Marine 
Corps  enter  the  last  4  digits 
of  the  preprinted  serial  number 
of  the  sales  slip.  For  Army 
enter  the  last  4  digits  of  the 
aircraft  tall  number.  For  the 
Air  Force  enter  the  second  and 
last  three  digits  of  the  air¬ 
craft  tall  number  (for  example, 
78-000577-  8577). 

Perpetuate  from  the  Into-plane 
sales  slip. 

Perpetuate  from  the  Into-plane 
sales  slip. 
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Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

Signal  Code 

51 

Perpetuate  from  the  into-plane 
sales  slip. 

Fund  Code 

52-53 

Perpetuate  from  the  into-plane 
sales  slip. 

Bill  Number 

54-58 

Enter  bill  number  from  SBR. 

Customer  Identifier 

59-61 

Perpetuate  from  the  into-plane 
sales  slip. 

Special  Data 

62-64 

Enter  last  three  positions  of 
the  billing  office  DoDAAC  when 
required  by  departmental 
procedures.  Otherwise,  leave 
blank. 

Amount 

65-73 

Enter  the  amount  billed  or 
credit  allowed. 

65-71  Dollars 

72-73  Cents 

Aircraft  Mission/ 
Design  Series 

74-76 

Perpetuate  from  the  into-plane 
sales  slip. 

Unit  Price 

77-80 

Enter  the  standard  unit  price: 

77  Dollars 
78-80  Mills 


i 

I 
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APPENDIX  B12 

BILLING  FOR  TRANSPORTATION 


Field  Legend 
01  Code 

RI  Code 

Description 

Billed  Office 
(DoDAAC) 


Posltlon(s) 


1-3 


4-6 


7-29 


30-35 


Entry  and  Instructions 

Enter  FQl  (charge)  or  FQ2  ' 

(credit). 

Enter  the  RI  code  of  the  billing  ' 
office. 

Enter  descriptive  phrase  for  the 
type  of  service.  For  example, 
PREMIUM  TRANS. 

From  DoD  BILLING  OFFICES; 

Enter  the  DoDAAC  or  the  billed 
office  for  billings  to  DoD 
Components  and  the  requisitloner 
DoDAAC  for  billings  to  non-OoD 
activities. 


From  GSA  BILLING  OFFICES: 
requisitloner. 


Year  within  Decade 
and  Month 

36-38 

Blank 

39-44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Blank 

59-64 

Enter  the  year  within  decade  and 
month  of  billing. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

For  GSA  level  A  and  B  pack 
surcharges  follow  the  guidance 
provided  In  chapter  2;  other¬ 
wise  perpetuate  from  the  order 
or  requisition. 

Enter  bill  number  from  SBR. 

Leave  blank. 
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F1«1d  Legend 

Posltlon(s) 

Entry  and  Instructions 

AMOunt 

65>73 

Enter  the  amount  of  the  charge 
or  credit. 

6S.71  Dollars 

72-73  Cents 

Blank 

74.80 

Leave  blank. 
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APPENDIX  B13 

BILLING  FOR  EXPORT  TRANSPORTATION 


Field  Leaend 


DI  Code 


RI  Code 
Descrl ption 


Billed  Office 
(DoDAAC) 


4-6 

7-29 


30-35 


Entrj 


Instructions 


Enter  FRl  (charge)  or  FR2 
(credit). 


Enter  the  RI  code  of  the  billing 
office. 


Enter  descriptive  phrase  for  the 
type  of  service.  For  example, 
OCEAN  TRANS. 


From 


BILLING  OFFICES: 


billed 


office  for  billings  to  DoD 
Components  and  the  requi si t1 oner 
DoDAAC  for  billings  to  non-DoD 
activities. 


From  GSA  BILLING  OFFICES: 


requisitloner. 


Year  within  Decade 
and  Month 

36-38 

Blank 

39-44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

B1  ank 

59-64 

Enter  the  year  within  decade  and 
month  of  billing. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

For  GSA  level  A  and  B  pack 
surcharges  follow  the  guidance 
provided  In  chapter  2;  other¬ 
wise  perpetuate  from  the  order 
or  requisition. 

Enter  bill  number  from  SBR. 

Leave  blank. 
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Field  legend 
Aaount 


Blank 


Position(s) 

65-73 


74-80 


Entry  and  Instructions 

Enter  the  amount  of  the  charge 
or  credit. 

65-71  Dollars 
72-73  Cents 

Leave  blank. 
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APPENDIX  B14 
SUMHARY  BILLING  RECORD 


Field  Legend 

Posltlons(s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  FSl  (net  charge)  or  FS2 
(net  credit). 

Internal  Service 

Use 

4 

Reserved  for  Internal  billed 
service  use.  Billing  office 
leave  blank. 

Record  Count 

5-7 

Enter  the  number  of  detail 
billing  records  which  support 
this  summary  billing  record 
(may  not  exceed  494). 

Appropriation/Fund 
Account  Credited 

8-18 

Enter  the  appropriation/fund 
account  reimbursed. 

Billing  Office 
(RI  Code) 

19-21 

Enter  RI  code  of  the  billing 
office. 

Internal  Use 

22-27 

Except  as  noted  below^  this 
field  Is  reserved  for  Internal 
DoD  Component  use. 

B1  ank 

28-29 

Leave  blank. 

Billed  Office 
(DoDAAC) 

30-35 

Enter  DoDAAC  of  the  billed 
office. 

Year  within  Decade 
and  Month 

36-38 

Enter  the  year  within  decade  an 
the  month  In  which  billing  was 
prepared.  E.g.,  Jan  1985  will 
entered  as  501. 

Information  Indicator 

39 

Enter  applicable  code  or  leave 
blank. 

Bill  Number 

40-44 

Enter  bill  number. 

Billing  Office 
(DoDAAC) 

45-50 

Enter  DoDAAC  of  the  billing 
office. 

^For  DLA  FFftV  bills  to  Air  Force  enter  the  requisitioning  DOOAAC 
from  the  document  number  field  of  the  requisition. 


B14-1 


OoD  4000.25-7-N 


Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

Blank 

51 

Leave  blank. 

Fund  Code 

52-53 

Enter  fund  code  cited  on 
supporting  detail  billing 
records . 

Appropriat lon/Fund 
Account  Charged 

54-64 

Enter  the  appropriation/fund 
account  disbursed. 

Amount 

65-73 

Enter  the  net  charge  or  credit 
amount  of  the  detail  billing 
records  supporting  this  summary 
billing  record. 

Year  within  Decade 
and  Month 

74-76 

Enter  the  year  within  decade  and 
the  month  in  which  the  charge 
was  entered  In  the  accounting 
records  of  the  billed  office; 
e.g.»  Feb  1985  will  be  entered 
as  502. 

Blank 

77-78 

Leave  blank. 

Multiple  Summary 
Indicator 

79 

When  the  amount  Is  10  million 
dollars  or  greater,  multiple 
summary  billing  records  may 
be  used  by  the  GSA.  In  such 
an  event,  GSA  will  enter  an 
"X"  in  the  first  SBR.  All 
other  entries  will  be  the  same. 

Billed  Office 
Indicator 


80 


Enter  "X"  to  Indicate  SBR 
submitted  by  a  billed  office 
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APPENDIX  B15 

PROGRESS  PAYMENT  BILLING 


Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

01  Code 

1-3 

Enter  FUl  for  progress  payment 
billings  and  FU2  for  recoupment 
of  progress  payment  billings. 

Billing  Office 
(RI  Code) 

4-6 

Enter  the  RI  code  of  the  billing 
office. 

Supplemental 

Information 

7-29 

Enter  Supplemental  Information 
as  required  by  the  order  or 
agreement  authorizing  progress 
payment  billings  by  interfund. 

Document  Number 

30-43 

Enter  MILSTRIP  document  number. 

B1  ank 

44 

Leave  blank. 

Supplementary  Address 

45-50 

Perpetuate  from  the  MILSTRIP 
requisition  or  as  required  by 
the  purchase  order. 

Signal  Code 

51 

Perpetuate  from  the  MILSTRIP 
requisition  or  as  required  by 
the  purchase  order. 

Fund  Code 

52-53 

Perpetuate  from  the  MILSTRIP 
requisition  or  as  required  by 
the  purchase  order. 

Bill  Number 

54-58 

Enter  bill  number  from  SBR. 

Blank 

59-61 

Leave  blank. 

Day  of  Year 

62-64 

Enter  the  day  of  the  year 
progress  payment  billed  or 
recouped . 

Amount 

65-73 

Enter  the  amount  of  the  progress 
b11 1 Ing. 

Blank 

74-80 

Leave  blank. 
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APPENDIX  B16 

BILLING  FOR  SUMMARIZED  FFAV  ISSUES 


Field  Legend 

Posltlon(s) 

DI  Code 

1-3 

Billing  Office 
(RI  Code) 

4-6 

Abbreviated 

Description 

7-9 

B1  ank 

10-29 

Complex  Office 
(DoDAAC) 

30-35 

Year  within  Decade  36-38 

and  Month 


Entrj 


Instructions 


Enter  FVl  (charge)  or  FV2 
(credit ) . 


Enter  RI  Code  of  the  billing 
office. 


Enter  "FFV". 


Leave  blank. 

Enter  the  Air  Force  complex 
office  which  Is  designated  by 
the  Air  Force  FF&V  requisition 
as  the  billed  office. 

Enter  the  fiscal  year  within 
decade  and  month  equivalent  to 
the  year  within  decade  and  day 
of  the  year  contained  In  the 
requisition.  For  example,  a 
requisition  date  of  3285  (Oct 
12,  1983)  equates  to  "410*. 


Blank 

39-44 

Leave 

b1 ank. 

Billed  Office 
(DoDAAC) 

45-50 

Enter 

DoDAAC  "F92122". 

Signal  Code 

51 

Enter 

signal  code  *B". 

Fund  Code 

52-53 

Enter 

fund  code  "62". 

Bill  Number 

54-58 

Enter 

bill  number  from  SBR. 

B1  ank 

59-64 

Leave 

bl ank. 

Amount 

65-73 

Enter  the  net  amount  of  FF&V 
Issues  and  adjustments  which 
pertain  to  the  requisitioning 
year  within  decade  and  month. 

B1  ank 

74-80 

Leave 

bl  ank. 
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APPENDIX  B17 
CASH  DISCOUNTS 


Field  Leqend 

01  Code 

Posltlon(s) 

Entry  and  Instructions 

1-3 

Enter  FWl  (charge)  or  FW2 
(credit). 

Billing  Office 
(RI  Code) 

4-6 

Enter  the  RI  code  of  the  billing 
office. 

Descrl ption 

7-29 

Enter  descriptive  phrase  for  the 
type  of  service.  For  example, 
CASH  DISCOUNT. 

Billed  Office 
(DoDAAC) 

30-35 

From  DoD  BILLING  OFFICES: 

Enter  the  uoDAAC  or  me  billed 
office  for  billings  to  DoD 
Components  and  the  requi sitlonei 
DoDAAC  for  billings  to  non-DoD 
activities. 

From  GSA  BILLING  OFFICES: 

Enter  the  doDAAC  of  the 
requisltioner. 

Year  within  Decade 
and  Month 

36-38 

Enter  the  year  within  decade  and 
month  of  billing. 

Bl  ank 

39-44 

Leave  blank. 

Supplementary  Address  45-50 

Leave  blank. 

Signal  Code 

51 

Leave  blank. 

Fund  Code 

52-53 

Perpetuate  from  the  order 
or  requisition. 

Bill  Number 

54-58 

Enter  bill  number  from  SBR. 

Blank 

59-64 

Leave  blank. 

Amount 

65-73 

Enter  the  amount  of  the  charge 
or  credit. 

65-71  Dollars 

72-73  Cents 

Blank 

74-80 

Leave  blank. 

B17-1 


DoD  4000.25-7>M 


APPENDIX  618 


TRADE .  QUANTITY,  AND  OTHER  ALLOWANCES 


Field  Legend 


DI  Code 


Positionls! 


Billing  Office 
(RI  Code) 

4-6 

Description 

7-29 

Billed  Office  30-35 

(DoDAAC) 


Year  within  Decade 
and  Month 

36-38 

B1  ank 

39-44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

B1  ank 

59-64 

Amount 

65-73 

Blank 

74-80 

Entry  and  Instructions 

Enter  FXl  (charge)  or  FX2 
(credit). 

Enter  the  RI  code  of  the  billing 
office. 

Enter  descriptive  phrase  for  the 
type  of  service.  For  example, 
QUANTITY  DISCOUNT. 

From  DoD  BILLING  OFFICES; 

Enter  the  bobAAC  of  the  billed 
office  for  billings  to  DoD 
Components  and  the  requisitloner 
DoDAAC  for  billings  to  non-DoD 
activities. 

From  6SA  BILLING  OFFICES; 

Enter  the  DoDAAC  of  the 
requisitloner. 

Enter  the  year  within  decade  and 

month  of  billing. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Perpetuate  from  the  order  or 
requisition. 

Enter  bill  number  from  SBR. 

Leave  blank. 

Enter  the  amount  of  the  charge 
or  credit. 

65-71  Dollars 
72-73  Cents 

Leave  blank. 
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APPENDIX  Cl 


REQUEST 

FQR  ADJUSTMENT 

OF  NON-FUEL  BILLING 

Billing  Advice 

Code  "11" 

Duplicate  Bill 

Received 

Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  "FAE"  for  initial  request. 
Enter  "FAF"  for  followup  request 
Enter  "FAC"  to  cancel  request. 

RI  Code 

4-6 

Perpetuate  from  duplicate  detail 
billing  record  (DBR). 

Recipient  of  Billing 
Status  Code 

7 

Enter  the  applicable  code. 

Stock  Number 

8-22 

Perpetuate  from  duplicate  DBR. 

U/I  Code 

23-24 

Perpetuate  from  duplicate  DBR. 

Quantity 

25-29 

Perpetuate  from  duplicate  DBR. 

Document  Number 

30-43 

Perpetuate  from  duplicate  DBR. 

Suffix  Code 

44 

Perpetuate  from  duplicate  DBR. 

Supplementary  Address 

45-50 

Perpetuate  from  duplicate  DBR. 

Signal  Code 

51 

Perpetuate  from  duplicate  DBR. 

Fund  Code 

52-53 

Perpetuate  from  duplicate  DBR 
or  enter  other  appropriate 
fund  code. 

Bill  Number 

54-58 

Perpetuate  from  duplicate  DBR. 

Billing  Advice  Code 

59-61 

Enter: 

59  Blank  or  character 

significant  to  requestor 

60-61  "11" 

Day  of  the  Year 

62-64 

Enter  day  request  Is  submitted. 
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Field  Legend 

Posltlon(s) 

Entry 

and  Instructions 

Amount 

65-73 

Perpetuate  from  duplicate  OBR. 

Unit  Price 

74-80 

Enter : 
74-78 

bill  number  under  which 
original  billing  was 
processed. 

79-80 

leave  blank. 
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REQUEST 

APPENDIX 

FQR  ADJUSTNENT  i 

C2 

OF  NON-FUEL  BILLING 

Billing  Advice 

Code  “12“ 

Wrong  Amount 

Billed 

Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  “FAE“  for  initial  request. 
Enter  “FAF“  for  followup  request 
Enter  “FAC“  to  cancel  request. 

RI  Code 

4-6 

Perpetuate  from  the  detail 
billing  record  (DBR). 

Recipient  of  Billing 
Status  Code 

7 

Enter  the  applicable  code. 

Stock  Number 

8-22 

Perpetuate  from  the  DBR. 

U/I  Code 

23-24 

Perpetuate  from  the  DBR. 

Quantity 

25-29 

Enter  correct  quantity. 

Document  Number 

30-43 

Perpetuate  from  the  DBR. 

Suffix  Code 

44 

Perpetuate  from  the  DBR. 

Supplementary  Address 

45-50 

Perpetuate  from  the  DBR. 

Signal  Code 

51 

Perpetuate  from  the  DBR. 

Fund  Code 

52-53 

Perpetuate  from  the  DBR  or 
enter  other  appropriate  fund 
code. 

Bill  Number 

54-58 

Perpetuate  from  the  DBR. 

Billing  Advice  Code 

59-61 

Enter: 

59  Blank  or  character 

significant  to  requestor 

60-61  "12“ 

Day  of  Year 

62-64 

Enter  day  request  Is  submitted. 

C2-1 
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Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

Amount 

65-73 

Enter  the  amount  of  adjustment 
(credit  or  additional  charge) 
requested . 

Unit  Price 

74-80 

Enter  the  amount  of  the  over  or 
under  charge  In  the  unit  price. 

C2-2 
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APPENDIX  C3 

REQUEST  FOR  ADJUSTMENT  OF  NON-FUEL  BILLING 

Billing  Advice  Code  "13* 

Wrong  Office  Billed 


Field  Legend 

Position! 

DI  Code 

1-3 

RI  Code 

4.6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

8.22 

U/I  Code 

23.24 

Quantity 

25.29 

Document  Number 

30.43 

Suffix  Code 

44 

Supplementary  Address 

45.50 

Signal  Code 

51 

Fund  Code 

52.53 

Bill  Number 

54.58 

Billing  Advice  Code 

59.61 

Day 

of  Year 

62.64 

Amount 

65.73 

Unit 

Price 

74.80 

Entry  and  Instructions 

Enter  "FAE"  for  Initial  request. 
Enter  "FAF"  for  followup  request. 
Enter  "FAC"  to  cancel  request. 

Perpetuate  from  the  detail 
billing  record  (DBR). 

Enter  the  applicable  code. 

Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 

Enter; 

59  Blank  or  character 

significant  to  requestor. 

6D-61  "13" 

Enter  day  request  Is  submitted. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 


C3-1 
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APPENDIX  C4 

REQUEST  FOR  ADJUSTMENT  OF  NON. FUEL  BILLING 

Billing  Advice  Code  "14" 

Bill  Received  for  Nonreimbursable  Requisition 


Field  Legend  Posltlon(s) 

DI  Code  1-3 


RI  Code 

4-6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

8-22 

U/I  Code 

23-24 

Quantity 

25-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Day  of  Year 

62-64 

Entry  and  Instructions 

Enter  "FAE"  for  Initial  request. 
Enter  "FAF"  for  followup  request. 
Enter  "FAC"  to  cancel  request. 

Perpetuate  from  the  detail 
billing  record  (DBR). 

Enter  the  applicable  code. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR  or 
enter  other  appropriate 
fund  code. 

Perpetuate  from  the  DBR. 

Enter : 

59  Blank  or  character 

significant  to  requestor. 

60-61  "14" 

Enter  day  request  Is  submitted. 


C4-1 


Field  Ltfltwd 
Aaount 
Unit  Price 


Po8lt1on(s) 

65-73 

74-80 


Entry  end  Instructions 
Perpetuate  froM  the  DBR. 
Perpetuate  fron  the  DBR. 
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APPENDIX  C5 

REQUEST  FOR  ADJUSTMENT  OF  NON»FUEL  BILLING 
Billing  Advice  Code  "15" 

Bill  Received  for  Unauthorized  Accessorial  Charge 


Field  Legend 

Pos1t1on(! 

DI  Code 

1-3 

RI  Code 

4-6 

Recipient  of  Billing 

7 

Status  Code 

Stock  Number 

8-22 

U/I  Code 

23-24 

Quantity 

25-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Entry  and  Instructions 

Enter  "FAE"  for  Initial  request. 
Enter  "FAF"  for  followup  request. 
Enter  "FAC"  to  cancel  request. 

Perpetuate  from  the  detail 
billing  record  (DBR). 

Enter  the  applicable  code. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR  or 
enter  other  appropriate 
fund  code. 

Perpetuate  from  the  DBR. 

Enter: 

59  Blank  or  character 

significant  to  requestor 

60-61  "15" 
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M  ¥m.n^7^n 

Fitid  Itgend 
Day  of  Year 
Anount 
Unit  Price 


Po$1t1on(s) 

62>64 

65-73 

74-80 


Entry  and  Instructions 
Enter  day  request  Is  submitted. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 


C5-2 


OoD  4000.25-7-M 


APPENDIX  C6 

REQUEST  FOR  ADJUSTMENT  OF  NON-FUEL  BILLING 

Billing  Advice  Code  "17“ 

Bill  Received  For  Cancelled  Requisition 


Field  Legend  Posltlon(s) 

01  Code  1-3 


RI  Code 

4-6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

8-22 

U/I  Code 

23-24 

Quantity 

25-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Day  of  Year 

62-64 

Entry  and  Instructions 

Enter  "FAE"  for  Initial  request. 
Enter  "FAF"  for  followup  request 
Enter  "FAC"  to  cancel  request. 

Perpetuate  from  the  detail 
billing  record  (DBR). 

Enter  the  applicable  code. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR., 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR  or 
enter  other  appropriate 
fund  code. 

Perpetuate  from  the  DBR. 

Enter : 

59  Blank  or  character 

significant  to  requestor. 

60-61  "17" 

Enter  day  request  Is  submitted. 
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Meld  Legend 
\mount 
Jnit  Price 


Position(s) 

65-73 

74-80 


Entry  and  Instructions 
Perpetuate  from  the  OBR. 


74-77  Enter  year  within  decade 
and  the  day  of  the  year 
cancellation  confirmed 
(YDDD) . 

78-80  Leave  blank. 
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APPENDIX  C7 

REQUEST  FOR  ADJUSTMENT  OF  NON-FUEL  BILLING 

Billing  Advice  Code  "18" 

Bill  Received  for  Backordered  Materiel 


Field  Legend 

Pos1t1on( 

DI  Code 

1-3 

RI  Code 

4-6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

8-22 

U/I  Code 

23-24 

Quantity 

25-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Day  of  Year 

62-64 

Entry  and  Instructions 

Enter  "FAE"  for  Initial  request. 
Enter  "FAF"  for  followup  request. 
Enter  "FAC"  to  cancel  request. 

Perpetuate  from  the  detail 
billing  record  (DBR). 

Enter  the  applicable  code. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR  or 
enter  other  appropriate 
fund  code. 

Perpetuate  from  the  DBR. 

Enter ; 

59  Blank  or  character 

significant  to  requestor. 

60-61  "18" 

Enter  day  request  is  submitted. 
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Field  Legend  Posltion(s)  Entry  and  Instructions 

Amount  65-73  Perpetuate  from  the  DBR. 

Unit  Price  74-80  Perpetuate  from  the  DBR. 
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APPENDIX  C8 

REQUEST  FOR  ADJUSTMENT  OF  NON-FUEL  BILLING 
Billing  Advice  Code  "19" 

Incomplete  Bill:  Detail  Billing  Records  Do  Not  Support  Amount  Billed 


Field  Legend 


DI  Code 


RI  Code 


Recipient  of  Billing 
Status  Code 


Pos1t1on(s 


Entry  and  Instructions 


Enter  "FAE"  for  Initial  request. 
Enter  "FAF"  for  folloMup  request, 
Enter  "FAC"  to  cancel  request. 

Perpetuate  from  the  detail 
billing  record  (DBR). 

Enter  the  applicable  code. 


Stock  Number 
U/I  Code 
Quantity 
Document  Number 


B-22 

23-24 

25-29 

30-43 


Leave  blank. 
Leave  blank. 
Leave  blank. 


Enter : 


Suffix  Code  44 

Supplementary  Address  45-50 


Signal  Code 
Fund  Code 


Bill  Number 


Billing  Advice  Code 


52-53 

54-5B 


59-61 


30-35  Billed  Office  DoDAAC. 
36-43  Assigned  by  requestor. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Perpetuate  from  the  SBR. 
Perpetuate  from  the  SBR. 

Enter : 


59  Blank  or  character 

significant  to  requestor. 

60-61  "19" 


C8-1 
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Fitid  L«a«nd 

Posltlon(s) 

Entry. 

and 

Instructions 

Day  of  Year 

62-64 

Enter 

day 

request  Is  subaitted. 

Aiaount 

65-73 

Enter 

the 

amount  unsupported. 

Unit  Price 

74-80 

Leave 

blank. 
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APPENDIX  C9 


REQUEST  FOR  ADJUSTMENT  OF  NON-FUEL  BILLING 


Billing  Advice  Code  "20* 

Bill  Received  Folloulng  Billing  Office  Reply  that 
Billing  Could  Not  be  Rendered 


Field  Legend 


DI  Code 


Pos1t1on(s' 


RI  Code  4*6 

Recipient  of  Billing  7 
Status  Code 


Stock  Number 

8-22 

U/I  Code 

23-24 

Quantity 

25-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number  54«S8 

Billing  Advice  Code  59-61 


Entrj 


Instructions 


Enter  *FAE*  for  Initial  request. 
Enter  *FAF”  for  followup  request. 
Enter  "FAC*  to  cancel  request. 


Perpetuate  from  the  detail 
billing  record  (DBR). 


Enter  the  applicable  code. 


Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR  or 
enter  other  appropriate 
fund  code. 

Perpetuate  from  t  e  DBR. 

Enter: 

59  Blank  or  character 

significant  to  requestor. 

60-61  "20" 
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Field  Lagend  Posltlon(s)  Entry  and  Instructions 

Day  of  Year  62-64  Enter  day  request  Is  submitted. 

Amount  65-73  Perpetuate  from  the  DBR. 

Unit  Price  74-80  Perpetuate  from  the  06R. 
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REQUEST 

APPENDIX 

FQR  ADJUSTMENT  i 

CIO 

OF  NON-FUEL  BILLING 

Billing  Advice 

Code  "21“ 

OISREP  (SF  361)  Submitted  and 

Adjustment  Not  Received 

Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  "FAE"  for  Initial  request. 
Enter  "FAF"  for  folloMup  request 
Enter  "FAC*  to  cancel  request. 

RI  Code 

4-6 

Perpetuate  from  the  detail 
billing  record  (DBR). 

Recipient  of  Billing 
Status  Code 

7 

Enter  the  applicable  code. 

Stock  Number 

8-22 

Perpetuate  from  the  DBR. 

U/I  Code 

23-24 

Perpetuate  from  the  DBR. 

Quantity 

25-29 

Enter  discrepant  quantity. 

Document  Number 

30-43 

Perpetuate  from  the  DBR. 

Suffix  Code 

44 

Perpetuate  from  the  DBR. 

Supplementary  Address 

45-50 

Perpetuate  from  the  DBR. 

Signal  Code 

51 

Perpetuate  from  the  DBR. 

Fund  Code 

52-53 

Perpetuate  from  the  DBR  or 
enter  other  appropriate 
fund  code. 

Bill  Number 

54-58 

Perpetuate  from  the  DBR. 

Billing  Advice  Code 

59-61 

Enter: 

59  Blank  or  character 

significant  to  requestor. 

60-61  "21" 

Day  of  Year 

62-64 

Enter  day  request  is  submitted. 

ClO-1 


F1«1d  Ltotnd 

Posltlon(s) 

Entry 

and  Instructions 

A»ount 

65-73 

Enter  the  anount  of  credit 
requested. 

Unit  Price 

74-80 

Enter: 

74-77 

year  within  decade  and 
day  of  year  SF  361  was 
submitted  (YDOO). 

78-80 

Leave  blank. 

ClO-2 
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APPENDIX  Cll 

REQUEST  FOR  ADJUSTMENT  OF  NON«FUEL  BILLING 

Billing  Advice  Code  ”23" 

Promised  Adjustment  Not  Received 


Field  Legend 

Pos1t1on(! 

DI  Code 

1-3 

RI  Code 

4-6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

8-22 

U/I  Code 

23-24 

Quantity 

25-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Day  of  Year 

62-64 

Entry  and  Instructions 

Enter  "FAE"  for  initial  request. 
Enter  "FAF"  for  followup  request. 
Enter  "FAC"  to  cancel  request. 

Perpetuate  from  the  reply 
(DI  code  FAR  or  FAS  record). 

Enter  the  applicable  code. 

Perpetuate  from  the  reply. 
Perpetuate  from  the  reply. 
Perpetuate  from  the  reply. 
Perpetuate  from  the  reply. 
Perpetuate  from  the  reply. 
Perpetuate  from  the  reply. 
Perpetuate  from  the  reply. 
Perpetuate  from  the  reply. 
Perpetuate  from  the  reply. 

Enter ; 

59  Blank  or  character 

significant  to  requestor. 

60-61  "23" 

Enter  day  request  is  submitted. 


Cll-1 


I 

Fitid  Ltgtnd 

Posltlon(s) 

Entry  and  Instructions 

• 

Anount 

65-73 

Enter  the  amount  of  the 
adjustment  promised. 

Unit  Price 

74-80 

Enter: 

74-77  year  within  decade  and 
day  of  year  adjustment 
promised  (YODD). 

78-80  Leave  blank. 

Cll-2 
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APPENDIX  C12 

NCOtflST  FON  ADJUSTMENT  OF  NON-FUEL  BILLING 
lining  Advice  Code  "24'' 

Reply  to  QOR  (SF  368)  Proalsed  Adjustment-  Adjustment  Not  Received 


Fitid  Ltgpnd 

Position! 

DI  Cod* 

1-3 

RI  Code 

4-6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

8-22 

U/I  Code 

23-24 

Quantity 

25-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Entry  and  Instructions 

Enter  "FAE"  for  Initial  request. 
Enter  "FAF"  for  followup  request. 
Enter  "FAC"  to  cancel  request. 

Enter  the  RI  code  of  the  office 
which  replied  to  the  Quality 
Deficiency  Report  (QDR). 

Enter  the  applicable  code. 

Perpetuate  from  the  QDR. 

Perpetuate  from  the  QDR. 

Perpetuate  from  the  QDR. 

Perpetuate  from  the  QDR. 

Perpetuate  from  the  QDR. 

Perpetuate  from  the  QDR. 

Perpetuate  from  the  QDR. 

Perpetuate  from  the  QDR. 

Enter  bill  number  under  which 
Item  was  billed.  If  known. 
Otherwise,  leave  blank. 

Enter; 

59  Blank  or  character 

significant  to  requestor. 

60-61  "24" 
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Field  legend 
Day  of  Year 
Aaount 


Po$1t1on(s) 

62-64 

65-73 


Entry  and  Instructions 

Enter  day  request  Is  subnitted. 

Enter  the  amount  of  the 
adjustment  promised. 


Unit  Price 

74-80 

Enter: 

74-77 

year  within  decade  and 
the  day  of  the  year 
adjustment  promised. 

78-80 

Leave  blank. 

C12-2 
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APPENDIX  C13 

REQUEST  FOR  ADJUSTMENT  OF  NON-FUEL  BILLING 
Billing  Advice  Code  "26" 

Reply  to  ROD  (SF  364)  Promised  Adjustment-  Adjustment  Not  Received 


Field  Legend 

Position! 

DI  Code 

1-3 

RI  Code 

4-6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

8-22 

U/I  Code 

23-24 

Quantity 

25-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Day  of  year 

62-64 

Entry  and  Instructions 

Enter  "FAE"  for  Initial  request. 
Enter  "FAF"  for  followup  request 
Enter  "FAC"  to  cancel  request. 

Perpetuate  from  the  detail 
billing  record  (DBR). 

Enter  the  applicable  code. 

Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 

Enter : 

59  Blank  or  character 

significant  to  requestor. 

60-61  "26" 

Enter  day  request  Is  submitted. 
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Field  Legend 


Pos1t1on(s 


Amount 


65-73 


Unit  Price 


74-80 


Entry  and  Instructions 
Perpetuate  from  the  DBR. 


Enter 


74_77  year  within  decade  and 

day  of  year  of  ROD  reply. 

78-80  Leave  blank. 


C13-2 
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APPENDIX  C14 

REQUEST  FOR  ADJUSTMENT  OF  NON-FUEL  BILLING 


Billing  Advl 
Requisitioned  Materiel  Recel 


Field  Legend 

Pos1t1on( 

DI  Code 

1-3 

RI  Code 

4-6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

(M 

1 

00 

U/I  Code 

23-24 

Quantity 

25-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

e  Code  "34“ 

ed-  Request  Billing  Status 

Entry  and  Instructions 

Enter  “FAE"  for  Initial  request. 
Enter  "FAF"  for  followup  request. 
Enter  "FAC"  to  cancel  request. 

Perpetuate  from  the  requisition. 

Enter  the  applicable  code. 

Perpetuate  from  the  requisition. 

Perpetuate  from  the  requisition. 

Perpetuate  from  the  requisition. 

Perpetuate  from  the  requisition. 

Perpetuate  from  the  requisition. 

Perpetuate  from  the  requisition. 

Perpetuate  from  the  requisition. 

Perpetuate  from  the  requisition. 

Enter  the  year  and  month  the 
materiel  was  received; 

54-55  Decade  and  year 

56-58  Month 

Enter : 

59  Blank  or  character 

significant  to  requestor. 

60-61  "34" 
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Field  Legend 

Posltlon(s) 

Day  of  Year 

62-64 

Amount 

65-73 

Unit  Price 

74-80 

Entry  and  Instructions 

Enter  day  request  Is  submitted 
Leave  blank. 

Leave  blank. 


( 
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appendix  C15 

REQUEST  FOR  ADJUSTMENT  OF  NON-FUEL  BILLING 


Billing  Advice  Code  "41" 
Request  Copy  of  Billing 


Field  Legend 
DI  Code 


RI  Code 


Po$ition(s) 


1-3 


4-6 


Entry  and  Instructions 

Enter  "FAE"  for  Initial  request. 
Enter  "FAF"  for  followup  request. 
Enter  "FAC"  to  cancel  request. 

Enter  the  RI  code  of  the  billing 
office. 


Recipient  of  Billing  7 


Status  Code 

Stock  Number 

8-22 

U/I  Code 

23-24 

quantity 

25-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address  45-50 

Signal  Code  51 

Fund  Code  52-53 


Enter 

the  applicable 

code . 

Leave 

blank. 

Leave 

blank. 

Leave 

blank. 

Enter ; 

30-35 

DoDAAC  of  the 
office. 

billed 

36-40 

Leave  blank. 

41-43 

Year  within  decade  and 
month  of  billing  (YDDD) 

Leave 

bl ank . 

Enter  DoDAAC  to  which  copy  is 
to  be  sent  if  different  from 
the  DODAAC  of  the  billed  office 
Otherwise,  leave  blank. 

Leave  blank. 

Leave  blank. 
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Field  Legend 
Bill  Number 

Billing  Advice 

Day  of  Year 
Amount 

Unit  Price 


Posltlon(s) 

54-58 

Code  59-61 


62-64 

65-73 

74-80 


Entry  and  Instructions 

Enter  the  bill  number  of  the 
requested  bill. 

Enter : 

59  Blank  or  character 

significant  to  requestor. 

60-61  "41- 

Enter  day  request  Is  submitted. 

If  known,  enter  the  amount  of 
the  bill  being  requested. 
Otherwise,  leave  blank. 

Leave  blank. 
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APPENDIX  C16 

REQUEST  FOR  ADJUSTMENT  OF  NON-FUEL  BILLING 
Billing  Advice  Code  "51" 

Unable  to  Process  Bill  Under  Interfund  Procedures 


Field  Legend 

Posit ion(s 

DI  Code 

1-3 

RI  Code 

4-6 

Recipient  of  Billing 

7 

Status  Code 

Stock  Number 

8-22 

U/I  Code 

23-24 

Quantity 

25-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Addres 

s  45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Day  of  Year 

62-64 

Entr^  and  Instructions 

Enter  "FAE"  for  initial  request. 
Enter  "FAF"  for  followup  request. 
Enter  "FAC"  to  cancel  request. 

Perpetuate  the  billing  RI  code 
from  the  SBR  (DI  code  FS__) . 

Enter  the  applicable  code. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Perpetuate  from  SBR. 

Enter : 

59  Blank  or  character 

significant  to  requestor. 

60-61  "51" 

Enter  day  request  is  submitted. 
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Field  legend  PosItionCs)  Entry  and  Instructions 

Amount  65>73  Perpetuate  from  the  SBR. 

Unit  Price  74-80  Enter  the  billed  office  DoDAAC 

from  the  SBR. 
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APPENDIX  C17 

REQUEST  FOR  ADJUSTMENT  OF  NON-FUEL  BILLING 
Billing  Advice  Code  ”52" 


Billed  by  Interfund  When  Requis 

Field  legend  Posltlon(s) 

DI  Code  1-3 


Rl  Code 

4.6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

8-22 

U/I  Code 

23-24 

Quantity 

25-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Day  of  Year 

62-64 

Ion  Specified  Noninterfund  Billing 

Entry  and  Instructions 

Enter  "FAE"  for  Initial  request. 
Enter  "FAF"  for  followup  request. 
Enter  "FAC”  to  cancel  request. 

Perpetuate  the  billing  RI  code 
from  the  SBR  (DI  code  FS_). 

Enter  the  applicable  code. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Perpetuate  from  SBR. 

Enter ; 

59  Blank  or  character 

significant  to  requestor. 

60-61  "52" 

Enter  day  request  Is  submitted. 
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Fitld  Legtnd 
Anount 
Unit  Price 


Po$it1on(s) 

65-73 

74-80 


Entry  and  Instructions 

Perpetuate  from  the  SBR. 

Enter  the  billed  office  DoDAAC 
from  the  SBR. 
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APPENDIX  C18 

REQUEST  FOR  ADJUSTMENT  0-  NON-FUEL  BILLING 

Billing  Advice  Code  "55“ 

Refer  to  Accompanying  Letter  of  Explanation 


Field  Legend 

Pos1t1on(: 

DI  Code 

1-3 

RI  Code 

4-6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

CM 

CM 

1 

00 

U/I  Code 

23-24 

Quantity 

25-29 

Document  Number 

30-43 

Suffix  Code 

44 

DODAAC 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Day  of  Year 

62-64 

Entry  and  Instructions 

Enter  "FAE"  for  Initial  request. 
Enter  "FAF"  for  followup  request. 
Enter  "FAC"  to  cancel  request. 

Perpetuate  from  the  detail 
billing  record  (DBR). 

Enter  the  applicable  code. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Enter  appropriate  code: 

59  Blank  or  character 

significant  to  requestor. 

60-61  "55" 

Enter  day  request  Is  submitted. 
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Fltld  Ltgend 
Anount 
Unit  Price 


Posltlon(s)  Entry  and  Instructions 

65-73  Perpetuate  from  the  DBR. 

74-80  Perpetuate  from  the  OBR. 
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APPENDIX  C19 

REPLY  TO  REQUEST  FOR  ADJUSTMENT  OF  NON-FUEL  BILLING 


Field  Legend 


Posltlon(s)  Entry  and  Instructions 


DI  Code 

1-3 

RI  Code 

4-6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

8-22 

U/I  Code 

23-24 

Quantity 

25-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Status  Code 

59-61 

Day  of  the  Year 

62-64 

Enter  “FAR"  to  reply  to  initial 
or  cancellation  request. 

Enter  "FAS"  to  reply  to  followup 


request . 

Perpetuate 

from 

the 

request 

(01  codes 

FAE, 

FAC 

,  FAF). 

Perpetuate 

from 

the 

request . 

Perpetuate 

from 

the 

request . 

Perpetuate 

from 

the 

request . 

Perpetuate 

from 

the 

request . 

Perpetuate 

from 

the 

request . 

Perpetuate 

from 

the 

request . 

Perpetuate 

from 

the 

request . 

Perpetuate 

from 

the 

request . 

Perpetuate 

from 

the 

request . 

When  the  billing  status  code 
is  "AI"  or  "DD"  enter  the 
bill  number  under  which  the 
adjustment  or  bill  was 
processed.  Otherwise, 
perpetuate  from  the  request. 

Enter : 

59  Blank  or  character 
significant  to  the 
bil 1 ing  office. 

60-61  Applicable  status  code. 

Enter  day  of  year  response  is 
prepared.  Must  be  forwarded 
within  3  calendar  days  of  this 
day . 


\ 


C19-1 


M  4000.2S.7.N 


Field  Legend 
Anount 
Unit  Price 


Posit 1on(s)  Entry  and  Instructions 

65*73  Enter  the  adjustment  amount. 

74-80  Perpetuate  from  the  request. 


DoO  4000.25-7.M 


APPENDIX  C20 

REQUEST  FOR  ADJUSTMENT  OF  FUEL  BILLING 

Billing  Advice  Code  "11“ 
Duplicate  Bill  Received 


Field  Legend  Position(s) 

01  Code  1-3 


RI  Code 

4-6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

8-20 

B1  ank 

21-22 

Quantity 

23-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Day  of  the  Year 

62-64 

Entry  and  Instructions 

Enter  "FJE"  for  initial  request. 
Enter  "FJF"  for  followup  request. 
Enter  "FJC"  to  cancel  request. 

Perpetuate  from  duplicate  detail 
billing  record  (DBR). 

Enter  the  applicable  code. 

Perpetuate  from  duplicate  DBR. 
Leave  blank. 

Perpetuate  from  duplicate  DBR. 

Perpetuate  from  duplicate  DBR. 

Perpetuate  from  duplicate  DBR. 

Perpetuate  from  duplicate  DBR. 

Perpetuate  from  duplicate  DBR. 

Perpetuate  from  duplicate  DBR 
or  enter  other  appropriate 
fund  code. 

Perpetuate  from  duplicate  DBR. 
Enter : 

59  Blank  or  character 

significant  to  requestor. 

60-61  "11" 

Enter  day  request  is  submitted. 
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Field  Leatnd 

Pos1t1on(s ) 

Entry 

and  Instructions 

I^MOunt 

65-73 

Perpetuate  from  duplicate  OBR. 

Unit  Price 

74-80 

Enter: 

74-78 

bill  number  under  which 
original  blllln'g  was 
processed. 

79-80 

leave  blank. 

f 
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APPENDIX  C21 

REQUEST  FOR  ADJUSTHENT  OF  FUEL  BILLING 

Billing  Advice  Code  “12" 

Wrong  Amount  Billed 


Field  Legend  Position(s) 

DI  Code  r  1-3 


RI  Code 

4-6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

8-20 

Blank 

21-22 

Quantity 

23-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Day  of  Year 

62-64 

Entry  and  Instructions 

Enter  "FJE"  for  initial  request. 
Enter  "FJF"  for  followup  request. 
Enter  "FJC"  to  cancel  request. 

Perpetuate  from  the  detail 
billing  record  (DBR). 

Enter  the  applicable  code. 

Perpetuate  from  the  DBR. 

Leave  blank. 

Enter  correct  quantity. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR  or 
enter  other  appropriate  fund 
code . 

Perpetuate  from  the  DBR. 

Enter : 

59  Blank  or  character 

significant  to  requestor. 

60-61  "12" 

Enter  day  request  is  submitted. 
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Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

Amount 

65-73 

Enter  the  amount  of  adjustment 
(credit  or  additional  charge) 
requested. 

Unit  Price 

74-80 

Enter  the  amount  of  the  over  or 
under  charge  In  the  unit  price. 
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APPENDIX  C22 

REQUEST  FOR  ADJUSTMENT  OF  FUEL  BILLING 

Billing  Advice  Code  “13“ 

Wrong  Office  Billed 


Field  Legend 

Pos1t1on( 

DI  Code 

1-3 

RI  Code 

4-6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

8-20 

B1  ank 

21-22 

Quantity 

25-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Day  of  Year 

62-64 

Amount 

65-73 

Unit  Price 

74-80 

Entry  and  Instructions 

Enter  “FJE"  for  initial  request. 
Enter  “FJF"  for  followup  request. 
Enter  “FJC"  to  cancel  request. 

Perpetuate  from  the  detail 
billing  record  (DBR). 

Enter  the  applicable  code. 

Perpetuate  from  the  DBR. 

Leave  blank. 

Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 

Enter : 

59  Blank  or  character 

significant  to  requestor. 

60-61  "13" 

Enter  day  request  is  submitted. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
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APPENDIX  C23 

REQUEST  FOR  ADJUSTMENT  OF  FUEL  BILLING 


Billing  Advice  Code  "14" 

Bill  Received  for  Nonreimbursable  Requisition 


Field  Legend 


Pos1t1on(s' 


Entrv  and  Instructions 


DI  Code 


RI  Code 


Recipient  of  Billing 
Status  Code 


Enter  "FJE"  for  Initial  request. 
Enter  "FJF"  for  followup  request 
Enter  "FJC"  to  cancel  request. 

(^.rpetuate  from  the  detail 
billing  record  (DBR). 

Enter  the  applicable  code. 


Stock  Number 
B1  ank 
Quantity 
Document  Number 
Suffix  Code 


Signal  Code 
Fund  Code 


8-20 

21-22 

25-29 


30-43 


Supplementary  Address  45-50 


52-53 


Perpetuate  from  the  DBR. 
Leave  blank. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR  or 
enter  other  appropriate 
fund  code. 


Bill  Number 
Billing  Advice  Code 


54-58 

59-61 


Perpetuate  from  the  DBR. 
Enter : 


Blank  or  character 
significant  to  requestor, 


60-61  "14' 


Day  of  Year 


62-64 


Enter  day  request  Is  submitted. 
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Field  Legend 
Amount 
Unit  Price 


Pos1t1on(s 

65-73 

74-80 


Entry  and  Instructions 


Perpetuate  from  the  DBR. 


Perpetuate  from  the  DBR. 
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APPENDIX  C24 


REQUEST  FOR  ADJUSTMENT  OF  FUEL  BILLING 


Billing  Advice  Code  "15" 
Duplicate  Bill  Received 


Field  Legend 


DI  Code 


Pos1t1on(s' 


RI  Code  4-6 


Recipient  of  Billing  7 
Status  Code 


Stock  Number 

8-20 

B1  ank 

21-22 

Quantity 

23-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Co^* 

51 

Fund  Code 

52-53 

Bill  Number  54-58 

Billing  Advice  Code  59-61 


Entrj 


Instructions 


Enter  "FJE"  for  Initial  request. 
Enter  "FJF"  for  followup  request. 
Enter  "FJC"  to  cancel  request. 


Perpetuate  from  the  detail 
billing  record  (DBR). 


Enter  the  applicable  code. 


Leave  blank. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR  or 
enter  other  appropriate 
fund  code. 

Perpetuate  from  the  DBR. 

Enter : 

59  Blank  or  character 

significant  to  requestor. 

60-61  "15" 
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Field  Legend 
Day  of  Year 
Amount 


Unit  Price 


Position(s! 

62-64 

65-73 

74-80 


Entry  and  Instructions 


Enter  day  request  is  submitted. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 


C24-2 


DoD  4000.2S.7-II 


APPENDIX  C25 

REQUEST  FOR  ADJUSTMENT  OF  FUEL  BILLIH6 

Billing  Advice  Code  *17* 

Bill  Received  For  Cancelled  Requisition 


Field  Legend  Posltlon(s) 

DI  Code  1-3 

RI  Code  4-6 

Recipient  of  Billing  7 

Status  Code 


Stock  Number 

8-20 

Blank 

21-22 

Quantity 

23-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Day  of  Year 

62-64 

Entry  and  Instructions 

Enter  *FJE*  for  Initial  request. 
Enter  *FJF*  for  followup  request 
Enter  *FJC*  to  cancel  request. 

Perpetuate  from  the  detail 
billing  record  (DBR). 

Enter  the  applicable  code. 

Perpetuate  from  the  DBR. 

Leave  blank. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR  or 
enter  other  appropriate 
fund  code. 

Perpetuate  from  the  DBR. 

Enter : 

59  Blank  or  character 

significant  to  requestor. 

60-61  *17* 

Enter  day  request  Is  submitted. 
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Field  Legend 

Posltlon(s) 

Entry 

and  Instructions 

Amount 

65-73 

Perpetuate  from  the  DBR. 

Unit  Price 

74-80 

74-77 

Enter  year  within  decade 
and  the  day  of  the  year 
cancellation  confirmed 
(YDDD) . 

78-80 

Leave  blank. 
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APPENDIX  C26 

REQUEST  FOR  ADJUSTMENT  OF  FUEL  BILLING 

Billing  Advice  Code  ”18* 

Bill  Received  for  Backordered  Materiel 


Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  "FJE"  for  Initial  request 
Enter  "FJF"  for  followup  reques 
Enter  "FJC"  to  cancel  request. 

RI  Code 

4-6 

Perpetuate  from  tlie  detail 
billing  record  (DBR). 

Recipient  of  Billing 
Status  Code 

7 

Enter  the  applicable  code. 

Stock  Number 

8-20 

Perpetuate  from  the  DBR. 

Blank 

21-22 

Leave  blank. 

Quantity 

23-29 

Perpetuate  from  the  DBR. 

Document  Number 

30-43 

Perpetuate  from  the  DBR. 

Suffix  Code 

44 

Perpetuate  from  the  DBR. 

Supplementary  Address 

45-50 

Perpetuate  from  the  DBR. 

Signal  Code 

51 

Perpetuate  from  the  DBR. 

Fund  Code 

52-53 

Perpetuate  from  the  DBR  or 
enter  other  appropriate 
fund  code. 

Bill  Number 

54-58 

Perpetuate  from  the  DBR. 

Billing  Advice  Code 

59-61 

Enter : 

59  Blank  or  character 

significant  to  requestor 

60-61  "18" 

Day  of  Year 

62-64 

Enter  day  request  is  submitted. 
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Field  Legend  Posltlon(s)  Entry  and  Instructions 

Amount  65-73  Perpetuate  from  the  DBR. 

Unit  Price  74-80  Perpetuate  from  the  DBR. 


OoO  4000.25-7-M 


APPENDIX  C27 

REQUEST  FOR  ADJUSTMENT  OF  FUEL  BILLING 
Billing  Advice  Code  "19" 

Detail  Billing  Records  Do  Not  Support  Amount  Billed 


Incompi ete  Bill: 

Field  Legend 
01  Code 

RI  Code 

Recipient  of  Billing 
Status  Code 

Stock  Number 

Blank 

Quantity 

Document  Number 


Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Entry  and  Instructions 

Enter  "FJE"  for  Initial  request. 
Enter  "FJF"  for  followup  request 
Enter  "FJC"  to  cancel  request. 

Perpetuate  from  the  detail 
billing  record  (DBR). 

Enter  the  applicable  code. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Enter : 

30-35  Billed  Office  DoDAAC. 
36-43  Assigned  by  requestor. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Perpetuate  from  the  SBR. 
Perpetuate  from  the  SBR. 

Enter : 

59  Blank  or  character 

significant  to  requestor. 

60-61  "19" 


Pos1t1on( s) 
1-3 

4-6 

7 

8-20 
21-22 
23-29 
30-43 
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Field  legend  PositionCs)  Entry  and  Instructions 

Dey  of  Year  62-64  Enter  day  request  is  subnitted. 

Amount  65-73  Enter  the  amount  unsupported. 

Unit  Price  74-80  Leave  blank. 


OoO  4000.25.7.M 


APPENDIX  C28 

REQUEST  FOR  ADJUSTMENT  OF  FUEL  BILLING 


Billing  Advice  Code  "20“ 

Bill  Received  Following  Billing  Office  Reply  that 
Billing  Could  Not  be  Rendered 


Field  Legend  Posltlon(s) 

DI  Code  1-3 


RI  Code  4-6 

Recipient  of  shilling  7 

Status  Code 

Stock  Number  B-20 

Blank  21-22 

Quantity  23-29 

Document  Number  30-43 

Suffix  Code  44 

Supplementary  Address  45-50 

Signal  Code  51 

Fund  Code  52-53 


54-5B 

59-61 


Bill  Number 
Billing  Advice  Code 


Entry  and  Instructions 

Enter  "FJE"  for  Initial  request. 
Enter  "FJF"  for  followup  request. 
Enter  "FJC"  to  cancel  request. 

Perpetuate  from  the  detail 
billing  record  (DBR). 

Enter  the  applicable  code. 


Perpetuate  from  the  DBR. 

Leave  blank. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR  or 
enter  other  appropriate 
fund  code. 

Perpetuate  from  the  DBR. 

Enter : 

59  Blank  or  character 

significant  to  requestor. 

60-61  "20" 
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Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

Day  of  Year 

62-64 

Enter  day  request  Is  submitted. 

Amount 

65-73 

Perpetuate  from  the  DBR. 

Unit  Price 

74-80 

Perpetuate  from  the  DBR. 
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APPENDIX  C29 

REQUEST  FOR  ADJUSTMENT  OF  FUEL  BILLING 


Billing  Ad 
DISREP  (SF  361)  Submitted 

Field  Legend  Posltlon(s) 

DI  Code  1-3 


RI  Code 

4-6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

8-20 

B1  ank 

21-22 

Quantity 

23-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Day  of  Year 

62-64 

Ice  Code  "21" 

and  Adjustment  Not  Received 

Entry  and  Instructions 

Enter  "FJE"  for  Initial  request. 
Enter  "FJF"  for  followup  request. 
Enter  "FJC"  to  cancel  request. 

Perpetuate  from  the  detail 
billing  record  (DBR). 

Enter  the  applicable  code. 

Perpetuate  from  the  DBR. 

Leave  blank. 

Enter  discrepant  quantity. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR  or 
enter  other  appropriate 
fund  code. 

Perpetuate  from  the  DBR. 

Enter : 

59  Blank  or  character 

significant  to  requestor. 

60-61  "21" 

Enter  day  request  Is  submitted. 


\ 
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Field  Legend 


Pos1t1on(s 


Amount 


65-73 


Unit  Price 


74-80 


Entry  and  Instructions 

Enter  the  amount  of  credit 
requested . 


Enter : 

74-77  year  within  decade  and 
day  of  year  SF  361  was 
submitted  (YODD). 

78-80  Leave  blank. 
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APPENDIX  C30 

REQUEST  FOR  ADJUSTMENT  OF  FUEL  BILLING 

Billing  Advice  Code  "23" 
Promised  Adjustment  Not  Received 


Field  Legend 

®os1t1on( 

DI  Code 

1-3 

RI  Code 

4-6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

8-20 

Blank 

21-22 

Quantity 

23-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Day  of  Year 

62-64 

Entry  and  Instructions 

Enter  "FJE"  for  Initial  request. 
Enter  "FJF"  for  followup  request. 
Enter  "FJC"  to  cancel  request. 

Perpetuate  from  the  reply 
(DI  code  FJR  or  FJS  record). 

Enter  the  applicable  code. 

Perpetuate  from  the  reply. 

Leave  blank. 

Perpetuate  from  the  reply. 
Perpetuate  from  the  reply. 
Perpetuate  from  the  reply. 
Perpetuate  from  the  reply. 
Perpetuate  from  the  reply. 
Perpetuate  from  the  reply. 
Perpetuate  from  the  reply. 

Enter : 

59  Blank  or  character 

significant  to  requestor. 

60-61  "23" 

Enter  day  request  Is  submitted. 
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Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

Amount 

65-73 

Enter  the  amount  of  the 
adjustment  promised. 

Unit  Price 

74-80 

Enter: 

74-77  year  within  decade  and 
day  of  year  adjustment 
promised  (YODO). 

78-80  Leave  blank. 
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APPENDIX  C31 

REQUEST  FOR  ADJUSTMENT  OF  FUEL  BILLING 
Billing  Advice  Code  "24" 

Reply  to  QDR  (SF  368)  Promised  Adjustment-  Adjustment  Not  Received 


Field  Legend 

Position! 

DI  Code 

1-3 

RI  Code 

4-6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

o 

CM 

1 

00 

Blank 

CM 

CM 

• 

CM 

Quantity 

23-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Entry  and  Instructions 

Enter  "FJE"  for  Initial  request. 
Enter  "FJF"  for  followup  request. 
Enter  "FJC"  to  cancel  request. 

Enter  the  RI  code  of  the  office 
which  replied  to  the  Quality 
Deficiency  Report  (QDR). 

Enter  the  applicable  code. 

Perpetuate  from  the  QDR. 

Leave  blank. 

Perpetuate  from  the  QDR. 

Perpetuate  from  the  QDR. 

Perpetuate  from  the  QDR. 

Perpetuate  from  the  QDR. 

Perpetuate  from  the  QDR. 

Perpetuate  from  the  QDR. 

Enter  bill  number  under  which 
Item  was  billed.  If  known. 
Otherwise,  leave  blank. 

Enter : 

59  Blank  or  character 

significant  to  requestor. 

60-61  "24" 
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Field  Legend 

I  - - 

Day  of  Year 
Anount 

Unit  Price 


Posi t1on(s ) 
62-64 
65-73 

74-80 


Entry  and  Instructions 

Enter  day  request  Is  submitted. 

Enter  the  amount  of  the 
adjustment  promised. 

Enter : 

74-77  year  within  decade  and 
the  day  of  the  year 
adjustment  promised. 

78-80  Leave  blank. 
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APPENDIX  C32 

REQUEST  FOR  ADJUSTMENT  OF  FUEL  BILLING 


Billing  Advice  Code  "26" 

Reply  to  ROD  (SF  364)  Promised  Adjustment-  Adjustment  Not  Received 


Field  Legend 
DI  Code 

RI  Code 


Recipient  of  Billing 
Status  Code 


Pos1t1on(s! 

1-3 


Entry  and  Instructions 

Enter  "FJE"  for  initial  request. 
Enter  "FJF"  for  followup  request 
Enter  "FJC"  to  cancel  request. 

Perpetuate  from  the  detail 
billing  record  (DBR). 

Enter  the  applicable  code. 


Stock  Number 

O 

CM 

f 

00 

Perpetuate 

from 

the 

DBR 

B1  ank 

21-22 

Leave  blank 

• 

Quantity 

23-29 

Perpetuate 

from 

the 

DBR 

Document  Number 

30-43 

Perpetuate 

from 

the 

DBR 

Suffix  Code 

44 

Perpetuate 

from 

the 

DBR 

Supplementary  Address 

45-50 

Perpetuate 

from 

the 

DBR 

Signal  Code 

51 

Perpetuate 

from 

the 

DBR 

Fund  Code 

52-53 

Perpetuate 

from 

the 

DBR 

Bill  Number 

54-58 

Perpetuate 

from 

the 

DBR 

Billing  Advice  Code 

59-61 

Enter : 

Day  of  year 


62-64 


59  Blank  or  character 

significant  to  requestor. 

60-61  "26" 

Enter  day  request  Is  submitted. 
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Field  Legend 

Posltlon(s) 

Entry 

and  Instructions 

Amount 

65-73 

Perpet 

uate  from  the 

OBR. 

Unit  Price 

74-80 

Enter : 

74-77 

year  within 
’  of  year 

decade 
of  ROD 

and 

reply. 

78-80 

Leave  blank. 

\ 
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APPENDIX  C33 

REQUEST  FOR  ADJUSTMENT  OF  FUEL  BILLING 
Billing  Advice  Code  “34* 

Requisitioned  Materiel  Received-  Request  Billing  Status 


Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  "FJE"  for  Initial  request. 
Enter  "FJF"  for  followup  request 
Enter  “FJC"  to  cancel  request. 

RI  Code 

4-6 

Perpetuate  from 

the 

requisition. 

Recipient  of 
Status  Code 

Billing  7 

Enter  the  appi Icable 

!  code. 

Stock  Number 

8-20 

Perpetuate  from 

the 

requisition. 

Blank 

21-22 

Leave  blank. 

Quantity 

23-29 

Perpetuate  from 

the 

requisition. 

Document  Number  30-43 

Perpetuate  from 

the 

requisition. 

Suffix  Code 

44 

Perpetuate  from 

the 

requisition. 

Supplementary 

Address  45-50 

Perpetuate  from 

the 

requisition . 

Signal  Code 

51 

Perpetuate  from 

the 

requisition. 

Fund  Code 

52-53 

Perpetuate  from 

the 

requisition. 

Bill  Number 

54-58 

Enter  the  year  and  month  the 

materiel  was  received: 
54-55  Decade  and  year 
56-58  Month 
Enter ; 


Billing  Advice  Code 


59-61 


59 


Blank  or  character 
significant  to  requestor 
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Day  of  Year 

62-64 

Amount 

65-73 

Unit  Price 

74-80 

Enter  day  request  Is  submitted. 
Leave  blank. 

Leave  blank. 
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APPENDIX  C34 

REQUEST  FOR  ADJUSTMENT  OF  FUEL  BILLING 


Billing  Advice  Code  "41" 
Request  Copy  of  Billing 


Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  "FJE"  for  Initial  request. 
Enter  "FJF"  for  followup  request. 
Enter  "FJC"  to  cancel  request. 

RI  Code 

4-6 

Enter  the  RI  code  of  the  billing 
office. 

Recipient  of 
Status  Code 

Billing  7 

Enter  the  applicable  code. 

Stock  Number 

8-20 

Leave  blank. 

Blank 

21-22 

Leave  blank. 

Quantity 

23-29 

Leave  blank. 

Document  Number  30-43 

Enter : 

30-35  DoDAAC  Of  the  billed 
office. 

36-40  Leave  blank. 

41-43  Year  within  decade  and 

month  of  billing  (YODO). 

Suffix  Code 

44 

Leave  blank. 

Supplementary 

Address  45-50 

Enter  DoDAAC  to  which  copy  Is 
to  be  sent  If  different  from 
the  DODAAC  of  the  billed  office. 
Otherwise,  leave  blank. 

Signal  Code 

51 

Leave  blank. 

Fund  Code 

52-53 

Leave  blank. 
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Field  Leqend 

Posltlon(s) 

Entry  and  Instructions 

Bill  Number 

54-58 

Enter  the  bill  number  of  the 
requested  bill. 

Billing  Advice  Code 

59-61 

Enter: 

59  Blank  or  character 

significant  to  requestor. 

60-61  “41" 

Day  of  Year 

62-64 

Enter  day  request  Is  submitted. 

Amount 

65-73 

If  known,  enter  the  amount  of 
the  bill  being  requested. 
Otherwise,  leave  blank. 

Unit  Price 

74-80 

Leave  blank. 
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APPENDIX  C35 

REQUEST  FOR  ADJUSTMENT  OF  FUEL  BILLING 
Billing  Advice  Code  “51“ 

Unable  to  Process  Bill  Under  Interfund  Procedures 


Field  Legend 

Position( 

DI  Code 

1-3 

RI  Code 

4-6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

8-20 

B1  ank 

21-22 

Quantity 

23-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Day  of  Year 

62-64 

Entry  and  Instructions 

Enter  "FJE"  for  initial  request. 
Enter  “FJF"  for  followup  request. 
Enter  “FJC"  to  cancel  request. 

Perpetuate  the  billing  RI  code 
from  the  SBR  (DI  code  FS_). 

Enter  the  applicable  code. 

Leav-  ■’  . . 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Perpetuate  from  SBR. 

Enter : 

59  Blank  or  character 

significant  to  requestor. 

60-61  "51“ 

Enter  day  request  is  submitted. 
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Field  legend 
AMOunt 
Unit  Price 


Pos1t1on(5) 

65-73 

74-80 


Entry  and  Instructions 

Perpetuate  from  the  SBR. 

Enter  the  billed  office  DoDAAC 
from  the  SBR. 
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APPENDIX  C36 

REQUEST  FOR  ADJUSTMENT  OF  FUEL  BILLING 
Billing  Advice  Code  ”52" 

Billed  by  Interfund  When  Requisition  Specified  Noninterfund  Billing 


Field  Legend 

Pos1t1on( 

DI  Code 

1-3 

RI  Code 

4-6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

8-20 

Blank 

21-22 

Quantity 

23-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Day  of  Year 

62-64 

Entry  and  Instructions 

Enter  "FJE"  for  Initial  request. 
Enter  "FJF"  for  followup  request 
Enter  "FJC"  to  cancel  request. 

Perpetuate  the  billing  RI  code 
from  the  SBR  (DI  code  FS__). 

Enter  the  applicable  code. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Leave  blank. 

Perpetuate  from  SBR. 

Enter ; 

59  Blank  or  character 

significant  to  requestor. 

60-61  "52" 

Enter  day  request  Is  submitted. 
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Fltld  Itgtnd 
Anount 
Unit  Price 


Po8lt1on(s) 

65-73 

74-80 


Entry  and  Instructions 

Perpetuate  from  the  SBR. 

Enter  the  billed  office  DoDAAC 
from  the  SBR. 
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APPENDIX  C37 

REQUEST  FOR  ADJUSTMENT  OF  FUEL  BILLING 

Billing  Advice  Code  "55“ 

Refer  to  Accompanying  Letter  of  Explanation 


Field  Legend 

Pos1tion( 

DI  Code 

1-3 

RI  Code 

4-6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

8-20 

B1  ank 

21-22 

Quantity 

23-29 

Document  Number 

30-43 

Suffix  Code 

44 

DODAAC 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Day  of  Year 

62-64 

Entry  and  Instructions 

Enter  "FJE"  for  initial  request. 
Enter  "FJF"  for  followup  request 
Enter  "FJC"  to  cancel  request. 

Perpetuate  from  the  detail 
billing  record  (DBR). 

Enter  the  applicable  code. 

Perpetuate  from  the  DBR. 

Leave  blank. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Enter  appropriate  code: 

59  Blank  or  character 

significant  to  requestor. 

60-61  "55" 

Enter  day  request  is  submitted. 
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[’■ 


Fltld  legend 
Anount 
Unit  Price 


Pos1t1on(s^ 

65-73 

74-80 


Entry  and 

Perpetuate 

Perpetuate 


Instructions 


from  the  DBR. 
from  the  DBR. 
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APPENDIX  C38 

REPLY  TO  REQUEST  FOR  ADJUSTMENT  OF  FUEL  BILLING 


Field  Leaend 


DI  Code 


Posltlonfs 


RI  Code  4-6 

Recipient  of  Billing  7 
Status  Code 


Stock  Number 

B-20 

B1  ank 

21-22 

Quantity 

23-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-5B 

Billing  Status  Code  59-61 


Day  of  the  Year  62-64 


Entrj 


Instructions 


Enter  “FJR"  to  reply  to  Initial 
or  cancellation  request. 

Enter  “FJS"  to  reply  to  followup 
request . 


Perpetuate  from  the  request 
(DI  codes  FJE,  FJC,  FJF). 


Perpetuate  from  the  request. 


Perpetuate  from  the  request. 

Leave  blank. 

Perpetuate  from  the  request. 

Perpetuate  from  the  request. 

Perpetuate  from  the  request. 

Perpetuate  from  the  request. 

Perpetuate  from  the  request. 

Perpetuate  from  the  request. 

When  the  billing  status  code 
Is  "AI"  or  "DD"  enter  the  bill 
number  under  which  the  adjustment 
or  bill  was  processed.  Otherwise, 
perpetuate  from  the  request. 

Enter : 

59  Blank  or  character 
significant  to  the 
billing  office. 

6D-61  Applicable  status  code. 

Enter  day  of  year  response  Is 
prepared.  Must  be  forwarded 
within  3  calendar  days  of  this 
day. 
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Field  Legend 
Amount 
Unit  Price 


Pos1t1on{s) 

65-73 

74-80 


Entry  and  Instructions 
Enter  the  adjustment  amount. 
Perpetuate  from  the  request. 
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APPENDIX  C39 

REPLY  TO  FOLLOWUP  FOR  MATERIEL  RETURNS  PROGRAM  CREDIT 


Field  Legend 

Position(s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  “FTB". 

RI  Code 

4-6 

Perpetuate  from  the  DI  code 
FTP,  Followup  for  MRP  Credit 
(hereafter  referred  to  as 
“followup") . 

Media  and  Status 

Code 

7 

Perpetuate  from  the 

f ol 1 owup  . 

Stock  Number 

8-22 

Perpetuate  from  the 

f ol 1 owup . 

U/I  Code 

23-24 

Perpetuate  from  the 

f ol 1 owup  . 

Quantity 

25-29 

Perpetuate  from  the 

f ol 1 owup . 

Document  Number 

30-43 

Perpetuate  from  the 

f ol 1 owup . 

Suffix 

44 

Perpetuate  from  the 

foil owup . 

Supplementary  Address 

45-50 

Perpetuate  from  the 

f ol 1 owup . 

Signal  Code 

51 

Perpetuate  from  the 

f ol 1 owup . 

Fund  Code 

52-53 

Perpetuate  from  the 

f ol 1 owup  . 

B1  ank 

54-56 

Leave  blank. 

Project  Code 

57-59 

Perpetuate  from  the 

f ol 1 owup . 

Priority  Code 

60-61 

Perpetuate  from  the 

f ol 1 owup . 

Day  of  Year 

62-64 

Enter  day  of  reply. 

Excess  Trarsaction 

65-66 

Enter  applicable  code  from 

Status  Code 

MILSTRIP  (reference(s)) . 

B1  ank 

67-75 

Leave  blank. 

Bill  Number 

76-80 

Enter  bill  number  under  which 

credit  was  processed.  If  credit 
was  not  processed,  leave  blank. 
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APPENDIX  C40 

FOLLOWUP  FOR  MATERIEL  RETURNS  PROGRAM  CREDIT 


Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  “FTP". 

RI  Code 

4-6 

Perpetuate  from  the  Dl 
FTZ,  ICP/IMM  Materiel 
Status  (hereafter  refe 
as  "receipt  status"). 

code 
Receipt 
rred  to 

Media  and  Status 

Code 

7 

Perpetuate  from  the  DI  Code  FTM 
Shipment  Status-  MRP  or  recelp 
document . 

Stock  Number 

8-22 

Perpetuate  from  receipt 

status . 

U/I  Code 

23-24 

Perpetuate  from  receipt 

status . 

Quantity 

25-29 

Perpetuate  from  receipt 

status . 

Document  Number 

30-43 

Perpetuate  from  receipt 

status . 

Suffix 

44 

Perpetuate  from  receipt 

status . 

Supplementary  Address 

45-50 

Perpetuate  from  receipt 

status . 

Signal  Code 

51 

Perpetuate  from  receipt 

status . 

Fund  Code 

52-53 

Perpetuate  from  receipt 

status . 

B1  ank 

54-56 

Leave  blank. 

Project  Code 

57-59 

Perpetuate  from  receipt 

status . 

Priority  Code 

60-61 

Perpetuate  from  receipt 

status . 

Day  of  Year 

62-64 

Enter  receipt  day  from 
receipt  status. 

the 

Excess  Transaction 
Status  Code 

65-66 

Enter  appit  able  code  from 
MILSTRIP  (ref erence(s ) ) . 

RI  Code 

67-69 

Enter  RI  code  of  the  reporting 
activity. 

Blank 

70 

Leave  blank. 
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Supply  Condition 

71 

Perpetuate 

from  receipt  status. 

Code 

Amount 

72-80 

Perpetuate 

the  "expected  credit 

from  the 

receipt  status. 
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APPENDIX  C41 

REQUEST  FOR  RETRANSMISSION  OF  INTERFUND  BILL 


Field  Legend 

Posit 1on(s) 

Entry  and  Instructions 

DI  Code 

1-3 

QBl. 

RI  Code 

4-6 

Enter  RI  Code  "SGA"  (for  DAASO). 

B1  ank 

7-29 

B1 ank . 

Recipient 

30-35 

Enter  DoDAAC  of  the  office  to 
which  the  bill  copy  Is  to  be 
forwarded  (If  blank  or  Invalid 
request  will  be  rejected). 

Year  within  Decade 
and  Month 

36-38 

Enter  the  year  within  decade  and 
month  (YDDD)  from  the  SBR. 

B1  ank 

39 

Blank. 

Bill  Number 

40-44 

Enter  bill  number  from  SBR. 

Billing  Office 

45-50 

Enter  billing  office  DoDAAC 
from  SBR. 

B1  ank 

51-69 

Blank. 

Type  Inquiry 

70 

Enter  "A". 

B1  ank 

71-80 

Blank. 
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ACRONYMS  AND  ABBREVIATIONS 


Definition 


Allied  Communications  Publication 
Air  Force  Accounting  and  Finance  Center 
Air  Force  Regulation 
Approved  MILSBILLS  Change  Letter 
Army/Air  Force  Postal  Office 
Aerial  Port  of  Debarkation 
Army  Regulation 
Armed  Forces  Courier  Services 
Assistant  Secretary  of  Defense 

Assistant  Secretary  of  Defense  (Comptroli 

Assistant  Secretary  of  Defense  (Manpowe'^ 

Installations,  and  Logistics) 

Automatic  Digital  Network 
AUTOVON  (Automatic  Voice  Network) 


Billing  Adjustment  Code 
Billing  Status  Code 

Central  Accounts  Office 
Contract  Administration  Services 
Communications  Routing  Identifier 
Conterminous  United  States 


Defense  Automatic  Addressing  System 
Defense  Automatic  Addressing  System  Office 
Deputy  Assistant  Secretary  of  Defense 
(Management  Systems) 

Detai 1  Billing  Record 
Defense  Fuel  Supply  Center 
Defense  Fuel  Support  Point 
Document  Identifier 


Distribution  Code 
Defense  Logistics 
Defense  Logistics 
Defense  Logistics 
Defense  Logistics 
Defense  Logistics 
Department 
Department 
Department 
Department 

Electronic 


Agency 

Agency  Manual 
Agency  Regulation 
Standard  System 
Standard  Systems  Offi 


Address 

Address 

Address 


of 

Defense 

of 

Defense 

Acti  V 

of 

Defense 

Acti  V 

of 

Defense 

Acti  V 

Accounting 

Machi 

ix 

ce 

Code 

Di rectory 
File 
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Acronym  or 
Abbreviation 


Definition 


FAS 

FF4V 

FMS 

FMSO 

f  .o.b. 

FPMR 

FTS 

FY 


Free  Along  Side 
Fresh  Fruits  and 
Foreign  Military 


Vegetables 

Sales 

Sales  Order 


lA 

IC 

ICP 

IL 

ILCO 
I  MM 

JANAP 

LIDS 

LOGAIR 

MAC 
MAP 
I  MCO 
MILSBILLS 
MILSTRIP 

MIPR 

MOM 

MRP 

MSC 

NAFC 
NATO 
I  NAVSUP 
I  NAVSUPINST 
no . 

NSN 

OOASO(MS) 

OJCS 

OSD 


Foreign  Military  Sales  Order 
Free  on  Board 

Federal  Property  Management  Regulation 
Federal  Telecommunications  System 
Fiscal  Year 

Government  Bill  of  Lading 
Government  Furnished  Materiel 
General  Services  Administration 

Implementing  Agency 

Interim  Change 

Inventory  Control  Point 

International  Logistics 

International  Logistics  Control  Office 

Integrated  Materiel  Manager 

Joint  Army,  Navy,  and  Air  Force  Publication 

Logistics  Information  Data  Services 
Logistics  Airlift 

Military  Airlift  Command 
Military  Assistance  Program 
Marine  Corps  Order 
Military  Standard  Billing  System 
Military  Standard  Requisitioning  and  Issue 
Procedures 

Military  Interdepartmental  Purchase  Request 
Military  Official  Mall 
Materiel  Returns  Program 
Military  Sealift  Command 

Navy  Accounting  and  Finance  Center 
North  Atlantic  Treaty  Organization 
Navy  Supply  Systems  Command 
Navy  Supply  Systems  Command  Instruction 
Number 

National  Stock  Number 

Office  of  the  Deputy  Assistant  Secretary  of  Defense 
(Management  Systems) 

Organization  of  the  Joint  Chiefs  of  Staff 
Office  of  the  Secretary  of  Defense 
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Acronym  or 


Abbrevi ation 

Definition 

PC&H 

Packing,  Crating,  and  Handling 

PCH4T 

Packing,  Crating,  Handling,  and  Transportation 

PUN 

Procurement  Instrument  Identification  Number 

PMCL 

Proposed  MILSBILLS  Change  Letter 

POD 

Port  of  Debarkation 

POE 

Port  of  Embarkation 

POL 

Petroleum,  Oil,  and  Lubricants 

pos . 

Position(s) 

PROJ  CO 

Project  Code 

QDR 

Quality  Deficiency  Report  (SF  368) 

RAD 

Research  and  Development 

RCS 

Reports  Control  Symbol 

RFID 

Request  for  Implementation  Date 

RI 

Routing  Identifier 

ROD 

Report  of  Discrepancy  (SF  364) 

SAAC 

Security  Assistance  Accounting  Center 

SAAM 

Special  Assignment  Airlift  Mission 

SBR 

Summary  Billing  Record 

SF 

Standard  Form 

TAC 

Type  Address  Code 

TFS 

Treasury  Fiscal  System 

TDR 

Transportation  Discrepancy  Report^ 

U/I 

Unit  of  Issue 

U.S. 

United  States 

USAF 

United  States  Air  Force 

USAFAC 

United  States  Army  Finance  and  Accounting  Center 

USG 

United  States  Government 

WIP 

Work  in  Progress 

Ipormerly  referred  to  as  DISREP,  Discrepancy  in  Shipment  Report. 
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DEFINITIONS  AND  TERMS 


ACCESSORIAL  COSTS .  Certain  expenses  Incident  to  issues,  sales,  and 
transfers  of  materiel.  They  are  defined  to  include: 

1.  packing,  handling,  and  crating  costs 

2.  transportation  costs 

3.  port  loading  and  unloading  costs 

4.  positioning  costs 

ADJUSTMENT  REQUESTS .  Data  forwarded  to  billing  offices  to  request  and 
provide  information  necessary  for  adjustment  of  billings.  Adjustment 
requests  also  include  followups  for  adjustments  for  validated 
discrepancy  reports  and  promised  materiel  return  program  credits. 

ADMINISTRATIVE  ADJUSTMENT  REQUESTS.  Requests  for  actions  related  to 
billings  which  do  not  involve  monetary  adjustment.  Requests  for 
billing  status  and  copies  of  billings  are  examples  of  administrative 
adjustment  requests. 

ADMINISTRATIVE  COSTS.  General  overhead  expenses  and  other  costs  in 
operating  the  bob  or  GSA  logistics  systems  that  are  incident  to  the 
issue,  sale,  or  transfer  of  materiel  and  are  not  included  in  the 
price  of  the  materiel  or  as  an  accessorial  cost. 

ADVANCE  PAYMENT.  Amounts  paid  for  materiel  in  advance  of  performance 
or  delivery  of  the  materiel.  Amounts  paid'  for  other  purposes  in 
advance  of  the  time  the  amounts  are  earned  by  the  payee. 

BILL.  A  statement  of  the  amounts  owed  for  the  transfer  or  sale  of 
materiel  and  for  the  performance  of  services  incident  to  the  transfer. 

BILLED  OFFICE.  Any  office  designated  to  receive  a  bill. 

BILLING  ERROR .  An  error  in  a  bill,  at  the  bill  or  detail  billing 
record  1 evel ,  which  has  one  or  more  of  the  following  characteristics: 

1.  duplicates  a  previous  bill  or  detail  billing  record 

2.  contains  an  error  in  amount 

3.  assigns  the  wrong  billed  office;  that  is,  designates  the  billed 
office  in  a  manner  which  violates  the  requirements  of  MILSBILLS 

4.  was  not  billed  under  the  proper  method  (noninterfund  versus 
i nterf und ) 

5.  should  not  have  been  billed;  for  example,  was  nonreimbursable, 
the  requisition  was  cancelled,  or  accessorial  charge  was  inappropriate. 

BILLING  OFFICE.  An  office  which  prepares  bills  for  materiel  and 
services  which  are  subject  to  the  requirements  of  MILSBILLS. 
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CENTRAL  ACCOUNTS  OFFICE.  A  central  accounts  office  is  an  office 
which  has  been  authorized  by  the  Army,  Navy,  Air  Force,  or  the  6SA  to 
report  interfund  and  other  disbursement  data  to  the  Department  of  the 
Treasury,  Normally,  these  are  the  offices  given  the  operational 
responsibility  for  implementing  the  service  or  agency  level  interfund 
procedures.  These  offices  are  USAFAC;  NAFC;  AFAFC;  and  6SA  regional 
offices  located  in  Fort  Worth,  TX;  New  York,  NY;  Kansas  City,  MO; 
Washington,  DC;  and  San  Francisco,  CA. 

CONSTRUCTIVE  DELIVERY .  The  delivery  of  materiel  to  a  commercial 
carrier,  freight  forwarder.  United  States  or  international  post 
office,  or  customer  at  point  of  production,  storage,  or  test.  Delivery 
is  evidenced  by  completed  copies  of  shipping  documents,  MILSTRIP 
materiel  shipping  documents,  or  a  list  of  deliveries  in  a  post  office. 

CONUS .  The  conterminous  United  States  is  comprised  of  the  48 
conti guous  States  and  the  District  of  Columbia. 

DETAIL  BILLING  RECORD.  The  lowest  level  of  detail  in  a  bill.  At 
this  level  of  the  bill,  billings  for  materiel  are  identified  by  the 
document  number.  Whon  more  than  one  shipment  is  involved,  the  partial 
shipment,  identified  by  a  document  number  suffix,  is  the  lowest  level 
of  detail . 


DEFENSE  LOGISTICS  STANDARD  SYSTEM.  A  DoD  standard  system  authorized 
by  Dob  birective  4000.25.  TFe  systems  are: 


OAAS^ 

DoD  LOGDESMAP 

DoOAAD 

DoDFMSCG 

ILCSl 

MAPAD 

MILSBILLS 

MILSCAP 

MILSPETS 

MILSTAMP 

MILSTEP 

MILSTRAP 

MILSTRIP 

RODS 


Defense  Automatic  Addressing  System 
DoD  Logistics  Data  Element  Standardization  and 
Management  Program 

DoD  Activity  Address  Directory  System 
DoD  Foreign  Military  Sales  Customer  Guide 
International  Logistics  Communications  System 
Military  Assistance  Program  Address  Directory 
Military  Standard  Billing  System 

Military  Standard  Contract  Administration  Procedures 
Military  Standard  Petroleum  System 

Military  Standard  Transportation  and  Movement  Procedures 
Military  Supply  and  Transportation  Evaluation  Procedures 
Military  Standard  Transaction  Reporting  and  Accounting 
Procedures 

Military  Standard  Requisitioning  and  Issue  Procedures 
Report  of  Discrepancy  System 


DISCREPANCY  REPORT .  A  discrepancy  report  is  any  of  the  reports 
prescribed  in'  DoD  or  joint  Service  or  Agency  publications  for 
reporting  item,  transportation,  or  quality  deficiencies.  Examples  of 
I  these  reports  are:  SF  361,  Transportation  Discrepancy  Report ;  sF  364 , 
Report  of  Discrepancy;  SF  368,  Quality  Deficiency  Report  (Cat.  II). 


Administered  by  the  DLA,  others  administered  by  the  DLSSO. 
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DoD  COMPONENT,  Office  of  the  Secretary  of  Defense,  the  Military 
Departments^ ,  the  Organization  of  the  Joints  Chiefs  of  Staff,  the 
Unified  and  Specified  Commands,  and  the  Defense  Agencies. 

DROP  FROM  INVENTORY.  Reduction  of  the  quantitative  inventory  balance. 

DUPLICATb  BiLL.  An  exact  duplicate  of  a  previous  bill  or  a  bill 
supported  entirely  by  duplicate  billing  records. 

DUPLICATE  DETAIL  BILLING  RECORD.  A  second  or  subsequent  detail 
billing  record  for  a  single  shipment . 

FOREIGN  MILITARY  SALES.  That  portion  of  the  United  States  security 
assistance  authorized  by  the  Arms  Export  Control  Act,  as  amended. 
Within  defense  logistics  standard  systems,  FMS  is  identified  by  the 
MILSTRIP  document  number:  1st  position  (Service/Agency  code)  of  B,  U, 
K,  P,  or  T  and  a  5th  position  (FMS  and  Grant-Aid  Type  of  Assistance 
code)  of  3,4,5,6,7,8,U,V,  or  Z. 

1 NTERFUNO  BILL.  A  bill  processed  under  the  interfund  billing  system. 
These  bills  are  not  only  "bills"  but  notices  to  the  billed  office  that 
its  funds  have  been  disbursed  and  the  bill  "paid." 

INTERFUND  BILLING  SYSTEM.  Is  an  automated  billing  and  fund  transfer 
system.  Under  this  system,  a  billing  office  forwards  an  automated 
billing  (up  to  494  detail  billing  records  and  a  summary  billing  record 
which  summarizes  the  details  and  provides  the  necessary  fund  transfer 
information)  to  a  billed  office.  During  the  same  month,  the  billing 
office  advises  its  central  accounts  office  of  the  interfund  transfers 
(self-reimbursements)  it  has  made.  The  central  accounts  office 
reports  these  transactions  to  the  U.S.  Treasury  and  to  the  central 
accounts  office  of  the  office  whose  funds  have  been  disbursed.  The 
billed  office's  central  accounts  office  maintains  a  suspense  file  to 
ensure  that  the  charge  is  cleared.  The  billed  office,  through 
processes  unique  to  each  Military  Department,  clears  interfund 
disbursements  by  either  accepting  the  charge  (the  funds  disbursed  may 
be  corrected  at  the  time  of  acceptance)  or  taking  action  to  have  the 
billing  office  reverse  the  transfer. 

NONINTERFUND  BILL.  A  bill  which  requires  the  billed  office  to  pay  by 
check  or  otherwise  take  actions  to  reimburse  the  billing  office. 
Examples  of  these  bills  are  those  which  are  prepared  on  an  SF  1080, 
Voucher  For  Transfers  Between  Appropriations  And/Or  Funds,  or,  by  GSA, 
on  GSA  Form  789,  Statement,  Voucher  and  Schedule  of  Withdrawals  and 
Credits . 


2For  purposes  of  MILSBILLS,  the  US  Coast  Guard  is  not  a  DoD  Component. 
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NONTRACEABLE  SHIPMENT.  A  shipment  by  a  mode  or  method  wherein  an 
audit  trail  between  the  various  shipping  elements  and  the  consignee 
is  not  available  or  signed  delivery  receipts  are  not  required  from 
the  consignee.  Normally,  shipments  under  mode/method  codes  G,  H,  and 
6  are  considered  nontraceabl e .  Exceptions  to  the  nontraceability  of 
these  three  modes  include  registered  mail,  certified  return  receipt, 
etc.  Accordingly,  the  shipping  transportation  office  normally  must 
make  the  nontraceability  determination. 

OTHER  POD  COMPONENT.  A  DoD  Component  identified  by  a  DODAAC  beginning 
with  a  Service/Agency  code  of  "H."  Examples  include  DMA,  DNA,  and  NSA. 

PACKING,  HANDLING.  AND  CRATING  COSTS.  Costs  incurred  for  labor, 
materiel  or  services  in  preparing  materiel  for  shipment  from  or 
between  storage  and  distribution  points. 

PORT  LOADING  and  UNLOADING  COSTS.  Costs  incurred  for  labor,  materiel 
or  services  Tor  loading,  unloading,  and  handling  at  the  ports  of 
embarkation  and  debarkation. 

POSITIONING  COSTS.  Costs  incurred  in  pre-positioning  items  in  the 
supply  distribution  system  of  a  Military  Department  at  locations 
outside  the  United  States  in  anticipation  of  support  to  other 
authorized  customers. 

PREMIUM  TRANSPORTATION.  Transportation  by  other  than  conventional 
rail,  motor,  or' water'  frei  ght ,  or  parcel  post  service  (e.g.  commercial 
air  service,  exclusive  use  of  the  vehicle). 

PROGRESS  PAYMENT.  Amounts  paid  for  goods  or  services,  not  yet 
delivered,  to  finance  that  portion  on  which  performance  has  been 
completed . 

REQUISITION.  A  customer  order  for  materiel  at  the  national  stock 
number  or  equivalent  level. 

SUMMARY  BILLING  RECORD.  A  record,  used  in  the  interfund  billing 
system,  which  summarizes  the  values  of  detail  billing  records  and 
provides  other  information  needed  to  support  transfers  of  funds 
between  appropriations. 

TRANSPORTATION  COSTS.  Costs  paid  to  common  carriers  or  DoD  activities 
to  move  materiel  . 

VALIDATED  DISCREPANCY  REPORT.  A  discrepancy  report  in  which  the 
authorized  processing  point  has  both  accepted  for  processing  and 
confirmed  or  has  reasonable  reason  to  believe  the  discrepancy  has 
occurred.  For  adjustment  purposes,  a  ROD  for  nonreceipt  is  considered 
validated  when  the  nontraceability  of  the  shipment  is  determined  by 
the  shipping  office. 
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(6)  Develop  and  submit  to  the  MILSBILLS  administrator  a 
single,  coordinated  DoO  Component  position  on  all  system  revision 
proposals  within  the  time  limit  specified  by  the  MILSBILLS  adminis¬ 
trator. 


(7)  Participate  In  system  surveillance,  through  onsite 
visitations  In  coordination  with  the  MILSBILLS  administrator. 

b.  Implement  approved  systems  and  revisions  thereto  and 
provide  the  MILSBILLS  Administrator  with  semiannual  status  Informa¬ 
tion  concerning  implementation  of  approved  system  revisions.  This 
information  shall  be  submitted  within  IS  working  days  after  the  end 
of  a  designated  semiannual  cycle  and  shall  begin  with  the  first  cycle 
following  publication  of  the  approved  system  change. 

c.  Accomplish  Internal  training  to  ensure  timely  and  effec¬ 
tive  Implementation  and  continued  operation  of  MILSBILLS.  In  addi¬ 
tion,  furnish  copies  of  Initial  training  Instructions  concerning 
MILSBILLS  to  the  MILSBILLS  administrator. 

d.  Review,  evaluate,  and  update,  at  least  annually,  cur¬ 
ricula  of  internal  training  programs  to  ensure  adequacy  of  training. 

e.  Provide  representation  to  joint  system  design  and  devel¬ 
opment  efforts  and  evaluations  of  the  DLSS  in  coordination  with  the 
MILSBILLS  administrator. 

f.  Review  Internal  procedures  continually  to  eliminate  and 
prevent  duplication  of  records,  reports,  and  administrative  functions 
related  to  Information  provided  by  the  DLSS. 

g.  Provide  the  DLA  with  an  open  rider  requisition  using 
Standard  Form  1,  "Printing  and  Binding  Requisition,"  and  bulk  distri¬ 
bution  lists  to  cover  all  printed  changes  to  this  manual  and  Its 
supplement  (DoD  4000.25-7-Sl  (reference  (b)).  The  Standard  Form  1 
will  be  sent  to: 


Hq ,  Defense  Logistics  Agency 
Attention:  DLA-XPD 
Cameron  Station 

Alexandria,  Virginia  22304-6100 

h.  Ensure  that  operating  activities  that  support  a  MILSBILLS 
function  comply  with  this  manual  and  its  supplement  (reference  (b)). 

1.  Furnish  to  the  MILSBILLS  administrator  copies  of  supple¬ 
mental  and  Internal  procedures,  and  changes  thereto,  related  to  the 
operation  of  MILSBILLS. 

j.  Report  to  the  MILSBILLS  administrator  problems,  viola¬ 
tions,  and  deviations  that  arise  during  system  operations. 
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F.  FOCAL  POINT  COMMITTEE 

1.  Organization  and  Management.  The  MILSBILLS  Focal  Point 
Committee  shall: 

a.  Consist  of  representatives  from  the  DoD  Components  and 
other  participating  organizations  for  the  MILSBILLS. 

b.  Be  chaired  by  the  MILSBILLS  administrator. 

c.  Meet  at  least  quarterly.  Minutes  of  these  meetings  shall 
be  distributed  by  the  MILSBILLS  administrator  within  30  days. 

2.  Functions.  The  MILSBILLS  committee  shall  participate  in  the 
development,  implementation,  and  maintenance  of  the  MILSBILLS. 

3.  Focal  Point.  The  following  have  been  designated  as  the  of¬ 
fice  of  primary  responsibility  or  focal  point  for  MILSBILLS  matters 
within  the  following  organizations: 

Organi zati on  Focal  Points 


Air  Force 

Army 

I 

Coast  Guard 

Defense  Automatic  Addressing 
System  Office 

Defense  Logistics  Agency 


AFAFC/XSMM 

Denver,  CO  80279-5000 
(AV  926-4781) 

Assistant  Comptroller  of  the 
Army  (Finance  and  Accounting) 
ATTN;  DACA-FAP-A 
Indianapolis,  IN  46249-1026 
(AV  699-3035) 

Commandant 
U.S.  Coast  Guard 
ATTN;  G-FAD-1 
Washington,  DC  20593-0001 
(FTS  755-7667) 

Defense  Automatic  Addressing 
System  Office 
ATTN:  DAAS-VL 
Gentile  Air  Force  Station 
Dayton,  OH  45444-5320 

Comptrol ler 

Defense  Logistics  Agency 
ATTN;  DLA-CFS 
Cameron  Station 
Alexandria,  VA  22304-6100 
(AV  284-6224) 
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will  be  numbered  "IC  3-2".  The  MILSBILLS  administrator  will  distrib¬ 
ute  copies  of  interim  changes  as  indicated  in  lists  provided  by  the 
MILSBILLS  focal  points. 

H.  PROPOSED  CHANGES 

1.  Activities  proposing  revisions  to  this  manual  or  its  supple¬ 
ment  (reference  (b))  will  forward  the  proposal  to  their  focal  point. 

2.  If  concurred  with,  the  focal  point  will  forward  the  proposed 
change  to  the  MILSBILLS  administrator: 

Defense  Logistics  Standard  Systems  Office 
ATTN:  DLSSO-B 
Cameron  Station 
Alexandria,  VA  22304-6100 

3.  The  following  information  must  accompany  proposed  changes  to 
this  manual  when  they  are  forwarded  to  the  MILSBILLS  administrator: 

a.  Concept .  A  narrative  description  of  the  idea  underlying 
the  proposed  change.  What  is  the  basic  idea  or  problem? 

Rationale .  An  explanation  of  the  need  for  the  change. 

Why  is  it  a  problem? 

c.  Interface .  Known  or  potential  impact  on  other  DLSS  or 
nonOLSS  OoD  1 ogi sties  or  financial  system(s).  Who  should  be  involved 
with  or  know  of  this  proposal? 

d.  Expected  Benefits.  Operational  statement  identifying 
known  or  potential  advantages  resulting  from  the  proposed  revision. 
Disadvantages,  when  known,  should  be  also  addressed. 

e.  Proposed  Change.  Proposed  wording  changes  for  this  manual 
and  other  DoD  publications  upon  which  this  change  is  contingent  or  is 
affected  by  the  change. 

4.  The  MILSBILLS  administrator  will  promptly  evaluate  and,  when 
appropriate,  staff  proposed  changes  to  this  manual  with  the  MILSBILLS 
focal  points.  A  consecutively  numbered  proposed  MILSBILLS  change  let¬ 
ter  (PMCL)  will  be  prepared  to  staff  proposals.  A  minimum  of  60  days 
will  be  allowed  for  staffing. 

5.  Prior  to  submitting  proposed  changes  to  the  supplement  (refer¬ 
ence  (b))  focal  points  will  ensure  that: 

a.  Treasury  account  symbols  are  valid  or  provide  conversion 
instructions  for  reporting  on  the  Statement  of  Interfund  Transactions, 

b.  Suffix/limit  codes  cited  on  department  "97"  appropriations 
are  valid  as  determined  by  OSD  (reference  (d)),  and  that 
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c.  OODAACs  cited  are  listed  in  the  DODAAD  (reference  (e)). 

6.  Changes  to  the  supplement  (reference  (b))  will  normally 
be  approved  and  published  without  coordination.  When  a  standard 
procedure  or  policy  is  involved  a  proposed  change  to  the  appropriate 
provisions  of  this  manual  must  accompany  the  change  to  the  supplement. 
Changes  to  fund  codes  which  denote  billing  under  noninterfund  proce¬ 
dures  must  be  staffed. 

I .  APPROVED  CHANGES 

1.  Coordi nation.  After  a  proposed  change  to  this  manual  is 
approved,  the  MtLSBILLS  administrator  will,  in  coordination  with  the 
MILSBILLS  focal  points,  establish  an  effective  date  for  the  change. 
Coordination  will  be  effected  through  agreements  reached  during  DoD 
MILSBILLS  focal  point  committee  deliberations  or,  in  most  cases, 
through  letters  to  the  MILSBILLS  focal  points. 

2.  Preferred  Implementation  Date.  Request  for  implementation 
date  (RFID)  letters  will  allow  the  MILSBILLS  focal  points  a  minimum 
of  60  days  for  staffing.  Changes  will  normally  be  effective  on  April 
1  or  October  1.  Preferred  dates  more  than  1  year  in  the  future  will 
also  indicate  whether  or  not  any  portion  of  the  approved  change  can 
be  implemented  with  1  year's  notice. 

3.  Effective  Date 


a.  Following  receipt  and  evaluation  of  DoD  Component  and 
participating  Agencies  preferred  implementation  dates,  the  MILSBILLS 
administrator  will  select  an  effective  date  for  changes  to  this  manual. 
The  approved  change  and  its  effective  date  will  be  formally  announced 
by  the  MILSBILLS  administrator  through  release  of  an  AMCL. 

b.  Except  for  fund  codes  denoting  billing  under  noninterfund 
procedures,  changes  to  the  supplement  (reference  (b))  will  be  effec¬ 
tive  as  of  the  date  (first  of  a  month)  indicated  by  the  focal  point. 
However,  when  the  change  is  received  by  the  MILBILLS  administrator  less 
than  60  calendar  days  before  the  desired  effective  date,  the  change 
will  be  published  effective  the  next  scheduled  period  or  as  soon  as 
possible . 


4.  Approved  MILSBILLS  Change  Letters  (AMCLs).  AMCLs  will  be 
consecutively  numbered  and  are  provided  to  formally  notify  system 
participants  of  approved  changes.  AMCLs  may  also  be  used  as  planning 
documents  to  assist  participants  in  any  program  or  system  design 
efforts  which  may  be  necessary  to  implement  the  changes.  The  MILS¬ 
BILLS  administrator  will  distribute  copies  of  AMCLs  as  required  by 
lists  provided  by  MILSBILLS  focal  points. 
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5.  Implementation .  DoD  policy  (see  section  D)  requires  full 
implementation  of  MILSBILLS.  If  an  approved  change  cannot  be  imple¬ 
mented  as  scheduled,  the  focal  point  must  request  approval  for  a 
deviation.  Deviation  requests  must  include  a  justification  and  show 
an  understanding  of  the  potential  impact  on  other  system  participants. 
Deviation  requests  may  relate  to  the  implementation  date,  particular 
aspects  of  the  change,  or  both.  The  administrator  will  attempt  to 
resolve  the  request.  Unresolved  requests  for  deviation  will  be 
forwarded  to  the  ASD(C)  for  decision. 

J.  SUPPLEMENTAL  PROCEDURES 


Supplemental  procedures  issued  by  DoD  Components  and  participating 
agencies  are  authorized  when  additional  detail  instructions  are 
required.  The  following  publications  supplement  the  provisions  of 
this  manual  within  the  DoD  Components  and  participating  agencies: 

1.  Army :  AR  37-12,  Interfund  Billing,  Collection  and  Reporting 
Procedures ; 

2.  Navy  and  Marine  Corps:  Navy  Comptroller  Manual;  Volume  8, 
Chapter  6,  Part  B; 

3.  Air  Force:  APR  177-101,  Part  Four,  Chapter  27,  Section  K; 

4.  OLA:  DLAM  7000.1,  Accounting  and  Finance  Manual,  Chapter  11; 

6.  GSA:  (a)  FPMR- 101 .26-8 ,  Discrepancies  or  Deficiencies  in  GSA 
or  DoD  Shipments ,  Material  or  Billings  and 

(b)  FPMR  101-2.1  -  Billings,  Payments  and  Adjustments. 

K.  QUARTERLY  STATUS  REVIEW 

The  MILSBILLS  administrator  will  disseminate  the  quarterly  status 
review  required  (section  E)  by  DoD  Directive  4000.25  (reference  (a)) 
within  2  weeks  of  the  close  of  the  quarter.  The  report  will  be  in 
two  parts,  one  for  open  proposals  in  process  and  another  for  approved 
changes  which  are  effective  during  the  reporting  or  a  future  period. 

L.  SEMIANNUAL  IMPLEMENTATION  STATUS  REPORT  (RCS:  DD-MI L ( Q&SA) 1419 ) 

1.  Purpose  and  Report  Control  Symbol  .  DoD  Directive  4000.25 
requires  the  DoD  MILSBILLS  administrator  to  ensure  uniform  implemen¬ 
tation  of  the  Directive  by  securing  from  DoD  Components  and  partici¬ 
pating  agencies,  on  a  semiannual  basis,  status  information  concerning 
implementation  of  approved  MILSBILLS  revisions.  The  reporting 
requirement  ends  after  a  status  of  fully  implemented  throughout  the 
Component  or  Agency  is  provided.  The  purpose  is  to  identify  and 
resolve  problems  prior  to  the  effective  date.  The  Directive  assigned 
RCS:  DD-MIL (Q&SA) 1419  as  the  report  control  symbol. 
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2*  Report  Form.  The  report  must  provide,  at  a  minimum,  the  followiny 
information : 

a.  Title.  Semiannual  Implementation  Status  Report. 

b.  Report  Control  Symbol  .  RCS:  DD-MIL{Q4SA) 1419 

c.  As  of  Date.  1  January  or  1  July 

d .  Approved  MILSBILLS  Change  Number. 

e.  Effective  Date.  As  indicated  on  the  AMCL. 

3.  Due  Date.  The  report  must  be  forwarded  to  the  Chief,  Defense 
Logistics  Standard  Systems  Office,  ATTN:  DoD  MILSBILLS  Administrator 
to  arrive  within  15  working  days  of  the  "as  of"  date  of  the  report. 

M.  NONCOMPLIANCE  WITH  PRESCRIBED  MILSBILLS  PROCEDURES  AND  OTHER 
UnRESOLveO  problems 


If  reasonable  attempts  to  obtain  compliance  with  prescribed 
procedures  or  resolution  of  MILSBILLS  related  problems  are  unsatis¬ 
factory,  the  activity  having  the  problem  will  request  assistance 
from  their  MILSBILLS  focal  point.  The  request  will  include  copies 
of  all  correspondence  pertinent  to  the  problem;  such  as,  the  requis- 
tion  number,  number  and  date  of  bill,  billing  office,  and  the  ship¬ 
ping  office.  The  focal  points  involved  will  take  the  necessary 
actions  to  resolve  the  issue  or  problem.  Necessary  actions  may 
include  requesting  assistance  from  th?'  MILSBILLS  administrator.  The 
MILSBILLS  administrator  will  follow  le  procedures  described  in 
section  E. 

N.  MINIMIZE  CONDITIONS 


When  a  minimize  condition  is  imposed  at  a  location,  MILSBILLS 
documents  and  reports  which  are  normally  forwarded  to  that  location 
via  AUTODIN  will  be  forwarded,  instead,  by  regular  mail  for  CONUS 
addressees  and  airmail  for  overseas  addressees.  If  neither  the 
originating  office  nor  OAASO  is  under  minimize,  MILSBILLS  documents 
and  reports  may  continue  to  be  forwarded  to  OAASO  via  AUTOOIN  for 
further  routing  to  the  end  destination. 

0.  SIMULATED  MOBILIZATION  EXERCISE 

01  code  "H"  series  transactions  have  been  reserved  for  use  during 
simulated  mobilization  exercises  in  lieu  of  the  normal  "F"  series  DI 
codes.  Although  use  of  the  "H"  series  DI  codes  is  not  mandatory, 
when  exercises  call  for  generating  records  prescribed  by  MILSBILLS, 
use  of  the  "H"  series  DI  codes  is  recommended. 
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CHAPTER  2 

BILLING  PROCEDURES 


A.  BILLING  POLICIES 

OoO  Directive  7420.1  (reference  (f)),  DoD  Directive  7220.9 
(reference  (g)),  and  DoD  Instruction  7420.12  (reference  (h))  provide 
the  DoO  policies  governing  procedures  in  this  chapter. 

B.  CRITERIA  FOR  BILLING 

1.  Shipments  from  Stock.  Billings  will  be  effected  on  the  basis 
of  drop  from  inventory,  provided  that  notification  of  warehouse 
refusal  or  other  advice  of  nonavailability  has  not  been  received  by 
the  inventory  control  point  within  7  calendar  days  of  drop  from 
inventory.  Exceptions  are  as  follows: 

a.  Billings  for  foreign  military  sales  and  military  assist¬ 
ance  program  shipments  will  be  effected  upon  constructive  delivery. 

b.  Billings  for  bulk  POL  shipments  under  mode/method  codes 
2,8,W,  and  Z  will  be  effected  upon  receipt  notification  provided  that 
such  notification  has  been  received  by  the  billing  office  within  15 
days  of  the  date  of  delivery;  otherwise,  billing  will  be  effected 
upon  notice  of  shipment  or  issue. 

c.  Billings  for  perishable  subsistence  chill  and  freeze  items 
will  be  effected  upon  drop  from  inventory.  Billings  for  fresh  fruits 
and  vegetables  will  be  effected  upon  receipt  of  an  issue  transaction 
from  a  Defense  Subsistence  Office. 

d.  MAP  sales  requisitioned  under  authority  of  Section  506  of 
the  Foreign  Assistance  Act  (FMS/MAP  Type  of  Assistance  Code  "C")  may 
not  be  billed  until  funds  are  appropriated.  The  determination  to  use 
Section  506  does  not  provide  obligation  or  disbursing  authority. 
Section  506  permits  the  drawdown  of  existing  DoD  stocks  subject  to  an 
appropriation  to  be  made  at  a  later  date  to  effect  reimbursement  to 
the  Defense  accounts.  Should  Congress  fail  to  appropriate  funds  for 
this  purpose,  the  Defense  account  must  absorb  these  costs.  Section 
506  drawdowns  of  GSA  or  other  non-OoD  stocks  are  not  authorized. 

2.  Direct  Deliveries  of  Materiel  from  Contractors.  When  an 
inventory  manager  is  out  of  stock,  does  not  carry  an  item  or  other¬ 
wise  requests  direct  delivery  of  materiel  from  a  vendor,  the  billing 
will  be  effected  upon  notification  of  receipt  of  materiel  by  the 
customer  or  notification  of  shipment  by  the  vendor.  However,  issues 
by  mode/method  codes  2,  8,  W,  and  Z  will  be  billed  based  upon  the 
issue  transaction  if  the  notification  is  not  received  by  the  inventory 
manager  within  15  days  of  the  date  of  issue. 
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C.  PREPARATION  OF  BILLS 

1 .  General 

a.  Bills  will  be  prepared  within  30  days  of  the  criteria 
provided  in  section  B  and  will  identify  each  shipment  or  delivery. 

b.  When  unbilled  item(s)  for  one  OoD  customer  total  less 
than  $100.  billing  for  the  item(s)  may  be  suspended  until  such  time 
as  the  total  of  the  unbilled  items  equals  or  exceeds  $100;  except 
that  all  unbilled  item(s),  regardless  of  value,  will  be  billed  at 
the  end  of  a  fiscal  year  quarter  (December  31,  March  31,  June  30,  or 
September  30)  or  whenever  a  credit  billing  line  is  involved. 

2 .  Method  of  Billing 

a.  Billings  to  OoO  offices  will  be  under  interfund  procedures 
except  as  provided  below. 

u.  Billing  will  be  under  noninterfund  procedures  when: 

(1)  the  bill-to  office  is  non-DoD  (bill-to  service  code 
is  numeric,  “G"  or  "Z"), 

(2)  the  bill-to  office  is  an  Army  or  Navy  contractor 
(bill-to  service  code  is  "C  or  “Q"), 

(3)  the  bill-to  office  is  DoD  (bill-to  service  code  is 
alpha  other  than  “C,  "G",  "Q",  or  "Z")  and  the  fund  code  requires 
noninterfund  billing, 

(4)  the  bill-to  office  is  an  other  DoD  Component  and 
the  fund  code  is  not  listed  in  the  other  defense  agencies  ("A") 
appendix  of  the  supplement. 


3.  Determining  Billed  Offices 


a.  Billed  offices  will  be  assigned  in  accordance  with  the 
signal  code  cited  on  the  requisition,  report  of  excess,  etc.  When 
the  signal  code  is  "C"  or  "L",  the  billed  office  Is  assigned  by 
converting  the  fund  code  to  a  billed  DOOAAC.  The  6  series  appendices 
of  the  supplement  (reference  (b))  provide  appendices  to  be  used,  in 
conjunction  with  the  service  or  agency  code  of  the  requisitioning 
DOOAAC,  to  convert  fund  codes  to  billed  DODAACs . 

b.  Whenever  the  coding  or  other  Information  provided  on  a 
requisition,  report  of  excess,  or  other  order  does  not  designate  a 

I  DODAAC  currently  published  in  the  DOOAAD  (reference  (e)),  the  requi- 
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sitloning,  excess  reporting,  or  activity  submitting  the  document  will  | 
be  designated^  as  the  billed  office.  For  IL  requisitions,  the  requi¬ 
sitioning  control  office  (Army/  W2SP02,  Navy/  N65916,  and  Air  Force/ 
FA2303)  will  be  assigned  as  the  billed  office. 

c.  The  mailing  address  for  noninterfund  bills  will  be  the  clear 
text  address  prescribed  for  billing  (TAC  3  if  assigned,  otherwise,  the 
TAC  1)  in  the  OODAAO  and  the  routing  for  interfund  bills  will  be  based 
on  the  same  criterion. 

4.  Nonreimbursable  Bills 


a.  Except  for  the  provisions  of  subparagraph  c  below,  materiel 
issued  under  nonreimbursable  procedures  will  be  reported  to  the  billed 
office  using  the  FE_  series  DI  codes. 

b.  OoD  7220. 9-M  (reference  (i))  provides  that  if  the  amount 
of  billings  for  any  one  customer  is  less  than  $100  at  the  end  of  a 
fiscal  year  quarter  the  billing  may  be  waived.  Working  capital  funds 
and  the  Corps  of  Engineers  civil  works  funds  must  not  waive  reimburse¬ 
ment  of  any  amount. 

c.  GSA  sometimes,  at  its  discretion,  processes  requisitions 
of  $1  or  less  without  billing.  Therefore,  any  DoD  Component  having 
such  items  unbilled  60  days  after  receipt  of  materiel  may  assume  that 
they  will  not  be  billed  and  cancel  the  obligation  accordingly. 

5.  Interfund  Bills 


a.  Interfund  bills  will  be  transmitted  to  the  offices  billed 
no  later  than  the  fifth  working  day  of  the  month  following  the  month 
in  which  reimbursement  is  credited  to  the  account  of  the  billing 
office.  Transmission  to  the  offices  billed  will  be  by  AUTODIN  when 
available.  When  billings  are  transmitted  directly  to  the  billed  , 
office  by  AUTODIN,  "text"  or  "header"  records  will  designate  the 
internal  routing,  e.g.,  "For  Accounting  and  Finance  Officer."  When 
billings  are  transmitted  to  DAASO  (COMM  RI  code  =  RUEOZZA)  for  rout¬ 
ing  to  the  billed  office  "text"  or  "header"  records  are  not  needed. 
When  AUTODIN  is  not  used,  interpreted  (printed)  billing  records  will 
be  mailed  to  the  billed  office. 

b.  Separate  detail  billing  records,  selected  from  the  "B" 
series  appendices,  will  be  prepared  for  each  shipment  or  delivery 
supporting  the  summary  billing  record. 

c.  The  A  series  appendices  of  the  supplement  (reference  (b)) 
provide  appendices  to  be  used,  in  conjunction  with  the  Service/Agency 
code  of  the  billed  DOUAAC,  to  convert  fund  codes  to  appropriations. 


iBilling  offices  have  until  1  Nov  89  to  implement  this  provision. 
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I  d.  A  separate  Interfund  bill  will  be  prepared  for  billings 

applicable  to  a  given  billed  office  for  each  appropriation  and  fund 
I  code  within  appropriation  or  when  the  sum  of  the  detail  billing 
records  equals  exceeds  10  million  dollars.  A  summary  billing  record 
may  not  summarize  more  than  494  detail  billing  records. 

6.  Noninterfund  Bills 


a.  An  SF  1080,  Voucher  for  Transfers  between  Appropriations 
and/or  Funds  (figure  2-1)  or  other  form  approved  by  Treasury,  such 
as  GSA  Form  789,  Statement,  Voucher  and  Schedule  of  Withdrawals  and 
Credits  (figure  2-3)  will  be  used  as  the  billing  document  for  nonln- 
terfund  bills.  A  computerized  version  (figure  2-2)  of  the  SF  1080, 
the  SF  1080-E0P,  is  also  available. 

b.  An  original  and  two  copies  of  the  noninterfund  billing 
will  be  provided  to  the  office  billed.  If  an  Identification  or  bill 
number  is  used,  only  an  original  and  one  copy  will  be  sent. 

c.  Noninterfund  billings  will  be  supported  by  the  following 
minimum  information:  Document  order  number,  article  or  services, 
delivery  date,  quantity  and  price.  The  first  two  Items  of  Informa¬ 
tion  will  usually  be  satisfied  by  the  requisition  document  number 
and  national  stock  number.  The  delivery  date  Is  the  same  as  the  day 
of  year  prescribed  for  the  detail  billing  record  appropriate  for  the 

I  Issue.  Billing  offices  need  not  provide  EAM  cards  In  the  format  pre¬ 
scribed  in  the  B  series  appendices. 

d.  The  procedures  described  In  this  section  are  based  upon 
procedures  prescribed  by  the  Department  of  Treasury  In  chapter  25UU 
of  the  Treasury  Financial  Manual  (reference  (j)). 


D.  RETAIL  LOSS  ALLOWANCE 

1.  DoO  Directive  7420.1  (reference  (g))  requires  the  DLA  Defense 
Stock  Fund  and  other  wholesale  stock  funds,  as  appropriate,  to  Include 
an  additional  surcharge  factor  In  their  standard  prices  to  compensate 
the  fund  for  retail  stock  normal  operating  losses. 

2.  When  a  retail  loss  allowance  surcharge  Is  Included  In  the 
standard  price  of  commodities  under  the  Integrated  management  of  a 
DoD  Component,  a  retail  loss  allowance  will  be  applied  as  a  reduction 
to  the  net  materiel  charges  Included  In  the  billing  for  Items  of 
those  commodities.  The  allowance  Is  applied  at  a  rate  which  Is 
equivalent  to  the  retail  loss  surcharge  factor  Included  In  the  stand¬ 
ard  price  of  the  materiel  commodity.  The  allowance  will  be  supported 
by  a  billing  record  In  the  DI  code  FL_  series  format. 

3.  Retail  loss  allowances  are  not  provided  on  sales  to  foreign, 
state,  municipal  governments/private  parties,  or  nonapproprl ated 
activities.  Retail  loss  allowances  are  not  provided  on  into-plane 
sales . 
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b.  When  billed  via  Interfund,  accessorial  and  administrative 
costs  billings  will  follow  the  procedures  and  formats  prescribed  for 
the  charge. 

2.  DoD  Shipments.  DoD  Instruction  7510.4,  (reference  (1))  pro¬ 
vides  the  DoD  policy  for  billing  accessorial  and  administrative  costs. 

3.  GSA  Shipments .  GSA  will  assess  accessorial  and  administrative 
costs  on  shipments  to  DoD  as  indicated  in  this  section. 

a .  Transportation 

(1)  Except  as  outlined  in  paragraph  (2)  below,  GSA  will 
pay  transportation  charges  on  stock  items  to: 

£  Consignees  in  the  CONUS  and,  where  scheduled 
surface  commercial  transportation  services  are  available,  Hawaii, 
and  Commonwealth  of  Puerto  Rico,  the  Virgin  Islands  and  the  southeast 
peninsula  of  Alaska,  central  Alaska  (rail  belt)  and  Kodiak  Island. 

£  A  U.S.  port  of  embarkation  for  overseas  destina¬ 
tions  not  included  in  (1)  above. 

(2)  GSA  will  not  pay  transportation  charges  for  shipments 
of  nonstock  items,  purchased  f.o.b.  origin,  to  a  CONUS  destination  or 
a  U.S.  port  of  embarkation.  GSA  will,  however,  prepay  the  transporta¬ 
tion  charges  and  bill  the  agency,  as  a  separate  item. 

b .  Packing,  Packaging  and  Preservation 

(1)  Charges  will  be  assessed  at  the  rate  of  6  percent  | 
of  the  value  of  the  materiel  ordered  and  delivered  with  both  level 

"A"  and  level  “B"  pack  through  GSA  regions  to  DoD  customers  overseas 
except  as  otherwise  specified  in  (2)  below. 

(2)  Charges  will  not  be  assessed  for  materiel  delivered 
with  level  B  pack  to  customers  located  in  Hawaii,  the  Commonwealth  of 
Puerto  Rico,  the  Virgin  Islands  and  the  southeast  peninsula  of  Alaska, 
central  Alaska  (rail  belt)  and  Kodiak  Island. 

(3)  Annually  GSA  will  propose  changes  in  the  above  rates 
based  on  reviews  of  actual  costs  for  use  throughout  each  fiscal  year 
and  advise  the  ASD(C)  sufficiently  in  advance  for  appropriate  program 
and  budget  planning. 

(4)  GSA  surcharge  or  packing,  packaging,  and  preserva¬ 
tion  for  DoD  Components  will  be  assigned  the  same  bill  number  as  the 
rel ated  materiel . 
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c.  Fund  Code  Charged.  6SA  billings  for  accessorial  costs 
Incurred  for  supply  Items  requisitioned  by  DoD  activities  will  reflect 
the  following  fund  codes  (*  denotes  the  FY  within  decade  of  the 
billing  date) : 


DoD  Components 
Army 


Navy 

Others 


Assign  Fund  Code 

*  1  for  billings  for  accessorial  costs 
If  the  fund  code  In  the  materiel  billing 
designates  account  21X4991;  otherwise, 
use  the  fund  code  cited  on  the  requisition. 

“XT". 

cited  on  the  requisition. 


I.  BILLING  FOR  PROGRESS  AND  ADVANCE  PAYMENTS 


1 ,  Progress  Billings 

a.  Progress  payments  may  be  billed  via  Interfund  whenever 
the  order  received  from  the  customer  specifies  that  progress  billings 
via  Interfund  are  authorized.  Interfund  billings  for  progress  pay¬ 
ments  will  use  DI  code  FUl/2.  Documentation  of  the  agreement  by  the 
customer  to  allow  progress  billing  via  Interfund  may  be  used  In  lieu 
of  a  specific  provision  on  each  order. 

b.  Billings  made  for  progress  payments  will  be  based  upon 
documentary  evidence  of  satisfactory  performance  and  will  not  exceed 
the  amount  of  the  customer  order. 

c.  The  billing  office  will  offset  bills  for  deliveries  against 
all  outstanding  progress  billings  related  to  those  deliveries.  Billing 
records  will  be  reported  for  both  the  full  value  of  the  shipment  (I.e., 
Dl  code  FAl)  and  the  amount  of  the  progress  billing  being  liquidated. 
The  billing  method  elected  for  the  progress  payment  will  also  be  the 
method  used  to  bill  for  the  delivery. 

d.  Although  multiple  progress  bills  may  have  been  submitted 
against  an  order,  a  single  recoupment  billing  record  may  be  reported 
for  the  total  amount  of  the  progress  billings. 

2 .  Advance  Billings 

a.  Advance  billings  may  not  be  billed  via  interfund.  When 
authorized,  advance  funding  will  be  satisfied  via  noninterfund  and  by 
the  use  of  appropriation  level,  rather  than  project  or  order  level, 
advances . 


b.  Advances  received  must  be  returned  or  applied  to  accounts 
receivable  before  the  end  of  the  fiscal  year. 
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J.  CORRECTION  OF  ERRONEOUS  BILLINGS 


When  a  billing  office  finds  it  has  issued  a  bill  containing  one  or 
more  billing  lines  requiring  correction  in  some  way,  it  will  reverse 
such  charges  or  credits-  and  only  such  charges  or  credits-  irrespective 
of  dollar  amount  and  include  corrected  charges  or  credits  in  a  sub¬ 
sequent  bill.  The  corrections  will  be  processed  as  soon  as  it  is 
practical  and  will  not  await  customer  requests  for  adjustments. 

K.  CANCELLATIONS 


When  an  ICP  determines  that  a  requisition  (and  related  shipments) 
has  been  cancelled,  any  billings  which  were  generated  for  that  requisi¬ 
tion  will  be  reversed  in  the  first  available  billing  cycle.  When  the 
cancellation  involves  diverting  materiel  back  to  stock,  the  billing 
will  be  reversed  upon  receipt  of  the  materiel.  Any  charges  related  to 
the  cancellation,  such  as  contract  termination  costs,  will  be  billed 
by  noninterfund  procedures. 

L.  RETENTION  OF  BILLING  RECORDS 

1.  Records  supporting  MAP  or  FMS  billings  will  be  maintained 
for  2  years  and  others  for  1  year  after  the  billing  month. 

2.  Adjustment  processing  activities  will  retain  the  necessary 
records  for  whatever  time  period  required  to  enable  them  to  process 
adjustments  when  the  request  or  discrepancy  report  leading  to  the 
adjustment  is  received  within  allowable  timeframes. 

M.  ROUTING  AND  RETENTION  OF  INTERFUND  BILLS  BY  THE  DAASO 

1.  All  sellers  are  encouraged  to  forward  their  interfund  bills 
to  the  DAASO  for  routing  to  the  billed  office. 

2.  Interfund  billings  to  be  routed  by  DAASO  must  be  transmitted 
to  DAASO  with  a  Content  Indicator  Code  of  "IFBB".  The  DAASO  "Route 
to"  COMM  RI  code  must  be  "RUEOZZA".  Billing  offices  will  not  forward 
copies  of  bills  to  DAASO  for  routing  if  the  office  to  receive  the  copy 
differs  from  the  actual  billed  office. 

3.  An  interfund  bill  message  may  consist  of  a  summary  billing 
record  (DI  code  FS_)  and  one  or  more  detail  billing  records  but 

shall  not  contain  more  than  495  records  (DI  codes  FS_,  FL_,  FA_,  etc.) 
on  the  message.  With  the  header  and  trailer  records,  messages  will 
consist  of  no  more  than  497  records. 

4.  DAASO  will  edit  each  interfund  bill  to  ensure  that: 

a.  The  record  count  shown  in  pos.  5-7  of  the  summary  billing 
record  equals  the  actual  count  of  the  supporting  billing  records. 


2-13 


CH  1 

DoD  4000.2S-7-N 


b.  The  blll'to  address  shown  In  pos.  30>35  of  the  summary 
billing  record  Is  a  valid  DoDAAC. 

c.  The  amdint  show  In  pos.  65-73  of  the  summary  billing 
record  equals  the  sum  of  the  amounts  shown  In  pos.  65-73  of  the 
supporting  billing  records. 

5.  DAASO  will  reject  Interfund  bills  which  fall  any  of  the  edits. 
Rejected  Interfund  bills  will  be  returned  to  the  originating  communi¬ 
cations  center  with  a  narrative  description  Indicating  the  reason 

for  rejection.  Billing  offices  must  correct  the  rejected  bills  and 
resubmit  them  to  DAASO.  Both  corrected  bills  and  billing  office 
Interfund  reports,  when  appropriate,  will  be  forwarded  to  the  offices 
1 nvol ved . 

6.  Upon  successful  completion  of  the  edits,  DAASO  will  route 
Interfund  bills  by  an  appropriate  means  (AUTODIN,  mall,  message, 
etc.)  to  the  billed  office.  A  narrative  header  record  “For  Account¬ 
ing  and  Finance  Officer”  will  be  Included  with  each  Interfund  bill. 

7.  The  DAASO  will  retain^,  in  their  files,  non-FMS  Interfund 
bills  routed  by  them  for  1  year  and  FMS  interfund  bills  for  2  years. 
Chapter  4  prescribes  procedures  for  obtaining  copies  from  DAASO. 


2The  retention  of  DoD  Interfund  billings  began  with  bills  dated 
October  1984.  The  GSA  retention  began  with  August  1984  bills. 
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CHAPTER  3 

PROCESSING  AND  PAYMENT  OF  BILLS 


A.  PAYMENT  OF  NONINTERFUNO  BILLS 


1.  Bills  are  due  upon  receipt  and  shall  be  paid  promptly;  that 
Is,  within  30  calendar  days  of  the  bill  date.  The  following  excep¬ 
tions  apply: 

a.  Bills  for  Issues  to  NATO  (SHAPE)  (Identified  by  billed 
office  OoDAAC  WM197K)  are  due  120  calendar  days  after  the  billed 
date . 


b.  Bills  for  Issues  to  UN  Peacekeeping  Forces  (Identified  by 
billed  office  OoDAAC  WN7GX8)  are  due  120  calendar  days  after  the 
billed  date. 

2.  When  both  the  appropriations  to  be  reimbursed  and  disbursed 
are  within  the  DoO,  bills  may  be  paid  either  by  check  or  through 
cross  disbursing  (no  check)  procedures.  Payments  Involving  appropri¬ 
ations  outside  the  OoD  will  be  by  check. 

3.  All  payments  will  Include  either: 

a.  the  Identification  (bill  or  statement  no.)  of  the  bill,  or 

b .  a  copy  of  the  bill. 

B.  PROCESSING  INTERFUND  BILLS 


Interfund  bills  are  notices  of  disbursement  of  billed  office 
funds  by  the  billing  office.  Accordingly,  billed  offices  will  take 
prompt  action  to  suspend,  correct,  or  accept  the  disbursement. 

These  actions  will  be  accomplished  as  prescribed  in  the  appropriate 
Service  or  Agency  interfund  reporting  and  clearance  procedure. 

C.  ADJUSTMENTS 

1.  Billed  offices  will  review  a< 1  charges  to  ensure  that  items 
billed  were  ordered  and  that  obligations  are  adjusted  when  appropri¬ 
ate.  All  requests  for  adjustments  of  billings  will  be  prepared  in 
accordance  with  chapter  4. 

2.  Billing  or  other  discrepancies  that  do  not  meet  the  criteria 
for  requesting  adjustment,  described  in  chapter  4,  shall  be  recorded 
as  obligations,  funds  disbursed,  and  expenses. 
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3.  Offices  designated  to  receive  MRP  credit  will  follow  up  on  the 
credit  when  the  credit  has  not  been  received  and  more  than  60  calendar 
days  have  elapsed  since  the  materiel  receipt  status  (01  code  FTZ), 
citing  a  credit  status.  Is  received.  Followup  (the  Initial  request) 
will  be  In  the  DI  code  FTP  record  format.  A  second  01  code  FTP 
record  will  be  submitted  If  a  reply  or  credit  Is  not  received  within 
60  calendar  days  of  the  Initial  request. 

4.  Follow  the  procedures  prescribed  for  noncompi 1 ance  (chapter  1) 
when : 


a.  Requests  for  adjustments  or  MRP  credits  remain  unanswered 
for  more  than  30  calendar  days  after  the  second  followup  and 

b.  No  Interim  response  Is  received  within  30  calendar  days, 
and 

c.  If,  an  Interim  response  was  received,  the  date  promised 
has  passed. 

0.  PROCESSING  ADJUSTMENTS  AND  REQUESTS  FOR  ADJUSTMENT  OR  MRP  CREDIT 

1.  Adjustments,  when  warranted,  will  be  at  the  price  originally 
billed. 

2.  Billing  offices  will  respond  to  all  requests  for  adjustment 
within  30  calendar  days  of  the  date  the  request  Is  submitted,  via 
AUTODIN  In  the  01  code  FAR  or  FJR  format. 

3.  Billing  offices  will  respond  to  all  first  followup  requests 
for  adjustment  within  21  calendar  days  of  the  date  the  request  Is 
submitted  and  respond,  via  AUTODIN,  In  the  DI  code  FAS  or  FJS  format. 

4.  Billing  offices  will  respond  to  second  followup  requests  for 
adjustments  and  MRP  credit  by  letter  or  message  within  14  calendar 
days  of  receipt.  If  the  request  cannot  be  answered  within  the  14 
days,  the  billing  office  will  send  an  Interim  response  by  letter  or 
message.  The  Interim  response  will  Indicate  the  date,  not  to  exceed 
30  calendar  days,  a  response  will  be  forwarded  by  letter  or  message. 

5.  All  responses  to  adjustment  requests  will  be  forwarded  to  the 
office  designated  by  the  recipient  of  billing  status  code.  Adjustments 
will  be  forwarded  to  the  office  originally  billed. 

6.  Billing  offices  will  respond  to  Initial  requests  and  first 
followup  for  MRP  credit  In  the  01  code  FTB  format.  Responses  will  be 
forwarded,  via  AUTODIN,  to  the  office  designated  by  the  materiel  receipt 
status  (DI  code  FTZ). 
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E.  INCOHPLETE  BILL  PROCEDURES 

1.  An  Incomplete  bill  is  one  in  which  the  bill,  either  interfund 
(DI  code  FS_  record)  or  noninterfund  (SF  1080  or  equivalent),  is  not 
fully  supported  by  detail  billing  records  or  information. 

2.  Since  the  DAASO  will  not  pass  incomplete  interfund  bills  to 
billed  offices,  a  copy  of  the  "incomplete"  interfund  bill  will  first 
be  requested  from  the  DAASO.  If  DAASO  is  unable  to  provide  the  copy, 
a  request  citing  BAG  "19"  will  be  forwarded  to  the  billing  office. 

3.  In  addition  to  responding  to  the  request,  whenever  the  bill 
referred  to  is  on  file,  billing  offices  will  always  provide  a  fully 
supported  copy  or  corrected  bill  to  the  billed  office. 

F.  BILLING  STATUS  PROCEDURES 

1.  When  requisitioned  materiel  is  received,  intended  billed 
offices  must  seek  the  status  of  the  billing.  This  is  consistent  with 
the  concepts  underlying  DoD  accounting  theory  and  practice  as  pre¬ 
scribed  in  chapter  11  of  the  DoD  Accounting  Manual  (reference  (i)).  If 
materiel  was  not  requisitioned,  or  if  requisitioned  materiel  was  not 
received,  MILSBILLS  procedures  do  not  apply.  Contact  the  local  supply 
or  requisitioning  office  for  appropriate  procedures. 

2.  At  least  60  calendar  days  must  have  elapsed  after  receiving 
the  materiel  before  requesting  the  status  of  the  bill.  However,  the 
status  must  be  requested  within  a  year  of  date  of  shipment  (2  years 
for  FMS  shipments).  Billing  offices  will  deny  requests  for  status 
which  are  not  submitted  within  these  timeframes. 

3.  When  the  request  for  billing  status  involves  fuels  and  is 
forwarded  to  the  DFSC  (RI  code  S9F),  the  request  will  be  mailed  and 
will  identify  the  supply  source.  If  the  supply  source  is  a  DFSP, 
provide  the  DODAAC  of  the  DFSP.  If  the  supply  source  is  a  contractor, 
including  contractor  into-plane,  provide  the  contract  number. 

4.  Except  for  billings  awaiting  evidence  of  shipment  or  receipt, 
billing  offices  will  not  generate  bills  based  solely  upon  a  request 
for  billing  status. 

5.  DoD  policy  (chapter  41  of  reference  (i))  has  allowances  for 
writing  off  unbilled  liajilities  and  deobligating  the  related  obliga¬ 
tion  when  an  invoice  has  not  been  received  within  180  days  from  the 
date  of  acceptable  final  performance  and  there  is  documentation  on 
file  that  at  least  two  written  requests  for  an  invoice  have  been  made. 
Refer  to  the  reference  for  other  conditions  which  must  be  met,  such  as 
establishing  a  reserve  for  late  bills. 

6.  BILL  COPY  PROCEDURES 

1.  Requests  for  copies  of  interfund  bills  will  be  forwarded  to 
the  DAASO  if  the  DAASO  record  retention  period  has  not  expired.  The 
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request  will  be  forwarded,  via  AUTODIN,  In  the  DI  code  QBl  format,  by 
mail  or  message  using  CIC  When  forwarded  via  AUTODIN,  the 

record  will  be  sent  to  COMM  RI  "RUEOZZA";  when  mailed,  it  will  be 
addressed  to: 


Defense  Automatic  Addressing  System  Office 
ATTN:  DAAS-VL 
Gentile  Air  Force  Station 
Dayton,  OH  45444-532U 

The  OAASO  will  accept  telephone  requests  (Autovon  966-6395)  for 
copies.  Telephone  requests  will  be  limited  to  no  more  than  five 
bills. 

2.  DAASO  will  retransmit  a  copy  of  all  interfund  bills  wherein 
the  billing  office  DODAAC,  bill  number,  and  year  within  decade  and 
month  of  credit  matches  the  same  information  on  the  request. 

3.  DAASO  will  send  a  service  message  to  the  originator  when 
DAASO  Is  unable  to  retransmit  a  requested  bill. 

4.  If  the  DAASO  responds  that  It  has  no  record  of  the  bill,  the 
originator  will  review  the  request  for  correctness.  If  the  request 
(01  code  QBl)  Is  found  to  have  been  incorrect,  the  originator  will 
^crward  a  corrected  request  to  the  DAASO.  Otherwise,  the  originator 
will  forward  a  request,  in  the  DI  code  FAE  or  FJE  format  prescribed 
fo**  BAC  “41",  to  the  billing  office. 

5.  Requests  for  copies  of  nonlnterfund  bills  will  always  be 
forwarded  to  the  billing  office,  via  AUTODJN  when  available,  in  the 
01  code  FAE  or  FJE  format  prescribed  for  BAC  "41". 

6.  Billing  offices  falling  to  respond  to  requests  for  copies  of 
interfund  bills,  when  such  requests  are  received  within  the  record 
retention  period,  will  be  directed  by  their  Service  or  Agency  head¬ 
quarters  to  reverse  the  billing.  Billed  offices  will  absorb  all 
charges,  in  the  manner  prescribed  by  their  Service  or  Agency,  when 
the  record  retention  period  has  elapsed  and  they  have  failed  to 
obtain  copies  of  bills. 

7.  Billing  offices  are  not  required  to  provide  detail  billing 
records  using  EAM  cards  to  DoD  Components  in  support  of  a  nonlnter¬ 
fund  billing  or  In  response  to  a  request  for  a  copy  of  an  interfund 
bill  . 

H.  REQUEST  REBILLING  UNDER  NONINTERFUND  PROCEDURES 

1.  When  a  billed  office  Is  unable  to  process  a  billing  record 
under  Interfund  procedures,  the  billed  office  may  have  the  Item  or 
items  billed  under  nonlnterfund  procedures  by  forwarding  a  request  for 
billing  adjustment  citing  BAC  “51". 
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2.  Use  of  this  billing  advice  code  Is  an  admission  by  the  billed 
office  that  the  requisition  was  incorrectly  coded.  Refer  to  the 
section  on  billing  errors  If  the  requisition  was  Improperly  billed 
under  Interfund  procedures. 

3.  Requests  citing  BAC  "51"  may  be  submitted  only  when  the  funds 
Involved  may  not  be  disbursed  under  Interfund  procedures.  All  such 
requests,  submitted  In  accordance  with  procedures  prescribed  In  this 
chapter,  will  be  honored  by  the  billing  office. 

I .  ADJUSTMENTS  FOR  DISCREPANCY  REPORTS 

1.  Discrepancy  reports  will  be  submitted,  reviewed,  processed, 
validated,  and  responded  to  In  accordance  with  procedures  prescribed 
for  the  discrepancy: 

I  Transportation  Discrepancies  (reference  (p)) 

I  Item  and  Packaging  Discrepancies  (reference  (q)) 

Discrepancy  Reports  Against  FMS  Shipments  (reference  (o)) 

I  Quality  Deficiencies  Across  Component  Lines  (reference  (r)) 

2.  Financial  adjustments  related  to  discrepancy  reports  will  be 
processed  In  accordance  with  this  manual. 

3.  Billing  offices  will  process  financial  adjustments  when  the 
discrepancy  report  Is  validated  and  all  of  the  following  MILSBILLS  or 
6SA  criteria  are  met: 

a.  The  discrepancy  was  not  resolved  otherwise;  e.g.,  the 
vendor  does  not  replace  deficient  materiel  for  a  validated  QDR. 

b.  The  materiel  was  billed  previously. 

c.  The  materiel  is  received  by  the  depot  in  those  cases  where 
I  the  discrepancy  report  reply  requires  the  return. 

I  d.  The  TDR  or  QDR  exceeds  $25  per  line  (DBR)  or  the  ROD 

exceeds  $50  per  line  (DBR)  for  discrepancies  Involving  GSA  shipments. 
This  GSA  policy  applies  only  to  GSA  shipments.  There  are  no  dollar 
value  limitations  for  discrepancies  Involving  DoD  shipments. 

e.  The  discrepancy  report  for  a  GSA  shipment  is  received  by 
GSA,  except  when  extenuating  circumstances  or  high  dollar  value 
warrants  special  consideration,  within  the  following  timeframes: 

(1)  Within  1  year  of  the  date  of  shipment  for  quality 
deficiencies  (QDRs)  except: 

(a)  For  Items  under  warranty  which  must  be  received 
within  the  time  limits  prescribed  in  the  Individual  warranty. 
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(b)  For  shelf'llfe  Items  which  must  be  received 
prior  to  the  expiration  of  the  shelf-life  period  and  within  1  year  of 
the  date  of  shipment. 

(2)  Within  180  calendar  days  of  the  date  of  shipment  for 
other  than  quality  deficiencies  except: 

(a)  For  shipments  to  MAP  consignees  which  must  be 
received  within  18  months  of  the  date  of  shipment. 

(b)  For  shipments  to  consignees  located  In  the 
CONUS,  Hawaii,  the  Commonwealth  of  Puerto  Rico,  the  Virgin  Islands, 
the  southeast  peninsula  of  Alaska,  central  Alaska  (rail  belt),  and 
Kodiak  Island  which  must  be  received  within  120  days  of  the  date  of 
shipment . 

4.  When  a  reply  to  a  discrepancy  report  Improperly  commits  the 
billing  office  to  providing  an  adjustment;  e.g.,  shipment  was  never 
billed,  the  billing  office  will  ask  the  replying  office  to  correct 
the  reply  to  the  discrepancy  report. 

5.  Requests  for  adjustments  related  to  TDRs  (BAC  "21“)  will 

not  be  submitted  unless  the  adjustment  Is  not  received  and  more  than 
60  calendar  days  have  elapsed  since  the  report  was  filed. 

6.  Requests  related  to  QDRs  (BAC  "24")  and  RODS  (BAC  "26")  will 
not  be  submitted  until  a  minimum  of  60  calendar  days  have  elapsed 
since  receiving  notification  that  the  discrepancy  is  validated;  that 
Is,  that  an  adjustment  Is  approved.  When  the  adjustment  Is  contingent 
upon  the  return  of  materiel,  the  request  will  not  be  submitted  until 

a  minimum  of  60  calendar  days  have  elapsed  since  shipping  the  materiel 

J.  ADJUSTMENTS  FOR  BILLING  ERRORS 

1.  The  following  adjustments  are  considered  billing  errors  and 
will  not  be  accepted  for  processing  If  the  minimum  value  criterion  for 
requesting  adjustments  Is  not  met: 

Dupl 1  cates 
Wrong  amount  billed 
Wrong  office  billed 
Improper  bill 

Promised  adjustment  not  received 
Other  problems 

2 .  Dupl 1  cates 

a.  A  duplicate  billing  record  Is  a  second  or  subsequent 
billing  record  for  a  single  shipment  or  adjustment.  If  the  second  or 
subsequent  billing  resulted  from  a  second  or  subsequent  shipment, 
MILSBILLS  adjustment  procedures  do  not  apply;  see  Instead  discrepancy 
report  procedures  for  duplicate  shipments  (references  (o)  and  (q)). 
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b.  To  obtain  adjustments  for  duplicate  billing  records,  not 
previously  adjusted  by  the  billing  office,  submit  a  separate  request 
(DI  code  FAE  or  FJE)  for  each  duplicated  billing  record  in  the  format 
prescribed  for  BAC  “11". 

c.  A  duplicate  bill  (BAC  to  be  developed)  Is  a  bill,  either 
interfund  or  noninterfund  (SF  1080  or  equivalent),  wherein  the  bill 
is  supported  entirely  by  duplicate  billing  records.  In  the  case  of 
interfund  bills,  the  bill  is  also  Included  on  the  billing  office's 
interfund  report. 

3 .  Wrong  Amount  Billed 

a.  A  wrong  amount  billed  refers  to  a  detail  billing  record 
in  which  the  unit  price,  quantity,  or  price  extension  is  erroneous. 
The  error  may  be  In  either  direction  and  will  be  reported  in  the  01 
code  FAE  or  FJE  format  prescribed  for  BAC  "12''. 

b.  Oo  not  request  adjustment  for  wrong  amount  If: 

(1)  The  unit  price  Is  the  standard  or  catalog  price  and 
you  are  questioning  the  price.  Follow  price  challenge  procedures 
described  In  section  J  Instead. 

(2)  The  extension  does  not  agree  with  the  amount  billed 
and  a  sales  price  condition  code  of  "B"  is  indicated.  In  this  case, 
the  unit  price  shown  on  the  billing  record  is  the  Inventory  carrying 
value,  the  standard  unit  price.  The  billing  unit  price,  if  needed, 
must  be  computed. 

(3)  The  quantity  billed  equals  the  quantity  ordered  or 
shipped  and  a  lessor  quantity  is  received.  Follow  the  appropriate 
discrepancy  reporting  procedure  instead. 

4.  Wrong  Office  Billed 


a.  Request  an  adjustment  for  wrong  office  billed  when  the 
office  billed  does  not  agree  with  the  coded  requirements  of  the 
requisition  and  the  coding  indicates  a  valid  billed  office  DOOAAC; 
that  Is,  one  listed  in  the  DODAAO  (reference  (e)),  or  when  the  billed 
office  for  adjustments  differ  from  the  office  originally  billed. 

b.  If  the  coded  Information  on  the  billing  record  used  to 
derive  the  billed  office  differs  from  the  same  information  provided 
on  the  requisition,  the  request  must  be  sent  by  letter  or  message  and 
include  this  point  as  well  as  the  information  prescribed  for  requests 
citing  BAC  "13".  If  the  billing  was  prepared  in  accordance  with  the 
requisition  or  modification  received  by  the  ICP  or  IMM,  the  request 
will  be  denied. 
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c.  If  the  coded  Information  used  to  derive  the  billing  office 
does  not  provide  for  a  valid  OODAAC  and  the  billing  office  assigned 
the  office  as  prescribed  in  chapter  2,  adjustment  will  be  denied. 

d.  When  the  billing  office  assigned  the  billed  office  as 
prescribed  in  chapter  2  and  the  office  assigned  is  not  the  intended 
office,  the  billed  office  will  transfer  or  otherwise  process  the 
bill  in  accordance  with  procedures  prescribed  by  the  Service  or 
Agency.  If  the  offices  involved  are  not  part  of  the  same  Service 

or  Agency,  the  billed  office  will  contact  the  intended  billed  office 
or  requi si ti oner  and  make  arrangements  for  transferring  the  bill. 

When  satisfactory  arrangements  for  transferring  the  bill  cannot  be 
made,  the  billed  office  will  follow  procedures  in  chapter  1  for  unre¬ 
solved  problems. 

5 .  Improper  Billing 

a.  For  purposes  of  this  section,  an  improper  billing  is  one 
wherein  a  detailed  billing  record  is  received: 

(1)  charging  for  materiel  requisitioned  under  nonreimbur¬ 
sable  procedures, 

(2)  charging  improperly  for  accessorial  costs, 

(3)  billing  for  materiel  when  the  materiel  is  not  receiv¬ 
ed  and  cancellation  of  the  requisition  by  the  ICP  or  IMM  was  confirmed, 

(4)  billing  for  materiel  when  the  materiel  is  not  received 
and  the  ICP  or  IMM  advised  that  the  materiel  was  backordered, 

(6)  following  billing  office  reply  that  a  billing  could 
not  be  rendered,  and 

(6)  under  interfund  procedures  when  the  coding  of  the 
requisition  or  excess  report,  in  conjunction  with  MILSBILLS  proce-  | 
dures,  require  billing  under  noninterfund  procedures. 

b.  Nonreimbursable .  Forward  a  request  for  adjustment  in  the 
format  prescribed  for  BAC  ‘'14"  when  the  coding  of  the  requisition 
indicates  that  the  materiel  was  requisitioned  under  nonreimbursable 
procedures  and  a  billing  was  received. 

c.  Accessorial .  A  request  for  adjustment  in  the  format  pre¬ 
scribed  for  bAC  15“  will  be  forwarded  whenever  accessorial  costs 
are  charged  and  the  charges  are  not  in  accordance  with  chapter  2. 
Requests  for  adjustments  of  below-the-1 i ne  accessorial  charges  on  FMS 
billings  prepared  by  the  SAAC  will  be  processed  in  accordance  with 
procedures  prescribed  in  the  FMS  Financial  manual  (reference  (n)). 

d.  Cancel  1 ed .  When  a  billing  for  materiel  is  received  on  a 
requisition  which  was  confirmed  cancelled  by  the  ICP  or  IMM  and  the 
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materiel  Is  not  received,  a  request  for  adjustment  In  the  format 
prescribed  for  BAC  "17“  will  be  forwarded  to  the  billing  office. 

When  the  materiel  was  received  or  If  the  requisition  was  not 
confirmed  cancelled  by  the  ICP  or  IMM,  MILSBILLS  procedures  do  not 
apply.  Follow  Instead  procedures  prescribed  for  reporting  RODS. 
Although  annotations  on  a  shipping  document.  In  conjunction  with 
other  factors,  may  support  a  discrepancy  report,  they  do  not  support 
an  adjustment  for  Improper  billing.  A  validated  discrepancy  report 
Is  needed. 

e.  Backordered .  A  request  for  adjustment  In  the  format  pre¬ 
scribed  for  BAC  18"  will  be  forwarded  to  the  billing  office  whenever 
a  billing  Is  received  on  a  requisition  which  was  backordered  and  the 
ICP  or  IMM  has  provided  MILSTRIP  (reference  (s))  status,  after  receipt 
of  the  billing,  confirming  that  the  materiel  Is  still  backordered. 

Do  not  submit  requests  citing  BAC  "18"  prior  to  obtaining  this  status. 

f.  Billing  cannot  be  rendered.  Billed  offices  will  request 
adjustments  In  the  format  prescribed  for  BAC  "20"  whenever  the  billing 
office  Issues  a  bill  after  advising.  In  a  response  to  a  request  for 
billing  status  (BSCs  DC  and  OF),  that  a  bill  could  not  be  rendered. 

g.  Improper  interfund.  Whenever  billing  offices  bill  under 
Interfund  pr^edures  and  MILSBILLS  procedures  do  not  prescribe  billing 
under  Interfund  procedures,  billed  offices  will  forward  requests  for 
adjustment  in  the  format  prescribed  for  BAC  "52".  When  MILSBILLS 
procedures  prescribed  billing  under  Interfund  procedures,  billing 

I  offices  will  deny  these  requests.  If  the  requisition  or  excess  report 
was  coded  incorrectly  and  the  Interfund  billing  cannot  be  processed, 
refer  to  procedures  for  requesting  rebilling  under  noninterfund  proce¬ 
dures  . 

6.  Promised  adjustment  not  received.  A  request  for  adjustment 
citing  BAc  ‘'23"  will  be  prepared  when  a  billing  or  adjustment  is  not 
received  and  more  than  30  calendar  days  have  elapsed  since  receiving  a 
reply  (DI  code  FAR  or  FJR)  to  a  request  for  adjustment  promising  the 
billing  or  adjustment.  If  the  adjustment  promised  relates  to  a 
discrepancy  report,  refer  to  the  section  on  adjustments  for  discrepancy 
reports . 

7.  Other  billing  problems.  Billed  offices  or  others  will  request 
adjustments  for  problems  not  covered  by  this  section  or  sections  E,  F, 
H,  or  J  by  forwarding  a  letter  (or  message)  of  explanation  along  with 
the  Information  prescribed  for  BAC  "55".  Billing  offices  will  respond, 
via  AUTODIN,  In  the  DI  code  FAR  or  FJR  format.  If  required,  or  deemed 
appropriate,  the  billing  office  will  also  respond  by  letter  or  message. 

K.  ADJUSTMENTS  FOR  CHANGE  NOTICES 

1.  If  an  order  Is  placed  with  or  through  a  stock  fund,  an  unde¬ 
livered  order  (obligation)  should  be  recorded  when  the  order  is  placed. 
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(Will  be  Included  at  a  later  date) 


.  Statement  of  Intra-Governmental  Transactions 
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but  In  any  event.  It  must  be  delivered  no  later  than  the  close  of 
business  on  the  eighth  workday  of  the  month  Immediately  following  the 
close  of  the  reporting  month. 

5.  Adjustments .  In  preparing  the  Statement  of  Interfund  Trans¬ 
actions  .“cenTrTTTccounts  offices  or  offices  designated  by  the  Army, 
Navy,  Air  Force,  and  the  GSA  will  convert  the  fiscal  year  of  lapsed 
accounts  reported  on  billing  and  billed  office  Interfund  reports  to 
the  "M*  account  and  Invalid  account  symbols  to  the  clearing  account 
"F3885“  -  "Undistributed  Intragovernmental  Payments". 

6 .  Other  Reporting  Requirements 

a .  Extract  of  the  Statement  of  Interfund  Transactions 

(1)  Each  Military  Department  (and  the  GSA  for  Its 
equivalent  report)  must  furnish  an  "extract"  of  the  Statement  of 
Interfund  Transactions  to  each  DoD  Component  and  other  Agencies  for 
which  It  collects  or  disburses  showing  the  transactions  for  that 
Component  or  Agency.  DoD  Components  may  be  Identified  by  their  unique 
suffix/llmit  code  on  department  "97“  appropriations. 

(2)  Extracts  of  the  Statement  of  Interfund  Transactions 
(and  the  GSA  equivalent)  which  are  forwarded  to  DoD  central  accounts 
offices  will  be  supported  by  summary  billing  records  (DI  code  FS_). 

The  summary  billing  records  will  be  forwarded  to  the  appropriate 
central  accounts  office  via  AUTODIN  under  precedence  “priority"  and 
will  cite  a  content  Indicator  code  of  "IFBA"  on  the  AUTODIN  header 
record.  The  GSA  will  provide  magnetic  tapes  of  the  SBRs  to  DAASO 
which  will  route  the  SBRs  to  appropriate  CAO  via  AUTODIN.  The 
following  communications  routing  Identifier  codes  will  be  used: 

CAO  Content  Indicator  Code 


USAFAC  RUFEDCD 

AFAFC  RUVEGAA 

NAFC  RUEOBAW 

(3)  The  extracts  should  be  submitted  as  soon  as  possible 
but  no  later  than  two  workdays  after  the  Statement  of  Interfund 
Transactions  Is  submitted  to  ASD(C). 

b.  Defense  Agency  Appropriations .  A  Statement  of  Interfund 
Transactions  summarl zing  the  transactions  by  appropriation  for  each 
Defense  Agency  must  be  provided  to  the  Director  for  Budget  and  Finance, 
Washington  Headquarters  Services,  Washington,  D.C.  20301-0001. 

c.  Reconciliation  Worksheet.  When  the  summary  billing  records 
do  not  fully  support  the  amounts,  by  appropriation,  on  the  extracts 
reported  to  other  CAOs,  a  reconciliation  worksheet  must  be  forwarded 
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to  the  CAO.  The  worksheet  will  be  provided^  by  the  twentieth  work¬ 
day  following  the  close  of  the  month  and  will  Include,  at  a  minimum, 
the  Information  provided  In  the  sample  reconciliation  worksheet 
(fig.  5-4). 

d.  These  reports  must  be  in  hard  copy  unless  the  recipient 
has  agreed  to  accept  the  report  In  some  other  form.  For  example,  the 
data  needs  of  the  Military  Departments  for  the  extract  could  be  met  by 
an  exchange  of  tapes  referred  to  In  section  E,  If  mutually  agreeable. 

7 .  Hard  Copy  Report  Preparation 

a .  General 

(1)  Each  00  Form  1400  or  1400m  must  be  completed  with 
the  heading  Information  required. 

(2)  If  more  than  one  sheet  is  used  to  report  the  amounts 
of  transactions,  the  grand  total  for  each  column  must  be  shown  on  the 
last  page  of  the  statement.  Page  totals  are  optional. 

(3)  Each  hard  copy  statement  must  be  signed  by  the 
officer  under  whose  direction  It  was  prepared. 

(4)  Negative  amounts  must  be  identified  by  the  suffix  "Cr 

b.  Columnar  Entries 

(1)  Appropriation  or  Fund  Symbol.  Enter  the  department 
Index  number  assigned  by  the  Treasury  Department  as  a  prefix  to  that 
department's  appropriation  symbols,  fiscal  year  or  other  appropriate 
indicator  (e.g.  "F"  if  clearing  account,  "X"  if  no  year,  and  etc.), 
treasury  account  symbol  of  the  appropriation,  other  fund,  or  receipt 
account  for  which  the  amounts  of  the  transactions  are  being  reported. 
Include  any  prefix  or  suffix  prescribed  by  the  Treasury  Department  on 
the  Classification  Authorization  (TFS  Form  7102  or  7103).  No  other 
suffix  or  prefix  may  be  shown. 

(2)  Reimbursements  (Credits).  Enter  the  amounts  of 
appropriation  reimbursements  collected  applicable  to  each  related 
appropriation  or  other  fund  account. 

(3)  Expenditures  (Charges).  Enter  the  amounts  of 
disbursements  chargeable  to  each  appropriation  or  other  fund  symbol. 


^Must  be  implemented  no  later  than  1  Oct  85 
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Reconciliation 

Worksheet 

• 

Departmental 

Level  Extract:  Statement  of  Interfund  Transactions 

Reporting  Period  June  1985 

From; 

To; 

Commander 

Navy  Accounting  and  Finance  Center 

NAFC-63 

Washington,  D.C.  20376-5001 

Commanding  General 

U.S.  Army  Finance  and  Accounting  Center 
Indianapolis,  IN  46249-001 

- 

Section  A.  Reconciliation 

Expenditure 
Appropriation 
or  Fund  Symbol 

Value  of  Summary 
Billing  Records 
Transmitted 

Value  Reported  on 
Statement  of  Interfund 
Traniactions 

Difference 

2142020 

2132020 

2112020 

21M2020 

2142021 

21F3885 

$125,000.00 

60,000.00 

10,000.00 

6,000.00 

5,000.00 

7,000.00 

- - 

$119,000.00 

60,000.00 

-0- 

16,000.00 

-0- 

18,000.00 

$(  6,000.00) 

-0- 

(10,000.00) 

10,000.00 

(5,000.00) 

11,000.00 

• 

Total 

$213,000.00 

$213,000.00 

$  -0- 

Section  B.  Reconciliation  of  Difference 


Total 


Figure  5-4.  Reconciliation  Worksheet  (sample) 


Bill 

Number 

R.I.  Code 
of  Billing 
Office 

Billed 

Office 

DODAAC 

Appropriation 
Charged  on  Summary 
Billing  Record 

Appropriation  Charged 
on  Statement  of 
Interfund  Transaction 

Amount 

Cl  236 

NNZ 

W15R7S 

2112020 

21M2020 

$  3,891.86 

Cl  236 

NOZ 

W61DE0 

2112020 

21N2020 

6,021.86 

Cl  236 

NDZ 

WT5JY0 

2112020 

21M2020 

86.28 

Subtotal 

21M2020 

$10,000.00 

C0927 

N32 

WK4GGD 

2142021 

21F3885 

1,496.84 

C0987 

N35 

W25P02 

2142021 

21F3885 

3,503.16 

Cl  206 

N32 

W25PVD 

5742020 

21F3885 

2,935.84 

Cl  029 

N35 

W25MWY 

5742020 

21F3885 

3,064.16 

Subtotal 

21F3885 

$11,000.00 

21  ,000.00 
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F.  SERVICE  OR  AGENCY  LEVEL  INTERFUND  PROCEDURES 

The  Army,  Navy*  Air  Force,  and  the  GSA  will  prescribe  procedures, 
consistent  with  those  prescribed  In  this  manual,  for: 

a.  Reporting  Interfund  reimbursements  and  disbursements 
originated  by  activities  serviced  by  their  disbursing  offices  and 
which  will  be  Included  In  their  Statement  of  Interfund  Transactions. 

b.  Adjusting,  suspending,  accepting  or  otherwise  clearing 
Interfund  disbursements  charged  to  activities  serviced  by  their 
disbursing  offices  and  whose  adjustments  will  be  Included  In  their 
Statement  of  Interfund  Transactions. 

c.  Ensuring  that  there  are  adequate  controls  over  Interfund 
related  transactions  such  that: 

(1)  Lapsed  accounts  are  not  reported  to  the  Department 
of  Treasury  or  other  DoO  Components. 

(2)  Invalid  account  symbols  are  converted  to  the  clearing 
account,  F3885-  "Undistributed  Intragovernmental  Payments". 

(3)  Reimbursements/disbursements  reported  by  billing 
offices  and  adjusted  during  higher  level  processing  are  supported  or 
reconcilable. 

(4)  Disbursements  charged  to  billed  offices  are  process¬ 
ed  by  the  billed  office. 

(5)  Amounts  placed  In  suspense;  that  Is,  charged  to  the 
clearing  account  (F3885),  are  transferred  to  another  account  or  are 
otherwise  cleared  within  a  reasonable  period.  The  clearing  account 
was  authorized  to  temporarily  record  erroneous  collections;  therefore, 
the  reporting  of  the  clearing  account  at  fiscal  year  end  Is  not  author¬ 
ized.  Balances  remaining  In  the  clearing  account  at  the  end  of  the 
fiscal  year  will  be  prorated  to  the  DoD  Component's  appropriations 
based  upon  estimates.  These  adjustments  will  be  reversed  and  the 
clearing  account  restored  as  of  the  new  fiscal  year. 
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APPENDIX  A2 
FUND  CODE 


NUMBER  OF  CHARACTERS:  Two 
TYPE  OF  CODE:  Alpha  or  Numeric 

EXPLANATION:  1.  Fund  Codes  are  two  position  alpha/numeric  codes 
used.  In  conjunction  with  the  Service  or  Agency  code  of  the  billed 
office,  to  designate  the  billing  method  (Interfund  or  noninterfund). 
When  Interfund  billing  Is  Indicated,  the  fund  code  also  Indicates 
the  fund  account  to  be  charged  (disbursed)  or  credited  (refunded). 

The  fund  code  to  appropriation  conversion  Is  prescribed  In  DoD 

4000.25- 7-Sl  (reference  (b). 

2.  An  additional  use  for  the  fund  code,  when  the  signal 
code  Is  C  or  L,  Is  to  Indicate  the  DoDAAC  of  the  "blll-to"  office. 

The  fund  code  to  billed  office  DoDAAC  conversion  Is  prescribed  In  DoD 

4000.25- 7-Sl. 

3.  Requisitions  submitted  to  DoD  activities  and  the 
General  Services  Administration  will  always  contain  a  fund  code, 
unless  the  materiel  requested  has  been  offered  without  reimbursement, 
In  which  case  the  signal  code  (cc  51)  will  be  D  or  M  (free  Issue)  and 
the  fund  code  will  have  no  meaning  to  the  requistlon  processing 
point. 
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APPENDIX  A3 
BILLING  ADVICE  CODES 


NUMBER  OF  CHARACTERS:  Three 


TYPE  OF  CODE:  Numeric 


EXPLANATION:  Billing  advice  codes  are  used  In  requests  for 

billing  adjustment  to  Identify  the  nature  of 
the  request  or  problem.  The  first-position 
entry,  when  present.  Is  significant  only  to 
the  requesting  activity.  The  second  and 
third  position  entries  listed  below  convey 
significant  Information  to  the  billing  office. 

Code  Description! 

11  Duplicate  billing  record  received.  • 

12  Wrong  amount  billed. 

13  Wrong  office  billed. 


14 

15 

17 

18 


Bill  received  for  materiel  requisitioned  as  nonreimbursable. 
Bill  received  for  unauthorized  accessorial  charge. 

Bill  received  for  confirmed  cancelled  requisition. 

Bill  received  for  back  ordered  materiel. 


19  Incomplete  Bill:  Detail  billing  records  do  not  support  the 
amount  billed. 


20  Bill  received  following  billing  office  reply  that  an  adjust¬ 
ment  billing  could  not  be  rendered. 

21^  TOR  (SF  361)  submitted  over  60  days  ago  and  adjustment 
bill  not  received. 


23  Promised  adjustment  not  received. 

24  Reply  to  Quality  Deficiency  Report  (SF  368)  promised  adjust¬ 

ment;  however,  adjustment  billing  not  received. 


!See  chapter  4  for  Information  on  the  use  of  the  codes. 

2Th1s  advice  code  applies  only  to  TDRs  forwarded  to  DLA  and  6SA. 
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I  Code 
26 

34 

41 

51 

52 

55 

90-99 


Descri pt1on3 

Reply  to  Report  of  Discrepancy  (SF  364)  indicated  adjustment 
authorized;  however,  adjustment  billing  not  received. 

Requisitioned  materiel  received.  Request  billing  status. 

Request  copy  of  billing. 

Unable  to  process  billing  under  interfund  procedures. 

Billed  by  interfund  when  requisition  or  other  oocument 
specified  noninterfund  billing. 

Refer  to  accompanying  letter  of  explanation. 

Reserved  for  internal  use.  May  not  be  reflected  on  any 
documeit  forw'rded  outside  the  office. 


j  3see  chapter  4  for  information  on  the  use  of  the  codes. 
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APPENDIX  A4 
BILLING  STATUS  CODES 

NUMBER  OF  CHARACTERS: 

TYPE  OF  CODE: 

EXPLANATION: 


Code  Descri pti on 

“A"  SERIES:  REQUEST  DENIED 

AA  Duplicate  billing  record  resulted  from  receipt  of  duplicate 
requisition  and  resulting  duplicate  issue. 

AB  Billing  record  reflected  correct  unit  price,  quantity,  and 
extended  amount. 

AC  Billing  record  was  prepared  in  accordance  with  requisition, 
excess  report,  or  request  for  adjustment. 

AD  Either  nonreimbursable  issue  was  not  authorized  or,  if  author 
ized,  was  not  specified  in  the  requisition. 

AE  Accessorial  charge  was  authorized,  requested  and  furnished. 

AF  Materiel  either  was  not  back  ordered  or  was  issued  following 
notification  of  back  order. 

AG  Requested  adjustment  is  less  than  the  minimum  dollar  limit 
prescribed  for  adjustment. 

AH  Prescribed  record  retention  period  has  elapsed. 

AI  Adjustment  was  issued  under  bill  number  shown  in  pos.  54-58. 

AJ  Requisition  or  excess  report  did  not  specify  billing  under 

noninterfund  procedures. 

AK  Copy  of  bill  should  be  requested  from  the  DAASO. 


Three 

Alphabetic 

Billing  status  codes  are  used  in  replies  to 
requests  for  billing  adjustment,  duplicate 
billing,  or  billing  status.  The  first-position 
entry,  when  present,  is  significant  only  to  the 
billing  office.  The  second  and  third  position 
entries  listed  below  convey  significant 
information  to  the  billed  office. 
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Code  Description 

I  AO^  Request  was  not  received  within  allowable  timeframes. 

AP  Cancellation  request  either  was  not  received  or  was  received 
but  not  confirmed. 

AR  Reply  to  discrepancy  report  did  not  promise  adjustment. 

AS  Reply  was  not  furnished  indicating  that  billing  could  not  be 
rendered . 

”C"  SERIES;  REQUEST  GRANTED 

CA  Duplicate,  adjustment,  or  corrected  bill  will  be  issued  in  the 
next  billing  cycle. 

”D“  SERIES;  ADVISORY  RESPONSE 

DC  Materiel  was  issued  on  a  nonreimbursable  basis. 

DD  Billing  or  adjustment  was  rendered  under  bill  number  shown  in 

pos.  54-58. 

DF  No  record  of  cited  document  number  or  bill  number  is  on  file. 

DM  Billing  or  adjustment  under  the  cited  document  number  will  be 

furnished  in  the  next  billing  cycle. 

DI  Letter  of  explanation  will  follow. 

“E"  SERIES:  REQUEST  REJECTED 

EA  Request  is  incomplete  or  contains  invalid  data;  review  and 
resubmit  with  correct  data. 

EF  No  record  of  duplicate  billing  under  bill  number  cited  in  pos. 
54-58. 


^The  fact  that  the  record  retention  period  has  elasped  by  the  time  the 
discrepancy  report  is  validated  or  the  adjustment  request  is  completed 
may  not  be  used  as  a  basis  for  denying  or  falling  to  comply  with  the 
adjustment  request  if  the  request  was  submitted  within  prescribed 
timeframes . 
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Code  Descri pti on 

El  No  record  of  requisition  or  shipment,  submit2  a  copy  of  the 
DD  Form  1348-1,  OoD  Single  Line  Item  Release/Receipt  Docu¬ 
ment  or  equivalent. 

EL  No  record  of  a  reply  to  a  discrepancy  report  (ROD  or  QDR) 

authorizing  adjustment;  resubmit  request  with  copy  of  reply. 

EM  No  record  of  TDR  (SF  361)  is  on  file;  resubmit  request  with 
copy  of  report. 


2For  fuel  shipments  provide  the  following  information  by  letter  or 
message:  Supply  source  for  product  received,  contract  number  for 
direct  deliveries,  and  if  shipped  by  a  OFSP,  the  DoDAAC  of  the  DFSP. 
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APPENDIX  B7 

6SA  SELF-SERVICE  STORE  AND  CUSTOMER  SUPPLY  CENTER  BILLING 


Field  Legend 
DI  Code 
RI  Code 

Blank 

Stock  Number 


Position(s 

1-3 

4-6 

7 

8-22 


Entry  and  Instructions 

FGl  (charge)  or  FG2  (credit). 

Enter  the  RI  code  of  the  billing 
of f i ce . 

Leave  blank. 

Enter  a  pseudo-part  number 
constructed  as  follows: 

8-13  Type  Sale.  "GSA  CC" 

( Credit  Card ) . 

14-20  Agency  Internal  Code . 
Enter  if  provided  on  the 
application;  otherwise,  leave 
b  Wnk . 

21-22  GSA  Store  Number. 

Enter  the  GSA  store  number  of 
the  Center  reporting  purchases. 


U/I 

23-24 

Enter 

"AT"  for  assortment. 

Quantity 

25-29 

Enter 

"OUOOl." 

Document  Number 

30-43 

Enter 

a  pseudo-document  number 

constructed  by  the  billing 
office  as  follows: 

30-35  Activity  Address  Code. 
(DoDAAC)  provided  on 
application  form. 

36-39  Date .  Year  within  decade 
and  day  of  year  of 
purchase.  Self-service 
purchase  date  Is  the 
sales  ticket  receipt 
date.  Customer  Supply 
Center  purchase  date  is 
the  order  process  date. 
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Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

40-43  Serial  Number.  Sales 
ticket  receipt  number 
for  self-service  store 
purchases  and  last  four 
digits  of  GSA's  order 
number  for  customer 
supply  center  purchases. 

Blank 

44 

Leave  blank. 

Suppi ementary 

Address  45-50 

Billed  office  code  (DoDAAC) 
provided  on  application. 

Signal  Code 

51 

Enter  signal  code  ''B''. 

Fund  Code 

52-53 

Enter  fund  code  provided  on  the 
application.  If  not  provided 
on  the  application,  "XP"  is 
assigned . 

Bill  Number 

54-58 

Enter  bill  number  from  SBR. 

Blank 

59-61 

Leave  blank. 

Day  of  Year 

62-64 

Enter  day  of  the  year  delivered 
for  purchases.  Day  of  the  year 
adjusted  for  adjustments. 

Amount 

65-73 

Enter  amount  of  sales  (total 
from  self-service  sales  slip) 
or  order  (for  customer  supply 
center  purchases ) . 

Unit  Price 

74-80 

Enter  amount  of  sales  or  order. 
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APPENDIX  Bll 

BILLING  FOR  INTO-PLANE  ISSUES 


Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

01  Code 

1-3 

Enter  FPl  (charge)  or  FP2 
(credit) . 

RI  Code 

4-6 

Enter  the  RI  code  of  the  billing 
office. 

Type  Issue  Code 

7 

Perpetuate  from  the  DD  Form  1898 
AVFUELS  Into-Plane  Contract 
Sales  Slip  (hereafter  referred 
to  as  the  into-plane  sales  slip 
when  present;  otherwise,  leave 
blank. 

Stock  Number 

8-20 

Enter  the  NSN. 

Type  of  Bill  Code 

21-22 

Enter  a  type  of  bill  code  or 
leave  blank. 

Quantity 

23-29 

Enter  the  billed  or  credit 
quantity. 

Document  Number 

30-43 

Constructed  by  the  billing 
office  as  follows: 

30*35  DoDAAC  of  requi sitloner. 

36-39  Year  of  decade  and  day 
of  year  of  issue. 

40-43  For  Navy  and  Marine 
Corps  enter  the  last  4  digits 
of  the  preprinted  serial  number 
of  the  sales  slip.  For  Army 
and  Air  Force  enter  the  last  4 
digits  of  the  aircraft  tail 
number . 
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Field  Legend 

Po$1t1on(s) 

Major  Force  Program 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Customer  Identifier 

59-61 

Special  Data 

62-64 

Amount 

65-73 

Aircraft  Mission/ 

74-76 

Design  Series 

Unit  Price 

77-80 

Entry  and  Instructions 

Perpetuate  from  the  Into- 
plane  sales  slip. 

Perpetuate  from  the  Into- 
plane  sales  slip. 

Perpetuate  from  the  Into- 
plane  sales  slip. 

Perpetuate  from  the  Into- 
plane  sales  slip. 

Enter  bill  number  from  SBR. 

Perpetuate  from  the  Into- 
plane  sales  slip. 

Enter  last  three  positions 
of  the  billing  office 
OoDAAC  when  required  by  depart¬ 
mental  procedures. 

Otherwise*  leave  blank. 

Enter  the  amount  billed  or  credit 
a1 1  owed . 

65-71  Dollars  72-73  Cents 

Perpetuate  from  the  Into- 
plane  sales  slip. 

Enter  the  standard  unit 
price; 

77  Dollars  78-80  Mills 
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APPENDIX  B14 
SUMMARY  BILLING  RECORD 


Field  Legend 

Posltlons(s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  FSl  (net  charge)  or  FS2 
(net  credit). 

Internal  Service 

Use 

4 

Reserved  for  Internal  billed 
service  use.  Billing  office 
leave  blank. 

Record  Count 

5-7 

Enter  the  number  of  detail 
billing  records  which  support 
this  summary  billing  record 
(may  not  exceed  494). 

Appropriation/Fund 
Account  Credited 

8-18 

Enter  the  appropriation/fund 
account  reimbursed. 

Billing  Office 
(RI  Code) 

19-21 

Enter  RI  code  of  the  billing 
office. 

Internal  Use 

22-27 

Except  as  noted  below^  this 
field  Is  reserved  for  Interna 
DoD  Component  use. 

B1  ank 

28-29 

Leave  blank. 

Billed  Office 
(DoDAAC) 

30-35 

Enter  DoDAAC  of  the  billed 
of  f  1  ce. 

Year  within  Decade 
and  Month 

36-38 

Enter  the  year  within  decade 
and  the  month  In  which  bill¬ 
ing  was  prepared.  E.g., 

Jan  85  will  be  entered  as  501 

Information  Indicator 

39 

Enter  applicable  code  or  leave 
blank . 

Bill  Number 

40-44 

Enter  bill  number. 

Billing  Office 
(DoDAAC) 

45-50 

Enter  DoDAAC  of  the  billing 
office. 

^For  DLA  FF&V  bills  to  Air  Force  enter  the  requisitioning  DODAAC 
from  the  document  number  field  of  the  requisition. 
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Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

Appropri atl on/Fund 
Account  Charged 

54-64 

the  appropriation/fund 
account  disbursed. 

Amount 

65-73 

Enter  the  net  charge  or  credit 
amount  of  the  detail  billing 
records  supporting  this  summary 
billing  record. 

Year  within  Decade 
and  Month 

74-76 

Enter  the  year  within  decade  and 
the  month  in  which  the  charge 
was  entered  in  the  accounting 
records  of  the  billed  office; 
e.g.,  Feb  1985  will  be  entered 
as  502. 

Blank 

77-79 

Leave  blank. 

Billed  Office 
Indicator 

80 

Enter  "X"  to  indicate  SBR 
submitted  by  a  billed  office. 
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APPENDIX  CIO 

REQUEST  FOR  ADJUSTMENT  OF  NON-FUEL  BILLING 
Billing  Advice  Code  “21" 

TDR  (SF  361)  Submitted  and  Adjustment  Not  Received 


Field  Legend  Position(s) 

DI  Code  1-3 


RI  Code 

4-6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

8-22 

U/I  Code 

23-24 

Quantity 

25-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Entry  and  Instructions 

Enter  “FAE"  for  initial  request. 
Enter  "FAF"  for  followup  request 
Enter  “FAC"  to  cancel  request. 

Perpetuate  from  the  detail 
billing  record  (DBR). 

Enter  the  applicable  code. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Enter  discrepant  quantity. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR  or 
enter  other  appropriate 
fund  code. 

Perpetuate  from  the  DBR. 

Enter : 

59  Blank  or  character 

significant  to  requestor. 

60-61  "21" 
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Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

Day  of  Year 

62-64 

Enter  day  request  is  submitted 

Amount 

65-73 

Enter  the  amount  of  credit 
requested* 

Unit  Price 

74-80 

Enter: 

74-77  year  within  decade 
day  of  year  SF  361 
submitted  (YDOD). 

and 

was 

78-80  Leave  blank. 
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APPENDIX 

C17 

REQUEST 

FOR  ADJUSTMENT 

OF  NON-FUEL  BILLING 

Billing  Advice 

Code  "52" 

Billed  by  Interfund  When  Noninterfund  Billing  Was  Specified 

Field  Legend 

Position(s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  “FAE"  for  initial  request. 
Enter  "FAF"  for  followup  request 
Enter  "FAC"  to  cancel  request. 

RI  Code 

4-6 

Perpetuate  from  the  detail  bill¬ 
ing  record  (DBR). 

Recipient  of  Billing 
Status  Code 

7 

Enter  the  applicable  code. 

Stock  Number 

8-22 

Perpetuate  from  the  DBR. 

U/1  Code 

23-24 

Perpetuate  from  the  DBR. 

Quantity 

25-29 

Perpetuate  from  the  DBR. 

Document  Number 

30-43 

Perpetuate  from  the  DBR. 

Suffix  Code 

44 

Perpetuate  from  the  DBR. 

Supplementary  Address 

45-50 

Perpetuate  from  the  DBR. 

Signal  Code 

51 

Perpetrate  from  the  DBR. 

Fund  Code 

52-53 

Perpetuate  from  the  DBR. 

Bill  Number 

54-58 

Perpetuate  from  the  DBR. 

Billing  Advice  Code 

59-61 

Enter : 

59  Blank  or  character 

significant  to  requestor. 

60-61  "52" 

Day  of  Year 

62-64 

Enter  day  request  is  submitted. 

Amount 

65-73 

Perpetuate  from  the  DBR. 

Unit  Price 

74-80 

Enter  the  billed  office  DoUAAC 

from  the  SBR. 
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APPENDIX  C29 

REQUEST  FOR  ADJUSTHENT  OF  FUEL  BILLING 
Billing  Advice  Code  "21“ 

TOR  (SF  361)  Submitted  and  Adjustment  Not  Received 


Field  Legend  Posltlon(s) 

DI  Code  1-3 


RI  Code 

4-6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

8-20 

Blank 

21-22 

Quantity 

23-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Day  of  Year 

62-64 

Entry  and  Instructions 

Enter  "FJE"  for  Initial  request. 
Enter  “FJF"  for  followup 
request.  Enter  "FJC"  to  cancel 
request . 

Perpetuate  from  the  detail 
billing  record  (OBR). 

Enter  the  applicable  code. 

Perpetuate  from  the  DBR. 

Leave  blank. 

Enter  discrepant  quantity. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR. 

Perpetuate  from  the  DBR  or 
enter  other  appropriate  fund 
code . 

Perpetuate  from  the  DBR. 

Enter : 

59  Blank  or  character 

significant  to  requestor. 

60-61  "21" 

Enter  day  request  is  submitted. 
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Field  Legend 
Amount 

Unit  Price 


Position(s) 

65-73 

74-80 


Entry  and  Instructions 


Enter  the  amount  of  credit 
requested . 

/  Enter: 


74-77  year  within  decade  and 
day  of  year  SF  361  was 
submitted  (YDDO). 

78-80  Leave  blank. 
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APPENDIX  C36 

REQUEST  FOR  ADJUSTMENT  OF  FUEL  BILLING 
Billing  Advice  Code  “52" 

Billed  by  Interfund  When  Nonlnterfund  Billing  Was  Specified 


Field  Legend  Posltlon(s) 


DI  Code 

1-3 

RI  Code 

4-6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

8-20 

Blank 

21-22 

Quantity 

23-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Day  of  Year 

62-64 

Amount 

65-73 

Unit  Price 

74-80 

Entry  and  Instructions 

Enter  "FJE"  for  Initial  request. 
Enter  "FJF"  for  followup  request. 
Enter  “FJC“  to  cancel  request. 

Perpetuate  from  the  detail  bill¬ 
ing  record  (DBR). 

Enter  the  applicable  code. 

Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 
Perpetuate  from  the  DBR. 

Enter : 

59  Blank  or  character 

significant  to  requestor. 

60-61  "52" 

Enter  day  request  is  submitted. 
Perpetuate  from  the  SBR. 
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Enter  the  billed  office  DoDAAC 
from  the  SBR. 
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APPENDIX  C41 


REQUEST  FOR  RETRANSMISSION  OF  INTERFUND  BILL 


Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

01  Code 

1-3 

QBl. 

RI  Code 

4-6 

Enter  RI  Code  "SGA"  (for  DAASO) 

Blank 

7-29 

Blank. 

Recipient 

30-35 

Enter  DoDAAC  of  the  office  to 
which  the  bill  copy  is  to  be 
forwarded  (if  blank  or  Invalid 
request  wM  1  be  rejected). 

Year  within  Decade 
and  Month 

36-38 

Enter  the  year  within  decade 
and  month  (YMM)  from  the  SBR.  | 

Blank 

39 

Blank. 

Bill  Number 

40-44 

Enter  bill  number  from  SBR. 

Billing  Office 

45-50 

Enter  billing  office  DoDAAC 
from  SBR. 

Blank 

51-69 

Blank. 

Type  Inquiry 

70 

Enter  "A". 

B1  ank 

71-80 

Blank. 
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MILITARY  STANDARD  BILLING  SYSTEM 

I.  DoD  4000.25-7-M,  30  Jan  85,  is  changed  as  follows: 

Remove  pages  listed  below  and  Insert  revised  pages.  Changes  are  Indicated  by 
marginal  lines. 

Remove  Old  Insert  New 

ill  thru  vi  ill  thru  vi 

1- 11  and  1-12  1-11  and  1-12 

2- 3  and  2-4  2-3  and  2-4 

4-1  thru  4-11  4-1  thru  4-12 

Al-1  thru  Al-4  Al-1  thru  Al-4 

A3-1  and  A3-2  A3-1  and  A3-2 

All-1  thru  All-7  All-1  thru  All-3 

B14-1  and  B14-2  B14-1  and  B14-2 

C42-1  and  C42-2 
C43-1  and  C43-2 
C44-1  and  C44-2 
C45-1  and  C45-2 

II.  This  change  sheet  will  be  filed  in  front  of  the  publication  for  reference 
purposes  after  changes  have  been  made. 

BY  ORDER  OF  THE  DIRECTOR 


Staff  Director,  Administration 
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4-5 

4-6 

4-6 

4-7 

4-11 

4-12 

4-12 


Al-1 

A2-1 

A3-1 

A4-1 


CH  2 

OoO  4000.25-7-M 


fiJli 

A5  Type  of  Bill  A5-1 

A6  Recipient  of  Billing  Status  A6-1 

A7  Sales  Price  Condition  A7-1 

A8  Delivery  Source  A8-1 

A9  Transportation  Bill  A9-1 

AID  Stock  Fund  or  Nonstock  Fund  AlO-l 

All  GSA  Customer  Supply  Center  Numbers  All-1  | 

A12  Signal  A12-1 

A13  Information  Indicator  A13-1 

A14  Other  Codes  A14-1 

APPENDIX  B  -  BILLING  RECORD  FORMATS 

B1  FA1/FA2-  Billing  for  Issue  from  Stock  Bl-1 

B2  FB1/FB2-  Billing  for  Direct  Delivery  of  Stocked  Items  B2-1 

B3  FC1/FC2-  Billing  for  Decentralized,  Noncatal ogued  , 

and  Nonstocked  Items  B3-1 

B4  FD1/FD2-  Credit  for  Excess  Materiel  Return  B4-1 

B5  FE3/FE4-  Notice  of  Nonreimbursable  Issue  B5-1 

B6  FF1/FF2-  Billing  for  DoD  Dependent  School  Supplies  B6-1 

B7  FG1/FG2-  GSA  Self-Service  Store  and  Customer  Supply 

Center  Billing  B7-1 

B8  FJ1/FJ2-  Billing  for  Bulk  Petroleum  B8-1 

B9  FL1/FL2-  Retail  Loss  Allowance  B9-1 

BIO  FN1/FN2-  Accessorial  and  Other  Miscellaneous  Billings  BlO-1 

Bll  FP1/FP2-  Billing  for  Into-Plane  Issues  Bll-1 

B12  FQ1/FQ2-  Billing  for  Transportation  B12-1 

B13  FR1/FR2-  Billing  for  Export  Transportation  B13-1 

B14  FS1/FS2-  Summary  Billing  Record  B14-1 

B15  FU1/FU2-  Progress  Payment  Billing  B15-1 

B16  FV1/FV2-  Billing  for  Summarized  FF&V  Issues  B16-1 

B17  FW1/FW2-  Cash  Discounts  B17-1 

B18  FX1/FX2-  Trade,  Quantity,  and  Other  Allowances  B18-1 


APPENDIX  C  -  ADJUSTMENT  RECORD  FORMATS 

FAC/FAE/FAF-  Request  for  Adj.  of  Non-Fuel  Billing: 

Cl  811l1ng  Advice  Code  "11"  Cl-1 

C2  Billing  Advice  Code  "12"  C2-1 

C3  Billing  Advice  Code  "13"  C3-1 

C4  Billing  Advice  Code  "14"  C4-1 

C5  Billing  Advice  Code  "15"  C5-1 

C6  Billing  Advice  Code  "17"  C6-1 

C7  Billing  Advice  Code  "18"  C7-1 

C8  Billing  Advice  Code  "19"  C8-1 

C9  Billing  Advice  Code  "20"  C9-1 
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CIO 

Billing  Advice 

Code 

“21“ 

ClO-1 

Cll 

Billing  Advice 

Code 

“23“ 

Cll-1 

C12 

Billing  Advice 

Code 

“24" 

C12-1 

C13 

Billing  Advice 

Code 

“26" 

C13-1 

C14 

Billing  Advice 

Code 

“34" 

C14-1 

C15 

Billing  Advice 

Code 

“41“ 

C15-1 

C16 

Billing  Advice 

Code 

"51“ 

C16-1 

C17 

Billing  Advice 

Code 

"52" 

C17-1 

CIS 

Billing  Advice 

Code 

“55“ 

C18-1 

C19 

FAR/FAS-  Reply  to  Request  for  Adj.  of  Non-Fuel 
TrrTTng 

FJC/FJE/FJF-  Request  for  Adjustment  of  Fuel 
■gnTTTTgT' 

C19-1 

C20 

Billing  Advice 

Code 

"11" 

C20-1 

C21 

Billing  Advice 

Code 

"12“ 

C21-1 

C22 

Billing  Advice 

Code 

"13" 

C22-1 

C23 

Billing  Advice 

Code 

“14" 

C23-1 

C24 

Billing  Advice 

Code 

"15" 

C24-1 

C25 

Billing  Advice 

Code 

"17“ 

C25-1 

C26 

Billing  Advice 

Code 

“18“ 

C26-1 

C27 

Billing  Advice 

Code 

“19" 

C27-1 

C28 

Billing  Advice 

Code 

“20" 

C28-1 

C29 

Billing  Advice 

Code 

"21" 

C29-1 

C30 

Billing  Advice 

Code 

"23" 

C30-1 

C31 

Billing  Advice 

Code 

"24" 

C31.1 

C32 

Billing  Advice 

Code 

"26" 

C32-1 

C33 

Billing  Advice 

Code 

"34" 

C33-1 

C34 

Billing  Advice 

Code 

"41" 

C34-1 

C35 

Billing  Advice 

Code 

"51" 

C35-1 

C36 

Billing  Advice 

Code 

"52" 

C36-1 

C37 

Billing  Advice 

Code 

"55" 

C37-1 

C38 

FJR/FJS-  Reply  to  Request  for  Adj.  of  Fuel  Billing 

C38-1 

C39 

FTB-  Reply  to  Followup  for  MRP  Credit 

C39-1 

C40 

FtP-  Followup  for  Materiel  Returns  Program  Credit 

C40-1 

C41 

QBl -  Request  for 
FM/FDE/FOF-  Re 
Adjustment : 

■  ‘’^^transml ssl on  of  Interfund  Bill 
for  Summary  Level  Billing 

C41-1 

C42 

Billing  Advice 

Coue 

"42" 

C42-1 

C43 

Billing  Advice 

Code 

"43" 

C43-1 

C44 

Billing  Advice 

Code 

"44" 

C44-1 

C45 

FDR/FDS-  Reply  to  Request  for  Summary  Level 

Adjustment  C45-1 


Vi 
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5.  Imp! ementati on .  DoD  policy  (see  section  D)  requires  full 
itnpl ementaH  on  of  MilsBILLS.  If  an  approved  change  cannot  be  imple¬ 
mented  as  scheduled,  the  focal  point  must  request  approval  for  a 
deviation.  Deviation  requests  must  include  a  justification  and  show 
an  understanding  of  the  potential  impact  on  other  system  participants. 
Deviation  requests  may  relate  to  the  implementation  date,  particular 
aspects  of  the  change,  or  both.  The  administrator  will  attempt  to 
resolve  the  request.  Unresolved  requests  for  deviation  will  be 
forwarded  to  the  ASD(C)  for  decision. 

J.  SUPPLEMENTAL  PROCEDURES 


Supplemental  procedures  issued  by  DoD  Components  and  participat¬ 
ing  agencies  are  authorized  when  additional  detail  instructions  are 
required.  The  following  publications  supplement  the  provisions  of 
this  manual  within  the  DoD  Components  and  participating  agencies: 

1.  Army :  AR  37-12,  Interfund  Billing,  Collection  and  Reporting 
Procedures ; 

2.  Navy  and  Marine  Corps:  Navy  Comptroller  Manual;  Volume  8, 
Chapter  6,  Part  B; 

3.  Air  Force:  APR  177-101,  Part  Four,  Chapter  27,  Section  K; 

4.  DLA;  OLAM  7000.1,  Accounting  and  Finance  Manual,  Chapter  11; 

5.  GSA;  (a)  FPMR-101 , 26-8 ,  Discrepancies  or  Deficiencies  in  GSA 
or  OoD  Shipments ,  Material  or  Billings  and 

(b)  FPMR  ini-2.1  -  Billings,  Payments  and  Adjustments. 

K.  QUARTERLY  STATUS  REVIEW 

The  MILSBILLS  administrator  will  disseminate  the  quarterly  status 
review  required  (section  E)  by  OoD  Directive  4000.25  (reference  (a)) 
within  2  weeks  of  the  close  of  the  quarter.  The  report  will  be  in 
two  parts,  one  for  open  proposals  in  process  and  another  for  approved 
changes  which  are  effective  during  the  reporting  or  a  future  period. 

L.  SEMIANNUAL  IMPLEMENTATION  STATUS  REPORT  (RCS:  Dn-A&L(0&$A) 1419)  | 

1.  Purpose  Rgpoff  Control  Symbol.  DoD  Directive  4000.25 
requires  the  DoD  MILSBILLS  administrator  to  ensure  uniform  implementa¬ 
tion  of  the  Directive  by  securing  from  DoD  Components  and  partici¬ 
pating  agencies,  on  a  semiannual  basis,  status  information  concerning 
implementation  of  approved  MILSBILLS  revisions.  The  reporting 
requirement  ends  after  a  status  of  fully  implemented  throughout 
the  Component  or  Agency  is  provided.  The  purpose  is  to  identify 
and  resolve  problems  prior  to  the  effective  date.  The  Directive 
assigned  RCS:  DD-A&L(Q&SA)1419  as  the  report  control  symbol.  1 
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2*  Report  Form.  The  report  must  provide,  at  a  mlnlipuw,  the  follow¬ 
ing  InVormatl  on : 

a.  Title.  Semiannual  Implementation  Status  Report. 

b.  Report  Control  Symbol.  RCS:  OO-ASL(QSSA)  1419 

c.  As  of  Date.  1  January  or  1  July 

d .  Approved  MILSBILLS  Change  Number. 

e.  Effective  Date.  As  indicated  on  the  AMCL. 

3.  Due  Date.  The  report  must  be  forwarded  to  the  Chief,  Defense 
Logistics  Standard  Systems  Office,  ATTN:  DoD  MILSBILLS  Administrator 
to  arrive  within  15  working  days  of  the  "as  of"  date  of  the  report. 

M.  NONCOMPLIANCE  WITH  PRESCRIBED  MILSBILLS  PROCEDURES  AND  OTHER 

UTTffrsTnrvnrpRTyBLEHs - 

If  reasonable  attempts  to  obtain  compliance  with  prescribed 
procedures  or  resolution  of  MILSBILLS  related  problems  are  unsatis¬ 
factory,  the  activity  having  the  problem  will  request  assistance 
from  their  MILSBILLS  focal  point.  The  request  will  Include  copies 
of  all  correspondence  pertinent  to  the  problem;  such  as,  the  requisi¬ 
tion  number,  number  and  date  of  bill,  billing  office,  and  the  ship¬ 
ping  office.  The  focal  points  involved  will  take  the  necessary 
actions  to  resolve  the  issue  or  problem.  Necessary  actions  may 
include  requesting  assistance  from  the  MILSBILLS  administrator.  The 
MILSBILLS  administrator  will  follow  the  procedures  described  in 
section  E. 

N.  MINIMIZE  CONDITIONS 

When  a  minimize  condition  is  imposed  at  a  location,  MILSBILLS 
documents  and  reports  which  are  normally  forwarded  to  that  location 
via  AUTODIN  will  be  forwarded,  instead,  by  regular  mail  for  CONUS 
addressees  and  airmail  for  overseas  addressees.  If  neither  the 
originating  office  nor  DAASO  is  under  minimize,  MILSBILLS  documents 
and  reports  may  continue  to  be  forwarded  to  DAASO  via  AUTODIN  for 
further  routing  to  the  end  destination. 

D.  SIMULATED  MOBILIZATION  EXERCISE 

DI  code  "H"  series  transactions  have  been  reserved  for  use  during 
simulated  mobilization  exercises  in  lieu  of  the  normal  "F"  series  DI 
codes.  Although  use  of  the  "H"  series  DI  codes  is  not  mandatory, 
when  exercises  call  for  generating  records  prescribed  by  MILSBILLS, 
use  of  the  "H"  series  DI  codes  is  recommended. 
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sitloning,  excess  reporting,  or  other  activity  submitting  the  docu¬ 
ment  will  be  designated*^  as  the  billed  office.  For  IL  requisitions, 
the  requisitioning  control  office  {Army/W25P02 ,  Navy/N65916,  and  Air 
Force/FA2303 )  will  be  assigned  as  the  billed  office. 

c.  The  mailing  address  for  noninterfund  bills  will  be  the 
clear  text  address  prescribed  for  billing  (TAC  3  If  assigned,  other¬ 
wise,  the  TAC  1)  In  the  OoDAAD  and  the  routing  for  Interfund  bills 
will  be  based  on  the  same  criterion. 

4.  Nonreimbursable  Bills 


a.  Except  for  the  provisions  of  subparagraph  c  below,  mate¬ 
riel  Issued  under  nonreimbursable  procedures  will  be  reported  to  the 
billed  office  using  the  DI  Code  FE  series  format. 


b.  OoD  7220. 9-M  (reference  (1))  provides  that  if  the  amount 
of  billings  for  any  one  customer  is  less  than  $100  at  the  end  of  a 
fiscal  year  quarter  the  billing  may  be  waived.  Working  capital  funds 
and  the  Corps  of  Engineers  civil  works  funds  must  not  waive  reimburse¬ 
ment  of  any  amount. 

c.  GSA  sometimes,  at  Its  discretion,  processes  requisitions 
of  $1  or  less  without  billing.  Therefore,  any  DoD  Component  having 
such  Items  unbilled  60  days  after  receipt  of  materiel  may  assume  that 
they  will  not  be  billed  and  cancel  the  obligation  accordingly. 

5.  Interfund  Bills 


a.  Interfund  bills  will  be  transmitted  to  the  offices  billed 
no  later  than  the  fifth  working  day  of  the  month  following  the  month 
In  which  reimbursement  Is  credited  to  the  account  of  the  billing 
office.  Transmission  to  the  offices  billed  will  be  by  AUTODIN  when 
available.  When  billings  are  transmitted  directly  to  the  billed 
office  by  AUTODIN,  "text"  or  "header"  records  will  designate  the 
Internal  routing,  e.g.,  "For  Accounting  and  Finance  Officer."  When 
billings  are  transmitted  to  DAASO  (COMM  RI  RUEOZZA)  for  routing  to 
the  billed  office  "text"  or  "header"  records  are  not  needed.  When 
AUTODIN  Is  not  used.  Interpreted  (printed)  billing  records  will 

be  mailed  to  the  billed  office. 

b.  Separate  detail  billing  records,  selected  from  the  "B" 
series  appendices,  will  be  prepared  for  each  shipment  or  delivery 
supporting  the  summary  billing  record. 

c.  The  A  series  appendices  of  the  supplement  (reference  (b)} 
provide  appendices  to  be  used,  in  conjunction  with  the  Service/Agency 
code  of  the  billed  DoDAAC,  to  convert  fund  codes  to  appropriations. 


tBIllIng  offices  have  until  1  Nov  89  to  Implement  this  provision. 
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d.  A  separate  Interfund  bill  Mill  be  prepared  for  billings 
applicable  to  a  given  billed  office  for  each  appropriation  and  fund 
code  within  appropriation  or  when  the  sum  of  the  detail  billing 
I  records  equals  or  exceeds  10  million  dollars.  A  summary  billing 
record  may  not  summarize  more  than  494  detail  billing  records. 

6.  Noninterfund  Bills 


a.  SF  1080,  Voucher  for  Transfers  between  Appropriations 
and/or  Funds  (figure  2-1)  or  other  form  approved  by  Treasury,  such 
as  GSA  Form  789,  Statement,  Voucher  and  Schedule  of  Withdrawals  and 
Credits  (figure  2-3),  will  be  used  as  the  billing  document  for  nonin 
terfund  bills.  A  computerized  version  (figure  2-2)  of  the  SF  1080, 
the  SF  1080-E0P,  Is  also  available. 

b.  An  original  and  two  copies  of  the  noninterfund  billing 
will  be  provided  to  the  office  billed.  If  an  identification  or  bill 
number  is  used,  only  an  original  and  one  copy  will  be  sent. 

c.  Noninterfund  billings  will  be  supported  by  the  following 
minimum  information:  Document  order  number,  article  or  services, 
del.ivery  date,  quantity,  and  price.  The  first  two  items  of  informa¬ 
tion  will  usually  be  satisfied  by  the  requisition  document  number 
and  national  stock  number.  The  delivery  date  is  the  same  as  the  day 
of  year  prescribed  for  the  detail  billing  record  appropriate  for  the 
issue.  Billing  offices  need  not  provide  EAM  cards  In  the  format  pre 
scribed  in  the  B  series  appendices. 

d.  The  procedures  described  in  this  section  are  based  upon 
procedures  prescribed  by  the  Department  of  Treasury  in  chapter  2500 
of  the  Treasury  Financial  Manual  (reference  (j)). 


D.  RETAIL  LOSS  ALLOWANCE 


1.  DoD  Directive  7420.1  (reference  (f))  requires  the  DLA  Defense 
Stock  Fund  and  other  wholesale  stock  funds,  as  appropriate,  to  in¬ 
clude  an  additional  surcharge  factor  In  their  standard  prices  to 
compensate  the  fund  for  retail  stock  normal  operating  losses. 

2.  When  a  retail  loss  allowance  surcharge  is  included  in  the 
standard  price  of  commodities  under  the  integrated  management  of  a 
DoD  Component,  a  retail  loss  allowance  will  be  applied  as  a  reduction 
to  the  net  materiel  charges  included  in  the  billing  for  items  of 
those  commodities.  The  allowance  is  applied  at  a  rate  which  is 
equivalent  to  the  retail  loss  surcharge  factor  included  in  the  stand¬ 
ard  price  of  the  materiel  commodity.  The  allowance  will  be  supported 
by  a  billing  record  in  the  DI  Code  FL_  series  format. 

3.  Retail  loss  allowances  are  not  provided  on  sales  to  foreign, 
state,  municipal  governments/private  parties,  or  nonappropri ated 
activities.  Retail  loss  allowances  are  not  provided  on  into-plane 
sales . 
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CHAPTER  4 

ADJUSTMENT  PROCEDURES 


A.  REQUESTING  ADJUSTMENTS 
1 .  Subml ssl on 

a.  All  requests  for  adjustments  will  be  forwarded  to  the 
billing  office  with  the  following  exceptions: 

(1)  Requests  for  copies  of  interfund  bills  will  be 
forwarded  to  the  DAASO  If  the  DAASO  record  retention  period  has 
not  expired.  See  section  G  for  additional  Information. 

(2)  Requests  for  adjustments  of  GSA  billings,  other  than 
subparagraph  (1)  above,  will  be  forwarded  to  the  GSA  central  process¬ 
ing  office  {RI  Code  “GSA").  For  adjustment  purposes,  this  office  is 
considered  a  “billing  office".  All  requests  for  adjustments  are  to 
be  forwarded  via  AUTODIN.  Correspondence,  If  necessary,  should  be 
mailed  to: 


GSA  Discrepancy  Reports  Center  (6FRB) 

1500  East  Bannister  Road 
Kansas  City,  Missouri  64131-3087 

b.  All  requests  for  adjustments,  including  those  related  to 
FMS  and  reported  to  ILCOs  under  FMS  ROD  procedures  (references  (n) 
and  (o))  will  be  forwarded  to  the  billing  office  in  the  format  pre¬ 
scribed  for  the  billing  advice  code  appropriate  to  the  request.  The 
formats  are  prescribed  In  the  C  series  appendices. 

c.  All  requests  for  adjustments  will  be  submitted  within 
30  calendar  days  of  billing.  Exceptions  to  this  requirement,  where 
appropriate,  are  noted  In  other  sections  of  this  chapter.  Initial 
requests  for  adjustment  received  after  the  record  retention  period 
for  billing  records  will  be  denied. 

2.  Minimum  Value 


a.  No  request  for  adjustment  will  be  submitted  for  billing 
errors  If  the  amount  of  the  adjustment  is: 

(1)  $25  less  and  the  billing  office  is  GSA. 

(2)  Less  than  $100  and  the  billing  is  for  FMSt . 


tThe  Military  Departments  may  automatically  grant  the  adjustment  and 
charge  or  credit  the  administrative  surcharge  fund  if  the  request 
cannot  be  rejected  per  the  general  conditions  of  the  DD  Form  1513, 
U.S.  Department  of  Defense  Offer  and  Acceptance. 
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(3)  Less  than  $100  and  the  billing  Is  for  a  subsistence 

Item. 

(4)  Less  than  $250  and  subparagraphs  (l)-(3)  do  not 

apply. 

b.  There  Is  no  minimum  value  for: 

(1)  Requesting  a  corrected  bill  when  the  bill  received 
Is  Incomplete  (BAG  "19"), 

(2)  Requesting  status  of  required  billing  (BAG  "34"), 

(3)  Requesting  a  copy  of  a  bill  (BAG  "41"), 

(4)  Requesting  noninterfund  billing  when  the  billing 
cannot  be  processed  under  Interfund  procedures  (BAG  "51"). 

B.  GANGELLING  OR  AMENDING  REQUESTS  FOR  ADJUSTMENT 

1.  Submitting  offices  will  cancel  requests  for  adjustments  when 
ever  the  request  Is  Invalid  or  Inappropriate  and  the  billing  office 
has  not  responded  to  the  request. 

2.  If  the  billing  office  has  responded  to  an  Invalid  or  Inap¬ 
propriate  request  with  a  billing  status  code  In  the  "A",  "D",  or  "E" 
series  no  further  action  Is  required.  Submitting  offices  will  for- 

I  ward  a  cancellation  request  (DI  Gode  FAG,  FOG,  or  FJG)  to  the  bill¬ 
ing  office  If  a  billing  office  response  ("G"  series  BSG),  consider¬ 
ing  the  advice  code  forwarded.  Indicates  that  an  adjustment  Is  In 
process . 

3.  Requests  for  adjustments  may  be  amended  by  cancelling  the 
original  request  and  submitting  a  new  request. 

G.  FOLLOWUP  ON  UNANSWERED  REQUESTS  FOR  ADJUSTHENT  OR  MRP  GREDIT 

1.  Additional  followup  to  DAASO  for  copies  of  Interfund  bills. 
If  needed,  will  be  by  letter,  message,  or  telephone  (AUTOVON 
986-6395).  Followup  to  DAASO  may  begin  7  calendar  days  after  the 
request  Is  submitted. 

2.  Except  for  followups  described  In  paragraph  1,  offices 
submitting  adjustment  requests  will  follow  up  on  requests  for 
adjustments  remaining  unanswered  for  more  than  45  calendar  days 
after  submission.  The  followup  will  be  forwarded  In  the  same  manner 

I  as  the  Initial  request  and  In  the  01  Gode  FAF,  FDF,  or  FJF  format 
appropriate  for  the  advice  code.  If  the  request  for  adjustment 
remains  unanswered  for  more  than  30  calendar  days  after  followup, 
submitting  offices  will  forward  a  second  and  final  followup  by  lette 
or  message  to  the  billing  office.  In  addition  to  providing  the 
billing  office  with  the  Information  required  to  process  the  request. 
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the  final  followup  will  also  Identify  the  dates  of  Initial  and 
followup  request. 

3.  Offices  designated  to  receive  HRP  credit  will  follow  up  on 
the  credit  when  the  credit  has  not  been  received  and  more  than  60 
calendar  days  have  elapsed  since  the  materiel  receipt  status  (DI  Code 
FTZ),  citing  a  credit  status.  Is  received.  Followup  (the  initial 
request)  will  be  In  the  01  Code  FTP  record  format.  A  second  DI  Code 
FTP  record  will  be  submitted  If  a  reply  or  credit  Is  not  received 
within  60  calendar  days  of  the  Initial  request. 

4.  Follow  the  procedures  prescribed  for  noncompl 1 ance  (chapter 
1)  when: 


a.  Requests  for  adjustments  or  MRP  credits  remain  unanswered 
for  more  than  30  calendar  days  after  the  second  followup; 

b.  No  interim  response  is  received  within  30  calendar  days; 

and , 

c.  If  an  i'terim  response  was  received,  the  date  promised 
has  passed. 

0.  PROCESSING  ADJUSTMENTS  AND  REQUESTS  FOR  ADJUSTMENT  OR  MRP  CREDIT 

1.  Adjustments,  when  warranted,  will  be  at  the  price  originally 
billed. 

2.  Billing  offices  will  respond  to  all  requests  for  adjustment 
within  30  calendar  days  of  the  date  the  request  is  submitted,  via 
AUTODIN  In  the  DI  Code  FAR,  FDR,  or  FOR  format. 

3.  Billing  offices  will  respond  to  all  first  followup  requests 
for  adjustment  within  21  calendar  days  of  the  date  the  request  Is 
submitted  and  respond,  via  AUTODIN,  In  the  DI  Code  FAS,  FDS,  or  FJS 
format . 

4.  Billing  offices  will  respond  to  second  followup  requests  for 
adjustments  and  MRP  credit  by  letter  or  message  within  14  calendar 
days  of  receipt.  If  the  request  cannot  be  answered  within  the  14 
days,  the  billing  office  will  send  an  Interim  response  by  letter  or 
message.  The  Interim  response  will  Indicate  the  date,  not  to  exceed 
30  calendar  days,  a  response  will  be  forwarded  by  letter  or  message. 

5.  All  responses  to  adjustment  requests  will  be  forwarded  to  the 
office  designated  by  the  recipient  of  billing  status  code.  Adjust¬ 
ments  will  be  forwarded  to  the  office  originally  billed. 

6.  Billing  offices  will  respond  to  initial  requests  and  first 
followup  for  MRP  credit  In  the  DI  Code  FTB  format.  Responses  will  be 
forwarded,  via  AUTODIN,  to  the  office  designated  by  the  materiel  re¬ 
ceipt  status  (DI  Code  FTZ). 
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E.  INCOMPLETE  BILL  PROCEDURES 


1.  An  Incomplete  bill  Is  one  in  which  the  hill,  either  interfund 
(DI  Code  FS_  record)  or  noninterfund  {SF  1080  or  equivalent),  is  not 

I  fully  supported  by  detail  billing  records  or  information,  respec¬ 
tively. 

2.  Since  the  DAASO  will  not  pass  incomplete  interfund  bills  to 
billed  offices,  a  copy  of  the  "incomplete"  interfund  bill  will  first 
be  requested  from  the  DAASO.  If  DAASO  is  unable  to  provide  the  copy, 
a  request  citing  BAC  "19"  will  be  forwarded  to  the  billing  office. 

3.  In  addition  to  responding  to  the  request,  whenever  the  bill 
referred  to  is  on  file,  billing  offices  will  always  provide  a  fully 
supported  copy  or  corrected  bill  to  the  billed  office. 

F.  BILLING  STATUS  PROCEDURES 

1.  When  requisitioned  materiel  is  received,  intended  billed 
offices  must  seek  the  status  of  the  billing.  This  is  consistent  with 
the  concepts  underlying  DoD  accounting  theory  and  practice  as  pre¬ 
scribed  in  chapter  11  of  the  DoD  Accounting  Manual  (reference  (i)). 

If  materiel  was  not  requisitioned,  or  if  requisitioned  materiel  was 
not  received,  MILSBILLS  procedures  do  not  apply.  Contact  the  local 
supply  or  requisitioning  office  for  appropriate  procedures. 

2.  At  least  60  calendar  days  must  have  elapsed  after  receiving 
the  materiel  before  requesting  the  status  of  the  bill  (BAC  "034"). 
However,  the  status  must  be  requested  within  a  year  of  date  of 
shipment  (2  years  for  FMS  shipments).  Billing  offices  will  deny 
requests  for  status  which  are  not  submitted  within  these  timeframes. 

3.  When  the  request  for  billing  status  involves  fuels  and  is 
forwarded  to  the  DFSC  (RI  Code  S9F),  the  request  will  be  mailed  and 
will  identify  the  supply  source.  If  the  supply  source  i.  a  OFSP, 
provide  the  DoDAAC  of  the  OFSP.  If  the  supply  source  >  a  contrac¬ 
tor,  including  contractor  into-plane,  provide  the  conttact  number. 

4.  Except  for  billings  awaiting  evidence  of  shipment  or  receipt, 
billing  offices  will  not  generate  bills  based  solely  upon  a  request 
for  billing  status. 

5.  DoD  policy  (chapter  41  of  reference  (i))  has  allowances  for 
writing  o^f  unbilled  liabilities  and  deobligating  the  related  obliga¬ 
tion  when  an  invoice  has  not  been  re*  ived  within  180  days  from  the 
date  of  acceptable  final  performance  and  there  is  documentation  on 
file  that  at  least  two  written  requests  for  an  invoice  have  been 
made.  Refer  to  the  reference  for  other  conditions  which  must  be  met, 
such  as  establishing  a  reserve  for  late  bills. 
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G.  BILL  COPY  PROCEDURES 

1.  Requests  for  copies  of  Interfund  bills  Mill  be  forwarded  to 
the  DAASO  If  the  DAASO  record  retention  period  has  not  expired.  The 
request  will  be  forwarded,  via  AUTODIN,  In  the  DI  Code  QBl  format, 

by  mall  or  message  using  CIC  “IFBB".  When  forwarded  via  AUTODIN,  the 
record  will  be  sent  to  COMM  RI  “RUEOZZA";  when  mailed.  It  will  be 
addressed  to: 

Defense  Automatic  Addressing  System  Office 
ATTN:  DAAS-VL 
Gentile  Air  Force  Station 
Dayton,  OH  45444-5320 

The  DAASO  will  accept  telephone  requests  (Autovon  986-6395)  for 
copies.  Telephone  requests  will  be  limited  to  no  more  than  five 
bills. 

2.  DAASO  will  retransmit  a  copy  of  all  Interfund  bills  wherein 
the  billing  office  DoDAAC,  bill  number,  and  year  within  decade  and 
month  of  credit  matches  the  same  Information  on  the  request. 

3.  DAASO  will  send  a  service  message  to  the  originator  when 
DAASO  Is  unable  to  retransmit  a  requested  bill. 

4.  If  the  DAASO  responds  that  It  has  no  record  of  the  bill,  the 
originator  will  review  the  request  for  correctness.  If  the  request 
(01  Code  QBl)  Is  found  to  have  been  Incorrect,  the  originator  will 
forward  a  corrected  request  to  the  DAASO.  Otherwise,  the  originator 
will  forward  a  request,  in  the  DI  Code  FAE  or  FJE  format  prescribed 
for  BAC  "41",  to  the  billing  office. 

5.  Requests  for  copies  of  noninterfund  bills  will  always  be 
forwarded  to  the  billing  office,  via  AUTODIN  when  available,  in  the 
DI  Code  FAE  or  FJE  format  prescribed  for  BAC  "41". 

6.  Billing  offices  falling  to  respond  to  requests  for  copies  of 
Interfund  bills,  when  such  requests  are  received  within  the  record 
retention  period,  will  be  directed  by  their  Service  or  Agency  head¬ 
quarters  to  reverse  the  billing.  Billed  offices  will  absorb  all 
charges.  In  the  manner  prescribed  by  their  Service  or  Agency,  when 
the  record  retention  period  has  elapsed  and  they  have  failed  to 
obtain  copies  of  bills. 

7.  Billing  offices  are  not  required  to  provide  detail  billing 
records  using  EAM  cards  to  DoD  Components  In  support  of  a  noninter¬ 
fund  billing  or  In  response  to  a  request  for  a  copy  of  an  Interfund 
bill . 
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H.  REQUEST  REBILLING  UNDER  NONINTERFUND  PROCEDURES 

1.  When  a  billed  office  Is  unable  to  process  a  billing  record 
under  Interfund  procedures,  the  billed  office  may  have  the  Item  or 
Items  billed  under  noninterfund  procedures  by  forwarding  a  request 
for  billing  adjustment  citing  BAG  "SI". 

2.  Use  of  this  billing  advice  code  Is  an  admission  by  the  billed 
office  that  the  requisition  was  Incorrectly  coded.  Refer  to  the 
section  on  billing  errors  If  the  requisition  was  Improperly  billed 
under  Interfund  procedures. 

3.  Requests  citing  BAG  "51"  may  be  submitted  only  when  the  funds 
Involved  may  not  be  disbursed  under  Interfund  procedures.  All  such 
requests,  submitted  In  accordance  with  procedures  prescribed  In  this 
chapter,  will  be  honored  by  the  billing  office. 

I.  ADJUSTMENTS  FOR  OISGREPANGY  REPORTS 


1.  Discrepancy  reports  will  be  submitted,  reviewed,  processed, 
validated,  and  responded  to  In  accordance  with  procedures  prescribed 
for  the  discrepancy: 

Transportation  Discrepancies  (reference  (p)) 

Item  and  Packaging  Discrepancies  (reference  (q)) 

Discrepancy  Reports  Against  FMS  Shipments  (reference  (o)) 

Quality  Deficiencies  Across  Gomponent  Lines  (reference  (r)) 

2.  Financial  adjustments  related  to  discrepancy  reports  will  be 
processed  In  accordance  with  this  manual. 

3.  Billing  offices  will  process  financial  adjustments  when  the 
discrepancy  report  Is  validated  and  all  of  the  following  MILSBILLS  or 
GSA  criteria  are  met: 

a.  The  discrepancy  was  not  resolved  otherwise;  e.g.,  the 
vendor  does  not  replace  deficient  materiel  for  a  validated  QDR. 

b.  The  materiel  was  billed  previously. 

c.  The  materiel  Is  received  by  the  depot  In  those  cases 
where  the  discrepancy  report  reply  requires  the  return. 

d.  The  TOR  or  QDR  exceeds  $25  per  line  (DBR)  or  the  ROD 
exceeds  $50  per  line  (DBR)  for  discrepancies  involving  GSA  shipments. 
This  GSA  policy  applies  only  to  GSA  shipments.  There  are  no  dollar 
value  limitations  for  discrepancies  Involving  DoD  shipments. 
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e.  The  discrepancy  report  for  a  GSA  shipment  is  received  by 
GSA,  except  when  extenuating  circumstances  or  high  dollar  value 
warrants  special  consideration,  within  the  following  timeframes: 

(1)  Within  1  year  of  the  date  of  shipment  for  quality 
deficiencies  (QDRs)  except: 

(a)  For  items  under  warranty  which  must  be  received 
within  the  time  limits  prescribed  in  the  individual  warranty. 

(b)  For  shelf-life  items  which  must  be  received 
prior  to  the  expiration  of  the  shelf-life  period  and  within  1  year  of 
the  date  of  shipment. 

(2)  Within  180  calendar  days  of  the  date  of  shipment  for 
other  than  quality  deficiencies  except  for: 

(a)  Shipments  to  MAP  consignees,  which  must  be 
received  within  18  months  of  the  date  of  shipment;  and 

(b)  Shipments  to  consignees  located  in  the  CONUS, 
Hawaii,  the  Commonwealth  of  Puerto  Rico,  the  Virgin  Islands,  the 
southeast  peninsula  of  Alaska,  central  Alaska  (rail  belt),  and  Kodiak 
Island,  which  must  be  received  within  120  days  of  the  date  of  ship¬ 
ment. 


4.  When  a  reply  to  a  discrepancy  report  improperly  commits  the 
billing  office  to  providing  an  adjustment;  e.g.,  shipment  was  never 
billed,  the  billing  office  will  ask  the  replying  office  to  correct 
the  reply  to  the  discrepancy  report. 

5.  Requests  for  adjustments  related  to  TDRs  (BAC  ’’21’')  will 

not  be  submitted  unless  the  adjustment  is  not  received  and  more  than 
60  calendar  days  have  elapsed  since  the  report  was  filed. 

6.  Requests  related  to  QDRs  (BAC  "24")  and  RODS  (BAC  "26")  will 
not  be  submitted  until  a  minimum  of  60  calendar  days  have  elapsed 
since  receiving  notification  that  the  discrepancy  is  validated;  that 
is,  that  an  adjustment  is  approved.  When  the  adjustment  is  contin¬ 
gent  upon  the  return  of  materiel,  the  request  will  not  be  submitted 
until  a  minimum  of  60  calendar  days  have  elapsed  since  shipping  the 
materiel. 

J.  ADJUSTMENTS  FOR  BILLING  ERRORS 

1.  The  following  adjustments  are  considered  billing  errors  and 
will  not  be  accepted  for  processing  if  the  minimum  value  criterion 
for  requesting  adjustments  is  not  met: 
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Dupl 1  cates 
Wrong  amount  billed 
Wrong  office  billed 
Improper  bill 

Promised  adjustment  not  received 
Other  problems 

2.  Dupl 1  cates 

a .  Duplicate  detail  billing  record 

(1)  A  second  or  subsequent  detail  billing  record  for  a 
sing] e  shipment  or  adjustment.  If  the  second  or  subsequent  billing 
resulted  from  a  second  or  subsequent  shipment,  MILSBILLS  adjustment 
procedures  do  not  apply.  See  Instead  discrepancy  report  procedures 
for  duplicate  shipments  (references  (o)  and  (q)). 

(2)  To  obtain  adjustment  for  duplicate  detail  billing 
records  not  previously  adjusted  by  the  billing  office,  submit  a 
separate  request  (DI  Code  FAE  or  FJE)  for  each  duplicated  billing 
record  In  the  format  prescribed  for  BAC  “11".  Follow  subparagraph 

b  If  all  of  the  DBRs  on  the  bill  are  duplicates  of  previous  billings. 

b.  Duplicate  bill 

(1)  A  bill,  either  Interfund  or  noninterfund  (SF  1080 
or  equivalent),  wherein  the  bill  Is  supported  entirely  by  duplicate 
detail  billing  records.  In  the  case  of  Interfund  bills,  the  bill  Is 
also  Included  on  the  billing  office's  Interfund  report. 

(2)  Adjustments  for  duplicate  bills  may  be  requested 
only  upon  confirmation  that  the  bills  (original  and  duplicate) 
were,  in  fact,  reported  to  the  buying  service's  CAO.  To  obtain  an 
adjustment,  submit  a  request  (DI  Code  FDE)  for  each  duplicated  bill 
In  the  format  prescribed  for: 

(a)  BAC  “42"  when  the  bill  Is  Identical,  Includ¬ 
ing  the  bill  number,  to  a  previous  bill. 

(b)  BAC  “43“  when,  except  for  the  bill  number, 
the  bill  Is  Identical  to  a  previous  bill. 

(c)  BAC  "44"  when  all  of  the  supporting  detail 
billing  records  of  one  bill  are  included  on  another  bill.  The  bill 
containing  such  DBRs,  all  of  which  are  Included  on  another  bill.  Is 
considered  the  duplicate  bill.  The  bill  numbers  may  or  may  not  be 
the  same. 
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3 ,  Wrong  Amount  Rilled 

a.  A  wrong  amount  billed  refers  to  a  detail  billing  record 
in  which  the  unit  price,  quantity,  or  price  extension  is  erroneous. 
The  error  may  be  in  either  direction  and  will  be  reported  in  the  ni 
Code  FAE  or  FJE  format  prescribed  for  RAC  "12". 

b.  no  not  request  adjustment  for  wrong  amount  if; 

(1)  The  unit  price  is  the  standard  or  catalog  price  and 
you  are  questioning  the  price.  Follow  price  challenge  procedures 
described  in  section  J  instead. 

(2)  The  extension  does  not  agree  with  the  amount  billed 
and  Sales  Price  Condition  Code  "R“  is  indicated.  In  this  case,  the 
unit  price  shown  on  the  billing  record  is  the  inventory  carrying 
value,  the  standard  unit  price.  The  billing  unit  price,  if  needed, 
must  be  computed. 

(3)  The  quantity  billed  equals  the  quantity  ordered  or 
shipped  and  a  lesser  quantity  is  received.  Follow  the  appropriate 
discrepancy  reporting  procedure  instead. 

4 ,  Wrong  Office  Rilled 

a.  Request  an  adjustment  for  wrong  office  billed  when  the 
office  billed  does  not  agree  with  the  coded  requirements  of  the 
requisition  and  the  coding  indicates  a  valid  billed  office  DoDAAC; 
that  is,  one  listed  in  the  noOAAf)  (reference  (e)),  or  when  the  billed 
office  for  adjustments  differ  from  the  office  originally  billed. 

b.  If  the  coded  information  on  the  billing  record  used  to 
derive  the  billed  office  differs  from  the  same  information  provided 
on  the  requisition,  the  request  must  be  sent  by  letter  or  message  and 
include  this  point  as  well  as  the  information  prescribed  for  requests 
citing  BAC  "13".  If  the  billing  was  prepared  in  accordance  with  the 
requisition  or  modification  received  by  the  ICP  or  IMM,  the  request 
will  be  denied, 

c.  If  the  coded  information  used  to  derive  the  billing 
office  does  not  provide  for  a  valid  DoDAAC  and  the  billing  office 
assigned  the  billed  office  as  prescribed  in  chapter  2,  adjustment 
will  be  denied. 

d.  When  the  billing  office  assigned  the  billed  office  as 
prescribed  in  chapter  2  and  the  office  assigned  is  not  the  intended 
office,  the  billed  office  will  transfer  or  otherwise  process  the 
bill  in  accordance  with  procedures  prescribed  by  the  Service  or 
Agency,  If  the  offices  involved  are  not  part  of  the  same  Service  or 
Agency,  the  billed  office  will  contact  the  intended  billed  office 

or  requisitioner  and  make  arrangements  for  transferring  the  bill. 

When  satisfactory  arrangements  for  transferring  the  bill  cannot  be 
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made,  the  billed  office  will  follow  procedures  In  chapter  1  for  unre¬ 
solved  problems. 

5.  Improper  Billing 

a.  Definition .  For  purposes  of  this  section,  an  Improper 
billing  Is  one  wherein  a  detailed  billing  record  Is  received: 

(1)  Charging  for  materiel  requisitioned  under  nonreim¬ 
bursable  procedures; 

(2)  Charging  Improperly  for  accessorial  costs; 

(3)  Billing  for  materiel  when  the  materiel  Is  not  re¬ 
ceived  and  cancellation  of  the  requisition  by  the  ICP  or  IMM  was 
conf 1 rmed ; 

(4)  Billing  for  materiel  when  the  materiel  Is  not  re¬ 
ceived  and  the  ICP  or  IMM  advised  that  the  materiel  was  backordered; 

(5)  Following  billing  office  reply  that  a  billing  could 
not  be  rendered;  and 

(6)  Under  Interfund  procedures  when  the  coding  of  the 
requisition  or  excess  report.  In  conjunction  with  MILSBILLS  proce¬ 
dures,  require  billing  under  noninterfund  procedures. 

b.  Nonreimbursable.  Forward  a  request  for  adjustment  In  the 
format  prescribed  for  BAC  "14"  when  the  coding  of  the  requisition 
indicates  that  the  materiel  was  requisitioned  under  nonreimbursable 
procedures  and  a  billing  was  received. 

c.  Accessorial .  A  request  for  adjustment  in  the  format  pre¬ 
scribed  for  BAC  "15"  will  be  forwarded  whenever  accessorial  costs 
are  charged  and  the  charges  are  not  in  accordance  with  chapter  2. 
Requests  for  adjustments  of  be1 ow-the-1 i ne  accessorial  charges  on  FMS 
billings  prepared  by  the  SAAC  will  be  processed  in  accordance  with 
procedures  prescribed  in  the  FMS  Financial  Manual  (reference  (n)). 

d.  Cancel  led.  When  a  billing  for  materiel  Is  received  on  a 
requisition  which  was  confirmed  cancelled  by  the  ICP  or  IMM  and  the 
materiel  Is  not  received,  a  request  for  adjustment  In  the  format 
prescribed  for  BAC  "17"  will  be  forwarded  to  the  billing  office. 

When  the  materiel  was  received  or  If  the  requisition  was  not 
confirmed  cancelled  by  the  ICP  or  INN,  MILSBILLS  procedures  do  not 
apply.  Follow  Instead  procedures  prescribed  for  reporting  RODs. 
Although  annotations  on  a  shipping  document.  In  conjunction  with 
other  factors,  may  support  a  discrepancy  report,  they  do  not  support 
an  adjustment  for  Improper  billing.  A  validated  discrepancy  report 
Is  needed. 
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e.  Backordered.  A  request  for  adjustment  in  the  format  pre¬ 
scribed  for  6AC  ‘‘is*  will  be  forwarded  to  the  billing  office  whenever 
a  billing  Is  received  on  a  requisition  which  was  backordered  and  the 
ICP  or  IMM  has  provided  MILSTRIP  (reference  (s))  status,  after 
receipt  of  the  billing,  confirming  that  the  materiel  is  still  back¬ 
ordered.  Do  not  submit  requests  citing  BAC  "18"  prior  to  obtaining 
this  status. 

f.  Billing  cannot  be  rendered.  Billed  offices  will  request 
adjustments  In  the  format  prescribed  for  BAC  "20"  whenever  the  bill¬ 
ing  office  Issues  a  bill  after  advising,  in  a  response  to  a  request 
for  billing  status  (BSCs  06  and  DF),  that  a  bill  could  not  be 
rendered. 


g.  Improper  Interfund.  Whenever  billing  offices  bill  under 
Interfund  procedures  and  MILSBILLS  procedures  do  not  prescribe  bill¬ 
ing  under  Interfund  procedures,  billed  offices  will  forward  requests 
for  adjustment  In  the  format  prescribed  for  BAC  "52".  When  MILSBILLS 
procedures  prescribed  billing  under  interfund  procedures,  billing 
offices  will  deny  these  requests.  If  the  requisition  or  excess 
report  was  coded  Incorrectly  and  the  interfund  billing  cannot  be 
processed,  refer  to  procedures  for  requesting  rebilling  under  non- 
Interfund  procedures. 

6.  Promised  Adjustment  Not  Received.  A  request  for  adjustment 
citing  bAC  "^3**  will  be  prepared  when  a  billing  or  adjustment  Is  not 
received  and  more  than  30  calendar  days  have  elapsed  since  receiving 
a  reply  (01  Code  FAR  or  FOR)  to  a  request  for  adjustment  promising 
the  billing  or  adjustment.  If  the  adjustment  promised  relates  to  a 
discrepancy  report,  refer  to  the  section  on  adjustments  for  discre¬ 
pancy  reports. 

7.  Other  Billing  Problems.  Billed  offices  or  others  will  re¬ 
quest  adjustments  f'or  problems  not  covered  by  this  section  or 
sections  E,  F,  H,  or  J  by  forwarding  a  letter  (or  message)  of  expla¬ 
nation  along  with  the  Information  prescribed  for  BAC  "55".  Billing 
offices  will  respond,  via  AUTODIN,  In  the  DI  Code  FAR  or  FJR  format. 
If  required,  or  deemed  appropriate,  the  billing  office  will  also 
respond  by  letter  or  message. 

K.  ADJUSTMENTS  FOR  CHANGE  NOTICES 

1.  If  an  order  Is  placed  with  or  through  a  stock  fund,  an  unde¬ 
livered  order  (obligation)  should  be  recorded  when  the  order  is 
placed.  A  nonstock  numbered  item  should  be  recorded  as  an  unde¬ 
livered  order  when  the  order  Is  accepted.  An  adjustment  to  the 
undelivered  order  should  be  processed  when  a  change  notice  affecting 
price,  quantity,  or  an  acceptable  substitution  of  a  like  item  is 
received  from  the  stock  fund.  Refer  to  chapter  25  of  DoD  7220. 9-M 
(reference  (1))  for  more  specific  Information  on  the  above 
requi rements. 
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2.  If  a  stock  fund  customer  does  not  receive  a  change  notice  or 
does  not  receive  It  In  time  to  cancel  or  modify  the  order  and  addi¬ 
tional  funds  are  required,  the  materiel  may  be  refused  or  returned  to 
the  stock  fund  and  an  adjustment  requested.  Adjustments  for  this 
reason  will  be  forwarded  by  mail  and  must  be  signed  by  the  activity 
accounting  officer.  The  request  will  state  essentially  the 

f ol 1  owing: 

"As  a  result  of  a  price  change,  qua^  ty  change,  or 
authorized  substitution,  the  value  o.  the  materiel 
received  exceeds  amounts  obligated  and  a11  available 
obligation  authority.  Request  credit  for  the  Indicated 
quantity  and  Items  delivered  under  the  following 
requisition  document  and  suffix  number.  In  addition, 

I  provide  us  with  the  return  Instructions  for  the  materiel." 

3.  The  billing  office  will  honor  a11  such  requests  and  provide 
adjustment,  without  regard  to  dollar  value,  after  the  materiel  Is 
returned. 

4.  The  billing  office  will  contact  the  Item  manager  (requisition 
processing  office)  to  arrange  for  the  return. 

L.  CREDITS  FOR  EXCESS  REPORTS  (MATERIEL  RETURNS  PROGRAM) 

1.  Materiel  returns  program  (MRP)  procedures  are  prescribed  by 
MILSTRIP  (reference  (s)). 

2.  Billing  offices  will  process  credits  for  excess  reports 
during  the  first  billing  cycle  after  receiving  notification  that 
materiel,  authorized  for  return  under  creditable  procedures,  has  been 
received  In  a  condition  warranting  credit.  The  credit  will  be  proc- 

I  essed  In  the  DI  Code  FDl/2  format. 

3.  MRP  credits  will  be  processed  at  the  standard  price  In  effect 
at  the  time  of  receipt  or  at  a  reduced  price  If,  In  the  opinion  of 
the  IMM,  the  condition  warrants  such  reduction. 

M.  DISPUTED  RESPONSES  TO  REQUESTS  FOR  ADJUSTMENT 

Billing  and  billed  offices  are  expected  to  resolve  their  differ¬ 
ences  regarding  adjustment  requests.  However,  when  a  billed  office 
does  not  agree  with  a  billing  office's  response  and  the  billed  office 
considers  the  amounts  Involved  significant,  the  billed  office  may 
consider  the  dispute  an  unresolved  problem  and  follow  the  procedures 
prescribed  In  chapter  1. 
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APPENDIX  A1 

DOCUMENT  IDENTIFIER  CODES 


NUMBER  OF  CHARACTERS:  Three 
TYPE  OF  CODE:  Alphanumeric 

EXPLANATION:  Identifies  all  authorized  MILSBILLS  transactions.  The 

"H"  series  (not  shown)  are  the  same  as  the  "F"  series 
except  for  the  first  position  of  the  code,  and  are 
reserved  for  use  during  simulated  mobilization 
exercises  (see  chapter  2). 


CODE 

APPENDICES 

TITLE 

FAC 

Cl  thru  C18 

Cancellation  of  Request  for  Adjustment  of 
Non-Fuel  Billing 

FAE 

Cl  thru  CIS 

Request  for  Adjustment  of  Non-Fuel  Billing 

FAF 

Cl  thru  CIS 

Followup  on  Request  for  Adjustment  of  Non- 
Fuel  Billing 

FAR 

C19 

Reply  to  Request  for  Adjustment  of  Non-Fuel 
Billing 

FAS 

C19 

Response  to  Followup  on  Request  for  Adjust¬ 
ment  of  Non-Fuel  Billing 

FAl 

B1 

Billing  for  Issue  from  Stock  (Charge) 

FA2 

B1 

Billing  for  Issue  from  Stock  (Credit) 

FBI 

B2 

Billing  for  Direct  Delivery  of  Stocked  Items 
(Charge) 

FB2 

B2 

Billing  for  Direct  Delivery  of  Stocked  Items 
(Credit) 

FCl 

B3 

Billing  for  Decentralized,  Noncatal ogued , 
and  Non-stocked  Items  (Charge) 

FC2 

B3 

Billing  for  Decentralized,  Noncatal ogued , 
and  Non-stocked  Items  (Credit) 

FDC 

C42,  C43,  C44 

Cancellation  of  Request  for  Summary  Level 

Billing  Adjustment 
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DI 


CODE 

APPENDICES 

TITLE 

FOE 

C42, 

C43, 

C44 

Request  for  Summary  Level  Billing  Adjustment 

FDF 

C42, 

C43, 

C44 

Followup  on  Request  for  Summary  Level  Billing 
Adjustment 

FDR 

C45 

Reply  to  Request  for  Summary  Level  Billing 
Adjustment 

FDS 

C45 

Response  to  Followup  on  Request  for  Summary 
Level  Billing  Adjustment 

FOl 

B4 

Credit  for  Excess  Materiel  Return  (Reversal) 

FD2 

B4 

Credit  for  Excess  Materiel  Return  (No  Charge) 

FE3 

B5 

Notice  of  Nonreimbursable  Issue 

FE4 

B5 

Notice  of  Nonreimbursable  Issue  (Reversal) 

FFl 

B6 

Billing  for  DoD  Dependent  School  Supplies 
(Charge) 

FF2 

B6 

Billing  for  DoD  Dependent  School  Supplies 
(Credit) 

FGl 

B7 

GSA  Self-Service  Store  and  Customer  Supply 
Center  Billing  (Charge) 

FG2 

B7 

GSA  Self-Service  Store  and  Customer  Supply 
Center  Billing  (Credit) 

FJC 

C20 

thru 

C37 

Cancellation  of  Request  for  Adjustment  of 

Fuel  Billing 

FJE 

C20 

thru 

C37 

Request  for  Adjustment  of  Fuel  Billing 

FJF 

C20 

thru 

C37 

Followup  on  Request  for  Adjustment  of  Fuel 
Billing 

FJR 

C38 

Reply  to  Request  for  Adjustment  of  Fuel 
Billing 

FJS 

C38 

Reply  to  Followup  on  Request  for  Adjustment 
of  Fuel  Billing 

FJl 

B8 

Billing  for  Bulk  Petroleum  (Charge) 
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DI 

CODE 

APPENDICES 

TITLE 

FJ2 

B8 

Billing  for  Bulk  Petroleum  (Credit) 

FKA 

Materiel  Shipments  and  Chargest 

FKB 

Materiel  Adjustments^ 

FKC 

Administrative  Charges'*" 

FKD 

Administrative  Charge  -  Adjustments^ 

FKE 

Accessorial  Charges'!" 

FKF 

Accessorial  Charge  -  Adjustments^ 

FKH 

Request  for  Billing  Adjustments'*^ 

FKl 

Federal  Specifications  -  Charge'^ 

FK2 

Federal  Specifications  -  Credif* 

FLl 

B9 

Retail  Loss  Allowance  -  Credit  Reversal 

FL2 

69 

Retail  Loss  Allowance  -  Credit 

FNl 

BIO 

Accessorial  and  Other  Miscellaneous  Billings 
(Charge) 

FN2 

BIO 

Accessorial  and  Other  Miscellaneous  Billings 
(Credit) 

FPl 

Bll 

Billing  for  Into-Plane  Issues  (Charge) 

FP2 

Bll 

Billing  for  Into-Plane  Issues  (Credit) 

FQl 

B12 

Billing  for  Transportation  (Charge) 

FQ2 

B12 

Billing  for  Transportation  (Credit) 

FRl 

B13 

Billing  for  Export  Transportation  (Charge) 

FR2 

B13 

Billing  for  Export  Transportation  (Credit) 

FSl 

B14 

Summary  Billing  Record  (Net  Charge) 

FS2 

B14 

Summary  Billing  Record  (Net  Credit) 

tSee  OoD  7290. 3-M  ( reference(n) )  for  format  and  use. 
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01 


CODE 

APPENDICES 

TITLE 

FTA 

Automatic  Return  Shipment  Status^ 

FTB 

C39 

Reply  to  Followup  for  Material  Returns 

Program  Credit 

FTC 

Cancel  1 ati ont 

FTO 

Disposition  Instructions'*^ 

FTE 

Excess  Reporff 

FTF 

Followup  for  Reply  to  Excess  Reporf*" 

FTM 

Materiel  Returns  Program  Shipment  Statust 

FTP 

C40 

Followup  for  Materiel  Returns  Program  Credit 

FTQ 

DAAS  Excess  Report  Informative  Status**^ 

FTR 

Reply  to  Excess  Report'*' 

FTT 

Followup  for  Receipt  Acknowl edgmentt 

FTZ 

ICP/IMM  Materiel  Receipt  Status'** 

FT6 

ICP/IMM  Followup  Under  Materiel  Returns 

Programt 

FUl 

B15 

Progress  Payment  Billing  (Charge) 

FU2 

B15 

Progress  Payment  Billing  (Recoupment) 

FVl 

B16 

Billing  for  Summarized  FF&V  Issues  (Charge)'*'  + 

FV2 

B16 

Billing  for  Summarized  FF&V  Issues  (Credit)'*"*' 

FWl 

B17 

Cash  Discounts  (Charge) 

FW2 

B17 

Cash  Discounts  (Credit) 

FXl 

BIB 

Trade,  Quantity  and  Other  Allowances  (Change) 

FX2 

BIB 

Trade,  Quantity  and  Other  Allowances  (Credit) 

QBl 

C41 

Request  for  Retransmission  of  Interfund  Bill 

^Reference  DoD  4140. 17-M  (reference(s) )  for  format  and  use. 
TTCurrently  use  is  limited  to  DLA  billings  to  Air  Force. 
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APPENDIX  A3 
BILLING  ADVICE  CODES 


NUMBER  OF  CHARACTERS:  Three 

TYPE  OF  CODE:  Numeric 

EXPLANATION:  Billing  advice  codes  are  used  in  requests  for 

billing  adjustment  to  identify  the  nature  of 
the  request  or  problem.  The  first-position 
entry,  when  present,  is  significant  only  to 
the  requesting  activity.  The  second  and 
third  position  entries  listed  below  convey 
significant  information  to  the  billing  office. 

Code  Description^ 

11  Duplicate  billing  record  received. 

12  Wrong  amount  billed. 

13  Wrong  office  billed. 

14  Bill  received  for  materiel  requisitioned  as  nonreimbursable. 

15  Bill  received  for  unauthorized  accessorial  charge. 

17  Bill  received  for  confirmed  cancelled  requisition. 

18  Bill  received  for  back  ordered  materiel. 

19  Incomplete  bill:  Detail  billing  records  do  not  support  the 

amount  billed. 

20  Bill  received  following  billing  office  reply  that  an  adjust¬ 

ment  billing  could  not  be  rendered. 

21‘^’‘*’  TDR  (SF  361)  submitted  over  60  days  ago  and  adjustment 

bill  not  received. 

23  Promised  adjustment  not  received. 

24  Reply  to  Quality  Deficiency  Report  (SF  368)  promised  adjust¬ 

ment;  however,  adjustment  billing  not  received. 


^See  chapter  4  for  information  on  the  use  of  the  codes. 
ttThis  advice  code  applies  only  to  TDRs  forwarded  to  DLA  and  6SA. 
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Code  Descrl ptiont 


26 

34 

41 

I  42 
I  43 

I  44 

51 

52 

55 


Reply  to  Report  of  Discrepancy  (SF  364)  Indicated  adjustment 
authorized;  however,  adjustment  billing  not  received. 

Requisitioned  materiel  received.  Request  billing  status. 

Request  copy  of  billing. 

Duplicate  summary  level  billing  (same  bill  number). 

Duplicate  summary  level  billing  (different  bill  number). 

Duplicate  summary  level  billing  within  second  billing. 

Unable  to  process  billing  under  interfund  procedures. 

Billed  by  interfund  when  requisition  or  other  document 
specified  noninterfund  billing. 

Refer  to  accompanying  letter  of  explanation. 


90-99  Reserved  for  internal  use.  May  not  be  reflected  on  any 
document  forwarded  outside  the  office. 


tSee  chapter  4  for  information  on  the  use  of  the  codes. 
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APPENDIX  All 

GSA  CUSTOMER  SUPPLY  CENTER  NUMBERS 


NUMBER  OF  CHARACTERS:  Two 
TYPE  OF  CODE;  Numeric 

EXPLANATION:  GSA  Customer  Supply  Centers  identified  by  number  and 
1 ocatl on . 


CUSTOMER  SUPPLY 
CENTER  NUMBER 


LOCATION 


Customer  Supply  Center  #21 
Industrial  Products 
South  Area  -  Navy  Yard  Annex 
2nd  &  M  Sts. ,  SE 
Washington,  DC  20407 

Office  Products  Center  #74 
Navy  Yard  Annex,  Bldg  #74 
2nd  S  M  Sts.,  SE 
Washington,  DC  20407 

GSA  Customer  Supply  Center 
7440  South  Pu'aski  Road 
Chicago,  IL  60627 

GSA  Customer  Supply  Center 
Warehouse  #6 
7377  Hampton  Boulevard 
Norfolk,  VA  23505 

Customer  Supply  Center  #84 
Fort  Worth  Federal  Center 
Bldg  #4  Dock  #3 
4900  Hemphill  Street 
Fort  Worth,  TX  76115 

GSA  Customer  Supply  Center 
Fair  Acres 
Routes  352  and  452 
Lima,  PA  19037 
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I  CUSTOMER  SUPPLY 
I  CENTER  NUMBER 

86 

87 


88 

89 


90 

91 


92 


93 

94 


LOCATION 


GSA  Customer  Supply  Center 
295  Lincoln  Street 
Hingham,  MA  02043 

GSA  Customer  Supply  Center 
Building  810 
Denver  Federal  Center 
Denver,  CO  80225 

GSA  Customer  Supply  Center 
1500  East  Bannister  Road 
Kansas  City,  MO  64131 

GSA  Customer  Supply  Center 
Bldg  T-1725 
Hickman  AFB 
Honolulu,  HI  96853 

GSA  Customer  Supply  Center 
Warehouse  #1,  C  Street,  SW 
Auburn,  WA  98002 

GSA  Customer  Supply  Center 
Building  A 
Lolsdale  Road 
Franconia,  VA  22150 

GSA  Customer  Supply  Center 
Warehouse  #2 
500  Edwards  Avenue 
Harahan,  LA  70123 

GSA  Supply  Center 
Building  651,  Ft.  Buchanan 
San  Juan,  Puerto  Rico  00934 

GSA  Customer  Supply  Center 
Warehouse  #1,  Section  2 
Belle  Mead  Depot 
Belle  Mead,  NO  08502 
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CUSTOMER  SUPPLY 
CENTER  NUMBER 


95 


96 


97 


LOCATION 


6SA  Customer  Supply  Center 
Building  21-883 
Elmendorf  AFB 
Anchorage,  AK  99506 

GSA  Customer  Supply  Center 
Building  #510 
Rough  &  Ready  Island 
Stockton,  CA  95203 

GSA  Customer  Supply  Center 
3312  Berkely  Lake  Road 
Duluth,  GA  30136 
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APPENDIX  B14 
SUMMARY  BILLING  RECORD 


Field  Legend 

Posltlons(s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  FSl  (net  charge)  or  FS2 
(net  credit). 

Internal  Service 

Use 

4 

Reserved  for  internal  billed 
service  use.  Billing  office 
leave  blank. 

Record  Count 

5-7 

Enter  the  number  of  detail 
billing  records  which  support 
this  summary  billing  record 
(may  not  exceed  494). 

Appropriation/Fund 
Account  Credited 

8-18 

Enter  the  appropriation/fund 
account  reimbursed. 

Billing  Office 
(RI  Code) 

19-21 

Enter  Rl  code  of  the  billing 
office. 

Internal  Use 

22-27 

Except  as  noted  below'l'  this 
field  is  reserved  for  interna 
DoD  Component  use. 

Blank 

28-29 

Leave  blank. 

Billed  Office 
(DoDAAC) 

30-35 

Enter  DoDAAC  of  the  billed 
office. 

Year  Within  Decade 
and  Month 

36-38 

Enter  the  year  within  decade 
and  the  month  in  which  bill¬ 
ing  was  prepared;  e.g., 

Jan  85  will  be  entered  as  501 

Information  Indicator 

39 

Enter  applicable  code  or  leave 
blank. 

Bill  Number 

40-44 

Enter  bill  number. 

Billing  Office 
(DoDAAC) 

45-50 

Enter  DoDAAC  of  the  billing 
office. 

tPor  DLA  FFiV  bills  to  Air  Force  enter  the  requisitioning  DoDAAC 
from  the  document  number  field  of  the  requisition. 
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Field  Legend 
I  Blank 
I  Fund  Code 

Appropriation/Fund 
Account  Charged 

Amount 

Year  Within  Decade 
and  Month 


Blank 

Billed  Office 
Indicator 


t1on(s ) 
51 

52-53 

54-64 

65-73 

74-76 


77-79 

80 


Entry  and  Instructions 

Leave  blank. 

Perpetuate  from  supporting 
detail  billing  records. 

Enter  the  appropriation/fund 
account  disbursed. 

Enter  the  net  charge  or  credit 
amount  of  the  detail  billing 
records  supporting  this 
summary  billing  record. 

Enter  the  year  within  decade 
and  the  month  In  which  the 
charge  was  entered  In  the 
accounting  records  of  the 
billed  office;  e.g.,  Feb  85 
will  be  entered  as  502. 

Leave  blank. 

Enter  “X"  to  Indicate  SBR 
submitted  by  a  billed  office. 
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APPENDIX  C42  | 

REQUEST  FOR  SUMMARY  LEVEL  BILLING  ADJUSTMENT 

Billing  Advice  Code  "42" 

Duplicate  Summary  Level  Billing 


Field  Legend  Posltlon(s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  "FDE"  for  Initial  request. 
Enter  "FDF"  for  followup  request. 
Enter  "FDC"  to  cancel  request. 

RI  Code 

(Billing  Office) 

4-6 

Perpetuate  from  the  duplicate  sum¬ 
mary  billing  record  (SBR). 

Recipient  of 
Billing  Status 
Code 

7 

Enter  the  applicable  code. 

B1  ank 

8-10 

Leave  blank. 

Bill  Number 
(Dupl 1  cate) 

11-15 

Enter  the  bill  number  of  the  billing 
which  totally  duplicates  a  prior 
billing. 

B1  ank 

16-18 

Leave  blank. 

Year  Within 

Decade 

19-21 

Enter  the  year  within  decade  and 
month  of  the  duplicate  bill. 

B1  ank 

22-24 

Leave  blank. 

Bill  Number 
(Original ) 

25-29 

Leave  blank. 

B1  ank 

30-32 

Leave  blank. 

Year  Within 

Decade  and 

Month  (Original ) 

33-35 

Enter  the  year  within  decade  and  the 
month  of  the  original  bill. 

Amount  (Original  ) 

36-44 

Leave  blank. 

DoDAAC 

45-50 

Enter  the  DoDAAC  of  the  billed 
office. 

Blank 

51-58 

Leave  blank. 

C42-1 


Field  Legend 

Billing  Advice 
Code 

Day  of  Year 

Amount 
(Dupl Icate) 

B1  ank 


Position (s ) 
59-61 


62-64 

65-73 

74-80 


Entry  and  Instructions 
Enter : 

59  Blank  or  character  signlf 

leant  to  requester. 

60-61  “42". 

Enter  day  request  is  submitted. 

Enter  the  amount  of  the  duplicate 
bill. 

Leave  blank. 


C42-2 
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APPENDIX  C43  | 

REQUEST  FOR  SUMMARY  LEVEL  BILLING  ADJUSTMENT 

Billing  Advice  Code  ''43" 

Duplicate  Summary  Level  Reimbursement  (Different  Bill  Number) 


Field  Legend  Position(s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  "FDE"  for  initial  request. 

Enter  “FDF"  for  followup  request. 
Enter  "FDC"  to  cancel  request. 

RI  Code 

(Billing  Office) 

4-6 

Perpetuate  from  the  duplicate  summary 
billing  record  (SBR). 

Recipient  of 
Billing  Status 
Code 

7 

Enter  the  applicable  code. 

B1  ank 

8-10 

Leave  blank. 

Bill  Number 
(Dupl i cate) 

11-15 

Enter  the  bill  number  of  the  billing 
which  totally  duplicates  a  prior 
billing. 

B1  ank 

16-18 

Leave  blank. 

Year  Within 

Decade  and 

Month  (Duplicate) 

19-21 

Enter  Tl^e  year  within  decade  and 
month  of  the  duplicate  bill. 

B1  ank 

22-24 

Leave  blank. 

Bill  Number 
(Original) 

25-29 

Enter  the  bill  number  of  the  original 
bill. 

B1  ank 

30-32 

Leave  blank. 

Year  Within 

Decade  and 

Month 

33-35 

Enter  the  year  within  decade  and 
month  of  the  original  bill. 

Amount  (Original  ) 

36-44 

Enter  the  amount  of  the  original 
bill . 

DoDAAC 

(Requester) 

45-50 

Enter  the  DoDAAC  of  the  office 
requesting  the  adjustment. 
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Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

Fund  Code 

51-52 

Enter  fund  code  under  which  the  ad¬ 
justment  is  to  be  processed. 

DoDAAC 

(Billed  Office) 

53-58 

Enter  the  DoOAAC  of  the  office 
receiving  the  adjustment. 

Billing  Advice 
Code 

59-61 

Enter : 

59  Blank  or  character  signifi¬ 

cant  to  requester. 

60-61  ''43''. 

Day  of  Year 

62-64 

Enter  day  request  is  submitted. 

Amount 
(Dupl Icate) 

65-73 

Enter  the  amount  of  the  duplicate 
bill. 

B1  ank 


74-80 


Leave  blank 
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APPENDIX  C44  | 

REQUEST  FOR  SUMMARY  LEVEL  BILLING  ADJUSTMENT 
Billing  Advice  Code  "44" 


Duplicate  Summary  Level  Billing  (Within  Second  Billing) 


Field  Legend 

Position(s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  "FDE"  for  initial  request. 
Enter  "FDF"  for  following  re¬ 
quest  . 

Enter  "FDC"  to  cancel  request. 

RI  Code 

(Billing  Of f i ce) 

4-6 

Perpetuate  from  the  summary 
billing  record  (SBR). 

Recipient  of  Billing 
Status  Code 

7 

Enter  applicable  code. 

B1  ank 

8-10 

Leave  blank. 

Bill  Number 
(Dupl i cate) 

11-15 

Enter  the  bill  number  of  the 
billing  which  totally  dupli¬ 
cates  a  prior  billing. 

B1  ank 

16-18 

Leave  blank. 

Year  Within  Decade  19-21 

and  Month  (Duplicate) 

Enter  the  Year  within  decade 
and  month  of  the  duplicate 
bill . 

Blank 

22-24 

Leave  blank. 

Bill  Number 
(Ori gi nal  ) 

25-29 

Enter  the  bill  number  of  the 
original  bill. 

B1  ank 

30-32 

Leave  blank. 

Year  Within  Decade 
and  Month  (Original ) 

33-35 

Enter  the  year  within  decade 
and  month  of  the  original 
bill. 

Amount  (Original ) 

36-44 

Enter  the  amount  of  the  orig¬ 
inal  bill. 

DoDAAC  (Requester) 

45-50 

Enter  the  DoDAAC  of  the  office 
requesting  the  adjustment. 

Fund  Code 

51-52 

Enter  the  fund  code  under  which 
the  adjustment  is  to  be  proc¬ 
essed  . 
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Field  Legend  Position (s )  Entry  and  Instructions 

DoDAAC  (Billed  Office)  53-58  Enter  the  DoDAAC  of  the  office 

billed. 


Billing 

Advice  Code 

59-61 

Enter 

59 

60- 

Blank  or  character 
significant  to 
requester . 

61  "44". 

Day  of 

Year 

62-64 

Enter 

day  request  is  submitted. 

Amount 

(Duplicate) 

65-73 

Enter 

cate 

the  amount  of  the  dupli- 
bill  . 

Blank 

74-80 

Leave 

blank. 
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C  H  2 

OoD  4000.25-7-M 


APPENDIX  C45 

REPLY  TO  REQUEST  FOR  SUMMARY  LEVEL  ADJUSTMENT 


Entry  and  Instructions 


DI  Code 

1-3 

Enter  "FDR"  to  reply  to  Initial 
or  cancellation  request. 

Enter  "FDS"  to  reply  to  follow¬ 
up  request. 

RI  Code 

(Billing  Office) 

4-6 

Perpetuate  from 
(DI  Codes  FDE, 

the  request 

FDC,  FDF). 

Recipient  of  Billing 
Status  Code 

7 

Perpetuate  from 

the  request. 

B1  ank 

8-10 

Leave  blank. 

Bill  Number  (Duplicate) 

11-15 

Perpetuate  from 

the  request. 

B1  ank 

16-18 

Leave  blank. 

Year  Within  Decade 
and  Month  (Duplicate) 

19-21 

Perpetuate  from 

the  request. 

B1  ank 

22-24 

Leave  blank. 

Bill  Number  (Original) 

25-29 

Perpetuate  from 

the  request. 

B1  ank 

30-32 

Leave  blank. 

Year  Within  Decade 
and  Month  (Original ) 

33-35 

Perpetuate  from 

the  request. 

Amount  (Original ) 

36-44 

Perpetuate  from 

the  request. 

DoDAAC  (Requester) 

45-50 

Perpetuate  from 

the  request. 

Bill  Number  (Adjustment)  51-55 


When  the  billing  status  code 
Indicates  adjustment  furnished 
previously  (e.g.,  "AI"  or 
"DD"),  enter  the  bill  number 
under  which  the  adjustment  was 
processed.  Otherwise,  leave 
blank. 
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Field  Legend  Pos1t1on(s ) 

Year  Within  Decade  56-58 

and  Month  (Adjustment) 


Billing  Status  59-61 

Code 


Day  of  the  Year  62-64 


Entry  and  Instructions 

Enter  the  year  within  decade 
and  the  month  in  which  the 
adjustment  was  processed  when 
the  billing  status  indicates 
adjustment  was  furnished  pre¬ 
viously. 

Enter : 

59  Blank  or  character 

significant  to  the 
bi 11 ing  office. 

60-61  Applicable  status 
code . 

Enter  day  of  year  response  is 
prepared.  Must  be  forwarded 
within  3  calendar  days  of 
this  da>. 


Amount  (Duplicate)  65-73 


Enter  adjustment  amount. 


Bl  ank 


74-80  Leave  blank. 
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CHANGE  NO.  3 
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DEFENSE  LOGISTICS  AGENCY 

HeAOaUARTCRS 
CAMERON  STATION 
ALEXANDRIA.  VIRGINIA  22304G100 


DLSSO-CB 
4  Nov  86 


MILITARY  STANDARD  BILLING  SYSTEM 


I.  DoD  4000.25-7-M,  30  Jan  85,  is  changed  as  follows: 

Remove  pages  listed  below  and  Insert  revised  pages.  Changes  are  indicated  by 
marginal  lines. 


Remove  Old 

ill  and  Iv 
xiii 

1- 7  thru  1-10 

2- 1  thru  2-4 

2- 7  thru  2-14 

3- 1 

4- 1  and  4-2 
4-11  and  4-12 
6-3 

A2-1 

A14-1 

Bll-1  and  Bll-2 
B12-1  and  B12-2 
B14-1  and  B14-2 
B17-1 

C14-1  and  C14-2 
C15-1  and  C15-2 
C33-1  and  C33-2 


Insert  New 

iii  and  iv 
xiii  and  xiv 

1- 7  thru  1-10 

2- 1  thru  2-4 

2- 7  thru  2-14 

3- 1 

4- 1  and  4-2 
4-11  thru  4-13 
6-3 

A2-1 

A14-1 

Bll-1  and  Bll-2 
B12-1  and  B12-2 
B14-1  and  B14-2 
B17-1  and  B17-2 
C14-1  and  C14-2 
C15-1  and  C15-2 
C33-1  and  C33-2 


II.  The  following  approved  MILSBILLS  changes  are  Included  in  this  change: 

A.  AMCL  27,  which  revises  the  criteria  for  validating  bill-to  offices  and 
fund  codes. 

B.  AMCL  28,  which  adds  a  LIDS  Report:  Interfund  Bills  by  Route-to  Comm  RI 
Code. 

C.  AMCL  30,  which  facilitates  processing  of  billings  for  into-plane  issues 
when  the  blll-to  office  cannot  be  readily  identified. 

D.  AMCL  31A,  which  adds  the  FMS  country  code  to  the  summary  billing  record 
and  provides  for  charging  the  FMS  trust  account  when  the  fund  code  is  invalid 
on  FMS  requisitions. 

E.  AMCL  32,  which  revises  the  year/month  fields  on  the  summary  billing 
record. 


(S  3 

DoD  4000.25-7-M 


F.  AMCL  33,  which  adds  a  new  Billing  Status  Code  AM  which  Is  related  to  returns 
of  discrepant  materiel. 

G.  AMCL  37,  which  changes  the  fund  code  assigned  for  accessorial  cost  billings 
to  the  Army. 

H.  AbKL  38,  which  clarifies  the  military  department  authority  to  write  off  FMS 
discrepancies  against  the  FMS  Administrative  Fund. 

I.  PMCL  46,  which  administratively  documents  additional  information  provided  by 
GSA  on  transportation  and  cash  discount  detail  billing  records. 

III.  This  change  sheet  will  be  filed  in  front  of  the  publication  for  reference 
purposes,  after  changes  have  been  made. 

BY  ORDER  OF  THE  DIRECTOR 


ysms  j/SINGS^lNK 
^^olone/,  USA 

Staff  Director,  Administration 

DISTRIBUTION 

Defense  Logistics  Agency:  3 

Army:  C  -  Active  Army,  USAR,  ARNG:  To  be  distributed  in  acc-  dance  with 
DA  Form  12-9A,  requirements  for  AR,  Financial  Administration 
Navy:  Navy  Standard  Distribution  List  E2F  (Code  NAFC-521) 

Air  Force :  F 
Marine  Corps:  A-45 
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(l)  DoO  Instruction  7510.4,  "Uniform  Policy  for  Charging  Accessorial 
and/or  Administrative  Costs  Incident  to  Issues,  Sales,  and 
Transfers  of  Materials,  Supplies,  and  Equipment," 

(m)  Title  31,  United  States  Code,  Section  686a. 

(n)  DoD  7290. 3-M,  "Foreign  Military  Sales  Financial  Management 
Manual,"  authorized  by  DoD  Instruction  7290.3, 

(o)  DLAR  4140.60/AR  12-12/NAVMATINST  4355.72B/AFR  67-7/MCO  4140.10,  | 

"Processing  Discrepancy  Reports  Against  Foreign  Military  Sales 
Shipments, " 

(p)  AR  55-38/NAVSUPINST  4610.33C/AFR  75-18/MCO  P4610,19D/DLAR 
4500.15,  "Reporting  of  Transportation  Discrepancies  in  Ship¬ 
ments,  " 

(q)  DLAR  4140.55/AR  735-1 1 -2/NAVMATI NST  4355.73B/AFR  400-54/ 

MCO  4430. 3H,  "Reporting  of  Item  and  Packaging  Discrepancies." 

(r)  DLAR  4155.24/AR  702-7/NAVMATINST  4855.8D/AFR  74-6/MCO  4855. 5D, 
"Reporting  of  Product  Quality  Deficiencies  Across  Component 

Lines." 

(s)  DoO  4140, 17-M,  "Military  Standard  Requisitioning  and  Issue 
Procedures,"  authorized  by  OoO  Directive  4000.25. 

(t)  DoO  4000 ,25-10-M,  "Defense  Automatic  Addressing  System  (DAAS),"  | 
authorized  by  OoO  Directive  4000.25. 

(u)  Joint  Chiefs  of  Staff  Allied  Communications  Publication  117. 

(v)  Joint  Chiefs  of  Staff  Joint  Army,  Navy,  and  Air  Force  Allied 
Publication  128, 

(w)  Volume  1  of  OoD  4500. 32-R,  "Military  Standard  Transportation  and 
Movement  Procedures,"  authorized  by  DoD  Directive  4000,25, 

(x)  Supplement  No.  1  to  OoD  4140. 17-M,  "MILSTRIP  Routing  Identifier 
and  Distribution  Codes,"  authorized  by  DoD  Directive  4000.25, 
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(y) 

(z) 


OoO  5105, 38-M,  "Security  Assistance  Management  Manual,"  au¬ 
thorized  by  OoO  Directive  5105.38. 

Volume  10,  "Multiple  Application  References/Instructions/Tables 
and  Grids,"  of  OoO  4100. 39-M,  "Defense  Integrated  Data  System 
Procedures  Manual." 
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Organization 

Defense  Security  Assistance 
Agency 


General  Services  Administration 
and  Non-Defense  Agencies 


Marine  Corps 


National  Security  Agency 


Navy 


OoD  Components  other  than 

those  shown  above  contact  the 
DoD  MILSBILLS  Administrator 


G.  PUBLICATION  OF  THE  MANUAL 

1 .  Organization  and  Numbering 


Focal  Point 
Comptrol 1 er 

Defense  Security  Assistance 
Agency 

ATTN;  COMPT-FMO 
Washington.  DC  20330-2800 
(AV  227-2293) 

Director,  Office  of  Finance 
General  Services  Administration 
ATTN:  BCTP 

Washington.  DC  20405-0001 
(FTS  566-0620) 

Commandant  of  the  Marine  Corps 
ATTN;  LLS-4 

Washington.  DC  20380-0001 
(AV  224-5740) 

Comptrol ler 

National  Security  Agency 
ATTN:  N44 

Ft.  Meade,  MD  20755-6000 
(AV  235-0111,  ext.  6260) 

Commander 

Navy  Accounting  and  Finance 
Center 

ATTN:  NAFC-521 
Washington,  DC  20376-5001 

Chief,  Defense  Logistics 
Standard  Systems  Office 
ATTN:  DLSSO-CE 
Cameron  Station 
Alexandria,  VA  22304-6100 
(AV  284-7956) 


a.  In  addition  to  the  front  matter  (Foreword,  Table  of  Con¬ 
tents,  Acronyms,  and  Abbreviations,  etc.),  the  manual  Is  organized 
Into  chapters  and  appendices. 

b.  Each  chapter  Is  divided  Into  sections  and,  where  neces¬ 
sary,  Into  paragraphs  and  subparagraphs.  Sections  are  Indicated  by 
capital  letters,  paragraphs  by  numbers.  Subdivisions  of  paragraphs 
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are  indicated  by  lower  case  letters,  by  numbers  in  parentheses,  by 
lower  case  letters  in  parentheses,  by  underscored  numbers,  and  by 
underscored  lower  case  letters,  in  that  order;  for  example: 


Chapter  1 


A.  Section 

3.  Paragraph 

a.  Subparagraph 

(1)  Subparagraph 

(a)  Subparagraph 

Subparagraph 
^  Subparagraph 

c.  Appendices  are  identified  by  alphabetics  and  numerics  to 
indicate  an  alphabetic  group,  e.g.,  A1 ,  A2 ,  Bl,  B2. 

d.  Pages  are  numbered  in  a  separate  series  for  each  chapter 
and  appendix.  Pages  of  a  chapter  are  numbered  in  sequence  with 
arable  numerals  beginning  with  1.  Each  page  number  of  a  chapter  is 
preceded  by  the  number  of  the  chapter.  The  page  numbering  system  of 
the  appendices  indicates  the  number  of  the  appendix,  i.e.,  B1-,  B2-, 
etc.,  followed  by  the  page  number  of  the  appendix. 

2.  Distribution  of  the  Manual.  The  Defense  Logistics  Agency 
will  distribute  this  manual  and  formal  changes  to  those  designated 
points  within  each  DoD  Component  and  participating  organization  as 
requested  by  the  organization  or  Component  in  their  open  rider 
requisition.  Further  distribution  is  accomplished  within  each 
organization  based  upon  approved  distribution  data  generated  through 
their  internal  publication  channels. 

3.  Formal  and  Interim  Changes 

a.  Formal  changes  to  this  manual  will  be  published  as  needed. 
Formal  changes  will  be  numbered  consecutively  and  issued  as  page  re¬ 
placements.  The  change  number  will  be  indicated  on  each  page  and  new 
or  revised  wording  will  be  indicated  by  marginal  lines. 

b.  Interim  changes  will  be  issued  to  publish  emergency  or 
other  changes  when  there  is  insufficient  time  to  publish  a  formal 
change.  All  interim  changes  will  be  incorporated  in  a  formal  change 
without  undue  delay.  Interim  changes  will  be  numbered  consecutively 
and  will  indicate  the  formal  change  in  which  it  will  be  incorporated. 
For  example,  the  second  interim  change  to  be  incorporated  in  change  3 
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will  be  numbered  “IC  3-2."  The  MILSBILLS  administrator  will  distrib¬ 
ute  copies  of  interim  changes  as  indicated  in  lists  provided  by  the 
MILSBILLS  Focal  Points. 

H.  PROPOSED  CHANGES 

1.  Activities  proposing  revisions  to  this  manual  or  its  supple¬ 
ment  (reference  (b))  will  forward-  the  proposal  to  their  focal  point. 

2.  If  concurred  with,  the  focal  point  will  forward  the  proposed 
change  to  the  MILSBILLS  administrator: 

Chief,  Defense  Logistics  Standard  Systems  Office 
ATTN:  DLSSO-CB 
Cameron  Station 
Alexandria,  VA  22304-6100 

3.  The  following  information  must  accompany  proposed  changes  to 
this  manual  when  they  are  forwarded  to  the  MILSBILLS  administrator: 

a.  Concept .  A  narrative  description  of  the  idea  underlying 
the  proposed  change.  What  is  the  basic  idea  or  problem? 

Rationale.  An  explanation  of  the  need  for  the  change. 

Why  is  it  a  problem? 

c.  Interface.  Known  or  potential  impact  on  other  DLSS  or 
non-DLSS  DoD  logistics  or  financial  system(s).  Who  should  be  involv¬ 
ed  with  or  know  of  this  proposal? 

d.  Expected  Benefits.  Operational  sta  ement  identifying 
known  or  potential  advantages  resulting  from  the  proposed  revision. 
Disadvantages,  when  known,  should  also  be  addressee. 

e.  Proposed  Change .  Proposed  wording  changes  for  this  manu¬ 
al  and  other  DoD  publications  upon  which  this  change  is  contingent  or 
are  affected  by  the  change. 

4.  The  MILSBILLS  administrator  will  promptly  evaluate  and,  when 
appropriate,  staff  proposed  changes  to  this  manual  with  the  MILSBILLS 
Focal  Points.  A  consecutively  numbered  proposed  MILSBILLS  change 
letter  (PMCL)  will  be  prepared  to  staff  proposals.  A  minimum  of  60 
days  will  be  allowed  for  staffing. 

5.  Prior  to  submitting  proposed  changes  to  the  supplement 
(reference  (b)),  focal  points  will  ensure  that: 

a.  Treasury  account  symbols  are  valid  or  provide  conversion 
instructions  for  reporting  on  the  Statement  of  Interfund  Transac¬ 
tions  . 


b.  Suffix/limit  codes  cited  on  department  "97"  appropria¬ 
tions  are  valid  as  determined  by  OSD  (reference  (d)). 
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c,  DODAACs  cited  are  listed  in  the  DODAAO  (reference  (e)). 

6.  Changes  to  the  supplement  (reference  (b))  will  normally 
be  approved  and  published  without  coordination.  When  a  standard 
procedure  or  policy  is  involved,  a  proposed  change  to  the  appropriate 
provisions  of  this  manual  must  accompany  the  change  to  the  supple¬ 
ment.  Changes  to  fund  codes  which  denote  billing  under  noninterfund 
procedures  must  be  staffed. 

I .  APPROVED  CHANGES 

1.  Coordination .  After  a  proposed  change  to  this  manual  is 
approved,  the  MILSBILLS  administrator  will,  in  coordination  with  the 
MILSBILLS  Focal  Points,  establish  an  effective  date  for  the  change. 
Coordination  will  be  effected  through  agreements  reached  during  DoD 
MILSBILLS  Focal  Point  committee  deliberations  or,  in  most  cases, 
through  letters  to  the  MILSBILLS  Focal  Points. 

2.  Preferred  Implementation  Date.  Request  for  implementation 
date  (RFib)  letters  will  allow  the  MILSBILLS  Focal  Points  a  minimum 
of  60  days  for  staffing.  Changes  will  normally  be  effective  on  April 
1  or  October  1.  Preferred  dates  more  than  one  year  in  the  future 
will  also  indicate  whether  or  not  any  portion  of  the  approved  change 
can  be  implemented  with  one  year's  notice. 

3.  Effective  Date 


a.  Following  receipt  and  evaluation  of  DoD  Component  and 
participating  Agencies  preferred  implementation  dates,  the  MILSBILLS 
administrator  will  select  an  effective  date  for  changes  to  this  manu¬ 
al.  The  approved  change  and  its  effective  date  will  be  formally  an¬ 
nounced  by  the  MILSBILLS  administrator  through  release  of  an  AMCL. 

b.  Except  for  fund  codes  denoting  billing  under  noninterfund 
procedures,  changes  to  the  supplement  (reference  (b))  will  be  effec¬ 
tive  as  of  the  date  (first  of  a  month)  indicated  by  the  focal  point. 
However,  when  the  change  is  received  by  the  MILSBILLS  administrator 
less  than  60  calendar  days  before  the  desired  effective  date,  the 
change  will  be  published  effective  the  next  scheduled  period  or  as 
soon  as  possible. 


4.  Approved  MILSBILLS  Change  Letters  (AMCLs).  AMCLs  will  be 
consecutively  numbered  and  are  provided  to  formally  notify  system 
participants  of  approved  changes.  AMCLs  may  also  be  used  as  planning 
documents  to  assist  participants  in  any  program  or  system  design 
efforts  which  may  be  necessary  to  implement  the  changes.  The  MILS¬ 
BILLS  administrator  will  distribute  copies  of  AMCLs  as  required  by 
lists  provided  by  MILSBILLS  Focal  Points. 
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CHAPTER  2 

BILLING  PROCEDURES 


A.  BILLING  POLICIES 

DoD  7420. 13-R  (reference  (f)),  DoD  Directive  7220.9  (refer¬ 
ence  (g)),  and  DoD  Instruction  7420.12  (reference  (h))  provide  the 
DoD  policies  governing  procedures  In  this  chapter. 

B.  CRITERIA  FOR  BILLING 

1.  Shipments  from  Stock.  Billings  will  be  effected  on  the  basis 
of  drop  from  Inventory,  provided  that  notification  of  warehouse 
refusal  or  other  advice  of  nonavailability  has  not  been  received  by 
the  Inventory  control  point  within  seven  calendar  days  of  drop  from 
Inventory.  Exceptions  are  as  follows: 

a.  Billings  for  foreign  military  sales  and  military  assist¬ 
ance  program  shipments  will  be  effected  upon  constructive  delivery. 

b.  Billings  for  bulk  POL  shipments  under  mode/method  codes 
2,  8,  W,  and  Z  will  be  effected  upon  receipt  notification  provided 
that  such  notification  has  been  received  by  the  billing  office  within 
15  days  of  the  date  of  delivery;  otherwise,  billing  will  be  effected 
upon  notice  of  shipment  or  Issue. 

c.  Billings  for  perishable  subsistence  chill  and  freeze  Items 
will  be  effected  upon  drop  from  Inventory.  Billings  for  fresh  fruits 
and  vegetables  will  be  effected  upon  receipt  of  an  Issue  transaction 
from  a  Defense  Subsistence  Office. 

d.  MAP  sales  requisitioned  under  authority  of  Section  506  of 
the  Foreign  Assistance  Act  (FMS/MAP  Type  of  Assistance  Code  "C")  may 
not  be  billed  until  funds  are  appropriated.  The  determination  to  use 
Section  506  does  not  provide  obligation  or  disbursing  authority. 
Section  506  permits  the  drawdown  of  existing  DoD  stocks  subject  to  an 
appropriation  to  be  made  at  a  later  date  to  effect  reimbursement  to 
the  Defense  accounts.  Should  Congress  fall  to  appropriate  funds  for 
this  purpose,  the  Defense  account  must  absorb  these  costs.  Section 
506  drawdowns  of  GSA  or  other  non-DoD  stocks  are  not  authorized. 

2.  Direct  Deliveries  of  Materiel  from  Contractors.  When  an 
Inventory  manager  Is  out  of  stock,  does  not  carry  an  Item  or  other¬ 
wise  requests  direct  delivery  of  materiel  from  a  vendor,  the  billing 
will  be  effected  upon  notification  of  receipt  of  materiel  by  the 
customer  or  notification  of  shipment  by  the  vendor.  However,  Issues 
by  mode/method  codes  2,  8,  W,  and  Z  will  be  billed  based  upon  the 
Issue  transaction  If  the  notification  Is  not  received  by  the  Inventory 
manager  within  15  days  of  the  date  of  Issue. 
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C.  PREPARATION  OF  BILLS 

1 .  General 

a.  Bills  will  be  prepared  within  30  days  of  the  criteria 
provided  in  section  B  and  will  identify  each  shipment  or  delivery, 

b.  When  unbilled  item(s)  for  one  DoD  customer  total  less 
than  $100,  billing  for  the  item(s)  may  be  suspended  until  such  time 
as  the  total  of  the  unbilled  items  equals  or  exceeds  $100;  except 
that  all  unbilled  item(s),  regardless  of  value,  will  be  billed  at 
the  end  of  a  fiscal  year  quarter  (December  31,  March  31,  June  30,  or 
September  30)  or  whenever  a  credit  billing  line  is  involved. 

2 .  Method  of  Billing . 

a.  Billings  to  DoD  offices  will  be  under  interfund  procedures 
except  as  provided  below. 

b.  Billing  will  be  under  noninterfund  procedures  when: 

(1)  the  bill-to  office  is  non-DoD  (bill-to  service  code 
is  numeric,  G,  or  Z), 

(2)  the  bill-to  office  is  an  Army,  or  Navy  contractor 
(bill-to  service  code  is  C  or  Q), 

(3)  the  bill-to  office  is  DoD  (bill-to  service  code  is 
alpha  other  than  C,  G,  Q,  or  Z)  and  the  fund  code  requires  noninter¬ 
fund  billing,  and 

(4)  the  bill-to  office  is  an  other  DoD  Component  and 
the  fund  code  is  not  listed  in  the  other  defense  agencies  ("A") 
appendix  of  the  supplement. 


3 ,  Determining  Billed  Offices 

a.  Billed  offices  will  be  assigned  in  accordance  with  the 
signal  code  cited  on  the  requisition,  report  of  excess,  etc.  When 
the  signal  code  is  C  or  L,  the  billed  office  is  assigned  by 
converting  the  fund  code  to  a  billed  DODAAC.  The  B  series  appendices 
of  the  supplement  (reference  (b))  provide  appendices  to  be  used,  in 
conjunction  with  the  service  or  agency  code  of  the  requisitioning 
DODAAC,  to  convert  fund  codes  to  billed  DODAACs. 

b.  Whenever  the  coding  or  other  information  provided  on  a 
requisition,  report  of  excess,  or  similar  document  does  not  designate 
a  billed  office  DoDAAC  or  designates  a  DODAAC  not  currently  published 
in  the  DODAAD  (reference  (e)),  the  requisitioning,  excess  reporting. 
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or  activity  submitting  the  document  will  be  designated!  as  the  billed 
office.  For  IL  requisitions,  the  requisitioning  control  office 
(Army/W25P(J2,  Navy/N65916,  and  Air  Force/FA2303 )  will  be  assigned  as 
the  billed  office. 

c.  The  mailing  address  for  noninterfund  bills  will  be  the 
clear  text  address  prescribed  for  billing  (TAC  3,  if  assigned;  other¬ 
wise,  TAC  1)  in  the  DoDAAD  and  the  routing  for  interfund  bills  will 
be  based  on  the  same  criterion. 

4.  Nonreimbursable  Bills 


a.  Except  for  the  provisions  of  subparagraph  c.  below,  mate 
riel  issued  under  nonreimbursable  procedures  will  be  reported  to  the 
billed  office  using  the  DI  Code  FE_  series  format. 


b.  DoD  7220. 9-M  (reference  (i))  provides  that  if  the  amount 
of  billings  for  any  one  customer  is  less  than  $100  at  the  end  of  a 
fiscal  year  quarter  the  billing  may  be  waived.  Working  capital  funds 
and  the  Corps  of  Engineers  civil  works  funds  must  not  waive  reimburse¬ 
ment  of  any  amount. 

c.  GSA  sometimes,  at  its  discretion,  processes  requisitions 
of  $1  or  less  without  billing.  Therefore,  any  DoD  Component  having 
such  items  unbilled  60  days  after  receipt  of  materiel  may  assume  that 
they  will  not  be  billed  and  cancel  the  obligation  accordingly. 

5.  Interfund  Bills 


a.  Interfund  bills  will  be  transmitted  to  the  offices  billed 
no  later  than  the  fifth  working  day  of  the  month  following  the  month 
in  which  reimbursement  is  credited  to  the  account  of  the  billing 
office.  Transmission  to  the  offices  billed  will  be  by  AUTODIN  when 
available.  When  billings  are  transmitted  directly  to  the  billed 
office  by  AUTODIN,  "text"  or  "header"  records  will  designate  the 
internal  routing,  e.g.,  "For  Accounting  and  Finance  Officer."  When 
billings  are  transmitted  to  DAASO  (COMM  RI  RUEOZZA)  for  routing  to 
the  billed  office  "text"  or  "header"  records  are  not  needed.  When 
AUTODIN  is  not  used,  interpreted  (printed;  billing  records  will 

be  mailed  to  the  billed  office. 

b.  Separate  detail  billing  records,  selected  from  the  "B" 
series  appendices,  will  be  prepared  for  each  shipment  or  delivery 
supporting  the  summary  billing  record. 

c.  With  the  exception  of  FMS2  requisitions,  the  A  series 
appendices  of  the  supplement  (reference  (b))  provide  appendices  to 
be  used,  in  conjunction  with  the  Servi ceMgency  code  of  the  billed 

iBilling  offices  have  until  1  Nov  89  to  implement  this  provision. 

2See  definitions  and  terms. 
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DoDAAC,  to  convert  fund  codes  to  appropriations.  When  a  requisition 
cites  an  Invalid  fund  code  but  Is  Identified  as  FMS-funded,  the  FMS 
trust  account  will  be  charged.  In  addition,  the  FMS  country  code 
win  be  entered  In  the  summary  billing  record  of  all  FMS  bills. 

d.  A  separate  Interfund  bill  will  be  prepared  for  billings 
applicable  to  a  given  billed  office  for  each  appropriation  and  fund 
code  within  appropriation  or  when  the  sum  of  the  detail  billing 
records  equals  or  exceeds  10  million  dollars.  A  summary  billing 
record  may  not  summarize  more  than  494  detail  billing  records. 

6 .  Noninterfund  Bills. 

a.  SF  1080,  "Voucher  for  Transfers  between  Appropriations 
and/or  Funds"  (figure  2-1)  or  other  form  approved  by  Treasury,  such 
as  GSA  Form  789,  "Statement,  Voucher  and  Schedule  of  Withdrawals  and 
Credits"  (figure  2-3),  will  be  used  as  the  billing  document  for  non- 
Interfund  bills.  A  computerized  version  (figure  2-2)  of  the  SF  1080, 
the  SF  1080-E0P,  Is  also  available. 

b.  An  original  and  two  copies  of  the  noninterfund  billing 
will  be  provided  to  the  office  billed.  If  an  Identification  or  bill 
number  Is  used,  only  an  original  and  one  copy  will  be  sent. 

c.  Noninterfund  billings  will  be  supported  by  the  following 
minimum  Information:  document  order  number,  article  or  services, 
delivery  date,  quantity,  and  price.  The  first  two  items  of  informa¬ 
tion  will  usually  be  satisfied  by  the  requisition  document  number 
and  national  stock  number.  The  delivery  date  Is  the  same  as  the  day 
of  year  prescribed  for  the  detail  billing  record  appropriate  for  the 
issue.  Billing  offices  need  not  provide  EAM  cards  in  the  format  pre¬ 
scribed  In  the  B  series  appendices. 

d.  The  procedures  described  in  this  section  are  based  upon 
procedures  prescribed  by  the  Department  of  Treasury  in  chapter  2500 
of  the  Treasury  Financial  Manual  (reference  (j)). 


0.  RETAIL  LOSS  ALLOWANCE 

1.  DoD  7420. 13-R  (reference  (f))  requires  the  OLA  Defense  Stock 
Fund  and  other  wholesale  stock  funds,  as  appropriate,  to  include  an 
additional  surcharge  factor  in  their  standard  prices  to  compensate 
the  fund  for  retail  stock  normal  operating  losses. 

2.  When  a  retail  loss  allowance  surcharge  is  included  in  the 
standard  price  of  commodities  under  the  integrated  management  of  a 
DoD  Component,  a  retail  loss  allowance  will  be  applied  as  a  reduction 
to  the  net  materiel  charges  Included  in  the  billing  for  items  of 
those  commodities.  The  allowance  Is  applied  at  a  rate  which  is 
equivalent  to  the  retail  loss  surcharge  factor  included  in  the  stand¬ 
ard  price  of  the  materiel  commodity.  The  allowance  will  be  supported 
by  a  billing  record  in  the  DI  Code  FL_  series  format. 
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GSfl  FORK  789 


CCNEMl.  SCnuiCCS  MMINISTMTION 
STATEICNT.  U0UC»CR  MO  SOCOULE  OF  MITNORMMLS  M^  CREDITS 


OWRGE  RNO  CREDIT  UtlX  K  REPORTED  ON  CUSTOrCR  RCENCV 
5TRKICia-fle.JSfllfiaCIX0NS.EIM.flCCaU«TlNC  PERIOD  ENOIlCa 


aitXINS  DATE 
08^31 /8< 


OfilOtCRJIGENCy 

CUSTOMER  AGENCY  UOUCICR  NO. 

AGENCY  LOCATION  CODE  (ALO 

BlLUa  aniCE.  CODE  HZEJIR  AGENCT  WRCAg  2100 


OEPARTMEHTR 
ADDRESS  p 


USMTCA 
ROOM  HOB 

5G00  COLIMIA  PIIX 
FAUS  QMRCH  UA  22091 


APPROPRIATION 


SUMMARY 
OR  FUND 


amount 


total 


BiaiNG  AGENCY 

BIUING  AGENCY  UOUOCR  NO.  E0GI5929 
AGENCY  LOCATION  CODE  97-00-00 IE 


OEPARTiCNTa 
ADORESE  * 

CEICRAL  SERUtCES  AOHINISTRATION 
REGION  '<  SECEIUABLE 

P.O.  BOX  73221 

CHICAGO.  IL.  <0873 

WWOMIIAMON 

SUHHARY 

OR  FUND 

AHOUNT 

97F387S.< 

2S5X 

92.00 

TOTAL 

92.00 

DETAILS  OF  CHARGES  OR  REFERENCE  TO  ATTACHED  SUPPORTING  OOCUTCNTS* 

SEE  ArTAOES  C5A  FORM 

SINGLE  LINE  item  BILLING  REGISTER.  Fw  SUPPLIES  PURCHASES 


PAYING  OFFICE  CONTACT*  »,  XING  AGENCY  CONTACT*  PREPARED  »Y  ACCOUNTS 

PROCESSED  BY  TELEPHCVC  NO.  '--CEIURBLE  BRANCH  TELEPHONE  NO.  8IG-92G-7037 


CERTIFICATION  OF  v  -TOHER  OFFICE 

I  CERTIFY  THAT  THE  ITEMS  LISTED  HEREIN  ARE  CORRECT  MD  PROPER  FOR  PAYMENT  FROM  AND  TO  THE 
'WK)PRIATION(S)  DESIGNATED. 


DATE  TELEPHONE  NO.  AUTHORIZED  RDHIHISTRimi^  DR  CERTTFYTW  OFFICER 

END  OF  Bat  NUHSER  EOErSSZY  DATED  08/3 1 /8£^ 


Figure  2-3. 


Sample  GSA  Form  789 
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3.  Retail  loss  allowances  are  not  provided  on  sales  to  foreign, 
state,  municipal  governments/private  parties,  or  nonappropri ated 
activities.  Retail  loss  allowances  are  not  provided  on  Into-plane 
sales. 

E.  INTO-PLANE  FUEL  SALES.  These  procedures  apply  to  DoD  Into-plane 
Issues  (sales)  of  fuels  to  DaD  aircraft  except  when  other  billing 
procedures  are  specified  by  the  terms  of  an  Inter-Service  support 
agreement . 

1.  Reimbursable  Issues  (sales)  of  fuel  Into  DoD  planes  by  DoD 
activities  will  be  billed  at  the  standard  price  In  effect  at  the  time 
of  Issue. 

2.  Contractor  Into-plane  fuel  Issue  will  be  billed  at  the  stand¬ 
ard  price  applicable  to  each  such  Issue. 

3.  Billing  offices  for  stock  funds  will  grant  credit  for  DoD 
aircraft  defueling  based  on  supply  defueling  slips  at  stock  fund 
prices . 

4.  Credits  will  be  given  for  contractor  Into-plane  defueling  of 
DoD  aircraft  based  on  a  defueling  slip  at  the  standard  price  given 
for  each  defueling. 

5.  Into-plane  fuel  billings  will  be  in  the  DI  Code  FP_  format. 

6.  Bills  for  Into-plane  Issues  of  aviation  gasoline,  or  for 
aircraft  defuelings,  which  are  not  Identifiable  to  a  Service  activity 
will  be  mailed,  along  with  legible  copies  of  the  supporting  DD 

Forms  1898,  to  the  applicable  control  point  Identified  below: 

a.  Army  (all  Army  Service/Agency  codes): 

Commander 

U.S.  Army  Finance  and  Accounting  Center 

ATTN:  FINCO-C 

Indianapolis,  IN  46249-0001 

b.  Navy  and  Marine  Corps 

(1)  For  blll-to  Service/Agency  code  R: 

Commanding  Officer 

Fleet  Accounting  and  Disbursing  Center 
U.S.  Pacific  Fleet 
937  North  Harbor  Drive 
San  Diego,  CA  92101-5801 
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(2)  For  bill-to  Servi ce/Agency  code  V: 

Commanding  Officer 

Fleet  Accounting  and  Disbursing  Center, 

U.S.  Atlantic  Fleet 
Bldg.  132,  Naval  Station 
Norfolk,  VA  23593-5000 

(3)  For  other  Navy  or  Marine  bill-to  Service/Agency  codes 
Commander 

Navy  Accounting  and  Finance  Center 
Code  NAFC-521 

Washington,  DC  20376-5001 
c.  Air  Force  (all  Air  Force  Service/Agency  codes): 

AFAFC/TCRC 

Denver,  CO  80279-5000 


F.  AUTOMOTIVE  VEHICLES 


6SA  is  authorized  to  use  the  interfund  billing  system  to  bill 
DoD  activities  for  automotive  vehicles  purchased  under  a  category  one 
(reimbursable)  MIPR.  DoD  activities  submitting  MIPRs  must  do  so  in 
accordance  with  paragraph  3.7008  of  the  DoD  Supplement  to  the  Federal 
Acquisition  Regulation  (reference  (k))  which  requires  activities  to 
provide  MILSTRIP  requisition  data  for  each  line  item  which  is  to  be 
delivered  to  each  ship  to  address.  For  purposes  of  identifying  and 
validating  charges,  GSA  will  support  interfund  billings  for  automo¬ 
tive  vehicles  with  a  GSA  Format  952,  "Single  Line  Item  Billing  Regis¬ 
ter,"  The  format  (figure  2-4)  will  show,  in  addition  to  the  informa¬ 
tion  shown  on  the  billing  record,  the  last  five  digits  of  the  MIPR 
number  under  the  columns  headed  "DIST  CD  PROJ  CD." 

G.  OPTIONAL  BILLING  PROCEDURE  FOR  FRESH  FRUITS  AND  VEGETABLES 

1,  DoD  Components  and  participating  Agencies  may  elect  to  have 
DLA's  Defense  Personnel  Support  Center  summarize  billings  for  FFAV. 

The  option  is  available  on  a  DoD  Component  or  Agency  wide  basis  only. 
Currently,  only  the  Air  Force  has  elected  this  billing  option. 

2,  Under  th<=  optional  FF&V  billing  procedure,  DLA  will  summarize 
onto  a  single  billing  line  all  FF4V  issues  to  a  Service  or  Agency. 

The  billings  will  be  summarized  by  requisition  month  and  fiscal  year. 
These  summarized  billings  will  be  prepared  in  the  DI  Code  FVl  or  FV2 
format  and  will  be  forwarded  to  a  predesignated  central  office  in  that 
Service  or  Agency.  DLA  will  provide  microfiche  copies  of  the  support¬ 
ing  detail  billing  records  when  requested. 
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MOM  6IMMMV  tOt 
ACCQUNTINC  AND  riNANCf  OmCI 

ocrcMSc  6iNia*L  sm^tv  ccntu 

ftlO«OM>  VA  19n7 


MNIAAL  SCAViCAf  AOMMlSTAArtON 
M«10NAL  Office  Of  AfilllNItfftAttON 

SIIMAf  LtNI  IfCM  SIU.1N6  AI41S1M 


•UIC0  or^ici 
AOOAfSS  coot:  Hliat7 
AOCMCT/fUICAU:  AVOO 


•Hi.  MO;  Ovf>» 
t*T|  :  «l/)A/t4 
A40C  NO:  I 


N€«  rOOK.  N.V. 


aoc 

tTO  e  STOCK  00  OSOT 

IM 

auoM.  aio  SM  h 

«0U  OILt 

oct 

UNIT  SiLL 

OIST 

roo 

STO 

«0A  OOC 

10 

10  C  NUHOCO  ISS  OUSNT  OOCUKSNT  NUKMO/SUS 

AOOO  CO 

CO  % 

ALL  M 

0T( 

(XTINOtO  VAL 

MlCf 

CO 

CO 

SCN 

MUMOiO 

OlOCCT  OCilWOV 

•  AUTOMATfO  •  NON-SrOOCS 

ret  ONO  ra3o*oi-OTi-it4» 

•X 

40  NciaoT  4ioa  oooa 

Hcam  «i 

xo 

OTOSB 

aoo 

104.40 

4. Of 

INOOOOtN 

rot 

ONO  Tsao>oi'OTa-«s4s 

•A 

0  MISOT  4310  0001 

NI44M  «| 

XT 

OTOSS 

141 

07.00 

4. Of 

cmoitiin 

rNt 

ONO  ISO  SUOCNO  000  « 

aio.oo  MiiasT 

xo 

OTMB 

to. to 

rti 

TOTSt  SUM  COSO 

AT 

xo 

0(000 

000.00 

a  i.iNa 

iTiua 

roTAi.  oittiM  tat.oa  •• 


Figure  2-4. 


Sample  GSA  Format  952 
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H.  BILLING  FOR  ACCESSORIAL  AND  ADMINISTRATIVE  COSTS 

1 .  Method  of  Billing 


a.  Accessorial  and  administrative  costs  may  be  billed  via 
Interfund  or  noninterfund.  However,  to  the  extent  practicable,  bill¬ 
ing  will  be  accomplished  In  the  same  manner  as  the  materiel. 

b.  When  billed  via  Interfund,  accessorial  and  administrative 
costs  billings  will  follow  the  procedures  and  formats  prescribed  for 
the  charge. 

2.  DoD  Shipments.  OoO  Instruction  7510.4,  (reference  (1))  pro¬ 
vides  the  OoD  policy  for  billing  accessorial  and  administrative 
costs . 

3.  GSA  Shipments.  GSA  will  assess  accessorial  and  administra¬ 
tive  costs  on  sni pments  to  DoD  as  Indicated  In  this  section. 

a .  Transportation 

(1)  Except  as  outlined  In  paragraph  (2)  below,  GSA  will 
pay  transportation  charges  on  stock  Items  to: 

(a)  Consignees  In  the  CONUS,  and  where  scheduled 
surface  commercial  transportation  services  are  available  in  Hawaii, 
and  Commonwealth  of  Puerto  Rico,  the  Virgin  Islands  and  the  southeast 
peninsula  of  Alaska,  central  Alaska  (rail  belt),  and  Kodiak  Island. 

(b)  A  U.S.  port  of  embarkation  for  overseas  desti¬ 
nations  not  Included  In  (1)  above. 

(2)  GSA  will  not  pay  transportation  charges  for  ship¬ 
ments  of  nonstock  Items,  purchased  f.o.b.  origin,  to  a  CDNUS  destina¬ 
tion  or  a  U.S.  port  of  embarkation.  GSA  will,  however,  prepay  the 
transportation  charges  and  bill  the  agency,  as  a  separate  Item. 

b .  Packing,  Packaging,  and  Preservation 

(1)  Charges  will  be  assessed  at  the  rate  of  six  percent 
of  the  value  of  the  materiel  ordered  and  delivered  with  both  level 
"A"  and  level  "B"  pack  through  GSA  regions  to  OoO  customers  overseas 
except  as  otherwise  specified  In  (2)  below. 

(2)  Charges  will  not  be  assessed  for  materiel  delivered 
with  level  B  pack  to  customers  located  In  Hawaii,  the  Commonwealth  of 
Puerto  Rico,  the  Virgin  Islands  and  the  southeast  peninsula  of 
Alaska,  central  Alaska  (rail  belt),  and  Kodiak  Island. 

(3)  Annually  GSA  will  propose  changes  In  the  above  rates 
based  on  reviews  of  actual  costs  for  use  throughout  each  fiscal  year 
and  advise  the  ASn(C)  sufficiently  In  advance  for  appropriate  pro¬ 
gram  and  budget  planning. 
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(4)  GSA  surcharge  or  packing,  packaging,  and  preserva¬ 
tion  for  DoD  Components  will  be  assigned  the  same  bill  number  as  the 
related  materiel . 


c.  Fund  Code  Charged.  GSA  billings  for  accessorial  costs 
Incurred  for  supply  items  requisitioned  by  DoD  activities  will  re¬ 
flect  the  following  fund  codes  (t  denotes  the  FY  within  decade  of  the 
billing  date): 


DoD  Components 
Army 


Navy 


Assign  Fund  Code 

tl  when  the  fund  code  1n  the  related 
materiel  billing  designates  account 
21X4991  or  97X8242  ;  otherwise, 
perpetuate  the  fund  code  from  the 
materiel  billing. 

“XT“. 


Others 


cited  on  the  requisition. 


I.  BILLING  FOR  PROGRESS  AND  ADVANCE  PAYMENTS 


1 .  Progress  Billings 

a.  Progress  payments  may  be  billed  via  interfund  whenever 
the  order  received  from  the  customer  specifies  that  progress  billings 
via  interfund  are  authorized.  Interfund  billings  for  progress  pay¬ 
ments  will  use  DI  Code  FUl/2.  Documentation  of  the  agreement  by  the 
customer  to  allow  progress  billing  via  interfund  may  be  used  in  lieu 
of  a  specific  provision  on  each  order. 


b.  Billings  made  for  progress  payments  will  be  based  upon 
documentary  evidence  of  satisfactory  performance  and  will  not  exceed 
the  amount  of  the  customer  order. 


c.  The  billing  office  will  offset  bills  for  deliveries 
against  all  outstanding  progress  billings  related  to  those  deliver¬ 
ies,  Billing  records  will  be  reported  for  both  the  full  value  of  the 
shipment  (i.e.,  DI  Code  FAl)  and  the  amount  of  the  progress  billing 
being  liquidated.  The  billing  method  elected  for  the  progress  pay¬ 
ment  will  also  be  the  method  used  to  bill  for  the  delivery. 

d.  Although  multiple  progress  bills  may  have  been  submitted 
against  an  order,  a  single  recoupment  billing  record  may  be  reported 
for  the  total  amount  of  the  progress  billings, 

2 .  Advance  Billings 

a.  Advance  billings  may  not  be  billed  via  interfund.  When 
authorized,  advance  funding  will  be  satisfied  via  noninterfund  and  by 
the  use  of  appropriation  level,  rather  than  project  or  order  level, 
advances . 
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b.  Advances  received  must  be  returned  or  applied  to  accounts 
receivable  before  the  end  of  the  fiscal  year. 

J.  CORRECTION  OF  ERRONEOUS  BILLINGS 


When  a  billing  office  finds  it  has  issued  a  bill  containing  one 
or  more  billing  lines  requiring  correction  in  some  way,  it  will  re¬ 
verse  the  erroneous  charges  or  credits  -  and  only  such  charges  or 
credits  -  irrespective  of  dollar  amount  and  include  corrected  charges 
or  credits  in  a  subsequent  bill.  The  corrections  will  be  processed 
as  soon  as  it  is  practical  and  will  not  await  customer  requests  for 
adjustments . 

K.  CANCELLATIONS 


When  an  ICP  determines  that  a  requisition  (and  related  shipments) 
has  been  cancelled,  any  billings  which  were  generated  for  that  requi¬ 
sition  will  be  reversed  in  the  first  available  billing  cycle.  When 
the  cancellation  involves  diverting  materiel  back  to  stock,  the  bill¬ 
ing  will  be  reversed  upon  receipt  of  the  materiel.  Any  charges  re¬ 
lated  to  the  cancellation,  such  as  contract  termination  costs,  will 
be  billed  by  noninterfund  procedures. 

L.  RETENTION  OF  BILLING  RECORDS 

1,  Records  supporting  MAP  or  FHS  billings  will  be  maintained 
for  two  years  and  others  for  one  year  after  the  billing  month, 

2.  Adjustment  processing  activities  will  retain  the  necessary 
records  for  whatever  time  period  required  to  enable  them  to  process 
adjustments  when  the  request  or  discrepancy  report  leading  to  the 
adjustment  is  received  within  allowable  timeframes. 

M.  ROUTING  AND  RETENTION  OF  INTERFUND  BILLS  BY  THE  DAASO 

1,  All  sellers  are  encouraged  to  forward  their  interfund  bills 
to  DAASO  for  routing  to  the  billed  office. 

2,  Interfund  billings  to  be  routed  by  DAASO  must  be  transmitted 
to  DAASO  with  a  Content  Indicator  Code  of  "IFBB",  The  DAASO  "Route 
to"  COMM  RI  code  must  be  "RUEOZZA",  Billing  offices  will  not  forward 
copies  of  bills  to  DAASO  for  routing  if  the  office  to  receive  the 
copy  differs  from  the  actual  billed  office. 

3,  An  interfund  bill  message  may  consist  of  a  summary  billing 
record  (DI  Code  FS__)  and  one  or  more  detail  billing  records  but 
shall  not  contain  more  than  495  records  (DI  Codes  FS__,  FL_,  FA_, 
etc.)  on  the  message.  With  the  header  and  trailer  record?,  messages 
will  consist  of  no  more  than  497  records. 
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4.  DAASO  will  edit  each  Interfund  bill  to  ensure  that: 

a.  The  record  count  shown  In  pos.  5-7  of  the  summary  billing 
record  equals  the  actual  count  of  the  supporting  billing  records. 

b.  The  blll-to  address  shown  In  pos.  30-35  of  the  summary 
billing  record  Is  a  valid  DoDAAC. 

c.  The  amount  shown  1  n  pos.  65-73  of  the  summary  billing 
record  equals  the  sum  of  the  amounts  shown  in  pos.  65-73  of  the 
supporting  billing  records. 

5.  DAASO  will  reject  interfund  bills  which  fail  any  of  the  edits. 
Rejected  interfund  bills  will  be  returned  to  the  originating  communi¬ 
cations  center  with  a  narrative  description  Indicating  the  reason 

for  rejection.  Billing  offices  must  correct  the  rejected  bills  and 
resubmH  them  to  DAASO.  Both  corrected  bills  and  billing  office 
Interfund  reports,  when  appropriate,  will  be  forwarded  to  the  offices 
Involved . 

6.  Upon  successful  completion  of  the  edits,  DAASO  will  route 
Interfund  bills  by  an  appropriate  means  (AUTODIN,  mail,  message, 
etc.)  to  the  billed  office.  A  narrative  header  record  “For  Account¬ 
ing  and  Finance  Officer"  will  be  included  with  each  interfund  bill. 

7.  The  DAASO  will  retain  in  their  files,  non-FMS  interfund 
bills  routed  by  them  for  one  year  and  FMS  Interfund  bills  for  two 
years.  Chapter  4  prescribes  procedures  for  obtaining  copies  from 
DAASO. 
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CHAPTER  3 

PROCESSING  AND  PAYMENT  OF  BILLS 


A.  PAYMENT  OF  NONINTERFUND  BILLS 


1.  Bills  are  due  upon  receipt  and  shall  be  paid  in  full  and 
promptly;  that  is,  within  30  calendar  days  of  the  bill  date.  The 
following  exceptions  apply: 

a.  Bills  for  issues  to  NATO  (SHAPE)  (identified  by  billed 
office  DoDAAC  WM1Q7K)  are  due  120  calendar  days  after  the  billed 
date. 


b.  Bills  for  issues  to  UN  Peacekeeping  Forces  (identified  by 
billed  office  DoDAAC  UN7GX8)  are  due  120  calendar  days  after  the 
billed  date. 

2.  When  both  the  appropriations  to  be  reimbursed  and  disbursed 
are  within  the  DoD,  bills  may  be  paid  either  by  check  or  through 
cross  disbursing  (no  check)  procedures.  Payments  involving  appropri¬ 
ations  outside  the  DoD  will  be  by  check. 

3.  All  payments  will  include  either: 

a.  the  identification  (bill  or  statement  no.)  of  the  bill,  or 

b .  a  copy  of  the  bill. 

B.  PROCESSING  INTERFUND  BILLS 

Interfund  bills  are  notices  of  disbursement  of  billed  office 
funds  by  the  billing  office.  Accordingly,  billed  offices  will  take 
prompt  action  to  suspend,  correct,  or  accept  the  disbursement. 

These  actions  will  be  accomplished  as  prescribed  in  the  appropriate 
Service  or  Agency  interfund  reporting  and  clearance  procedure. 

C.  ADJUSTMENTS 

1.  Billed  offices  will  review  all  charges  to  ensure  that  items 
billed  were  ordered  and  that  obligations  are  adjusted  when  appropri¬ 
ate.  All  requests  for  adjustments  of  billings  will  be  prepared  in 
accordance  with  chapter  4. 

2.  Billing  or  other  discrepancies  that  do  not  meet  the  criteria 
for  requesting  adjustment,  described  in  chapter  4,  shall  be  recorded 
as  obligations,  funds  disbursed,  and  expenses. 
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CHAPTER  4 

ADJUSTMENT  PROCEDURES 


A.  REQUESTING  ADJUSTMENTS 

1 .  Subml ssi on . 

a.  All  requests  for  adjustments  will  be  forwarded  to  the 
billing  office  with  the  following  exceptions: 

(1)  Requests  for  copies  of  Interfund  bills  will  be 
forwarded  to  the  DAASO  If  the  OAASO  record  retention  period  has 
not  expired.  See  section  G  for  additional  Information. 

(2)  Requests  for  adjustments  of  GSA  billings,  other  than 
subparagraph  (1)  above,  will  be  forwarded  to  the  GSA  central  process¬ 
ing  office  (RI  Code  "GSA").  For  adjustment  purposes,  this  office  Is 
considered  a  “billing  office".  All  requests  for  adjustments  are  to 
be  forwarded  via  AUTODIN.  Correspondence,  If  necessary,  should  be 
mailed  to: 

GSA  Discrepancy  Reports  Center  (6FRB) 

1500  East  Bannister  Road 
Kansas  City,  Missouri  64131-3087 

b.  All  requests  for  adjustments.  Including  those  related  to 
FMS  and  reported  to  ILCOs  under  FMS  ROD  procedures  (references  (n) 
and  (o))  will  be  forwarded  to  the  billing  office  In  the  format  pre¬ 
scribed  for  the  billing  advice  code  appropriate  to  the  request.  The 
formats  are  prescribed  In  the  C  series  appendices. 

c.  All  requests  for  adjustments  will  be  submitted  within 
30  calendar  days  of  billing.  Exceptions  to  this  requirement,  where 
appropriate,  are  noted  In  other  sections  of  this  chapter.  Initial 
requests  for  adjustment  received  after  the  record  retention  period 
for  billing  records  will  be  denied. 

2 .  Minimum  Value. 


a.  No  request  for  adjustment  will  be  submitted  for  non-FMS 
billing  errors  If  the  amount  of  the  adjustment  Is: 


(1) 

$25 

or  less  and 

the 

billing  office  1 s 

GSA. 

Item. 

(2) 

Less 

than 

$100 

and 

the  billing  Is  for 

a  subsistence 

apply. 

(3) 

Less 

than 

$250 

and 

subparagraphs  (1)- 

(2)  do  not 
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b.  There  is  no  minimum  value  for: 

(1)  Requesting  a  corrected  bill  when  the  bill  received 
Is  Incomplete  (BAC  "19"), 

(2)  Requesting  status  of  required  billing  (BAC  "34"), 

(3)  Requesting  a  copy  of  a  bill  (BAC  "41"), 

(4)  Requesting  noninterfund  billing  when  the  billing 
cannot  be  processed  under  Interfund  procedures  (BAC  "51"). 

(5)  Requesting  adjustments  of  FMS  billing  errors.  How¬ 
ever,  the  ILCOs  or  others  may  not  submit  FMS  adjustment  requests  when 
the  request  can  be  rejected  per  the  general  conditions  of  the  DD  Form 
1513,  U.S.  Department  of  Defense  Offer  and  Acceptance. 


B.  CANCELLING  OR  AMENDING  REQUESTS  FOR  ADJUSTMENT 

1.  Submitting  offices  will  cancel  requests  for  adjustments  when¬ 
ever  the  request  Is  Invalid  or  Inappropriate  and  the  billing  office 
has  not  responded  to  the  request. 

2.  If  the  billing  office  has  responded  to  an  Invalid  or  Inap¬ 
propriate  request  with  a  billing  status  code  In  the  "A,"  "D,"  or  "E" 
series  no  further  action  Is  required.  Submitting  offices  will  for¬ 
ward  a  cancellation  request  (DI  Code  FAC,  FDC,  or  FOC)  to  the  bill¬ 
ing  office  If  a  billing  office  response  ("C"  series  BSC),  consider¬ 
ing  the  advice  code  forwarded.  Indicates  that  an  adjustment  Is  in 
process . 

3.  Requests  for  adjustments  may  be  amended  by  cancelling  the 
original  request  and  submitting  a  new  request. 

C.  FOLLOWUP  ON  UNANSWERED  REQUESTS  FOR  ADJUSTMENT  OR  MRP  CREDIT 

1.  Additional  followup  to  DAASO  for  copies  of  Interfund  bills. 

If  needed,  will  be  by  letter,  message,  or  telephone  (AV  986-6395). 
Followup  to  DAASO  may  begin  seven  calendar  days  after  the  request  is 
submitted. 

2.  Except  for  followups  described  in  paragraph  1,  offices 
submitting  adjustment  requests  will  follow  up  on  requests  for 
adjustments  remaining  unanswered  for  more  than  45  calendar  days 
after  submission.  The  followup  will  be  forwarded  in  the  same  manner 
as  the  initial  request  and  In  the  DI  Code  FAF,  FDF,  or  FJF  format 
appropriate  for  the  advice  code.  If  the  request  for  adjustment 
remains  unanswered  for  more  than  30  calendar  days  after  followup, 
submitting  offices  will  forward  a  second  and  final  followup  by  letter 
or  message  to  the  billing  office.  In  addition  to  providing  the 
billing  office  with  the  information  required  to  process  the  request. 
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e.  Backordered .  A  request  for  adjustment  in  the  format  pre¬ 
scribed  for  BAC  18"  will  be  forwarded  to  the  billing  office  whenever 
a  billing  is  received  on  a  requisition  which  was  backordered  and  the 
ICP  or  IMM  has  provided  MILSTRIP  (reference  (s))  status,  after 
receipt  of  the  billing,  confirming  that  the  materiel  is  still  back¬ 
ordered.  Do  not  submit  requests  citing  BAC  "18"  prior  to  obtaining 
this  status. 

f.  Billing  cannot  be  rendered.  Billed  offices  will  request 
adjustments  in  the  format  prescribed  for  BAC  "20"  whenever  the  bill¬ 
ing  office  issues  a  bill  after  advising,  i  r.  a  response  to  a  request 
for  billing  status  (BSCs  OC  and  OF),  that  a  bill  could  not  be 
rendered . 


g.  Improper  interfund.  Whenever  billing  offices  bill  under 
interfund  procedures  and  MILSBILLS  procedures  do  not  prescribe  bill¬ 
ing  under  interfund  procedures,  billed  offices  will  forward  requests 
for  adjustment  in  the  format  prescribed  for  BAC  "52".  When  MILSBILLS 
procedures  prescribed  billing  under  interfund  procedures,  billing 
offices  will  deny  these  requests.  If  the  requisition  or  excess 
report  was  coded  incorrectly  and  the  interfund  billing  cannot  be 
processed,  refer  to  procedures  for  requesting  rebilling  under  non¬ 
interfund  procedures. 

6.  Promised  Adjustment  Not  Received.  A  request  for  adjustment 
citing  BAC  ''2V'  win  be  prepared  when  a  billing  or  adjustment  is  not 
received  and  more  than  30  calendar  days  have  elapsed  since  receiving 
a  reply  (DI  Code  FAR  or  FJR)  to  a  request  for  adjustment  promising 
the  billing  or  adjustment.  If  the  adjustment  promised  relates  to  a 
discrepancy  report,  refer  to  the  section  on  adjustments  for  discrep¬ 
ancy  reports. 

7.  Other  Billing  Problems.  Billed  offices  or  others  will  re¬ 
quest  adjustments  for  problems  not  covered  by  this  section  or 
sections  E,  F,  H,  or  J  by  forwarding  a  letter  (or  message)  of  expla¬ 
nation  along  with  the  information  prescribed  for  BAC  "55".  Billing 
offices  will  respond,  via  AUTODIN,  in  the  DI  Code  FAR  or  FJR  format. 
If  required,  or  deemed  appropriate,  the  billing  office  will  also 
respond  by  letter  or  message. 

K.  ADJUSTMENTS  FOR  CHANGE  NOTICES 

1.  If  an  order  is  placed  with  or  through  a  stock  fund,  an  unde¬ 
livered  order  (obligation)  should  be  recorded  when  the  order  is 
placed.  A  non-stock  numbered  item  should  be  recorded  as  an  unde¬ 
livered  order  when  the  order  is  accepted.  An  adjustment  to  the 
undelivered  order  should  be  processed  when  a  change  notice  affecting 
price,  quantity,  or  an  acceptable  substitution  of  a  like  item  is 
received  from  the  stock  fund.  Refer  to  chapter  25  of  DoD  7220. 9-M 
(reference  (i))  for  more  specific  information  on  the  above 
requi rements . 
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2.  If  a  stock  fund  customer  does  not  receive  a  change  notice  or 
does  not  receive  it  in  time  to  cancel  or  modify  the  order  and  addi¬ 
tional  funds  are  required,  the  materiel  may  be  refused  or  returned  to 
the  stock  fund  and  an  adjustment  requested.  Adjustments  for  this 
reason  will  be  forwarded  by  mail  and  must  be  signed  by  the  activity 
accounting  officer.  The  request  will  state  essentially: 

"As  a  result  of  a  price  change,  quantity  change,  or 
authorized  substitution,  the  value  of  the  materiel 
received  exceeds  amounts  obligated  and  all  available 
obligation  authority.  Request  credit  for  the  indicated 
quantity  and  items  delivered  under  the  following 
requisition  document  and  suffix  number.  In  addition, 
provide  us  with  the  return  instructions  for  the  materiel." 

3.  The  billing  office  will  honor  all  such  requests  and  provide 
adjustment,  without  regard  to  dollar  value,  after  the  materiel  is 
returned.  The  billing  office  will  also  contact  the  item  manager 
(requisition  processing  office)  to  arrange  for  the  return. 

L.  ADJUSTMENTS  FOR  FMS  DISCREPANCIES  AND  BILLING  ERRORS 


T;.?  Military  Departments  may  automatically  grant  adjust¬ 
ments!  and  charge  or  credit  the  administrative  surcharge  fund  when: 

a.  The  request  cannot  be  rejected  per  the  general  condi- 
tions2  of  the  DD  Form  lol3,  U.S.  Department  of  Defense  Offer  and 
Acceptance,  and 

b.  The  transaction  was  billed  on  a  DD  Form  645,  Foreign 
Military  Sales  Transactions,'  and 

c.  The  amount  of  the  adjustment  requested  is  either  (1) 
less  than  $100  or  (2)  less  than  the  amount  approved  for  that  Military 
Department  by  the  DSAA.3 

^Automatic  adjustments  may  be  withheld  from  specific  customers  if 
there  is  a  pattern  of  abuse  of  this  authority.  When  such  a  pattern 
exists,  all  discrepancies  and  billing  errors  from  that  customer 
should  be  researched. 

2pre-March  1,  1979,  DD  Forms  1513  authorized  submission  of  discrep¬ 
ancy  reports  for  overages,  shortages  (including  non-receipt),  and 
damages  when  amounts  exceed  $25  for  a  line  item.  Effective  March  1, 
1979,  the  DD  Form  1513  increased  the  $25  threshhold  to  $100. 

^Military  Departments  may  request  approval  for  a  different  adjustment 
level.  The  dollar  amounts  of  automatic  adjustments  will  be  determined 
by  an  agency  cost  effectiveness  study  which  compares  the  administra¬ 
tive  cost  of  conducting  necessary  research  to  determine  specific 
responsibility  versus  the  cost  which  will  be  incurred  by  the 
administrative  surcharge  pool  if  an  automatic  refund  is  authorized. 

The  agency  cost  effectiveness  study  must  be  submitted  to  DSAA  for 
review  and  approval. 
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M.  CREDITS  FOR  EXCESS  REPORTS  (MATERIEL  RETURNS  PROGRAM) 

1.  Materiel  returns  program  (MRP)  procedures  are  prescribed  by 
MILSTRIP  (reference  (s)). 

2.  Billing  offices  will  process  credits  for  excess  reports 
during  the  first  billing  cycle  after  receiving  notification  that 
materiel,  authorized  for  return  under  creditable  procedures,  has  been 
received  In  a  condition  warranting  credit.  The  credit  will  be  proc¬ 
essed  In  the  DI  Code  FDl/2  format, 

3.  MRP  credits  will  be  processed  at  the  standard  price  In  effect 
at  the  time  of  receipt  or  at  a  reduced  price  If,  In  the  opinion  of 
the  IMM,  the  condition  warrants  such  reduction. 

N.  DISPUTED  RESPONSES  TO  REQUESTS  FOR  ADJUSTMENT 

Billing  and  billed  offices  are  expected  to  resolve  their  differ¬ 
ences  regarding  adjustment  requests.  However,  when  a  billed  office 
does  not  agree  with  a  billing  office's  response  and  the  billed  office 
considers  the  amounts  Involved  significant,  the  billed  office  r^y 
consider  the  dispute  an  unresolved  problem  and  follow  the  procedures 
prescribed  In  chapter  1. 
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b.  NO.  RETRIEVED.  The  number  retrieved  and  forwarded  to  the 
recipient  DODAac . 

c.  NO.  UNMATCHED.  The  number  of  requests  wherein  the  billing 
office  DODAAC,  bill  number,  and  year  of  decade  and  month  of  billing  on 
the  request  does  not  match  the  same  Information  on  an  Interfund  bill 
in  the  DAASO  files. 

d.  NO .  REJECTED .  The  number  of  requests  which  contained 
insufficient  Information  for  processing. 

2.  Totals  are  provided  for  each  Service  and  for  the  report. 

G.  INTERFUND  BILLS  BY  ROUTE-TO  COMM  RI  CODE 

1.  This  report  provides  a  monthly  summary  of  interfund  bills  by 
"route-to"  Comm  RI  code,  for  bills  routed  by  the  DAASO. 

2.  The  number  of  interfund  bills  (NO.  BILLS)  number  of  detail 
billing  records  (NO.  DETAILS),  and  the  dollar  value  of  the  bills 
(DOLLAR  VALUE)  are  summarized  by  service  for  each  billed-to  DoDAAC 
(BILLED  DoDAAC)  within  a  communications  office  to  which  bills  are 
routed  (Comm  RI  Code)  by  the  DAASO  during  a  month. 


3.  Report  Format; 


Service 

Comm 

RI  Code 

Billed 

DoDAAC 

No. 

Bills 

No. 

Detai  1  s 

Dollar 

Value 

Army 

RUEBDSA 

W73MF0 

6 

13 

3,800.00 

W88CAB 

1 

2 

200.00 

Comm 

RI  Total 

7 

15 

4,000.00 

RXXECC 

WB4321 

10 

100 

6,000.00 

Servi ce 

Total 

17 

115 

10,000.00 
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APPENDIX  A2 
FUND  CODE 


NUMBER  OF  CHARACTERS:  Two 
TYPE  OF  CODE:  Alpha  or  Numeric 

1.  Fund  Codes  are  two  position  alpha/numeric  codes  used.  In 
conjunction  with  the  Service  or  Agency  code  of  the  billed  office, 
to  designate  the  billing  method  (Interfund  or  noninterfund).  When 
Interfund  billing  Is  Indicated,  the  fund  code  also  Indicates  the 
fund  account  to  be  charged  (disbursed)  or  credited  (refunded).  The 
fund  code  to  fund  account  conversion  Is  prescribed  In  appendix  A  of 
DoD  4000.25-7-Sl  (reference  (b)). 

2.  An  additional  use  for  the  fund  code,  when  the  signal  code 
is  C  or  L,  is  to  Indicate  the  DoDAAC  of  the  "b111-to“  office.  The 
fund  code  to  billed  office  DoDAAC  conversion  Is  prescribed  In  ap¬ 
pendix  B7,  DoD  4000.25-7-Sl. 

3.  Requisitions  submitted  to  DoD  activities  and  the  General 
Services  Administration  will  always  contain  a  fund  code,  unless  the 
materiel  requested  has  been  offered  without  reimbursement.  In  which 
case  the  signal  code  (pos.  51)  will  be  D  or  M  (free  Issue)  and  the 
fund  code  will  have  no  meaning  to  the  requisition  processing  point. 
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APPENDIX  A14 
OTHER  CODES 


Number  of  Characters:  Variable 
Type  of  Code:  Variable 

Explanation:  This  appendix  provides  the  source  and  other  Information 
for  codes  used  or  referred  to  In  this  manual  which  do 
not  warrant  a  separate  appendix  In  the  manual. 


Code 

Source 

Comm  RI 

ACP 

117  (reference  (u)) 

Content  Indicator 

JANAP  128  (reference  (v)) 

DOD  Activity  Address 

DoD 

4000. 25-D  (reference  (e)) 

Media  and  Status 

DoD 

4140. 17-M  (reference  (s)) 

Mode/Method 

DoD 

4500. 32-R,  Vol  I  (reference 

(w)) 

Routing  Identifier 

MILSTRIP  Supplement  1  (reference 

(x)) 

Service/Agency 

DoD 

4140. 17-M 

Suff 1 x/LlmIt 

DoD 

7110. 3-M  (reference  (d)) 

Type  of  Assistance 

DoD 

5105. 38-M  (reference  (y)) 

Unit  of  Issue 

DoD 

4100. 39-M  (reference  (z)) 

FMS  Country 

DoD 

5105. 38-M  (reference  (y)) 
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Field  Legend 
DI  Code 

RI  Code 

Type  Issue  Code 

Stock  Number 
Type  of  Bill  Code 

Quantity 

Document  Number 


Major  Force  Program 


APPENDIX  Bll 

BILLING  FOR  INTO-PLANE  ISSUES 


Pos1t1on( s) 

Entry  and  Instructions 

1-3 

Enter  FPl  (charge)  or  FP2 
( credi t ) . 

4-6 

Enter  the  RI  code  of  the  bill¬ 
ing  office. 

7 

Perpetuate  from  the  DD  Form 
1898,  AVFUELS  Into-Plane 

Sales  Slip  (hereafter  referred 
to  as  the  into-plane  sales 
slip)  when  present;  otherwise, 
leave  blank. 

8-20 

Enter  the  NSN. 

21-22 

Enter  a  type  of  bill  code  or 
leave  blank. 

23-29 

Enter  the  billed  or  credit 
quantity . 

30-43 

Constructed  by  the  billing 
office  as  follows: 

30-35  Perpetuate  the  DoDAAC 
of  the  requi siti oner  from 
the  into-plane  sales  slip. 

36-39  Year  of  decade  and  day 
of  year  of  issue. 

40-43  For  Navy  and  Marine 
Corps,  enter  the  last  4  digits 
of  the  preprinted  serial  num¬ 
ber  of  the  into-plane  sales 
slip.  For  Army  and  Air  Force, 
enter  the  last  four  digits  of 
aircraft  tail/serial  number. 

44 

Perpetuate  the  MFP  from  the 
into-plane  sales  slip. 

Supplementary  Address 


45-50 
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Perpetuate  the  supplementary 
address  from  the  into-plane 
sales  slip. 
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Field  Legend 

Posltlon(s) 

Entry  and  Instructions 

Signal  Code 

51 

Perpetuate  the  SC  from  the 
Into-plane  sales  slip. 

Fund  Code 

52-53 

Perpetuate  the  fund  from  the 
Into-plane  sales  slip. 

Bill  Number 

54-58 

Enter  bill  number  from  SBR. 

Customer  Id 

59-61 

Perpetuate  from  the  Into-plane 
sales  slip. 

Special  Data 

62-64 

Enter  last  three  positions  of 
the  billing  office  DoDAAC  when 
required  by  departmental 
procedures.  Otherwise,  leave 
blank . 

Amount 

65-73 

Enter  the  amount  billed  or 
credit  allowed. 

65-71  Dollars 

72-73  Cents 

Aircraft  Mission/ 
Design  Series 

74-76 

Perpetuate  the  data  from 
the  Into-plane  sales  slip. 

Unit  Price 

77-80 

Enter  the  standard  unit  price: 

77  Dollars 
78-80  Mills 
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APPENDIX  B12 


BILLING  FOR  TRANSPORTATION 


Field  Legend 
DI  Code 

RI  Code 

Descrl pti on 


Varl able 


Position( s) 


1-3 


4-6 


7-29 


30-44 


Entry  and  Instructions 

Enter  FQl  (charge)  or  FQ2 
(credit ) . 

Enter  the  RI  code  of  the  bill¬ 
ing  office. 

Enter  descriptive  phrase  for 
the  type  of  service.  For  ex¬ 
ample,  PREMIUM  TRANS. 

From  DoD  BILLING  OFFICES: 

30-35  Enter  the  DoDAAC  of  the 
billed  office  for  billings 
to  DoD  Components  and  the 
requi sitl oner  DoDAAC  for 
billings  to  non-DoD  activi¬ 
ties. 

36-38  Enter  the  year  within 
decade  and  month  of  billing. 

39-44  Leave  blank. 


From  GSA  BILLING  OFFICES: 

30-43  Enter  the  document  num¬ 
ber  to  which  charges  apply. 

44  Enter  suffix,  if  appli¬ 
cable. 


Supplementary  Address  45-50 
Signal  Code  51 

Fund  Code  52-53 

Bill  Number  54-58 

Blank  59-64 


Leave  blank. 

Leave  blank. 

For  GSA  level  A  and  B  pack 
surcharges  follow  the  guidance 
provided  in  chapter  2;  other¬ 
wise  perpetuate  from  the  order 
or  requisition. 

Enter  bill  number  from  SBR. 

Leave  blank. 


B12-1 


CH  3 

DoD  4000.25-7-N 


Field  Legend 
Amount 


Blank 


Posltlon(s) 

65-73 


74-80 


Entry  and  Instructions 


Enter  the  amount  of  the  charge 
or  credit. 

65-71  Dollars 
72-73  Cents 


Leave  blank. 
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APPENDIX  B14 
SUMMARY  BILLING  RECORD 


Field  Legend 

Positions( s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  FSl  (net  charge)  or  FS2 
(net  credit). 

Internal  Service 

Use 

4 

Reserved  for  internal  billed 
service  use.  Billing  office; 
leave  blank. 

Record  Count 

5-7 

Enter  the  number  of  detail 
billing  records  which  support 
this  summary  billing  record 
(may  not  exceed  494). 

Appropri ati on/Fund 
Account  Credited 

8-18 

Enter  the  appropriation/fund 
account  reimbursed. 

Billing  Office 
(RI  Code) 

19-21 

Enter  RI  code  of  the  billing 
office. 

Internal  Use 

22-27 

u. 

Except  as  noted  below^  this 
field  is  reserved  for  internal 
DoD  Component  use. 

FMS  Country  Code 

28-29 

If  FMS,  enter  the  FMS  country 
code;  otherwise,  leave  blank. 

Billed  Office 
(DoDAAC) 

30-35 

Enter  DoDAAC  of  the  billed 
office . 

Year  Within  Decade 
and  Month  Billed 

36-38 

Enter  the  year  within  decade 
and  the  month  in  which  bill¬ 
ing  was  prepared;  e.g., 

Oct  86  will  be  entered  as  610. 

Information  Indicator 

39 

Enter  applicable  code  or  leave 
blank . 

Bill  Number 

40-44 

Enter  bill  number. 

Billing  Of f i ce 
(DoDAAC) 

45-50 

Enter  DoDAAC  of  the  billing 
office . 

Ipor  DLA  FF4V  bills  to  Air  Force  enter  the  requisitioning  DoDAAC 
from  the  document  number  field  of  the  requisition. 
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Field  Legend 

Positi on(s ) 

Entry  and  Instructions 

Blank 

51 

Leave  blank. 

Fund  Code 

52-53 

Perpetuate  from  supporting 
detail  billing  records. 

Appropri atl on/Fund 
Account  Charged 

54-64 

Enter  the  appropriation/fund 
account  disbursed. 

Amount 

65-73 

Enter  the  net  charge  or  credit 
amount  of  the  detail  billing 
records  supporting  this 
summary  billing  record. 

Year  Within  Decade 
and  Month  Reported 

74-76 

Enter  the  year  within  decade 
and  the  month  in  which  the 
charge  was  entered  in  the 
accounting  records  of  the 
billed  office;  e.g.,  Feb  85 
will  be  entered  as  502. 

Blank 

77-79 

Leave  blank. 

Billed  Office 
Indicator 

80 

Enter  "X”  to  indicate  SBR 
submitted  by  a  billed  office. 

B14-2 
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APPENDIX  B17 


CASH  DISCOUNTS 


Field  Legend 

Position( s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  FWl  (charge)  or  FW2 
(credit) . 

Billing  Office 
(RI  Code) 

4-6 

Enter  the  RI  code  of  the  billing 
office. 

Description 

7-29 

Enter  descriptive  phrase  for  the 
type  of  service.  For  example, 
CASH  DISCOUNT. 

Variable 


30-44  From  DoD  BILLING  OFFICES; 

30-35  Enter  the  DoDAAC  of  the 
billed  office  for  billings 
to  DoD  Components  and  the 
requi sitioner  DoDAAC  for 
billings  to  non-DoD  activi¬ 
ties  . 

36-38  Enter  the  year  within 
decade  and  month  of  billing. 

39-44  Leave  blank. 

From  GSA  BILLING  OFFICES; 

30-43  Enter  the  document  num¬ 
ber  to  which  charges  apply. 

44  Enter  suffix,  if  appli¬ 
cable. 


Supplementary  Address 

45-50 

Leave  blank. 

Signal  Code 

51 

Leave  blank. 

Fund  Code 

52-53 

Perpetuate  from  the  order 
or  requisition. 

Bill  Number 

54-58 

Enter  bill  number  from  SBR 

B1  ank 

59-64 

Leave  blank. 

B17-1 
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Amount  65-73  Enter  the  amount  of  the  charge 

or  credit. 


65-71  Dollars 
72-73  Cents 

Blank  74-80  Leave  blank. 


B17-2 
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APPENDIX  C14 


REQUEST  FOR  ADJUSTMENT  OF  NON-FUEL  BILLING 


Billing  Advice  Code  "34“ 

Requisitioned  Materiel  Received  -  Request  Billing  Status 


Field  Legend 


DI  Code 


Pos1t1on(s 


RI  Code  4-6 

Recipient  of  Billing  7 

Status  Code 

Stock  Number  8-22 

U/I  Code  23-24 

Quantity  25-29 

Document  Number  3D-43 

Suffix  Code  44 

Supplementary  Address  45-50 

Signal  Code  51 

Fund  Code  52-53 

Bill  Number  54-58 


Entrj 


Instructions 


Enter  “FAE"  for  Initial 
request . 

Enter  "FAF"  for  followup 
request . 

Enter  "FAC"  to  cancel  request. 


Perpetuate  from  the  requisi¬ 
tion. 


Enter  the  applicable  code. 


Perpetuate  from  the  requisi¬ 
tion. 

Perpetuate  from  the  requisi¬ 
tion. 

Enter  the  quantity  received. 

Perpetuate  from  the  requisi¬ 
tion. 

Indicate  the  suffix  code 
pertinent  to  the  shipment 
recel ved . 

Perpetuate  from  the  requisi¬ 
tion. 

Perpetuate  from  the  requisi¬ 
tion. 

Perpetuate  from  the  requisi¬ 
tion. 

Enter  the  year  and  month  the 
materiel  was  received: 


C14-1 


54-55  Decade  and  year 
56-58  Month 
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Field  Legend 

Poi>ition(s) 

Entry 

and  Instructions 

Billing  Advice  Code 

59-61 

Enter : 

59 

Blank  or  character 
significant  to  the 
requester . 

60-61 

•'34" 

Day  of  Year 

62-64 

Enter 

day  request  is 

submitted . 

Amount 

65-73 

Leave 

blank. 

Unit  Price 

74-80 

Leave 

blank. 

C14-2 


DoD  4000.25>7-M 


APPENDIX  C15 

REQUEST  FOR  ADJUSTMENT  OF  NON-FUEL  BILLING 

Billing  Advice  Code  "41" 

Request  Copy  of  Billing 


Field  Legend 

Position(s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  "FAE"  for  initial  request. 
Enter  "FAF"  for  followup  request 
Enter  "FAC"  to  cancel  request. 

RI  Code 

4-6 

Enter  the  RI  code  of  the  billing 
office. 

Recipient  of 
Status  Code 

Billing 

7 

Enter  the  applicable  code. 

Stock  Number 

8-22 

Leave  blank. 

U/I  Code 

23-24 

Leave  blank. 

Quantity 

25-29 

Leave  blank. 

Document  Number 

30-43 

Enter; 

30-35  DoDAAC  of  the  billed 
office . 

36-40  Leave  blank. 

41-43  Year  within  decade  and 
month  of  billing  (YMM). 

Suffix  Code 

44 

Leave  blank. 

Supplementary 

Address 

45-50 

Enter  DoDAAC  to  which  copy  is 
to  be  sent  if  different  from 
the  DODAAC  of  the  billed  office. 
Otherwise,  leave  blank. 

Signal  Code 

51 

Leave  blank. 

Fund  Code 


52-53 


Leave  blank 
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Field  Legend 

Position(s) 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Day  of  Year 

62-64 

Amount 

65-73 

Unit  Price 

74-80 

Entry  and  Instructions 

Enter  the  bill  number  of  the 
requested  bill. 

Enter : 

59  Blank  or  character 

significant  to  requestor. 

60-61  "41“ 

Enter  day  request  is  submitted. 

If  known,  enter  the  amount  of 
the  bill  being  requested. 
Otherwise,  leave  blank. 

Leave  blank. 


C15-2 
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• 

REQUEST 

APPENDIX 

FOR  ADJUSTMENT 

C33 

OF  FUEL  BILLING 

Billing  Advice 

Code  "34“ 

Requisitioned  Materiel  Received 

-  Request  Billing  Status 

Field  Legend 

Position! s) 

Entry  and  Instructions 

m 

DI  Code 

1-3 

Enter  “FJE"  for  Initial 
request . 

Enter  "FJF"  for  followup 
request . 

Enter  “FJC"  to  cancel  request 

RI  Code 

4-6 

Perpetuate  from  the  requisi¬ 
tion. 

Recipient  of  Billing 
Status  Code 

7 

Enter  the  applicable  code. 

• 

Stock  Number 

8-20 

Perpetuate  from  the  requisi¬ 
tion. 

Blank 

21-22 

Leave  blank. 

Quantity 

23-29 

Enter  the  quantity  received. 

Document  Number 

30-43 

Perpetuate  from  the  requisi¬ 
tion. 

Suffix  Code 

44 

Indicate  the  suffix  code 
pertinent  to  the  shipment 
recel ved . 

Supplementary  Address 

45-50 

Perpetuate  from  the  requisi¬ 
tion. 

Signal  Code 

51 

Perpetuate  from  the  requisi¬ 
tion. 

Fund  Code 

52-53 

Perpetuate  from  the  requisi¬ 
tion. 

• 

Bill  Number 

54-58 

Enter  the  year  and  month  the 
materiel  was  received: 

54-55  Decade  and  Year 

56-58  Month 

C33-1 
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Field  Legend 

Pos1t1on(s ) 

Entry 

and  Instructions 

Billing  Advice  Code 

59-61 

Enter: 

59 

Blank  or  character 
significant  to  the 
requestor. 

60-61 

"34" 

Day  of  Year 

62-64 

Enter 

day  request  Is 

submitted . 

Amount 

65-73 

Leave 

blank . 

Unit  Price 

74-80 

Leave 

blank. 

C33-2 
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CHANGE  NO.  4 
DoO  4000.25-7.M 


CAMKROM  aTATKWI 
ALKXANORiA.  VWOINIA  SaaO«« 


DLSSO-CB 
19  Feb  88 


MILITARY  STANDARD  BILLING  SYSTEM 

I.  OoD  4000.25'-7-M,  30  Jan  85.  is  changed  as  follows: 

Remove  pages  listed  below  and  Insert  revised  pages.  Changes  are  Indicated  by 
marginal  lines. 


Remove  Old 

111  thru  v1 
x1 

x111  thru  xvlll 

1- 5  thru  1-12 

2- 1  thru  2-14 
4-1  thru  4-10 
4-13 

Al-1  thru  Al-4 
A2-1 

A3-1  and  A3-2 
A4-1  thru  A4-3 
All-1  thru  All-3 
A13-1 
A14-1 

Bl-1  and  Bl-2 
B2-1  and  B2-2 
B14-1  and  B14-2 

C19-1  and  C19-2 

C34-1  and  C34-2 
C38-1  and  C38-2 

C41-1 


Insert  New 

111  thru  v1 
x1 

x111  thru  xvlll 

1- 5  thru  1-13 

2- 1  thru  2-14 
4-1  thru  4-10 
4-13 

Al-1  thru  Al-5 
A2-1 

A3-1  and  A3-2 
A4-1  thru  A4-3 
All-1  and  All-2 
A13-1 
A14-1 

Bl-1  and  Bl-2 
B2-1  and  B2-2 
B14-1  and  B14-2 
C14.1-1  and  C14.1-2 
Cl  9-1 

C19-1.1  and  C19-1.2 
C34-1  and  C34-2 
C38-1 

C38.1-1  and  C38.1-2 
C41-1 


II.  The  following  approved  changes  are  Included  In  this  change: 

A.  Adjustments  for  billing  errors  by  non-DoD  activities  (GSA)  will  be 
requested  only  when  the  amount  Is  greater  than  $100.  (AMCL  la) 

B.  Where  AUTODIN  capability  exists,  all  requests  for  adjustments  will  be 
sent  to  DAASO  via  AUTODIN  for  further  routing  to  the  billing  office.  (AMCL  24) 

C.  Central  Accounts  Offices  will  enter  the  year  and  month  the  Interfund 
transfer  was  reported  to  Treasury  on  the  summary  billing  record  (record  position 
74-76).  Billing  offices  will  leave  this  field  blank.  (AMCL  32) 

D.  New  billing  status  code  "AM”  added.  (AMCL  33) 
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E.  Allow  for  billing  based  upon  shipment  status.  (AMCL  34A) 

F.  Removed  option  for  accumulating  small  value  billings.  (AMCL  35) 

G.  Add  additional  Information  In  replies  to  requests  for  billing  status. 
(AMCL  36) 

H.  Automate  the  system  for  maintaining  and  disseminating  fund  code 
changes.  (AMCL  39A) 

I.  Bin  DoD  contractors  under  noninterfund  billing  procedures.  (AMCL  41) 

J.  Provide  procedures  for  correcting  Interfund  bills  rejected  by  DAASO. 
(AMCL  42) 

K.  Remove  GSA  dollar  value  limit  for  providing  financial  adjustments 
for  validated  PQDRs. 

L.  Require  all  Interfund  bills  to  be  routed  to  DAASO  via  AUTODIN  for 
further  routing  to  billed  offices. 

M.  Revise  the  reporting  date  for  Semiannual  Implementation  Status  Reports. 

III.  This  change  sheet  will  be  filed  In  front  of  the  publication  for  reference 
purposes,  after  changes  have  been  made. 

BY  ORDER  OF  THE  DIRECTOR 


Staff  Director,  Administration 

DISTRIBUTION 

Defense  Logistics  Agency:  3 

Army:  C  -  Active  Army,  USAR,  ARNG:  To  be  distributed  In  accordance  with 
DA  Form  12-9A,  requirements  for  AR,  Financial  Administration 
Navy:  Navy  Standard  Distribution  List  E2F  (Code  NAFC-521) 

Air  Force:  F 
Marine  Corps:  A-45 
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A5  Type  of  Bill  A5-1 

A6  Recipient  of  Billing  Status  A6>1 

A7  Sales  Price  Condition  A7-1 

A8  Delivery  Source  A8-1 

A9  Transportation  Bill  A9-1 

AID  Stock  Fund  or  Nonstock  Fund  A10>1 

All  GSA  Customer  Supply  Center  Numbers  All-1 

A12  Signal  A12-1 

A13  Information  Indicator  A13-1 

A14  Other  Codes  A14-1 

APPENDIX  B  -  BILLING  RECORD  FORMATS 

B1  FA1/FA2-  Billing  for  Issue  from  Stock  Bl-1 

B2  FB1/FB2-  Billing  for  Direct  Delivery  of  Stocked  Items  B2-1 

B3  FC1/FC2-  Billing  for  Decentralized.  Noncatal ogued  , 

and  Nonstocked  Items  B3-1 

B4  FD1/FD2-  Credit  for  Excess  Materiel  Return  B4-1 

B5  FE3/FE4-  Notice  of  Nonreimbursable  Issue  B5-1 

B6  FF1/FF2-  Billing  for  DoD  Dependent  School  Supplies  B6-1 

B7  FG1/FG2-  GSA  Self-Service  Store  and  Customer  Supply 

Center  Billing  B7-1 

B8  FJ1/FJ2-  Billing  for  Bulk  Petroleum  B8-1 

B9  FL1/FL2-  Retail  Loss  Allowance  B9-1 

BIO  FN1/FN2-  Accessorial  and  Other  Miscellaneous  Billings  BlO-1 

Bll  FP1/FP2-  Billing  for  Into-Plane  Issues  Bll-1 

B12  FQ1/FQ2-  Billing  for  Transportation  B12-1 

B13  FR1/FR2-  Billing  for  Export  Transportation  B13-1 

B14  FS1/FS2-  Summary  Billing  Record  B14-1 

B15  FU1/FU2-  Progress  Payment  Billing  B15-1 

B16  FV1/FV2-  Billing  for  Summarized  FF&V  Issues  B16-1 

B17  FW1/FW2-  Cash  Discounts  B17-1 

B18  FX1/FX2-  Trade,  Quantity,  and  Other  Allowances  B18-1 


APPENDIX  C  -  ADJUSTMENT  RECORD  FORMATS 


Cl-1 
C2-1 
C3-1 
C4-1 
C5-1 
C;.  1 
i 

C8-1 

C9-1 


FAC/FAE/FAF-  Request  for  Adj .  of  Non-Fuel  Billing: 
Cl  Billing  Advice  Code  "11" 

C2  Billing  Advice  Code  "12" 

C3  Billing  Advice  Code  "13" 

C4  Billing  Advice  Code  "14" 

C5  Billing  Advice  Code  "15" 

C6  Billing  Advice  Code  "17" 

C7  Billing  Advice  Code  "18" 

C8  Billing  Advice  Code  "19" 

C9  Billing  Advice  Code  "20" 
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CIO 

Billing 

Advice 

Code 

"21" 

ClO-1 

Cll 

Billing 

Advice 

Code 

"23" 

Cll-1 

C12 

Billing 

Advice 

Code 

"24" 

C12-1 

C13 

Billing 

Advice 

Code 

"26" 

C13-1 

C14 

Billing 

Advice 

Code 

"34" 

C14-1 

C14. 

1  B11 1 1 ng 

Advice 

Code 

"35" 

C14.1-1 

C15 

Billing 

Advice 

Code 

"41" 

C15-1 

C16 

Billing 

Advice 

Code 

"51" 

C16-1 

C17 

Billing 

Advice 

Code 

"52" 

C17-1 

CIS 

Billing 

Advice 

Code 

"55" 

C18-1 

C19 

FAR/ FAS- 

Repi  y 

to  Request 

for  Ad  j  .  of 

Non- Fuel 

C19-1 

“BTnfSg 

(Except  "AI 

"  and 

"DO") 

C19.1 

FAR/ FAS- 

Repl  y 

to  Request 

for  Adj.  of 

Non- Fuel 

C19.1-1 

Billing 

("AI" 

and  " 

DO") 

FJC/FJE/FJF-  Request  for  Adjustment  of  Fuel 

B11 1 1 ng  : 

C20 

Billing  Advice  Code  "11" 

C20-1 

C21 

Billing  Advice  Code  "12" 

C21-1 

C22 

Billing  Advice  Code  "13" 

C22-1 

C23 

Billing  Advice  Code  "14" 

C23-1 

C24 

Billing  Advice  Code  "15" 

C24-1 

C25 

Billing  Advice  Code  "17" 

C25-1 

C26 

Billing  Advice  Code  "18" 

C26-1 

C27 

Billing  Advice  Code  "19" 

C27-1 

C28 

Billing  Advice  Code  "20" 

C28-1 

C29 

Billing  Advice  Code  "21" 

C29-1 

C30 

Billing  Advice  Code  "23" 

C30-1 

C31 

Billing  Advice  Code  "24" 

C31-1 

C32 

Billing  Advice  Code  "26" 

C32-1 

C33 

Billing  Advice  Code  "34" 

C33-1 

C34 

Billing  Advice  Code  "41" 

C34-1 

C35 

Billing  Advice  Code  "51" 

C35-1 

C36 

Billing  Advice  Code  "52" 

C36-1 

C37 

Billing  Advice  Code  "55" 

C37-1 

C38 

FJR/FJS-  Reply  to  Request  for  Adj.  of  Fuel 

Billing  (Except  "AI"  and  "DD") 

C38-1 

C38 

FJR/FJS-  Reply  to  Request  for  Adj.  of  Fuel 
“BTTTTng  ("AI"  and  "OD") 

C38.1-1 

C39 

FTB-  Reply  to  Followup  for  MRP  Credit 

C39-1 

C40 

TTP-  Followup  for  Materiel  Returns  Program  Credit 

C40-1 

C41 

QBI-  Request  for  Retransmission  of  Interfund  Bill 
FDC/ FDE/ FDF-  Request  for  Summary  Level  Billing 
Adjustment : 

C41-1 

C42 

Billing  Advice  Code  "42" 

C42-1 

C43 

Billing  Advice  Code  "43" 

C43-1 

C44 

Billing  Advice  Code  "44" 

C44-1 

C45 

FOR/FDS-  Reply  to  Request  for  Summary  Level 
Adjustment 

C45-1 

C45-1 
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Acronym  or 

Abbreviation 

Definition 

PC&H 

Packing,  Crating,  and  Handling 

PCH4T 

Packing,  Crating,  Handling,  and  Transportation 

PUN 

Procurement  Instrument  Identification  Number 

PMCL 

Proposed  NILSBILLS  Change  Letter 

POO 

Port  of  Debarkation 

POE 

Port  of  Embarkation 

POL 

Petroleum,  Oil,  and  Lubricants 

pos. 

Pos1t1on( s) 

POOR 

Product  Quality  Deficiency  Report  (SF  368)  | 

PROJ  CD 

Project  Code 

R&D 

Research  and  Development 

RCS 

Reports  Control  Symbol 

RFID 

Request  for  Implementation  Date 

RI 

Routing  Identifier 

ROD 

Report  of  Discrepancy  (SF  364) 

SAAC 

Security  Assistance  Accounting  Center 

SAAM 

Special  Assignment  Airlift  Mission 

SBR 

Summary  Billing  Record 

# 

SF 

Standard  Form 

TAC 

Type  Address  Code 

TFS 

Treasury  Fiscal  System 

TDR 

Transportation  Discrepancy  Report 

U/I 

Unit  of  Issue 

U.S. 

United  States 

USAF 

United  States  Air  Force 

USAFAC 

United  States  Army  Finance  and  Accounting  Center 

USG 

United  States  Government 

WIP 

Work  in  Progress 
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REFERENCES 
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tive  7420.13. 
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(1)  DoD  7220. 9-M,  "Department  of  Defense  Accounting  Manual,"  author¬ 
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(j)  "Department  of  Treasury  Financial  Management  Manual." 

(k)  "DoD  Supplement  to  the  Federal  Acquisition  Regulation.” 
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and/or  Administrative  Costs  Incident  to  Issues,  Sales,  and 
Transfers  of  Materials,  Supplies,  and  Equipment." 

(m)  Title  31,  United  States  Code,  Section  686a. 

(n)  DoD  7290. 3-M,  "Foreign  Military  Sales  Financial  Management 
Manual,"  authorized  by  DoD  Instruction  7290.3. 

(o)  DLAR  4140.60/AR  12-12/NAVMATINST  4355.72B/AFR  67-7/MCO  4140. ID, 
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4500.15,  "Reporting  of  Transportation  Discrepancies  In  Ship¬ 
ments." 

(q)  DLAR  4140.55/AR  735-1 1-2/NAVMATINST  4355.73B/AFR  400-54/ 

MCO  4430. 3H,  "Reporting  of  Item  and  Packaging  Discrepancies." 
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(s)  DoD  4000.25-1-M,  "Military  Standard  Requisitioning  and  Issue  | 

Procedures,"  authorized  by  OoD  Directive  4000.25. 

(t)  DoO  4000.25-10-M,  "Defense  Automatic  Addressing  System  (DAAS)," 
authorized  by  DoD  Directive  4000.25. 

(u)  Joint  Chiefs  of  Staff  Allied  Communications  Publication  117. 

(v)  Joint  Chiefs  of  Staff  Joint  Army,  Navy,  and  Air  Force  Allied 
Publ leaf  Ion  128 . 

(w)  Volume  1  of  DoD  4500. 32-R,  "Military  Standard  Transportation  and 
Movement  Procedures,"  authorized  by  OoD  Directive  4000.25. 

(x)  DoO  4000.25-1-Sl  ,  "MILSTRIP  Routing  Identifier  and  Distribution  | 
Codes,"  authorized  by  DoD  Directive  4000.25. 


X 1 1 1 


CH  4 

DoD  4000.25>7-N 


(y)  DoO  5105.38>H»  "Security  Assistance  Hanagement  Manual," 
authorized  by  DoO  Directive  S10S.38. 

(z)  DoD  5000. 12*M,  "DoD  Manual  for  Standard  Data  Elements," 
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DEFINITIONS  AND  TERMS 


ACCESSORIAL  COSTS.  Certain  expenses  Incident  to  Issues,  sales,  and 
transfers  of  materiel.  They  are  defined  to  include: 

1.  packing,  handling,  and  crating  costs; 

2.  transportation  costs; 

3.  port  loading  and  unloading  costs;  and 

4.  positioning  costs. 

ADJUSTMENT  REQUESTS.  Data  forwarded  to  billing  offices  to  request 
and  provide  Information  necessary  for  adjustment  of  billings.  Adjust¬ 
ment  requests  also  Include  followups  for  adjustments  for  validated 
discrepancy  reports  and  promised  materiel  return  program  credits. 

ADMINISTRATIVE  ADJUSTMENT  REQUESTS.  Requests  for  actions  related  to 
billings  which  do  not  involve  monetary  adjustment.  Requests  for 
billing  status  and  copies  of  billings  are  examples  of  administrative 
adjustment  requests. 

ADMINISTRATIVE  COSTS .  General  overhead  expenses  and  other  costs  in 
operating  the  DoD  or  6SA  logistics  systems  that  are  Incident  to  the 
Issue,  sale,  or  transfer  of  materiel  and  are  not  Included  in  the 
price  of  the  materiel  or  as  an  accessorial  cost. 

ADVANCE  PAYMENT.  Amounts  paid  for  materiel  In  advance  of  performance 
or  delivery  of  the  materiel.  Amounts  paid  for  other  purposes  in 
advance  of  the  time  the  amounts  are  earned  by  the  payee. 

BILL.  A  statement  of  the  amounts  owed  for  the  transfer  or  sale  of 
materiel  and  for  the  performance  of  services  Incident  to  the  transfer. 

BILLED  OFFICE.  Any  office  designated  to  receive  a  bill. 

BILLING  ERROR.  An  error  In  a  bill,  at  the  bill  or  detail  billing 
record  level  ,  which  has  one  or  more  of  the  following  characteristics: 

1.  duplicates  a  previous  bill  or  detail  billing  record, 

2.  contains  an  error  in  amount, 

3.  assigns  the  wrong  billed  office;  that  is,  designates  the 
billed  office  in  a  manner  which  violates  the  requirements  of  MILSBILLS, 

4.  was  not  billed  under  the  proper  method  (noninterfund  versus 
1 nterf und )  ,  or 

5.  should  not  have  been  billed;  for  example,  was  nonreimbursable, 
the  requisition  was  cancelled,  or  accessorial  charge  was  inappropriate. 

BILLING  OFFICE.  An  office  which  prepares  bills  for  materiel  and 
services  which  are  subject  to  the  requirements  of  MILSBILLS. 
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CENTRAL  ACCOUNTS  OFFICE.  A  central  accounts  office  is  an  office 
which  has  been  authorized  by  the  Army,  Navy,  Air  Force,  or  the  GSA  to 
report  Interfund  and  other  disbursement  data  to  the  Department  of  the 
Treasury.  Normally,  these  are  the  offices  given  the  operational 
responsibility  for  Implementing  the  Service  or  Agency  level  Interfund 
procedures.  These  offices  are  USAFAC;  NAFC;  AFAFC;  and  GSA  regional 
offices  located  In  Fort  Worth,  TX;  New  York,  NY;  Kansas  City,  MO; 
Washington,  DC;  and  San  Francisco,  CA. 

CONSTRUCTIVE  DELIVERY.  The  delivery  of  materiel  to  a  commercial 
carrier,  freight  forwarder.  United  States  or  International  post 
office,  or  customer  at  point  of  production,  storage,  or  test. 

Delivery  Is  evidenced  by  completed  copies  of  shipping  documents, 

1  MILSTRIP  materiel  shipment  status  or  shipping  documents,  or  a  list 
of  deliveries  In  a  post  office. 

CONUS .  The  conterminous  United  States  Is  comprised  of  the  48 
contiguous  states  and  the  District  of  Columbia. 

DETAIL  BILLING  RECORD.  The  lowest  level  of  detail  In  a  bill.  At 
this  level  of  the  bill,  billings  for  materiel  are  Identified  by  the 
document  number.  When  more  than  one  shi  ment  Is  Involved,  the 
partial  shipment,  Identified  by  a  docum^  it  number  suffix,  is  the 
lowest  level  of  detail. 


DEFENSE  LOGISTICS  STANDARD  SYSTEM.  A  DoD  standard  system  authorized 
by  DoD  Directive  4000.25.  fhe  systems  are; 


DAASl 

DoO  LOGDESMAP 

DoDAAD 

DoDFMSCG 

ILCSl 

MAPAD 

MILSBILLS 

MILSCAP 

MILSPETS 

MILSTAMP 

MIL5TEP 

MILSTRAP 

MILSTRIP 

RODS 


Defense  Automatic  Addressing  System 
DoD  Logistics  Data  Element  Standardization  and 
Management  Program 
DoD  Activity  Address  Directory 
DoD  Foreign  Military  Sales  Customer  Guide 
International  Logistics  Communications  System 
Military  Assistance  Program  Address  Directory 
Military  Standard  Billing  System 

Military  Standard  Contract  Administration  Procedures 
Military  Standard  Petroleum  System 

Military  Standard  Transportation  and  Movement  Proce¬ 
dures 

Military  Supply  and  Transportation  Evaluation  Proce¬ 
dures 

Military  Standard  Transaction  Reporting  and  Accounting 
Procedures 

Military  Standard  Requisitioning  and  Issue  Procedures 
Report  of  Discrepancy  System 


DISCREPANCY  REPORT.  A  discrepancy  report  Is  any  of  the  reports 
prescri bed  i n  DoD  or  joint  Service  or  Agency  publications  for 

1 Adm 1 n 1 s tered  by  the  DLA;  others  administered  by  the  DLSSO. 
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reporting  item,  transportation,  or  quality  deficiencies.  Exampi es  of 
these  reports  are:  SF  361,  Transportation  Discrepancy  Report;  SF  364, 
Report  of  Discrepancy;  SF  368,  Product  Quality  Deficiency  Report 
(Cat.  II). 

DoD  COMPONENT.  Office  of  the  Secretary  of  Defense,  the  Military 
Departments^ ,  the  Organization  of  the  Joints  Chiefs  of  Staff,  the 
Unified  and  Specified  Commands,  and  the  Defense  Agencies. 

DROP  FROM  INVENTORY.  Reduction  of  the  quantitative  inventory  balance. 

DUPLICATE  BILL.  An  exact  duplicate  of  a  previous  bill  or  a  bill 
supported  entirely  by  duplicate  billing  records. 

DUPLICATE  DETAIL  BILLING  RECORD.  A  second  or  subsequent  detail 
bl'l'l^ng  record  i'or  a  single  shipment. 

FOREIGN  MILITARY  SALES.  That  portion  of  the  United  States  security 
assistance  authorized  by  the  Arms  Export  Control  Act,  as  amended. 
Within  defense  logistics  standard  systems,  FMS  is  identified  by  the 
MILSTRIP  document  number;  1st  position  (Se rv 1 ce/ Agency  code)  of  B,  D, 
K,  P,  or  T  and  a  6th  position  (FMS  and  Grant-Aid  Type  of  Assistance 
code)  of  3  ,4  ,5  ,6 ,7  ,8  ,U ,V  ,  or  Z. 

INTERFUND  BILL.  A  bill  processed  under  the  interfund  billing  system. 
These  bills  are  not  only  "bills"  but  notices  to  the  billed  office 
that  Its  funds  have  been  disbursed  and  the  bill  "paid." 

INTERFUND  BILLING  SYSTEM.  Is  an  automated  billing  and  fund  transfer 
system.  Under  this  system ,.  a  billing  office  forwards  an  automated 
billing  (up  to  494  detail  billing  records  and  a  summary  billing 
record  which  summarizes  the  details  and  provides  the  necessary  fund 
transfer  information)  to  a  billed  office.  During  the  same  month,  the 
billing  office  advises  Its  central  accounts  office  of  the  interfund 
transfers  (self-reimbursements)  It  has  made.  The  central  accounts 
office  reports  these  transactions  to  the  U.S.  Treasury  and  to  the 
central  accounts  office  of  the  office  whose  funds  have  been  disbursed. 
The  billed  office's  central  accounts  office  maintains  a  suspense  file 
to  ensure  that  the  charge  is  cleared.  The  billed  office,  through 
processes  unique  to  each  Military  Department,  clears  interfund  dis¬ 
bursements  by  either  accepting  the  charge  (the  funds  disbursed  may  be 
corrected  at  the  time  of  acceptance)  or  taking  action  to  have  the 
billing  office  reverse  the  transfer. 

NONINTERFUND  BILL.  A  bill  which  requires  the  billed  office  to  pay  by 
check  or  otherwise  take  actions  to  reimburse  the  billing  office. 
Examples  of  these  bills  are  those  which  are  prepared  on  an  SF  1080, 
Voucher  For  Transfers  Between  Appropriations  And/Or  Funds,  or,  by  GSA, 
on  GSA  Form  789,  Statement,  Voucher  and  Schedule  of  Withdrawals  and 
Credits. 


2For  purposes  of  MILSBILLS,  the  US  Coast  Guard  is  not  a  DoD  Component. 
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NONTRACEABIE  SHIPMENT.  A  shipment  by  a  mode  or  method  wherein  an 
alim~tran  between  the  various  shipping  elements  and  the  consignee 
is  not  available  or  signed  delivery  receipts  are  not  required  from 
the  consignee.  Normally,  shipments  under  mode/method  codes  6,  H,  and 
6  are  considered  nontraceabl e .  Exceptions  to  the  nontraceability  of 
these  three  modes  include  registered  mail,  certified  return  receipt, 
etc.  Accordingly,  the  shipping  transportation  office  normally  must 
make  the  nontraceabl 1 i ty  determination. 

OTHER  Pop  COMPONENT.  A  DoD  Component  identified  by  a  DoDAAC  begin- 
nlng  with  a  Service/ Agency  code  of  "H.“  Examples  include  DMA,  DNA, 
and  NSA. 

PACKING,  HANDLING,  AND  CRATING  COSTS.  Costs  incurred  for  labor, 
materiel,  or  services  in  preparing  materiel  for  shipment  from  or 
between  storage  and  distribution  points. 

PORT  LOADING  AND  UNLOADING  ^STS.  Costs  incurred  for  labor,  materiel, 
or  services  forloading,  unloading,  and  handling  at  the  ports  of 
embarkation  and  debarkation. 

POSITIONING  COSTS.  Costs  incurred  in  pre- pos i t i on i ng  items  in  the 
supply  distribution  system  of  a  Military  Department  at  locations 
outside  the  United  States  in  anticipation  of  support  to  other 
authorized  customers. 

PREMIUM  TRANSPORTATION.  Transportation  by  other  than  conventional 
rail,  motor,  or  water  freight,  or  parcel  post  service  (e.g.,  commer¬ 
cial  air  service,  exclusive  use  of  the  vehicle). 

PROGRESS  PAYMENT.  Amounts  paid  for  goods  or  services,  not  yet 
delivered,  to  finance  that  portion  on  which  performance  has  been 
compl  eted . 

REQUISITION.  A  customer  order  for  materiel  at  the  national  stock 
number  or  equivalent  level. 

SUMMARY  BILLING  RECORD.  A  record,  used  in  the  interfund  billing 
system,  which  summarizes  the  values  of  detail  billing  records  and 
provides  other  information  needed  to  support  transfers  of  funds 
between  appropriations. 

TRANSPORTATION  COSTS.  Costs  paid  to  common  carriers  or  DoD  activi- 
ties  to  move  materiel  . 

VALIDATED  DISCREPANCY  REPORT.  A  discrepancy  report  in  which  the 
author! zed  process i ng  point  has  both  accepted  for  processing  and 
confirmed  or  has  reasonable  reason  to  believe  the  discrepancy  has 
occurred.  For  adjustment  purposes,  a  ROD  for  nonreceipt  is  con¬ 
sidered  validated  when  the  nontraceability  of  the  shipment  is  deter¬ 
mined  by  the  shipping  office. 
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(6)  Develop  and  submit  to  the  MILSBILLS  Administrator  a 
single,  coordinated  DoD  Component  position  on  all  system  revision 
proposals  within  the  time  limit  specified  by  the  MILSBILLS  Adminis¬ 
trator. 


(7)  Participate  in  system  surveillance,  through  onsite 
visitations  in  coordination  with  the  MILSBILLS  Administrator. 

b.  Implement  approved  systems  and  revisions  thereto  and 
provide  the  MILSBILLS  Administrator  with  semiannual  status  informa¬ 
tion  concerning  implementation  of  approved  system  revisions.  This 
information  shall  be  submitted  within  15  working  days  after  the  end 
of  a  designated  semiannual  cycle  and  shall  begin  with  the  first  cycle 
following  publication  of  the  approved  system  change. 

c.  Accomplish  internal  training  to  ensure  timely  and  effec¬ 
tive  implementation  and  continued  operation  of  MILSBILLS.  In  addi¬ 
tion,  furnish  copies  of  initial  training  instructions  concerning 
MILSBILLS  to  the  MILSBILLS  Administrator. 

d.  Review,  evaluate,  and  update,  at  least  annually,  cur¬ 
ricula  of  internal  training  programs  to  ensure  adequacy  of  training. 

e.  Provide  representation  to  joint  system  design  and  devel¬ 
opment  efforts  and  evaluations  of  the  DLSS  in  coordination  with  the 
MILSBILLS  Administrator. 

f.  Review  internal  procedures  continually  to  eliminate  and 
prevent  duplication  of  records,  reports,  and  administrative  functions 
related  to  information  provided  by  the  DLSS. 

g.  Provide  the  DLA  with  an  open  rider  requisition  using 

SF  1,. Printing  and  Binding  Requisition,  and  bulk  distribution  lists 
to  cover  all  printed  changes  to  this  manual  and  its  supplement 
(DoD  4000.25-7-Sl  (reference  (b)).  The  SF  1  will  be  sent  to: 

HQ,  Defense  Logistics  Agency 
Attention:  DLA-XPD 

Cameron  Station 

Alexandria,  Virginia  22304-6100 

h.  Ensure  that  operating  activities  that  support  a  MILSBILLS 
function  comply  with  this  manual  and  its  supplement  (reference  (b)). 

i.  Furnish  to  the  MILSBILLS  Administrator  copies  of  supple¬ 
mental  and  internal  procedures,  and  changes  thereto,  related  to  the 
operation  of  MILSBILLS. 

j.  Report  to  the  MILSBILLS  Administrator  problems,  viola¬ 
tions,  and  deviations  that  arise  during  system  operations. 
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F.  FOCAL  POINT  COMMITTEE 

1.  Organization  and  Management.  The  MILSBILLS  Focal  Point 
Cofliflii ttee  shall : 

a.  Consist  of  representatives  from  the  DoD  Components  and 
other  participating  organizations  for  the  MILSBILLS. 

b.  Be  chaired  by  the  MILSBILLS  Administrator. 

c.  Meet  at  least  quarterly.  Minutes  of  these  meetings  shall 
be  distributed  by  the  MILSBILLS  Administrator  within  30  days. 

2.  Functions .  The  MILSBILLS  committee  shall  participate  in  the 
development,  implementation,  and  maintenance  of  the  MILSBILLS. 

3.  Focal  Point.  The  following  have  been  designated  as  the  of¬ 
fice  of  primary  responsibility  or  focal  point  for  MILSBILLS  matters 
within  the  following  organizations: 

Organization  Focal  Points 


Air  Force 


Army 


Coast  Guard 


Defense  Automatic  Addressing 
System  Office 


Defense  Logistics  Agency 


AFAFC/XSMM 

Denver,  CO  80279-5000 
(AV  926-4781) 

Director,  Finance  and  Accounting 
Asst.  Secretary  of  the  Army 
(FM) 

ATTN:  SAFH-FAP-A 
Indianapolis,  IN  46249-1026 
(AV  699-3035) 

Commandant 
U.S.  Coast  Guard 
ATTN:  G-FAD-1 
Washington,  DC  20593-0001 
(FTS  755-7667) 

Defense  Automatic  Addressing 
System  Office 
ATTN:  DAAS-VL 
Gentile  Air  Force  Station 
Dayton,  OH  45444-5320 

Coinptrol  1  er 

Defense  Logistics  Agency 
ATTN:  DLA-CFS 
Cameron  Station 
Alexandria,  VA  22304-6100 
(AV  284-6224) 
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Organization 

Defense  Security  Assistance 
Agency 

General  Services  Administration 
and  Non-Defense  Agencies 

Marine  Corps 

National  Security  Agency 

Navy 

DoD  Components  other  than 

those  shown  above  contact  the 
DoD  MILSBILLS  Administrator 

G.  PUBLICATION  OF  THE  MANUAL 

1 .  Organization  and  Numbering 


Focal  Point 
Comptrol 1 er 

Defense  Security  Assistance 
Agency 

ATTN:  COMPT-FMD 
Washington,  DC  20330-2800 
(AV  227-2293) 

Deputy  Comptroller  for  Finance  | 
General  Services  Administration 
ATTN:  BCTN  | 

Washington,  DC  20405-0001 
(FTS  566-0620) 

Commandant  of  the  Marine  Corps 
ATTN:  FDF-21  1 

Washington,  OC  20380-0001 
(AV  224-1954)  | 

Comptrol 1 er 

National  Security  Agency 
ATTN:  N44 

Ft.  Meade,  MD  20755-6000 
(AV  235-0111  ,  ext.  6260) 

Commander 

Navy  Accounting  and  Finance 
Center 

ATTN:  NAFC-521 

Washington,  DC  20376-5001 

Chief,  Defense  Logistics 
Standard  Systems  Office 
ATTN:  DLSSO-CB 
Cameron  Station 
Alexandria,  VA  22304-6100 
(AV  284-7956) 


a.  In  addition  to  the  front  matter  (Foreword,  Table  of  Con¬ 
tents,  Acronyms,  and  Abbreviations,  etc.),  the  manual  is  organized 
Into  chapters  and  appendices. 

b.  Each  chapter  Is  divided  Into  sections  and,  where  neces¬ 
sary,  Into  paragraphs  and  subparagraphs.  Sections  are  indicated  by 
capital  letters,  paragraphs  by  numbers.  Subdivisions  of  paragraphs 
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are  Indicated  by  lower  case  letters,  by  numbers  In  parentheses,  by 
lower  case  letters  In  parentheses,  by  underscored  numbers,  and  by 
underscored  lower  case  letters.  In  that  order;  for  example: 


Chapter  1 


A.  Section 

3.  Paragraph 

a.  Subparagraph 

(1)  Subparagraph 

(a)  Subparagraph 
1_  Subparagraph 

i  Subparagraph 

c.  Appendices  are  Identified  by  alphabetics  and  numerics  to 

Indicate  an  alphabetic  group,  e.g.,  A1 ,  A2 ,  Bl,  B2. 

\ 

d.  Pages  are  numbered  In  a  separate  series  for  each  chapter 
and  appendix.  Pages  of  a  chapter  are  numbered  in  sequence  with 
arable  numerals  beginning  with  1.  Each  page  number  of  a  chapter  Is 
preceded  by  the  number  of  the  chapter.  The  page  numbering  system  of 
the  appendices  Indicates  the  number  of  the  appendix,  I.e.,  Bl- ,  B2- , 
etc.,  followed  by  the  page  number  of  the  appendix. 

2.  Distribution  of  the  Manual.  The  Defense  Logistics  Agency 
will  distribute  this  manual  and  formal  changes  to  those  designated 
points  within  each  DoD  Component  and  participating  organization  as 
requested  by  the  organization  or  Component  in  their  open  rider 
requisition.  Further  distribution  Is  accomplished  within  each 
organization  based  upon  approved  distribution  data  generated  through 
their  Internal  publication  channels. 

3 .  Formal  and  Interim  Changes 

a.  Formal  changes  to  this  manual  will  be  published  as  needed. 
Formal  changes  will  be  numbered  consecutively  and  Issued  as  page  re¬ 
placements.  The  change  number  will  be  Indicated  on  each  page  and  new 
or  revised  wording  will  be  Indicated  by  marginal  lines. 

b.  The  DAASO  will  furnish  the  DoD  MILSBILLS  Administrator, 
upon  request,  with  an  Electronic  Composing  System  (ECS)  negative  for 
publication  of  a  formal  change  to  appendix  D  of  this  manual.  The  DoD 
MILSBILLS  Administrator  will  request  the  negative  at  least  30  days  in 
advance  of  the  date  desired  and  will  provide  the  appropriate  change 
number. 


1-8 


CH  4 

OoO  4000.25-7-N 


c.  Interim  changes  will  be  Issued  to  publish  emergency  or 
other  changes  when  there  Is  Insufficient  time  to  publish  a  formal 
change.  All  Interim  changes  will  be  Incorporated  In  a  formal  change 
without  undue  delay.  Interim  changes  will  be  numbered  consecutively 
and  will  Indicate  the  formal  change  In  which  It  will  be  Incorporated. 
For  example,  the  second  Interim  change  to  be  Incorporated  In  change  3 
will  be  numbered  ”IC  2-2,"  The  MILSBILLS  Administrator  will  distrib¬ 
ute  copies  of  Interim  changes  as  Indicated  In  lists  provided  by  the 
MILSBILLS  Focal  Points. 

H.  PROPOSED  CHANGES 

1.  Activities  proposing  revisions  to  this  manual  or  Its  supple¬ 
ment  (reference  (b))  will  forward  the  proposal  to  their  focal  point. 

2.  If  concurred  with,  the  focal  point  will  forward  the  proposed 
change  to  the  MILSBILLS  Administrator: 

Chief,  Defense  Logistics  Standard  Systems  Office 
ATTN:  OLSSO-CB 
Cameron  Station 
Alexandria,  VA  22304-6100 

3.  The  following  Information  must  accompany  proposed  changes  to 
this  manual  when  they  are  forwarded  to  the  MILSBILLS  Administrator: 

a.  Concept .  A  narrative  description  of  the  Idea  underlying 
the  proposed  change.  What  Is  the  basic  Idea  or  problem? 

b.  Rational e .  An  explanation  of  the  need  for  the  change. 

Why  Is  It  a  probi em? 

c.  Interface .  Known  or  potential  Impact  on  other  DLSS 
or  non-OLSS  DoD  logistics  or  financial  system(s).  Who  should  be 
Involved  with  or  know  of  this  proposal? 

d.  Expected  Benefits .  Operational  statement  Identifying 
known  or  potential  advantages  resulting  from  the  proposed  revision. 
Disadvantages,  when  known,  should  also  be  addressed. 

e.  Proposed  Change .  Proposed  wording  changes  for  this  manu¬ 
al  and  other  DoD  publications  upon  which  this  change  Is  contingent  or 
are  affected  by  the  change. 

4.  The  MILSBILLS  Administrator  will  promptly  evaluate  and,  when 
appropriate,  staff  proposed  changes  to  this  manual  with  the  MILSBILLS 
Focal  Points.  A  consecutively  numbered  proposed  MILSBILLS  change 
letter  (PMCL)  will  be  prepared  to  staff  proposals.  A  minimum  of  60 
days  will  be  allowed  for  staffing. 
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5.  Prior  to  submitting  proposed  changes  to  the  supplement 
(reference  (b)),  focal  points  will  ensure  that: 

a.  Treasury  account  symbols  are  valid  or  provide  conversion 
Instructions  for  reporting  on  the  Statement  of  Interfund  Transac¬ 
tions. 


b.  Suffix/llmit  codes  cited  on  department  "97"  appropria¬ 
tions  are  valid  as  determined  by  OSD  (reference  (d)). 

c.  DODAACs  cited  are  listed  In  the  DODAAD  (reference  (e)). 

6.  Changes  to  the  supplement  (reference  (b))  will  normally 
be  approved  and  published  without  coordination.  When  a  standard 
procedure  or  policy  Is  Involved,  a  proposed  change  to  the  appropriate 
provisions  of  this  manual  must  accompany  the  change  to  the  supple¬ 
ment.  Changes  to  fund  codes  which  denote  billing  under  noninterfund 
procedures  must  be  staffed. 

I.  APPROVED  CHANGES 

1.  Coord  1 na  t Ion .  After  a  proposed  change  to  this  manual  Is 
approved,  the  MILSBILLS  Administrator  will.  In  coordination  with  the 
MILSBILLS  Focal  Points,  establish  an  effective  date  for  the  change. 
Coordination  will  be  effected  through  agreements  reached  during  DoD 
MILSBILLS  Focal  Point  committee  deliberations  or.  In  most  cases, 
through  letters  to  the  MILSBILLS  Focal  Points, 

2.  Preferred  Implementation  Date.  Request  for  Implementation 
date  (RFID)  letters  will  allow  the  MILSBILLS  Focal  Points  a  minimum 
of  60  days  for  staffing.  Changes  will  normally  be  effective  on  April 
1  or  October  1.  Preferred  dates  more  than  one  year  In  the  future 
will  also  indicate  whether  or  not  any  portion  of  the  approved  change 
can  be  Implemented  with  one  year's  notice. 

3.  Effective  Date 


a.  Following  receipt  and  evaluation  of  DoD  Component  and 
participating  Agencies  preferred  Implementation  dates,  the  MILSBILLS 
Administrator  will  select  an  effective  date  for  changes  to  this  manu¬ 
al.  The  approved  change  and  Its  effective  date  will  be  formally  an¬ 
nounced  by  the  MILSBILLS  Administrator  through  release  of  an  AMCL. 

b.  Except  for  fund  codes  denoting  billing  under  noninterfund 
procedures,  changes  to  the  supplement  (reference  (b))  will  be  effec¬ 
tive  as  of  the  date  (first  of  a  month)  Indicated  by  the  focal  point. 
However,  when  the  change  is  received  by  the  MILSBILLS  Administrator 
less  than  60  calendar  days  before  the  desired  effective  date,  the 
change  will  be  published  effective  the  next  scheduled  period  or  as 
soon  as  possible. 
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4.  Approved  MILSBIILS  Change  Letters  (AMCLs).  AMCLs  will  be 
consecutively  numbered  and  are  provided  to  formally  notify  system, 
participants  of  approved  changes.  AMCLs  may  also  be  used  as  planning 
documents  to  assist  participants  in  any  program  or  system  design 
efforts  which  may  be  necessary  to  implement  the  changes.  The  MILS- 
BILLS  Administrator  will  distribute  copies  of  AMCLs  as  required  by 
lists  provided  by  MILSBILLS  Focal  Points. 

5.  Impl ementation .  OoD  policy  (see  section  D)  requires  full 
implementation  of  MILSBILLS.  If  an  approved  change  cannot  be  imple¬ 
mented  as  scheduled,  the  focal  point  must  request  approval  for  a 
deviation.  Deviation  requests  must  include  a  justification  and  show 
an  understanding  of  the  potential  impact  on  other  system  participants. 
Deviation  requests  may  relate  to  the  implementation  date,  particular 
aspects  of  the  change,  or  both.  The  administrator  will  attempt  to 
resolve  the  request.  Unresolved  requests  for  deviation  will  be 
forwarded  to  the  ASD(C)  for  decision. 

J.  SUPPLEMENTAL  PROCEDURES 


Supplemental  procedures  issued  by  DoD  Components  and  participat¬ 
ing  Agencies  are  authorized  when  additional  detail  instructions  are 
required.  The  following  publications  supplement  the  provisions  of 
this  manual  within  the  DoD  Components  and  participating  Agencies: 

1.  Army :  AR  37-12,  Interfund  Billing,  Collection  and  Reporting 
Procedures ; 

2.  Navy  and  Marine  Corps:  Navy  Comptroller  Manual;  Volume  8, 
Chapter  6,  Part  B; 

3.  Air  Force:  AFR  177-101,  Part  Four,  Chapter  27,  Section  K; 

4.  DLA :  DLAM  7000.1,  Accounting  and  Finance  Manual,  Chapter  11; 

5.  GSA :  (a)  FPMR- 1 01 . 26-8  ,  Discrepancies  or  Deficiencies  in  GSA 
or  DoD  Shi pments ,  Material  or  Billings  and 

(b)  FPMR  101-2.1  -  Billings,  Payments  and  Adjustments. 

K.  QUARTERLY  STATUS  REVIEW 

The  MILSBILLS  Administrator  will  disseminate  the  quarterly  status 
review  required  (section  E)  by  DoD  Directive  4000.25  (reference  (a)) 
within  2  weeks  of  the  close  of  the  quarter.  The  report  will  be  in 
two  parts,  one  for  open  proposals  in  process  and  another  for  approved 
changes  which  are  effective  during  the  reporting  or  a  future  period. 
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L.  SEMIANNUAL  IMPLEMENTATION  STATUS  REPORT  ( RCS : DP- P& L ( Q&S A) 14 19 ) 

1.  Purpose  and  Report  Control  Symbol.  DoD  Directive  4000.25 
requires  the  DoD  MILSBILLS  Administrator  to  ensure  uniform  Implemen¬ 
tation  of  the  Directive  by  securing  from  DoD  Components  and  partici¬ 
pating  Agencies,  on  a  semiannual  basis,  status  Information  concerning 
Implementation  of  approved  MILSBILLS  revisions.  The  reporting 
requirement  ends  after  a  status  of  "fully  Implemented  throughout  the 
Component  or  Agency"  Is  provided.  The  purpose  Is  to  Identify  and 
resolve  problems  prior  to  the  effective  date.  The  Directive  assigned 
RCS : DD-A4L ( Q&SA) 1419  as  the  report  control  symbol, 

2.  Report  Form.  The  report  must  provide,  at  a  minimum,  the 
f ol 1  owl ng  information; 

3.  Title.  Semiannual  Implementation  Status  Report. 

b.  Report  Control  Symbol.  RCS:  DD-P&L(Q&SA)1419 

c.  As  of  Date.  1  May  and  1  November 

d .  Approved  MILSBILLS  Change  Number. 

e.  Effective  Date.  As  Indicated  on  the  AMCL. 

3.  Due  Date.  The  report  must  be  forwarded  to  the  Chief, 

Defense  Log  1 sti cs  Standard  Systems  Office,  ATTN;  DLSSO-CB,  to 
arrive  within  15  working  days  of  the  "as  of"  date  of  the  report. 

M.  NONCOMPLIANCE  WITH  PRESCRIBED  MILSBILLS  PROCEDURES  AND  OTHER 

UNRESOLVED  PROBLEMS 


If  reasonable  attempts  to  obtain  compliance  with  prescribed 
procedures  or  resolution  of  MILSBILLS  related  problems  are  unsatis¬ 
factory,  the  activity  having  the  problem  will  request  assistance 
from  their  MILSBILLS  Focal  Point.  The  request  will  Include  copies 
of  all  correspondence  pertinent  to  the  problem;  such  as,  the  requisi¬ 
tion  number,  number  and  date  of  bill,  billing  office,  and  the  ship¬ 
ping  office.  The  focal  points  involved  will  take  the  necessary 
actions  to  resolve  the  Issue  or  problem.  Necessary  actions  may 
Include  requesting  assistance  from  the  MILSBILLS  Administrator,  The 
MILSBILLS  Administrator  will  follow  the  procedures  described  In 
section  E. 

N.  MINIMIZE  CONDITIONS 


When  a  minimize  condition  Is  Imposed  at  a  location,  MILSBILLS 
documents  and  reports  which  are  normally  forwarded  to  that  location 
via  AUTODIN  will  be  forwarded.  Instead,  by  regular  mall  for  CONUS 
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addressees  and  airmail  for  overseas  addressees.  If  neither  the 
originating  office  nor  DAASO  Is  under  minimize,  MILSBILLS  documents 
and  reports  may  continue  to  be  forwarded  to  DAASO  via  AUTODIN  for 
further  routing  to  the  end  destination. 

0.  SIMULATED  MOBILIZATION  EXERCISE 


DI  Code  H  series  transactions  have  been  reserved  for  use  during 
simulated  mobilization  exercises  In  lieu  of  the  normal  "  F"  series  01 
codes.  Although  use  of  the  "H"  series  DI  codes  Is  not  mandatory, 
when  exercises  call  for  generating  records  prescribed  by  MILSBILLS, 
use  of  the  "H"  series  01  codes  Is  recommended. 


1-13 


CH  4 

DoD  4000.25-7>M 


CHAPTER  2 

BILLING  PROCEDURES 


A.  BILLING  POLICIES 

DoD  7420. 13-R  (reference  (f)).  DoD  Directive  7220.9  (reference 
(g)),  and  DoD  Instruction  7420.12  (reference  (h))  provide  the  DoD 
policies  governing  procedures  In  this  chapter. 

B.  CRITERIA  FOR  BILLING 

1.  Shipments  from  Stock.  Billings  will  be  effected  on  the  basis 
of  drop  from  Inventory,  provided  that  notification  of  warehouse 
refusal  or  other  advice  of  nonavailability  has  not  been  received  by 
the  Inventory  control  point  within  seven  calendar  days  of  drop  from 
Inventory.  Exceptions  are  as  follows: 

a.  Billings  'or  foreign  military  sales  and  military  assist¬ 
ance  program  shipments  vt  1 1  be  effected  upon  constructive  delivery. 

b.  Billings  for  bulk  POL  shipments  under  mode/method  codes 
2,  8,  W,  and  Z  will  be  effected  upon  receipt  notification  provided 
that  such  notification  has  been  received  by  the  tilling  office  within 
15  days  of  the  date  of  delivery;  otherwise,  billing  will  be  effected 
upon  notice  of  shipment  or  Issue. 

c.  Billings  for  perishable  subsistence  chill  and  freeze 
Items  will  be  effected  upon  drop  from  Inventory.  Billings  for  fresh 
fruits  and  vegetables  will  be  effected  upon  receipt  of  an  Issue 
transaction  from  a  Defense  Subsistence  Office. 

d.  MAP  sales  requisitioned  under  authority  of  Section  506  of 
the  Foreign  Assistance  Act  (FMS/MAP  requisition  record  position  35, 
FMS/MAP  Type  of  Assistance  Code,  Is  "C")  may  not  be  billed  until 
funds  are  appropriated.  The  determination  to  use  Section  506  does 
not  provide  obligation  or  disbursing  authority.  Section  506  permits 
the  drawdown  of  existing  DoD  stocks  subject  to  an  appropriation  to  be 
made  at  a  later  date  to  effect  reimbursement  to  the  Defense  accounts. 
Should  Congress  fall  to  appropriate  funds  for  this  purpose,  the 
Defense  account  must  absorb  these  costs.  Section  506  drawdowns  of 
GSA  or  other  non-DoD  stocks  are  not  authorized. 

2.  Direct  Deliveries  of  Materiel  from  Contractors.  When  an 
Inventory  manager  Is  out  of  stock,  does  not  carry  an  Ttem,  or  other¬ 
wise  requests  direct  delivery  of  materiel  from  a  vendor,  the  billing 
will  be  effected  upon  notification  of  receipt  of  materiel  by  the 
customer  or  notification  of  shipment  by  the  vendor.  However,  Issues 
by  mode/method  codes  2,  8,  W,  and  Z  will  be  billed  based  upon  the 
Issue  transaction  If  the  notification  Is  not  received  by  the  inven¬ 
tory  manager  within  15  days  of  the  date  of  Issue. 
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C.  PREPARATION  OF  BILLS 

1.  General .  Bills  will  be  prepared  within  30  days  of  the 
criteria  provided  in  section  B  and  will  identify  each  shipment  or 
del i very . 

I 

2 .  Method  of  Billing 

a.  Billings  to  DoD  offices  will  be  under  interfund  proce¬ 
dures  except  as  provided  below. 

b.  Billing  will  be  under  noninterfund  procedures  when: 

(1)  the  bill-to  office  is  non-DoD  (bill-to  service  code 
is  numeric,  G,  or  Z), 

(2)  the  bill-to  office  is  a  DoD  contractor  (bill-to 
service  code  is  C,  E,  L,  Q,  or  U), 

(3)  the  bill-to  office  is  DoD  (bill-to  service  code  is 
I  alpha  other  than  C,  E,  G,  L,  Q,  U,  or  Z)  and  the  fund  code  requires 

noninterfund  billing,  and 

(4)  the  bill-to  office  is  an  other  DoD  Component  (bill- 
to  service  code  is  H)  and  the  fund  code  is  not  listed  in  the  other 
Defense  Agencies  ("A")  appendix  of  the  supplement. 

3.  Determining  Billed  Offices 

a.  Billed  offices  will  be  assigned  in  accordance  with  the 
signal  code  cited  on  the  requisition,  report  of  excess,  etc.  When 

the  signal  code  is  C  or  L,  the  billed  office  is  assigned  by  converting 
I  both  positions!  of  the  fund  code  to  a  billed  DODAAC.  The  B  series 
appendices  of  the  supplement  (reference  (b))  provide  appei dices  to  be 
used,  in  conjunction  with  the  Service  or  Agency  code  of  the  requisi¬ 
tioning  DODAAC,  to  convert  fund  codes  to  billed  DODAACs. 

b.  Whenever  the  coding  or  other  information  provided  on  a 
requisition,  report  of  excess,  or  similar  document  does  not  designate 
a  billed  office  DoDAAC  or  designates  a  DODAAC  not  currently  published 
in  the  DODAAD  (reference  (e)),  the  requisitioning,  excess  reporting, 
or  activity  submitting  the  document  will  be  designated2  as  the  billed 
office.  For  IL  requisitions,  the  requisitioning  control  office 

( Army/W25PP2 ,  Navy/N65916  ,  and  Air  Fo!  ^/FA23|D3)  will  be  assigned  as 
the  billed  of f i ce . 

iBilling  offices  for  DLA  and  GSA  have  until  1  Nov  89  to  implement  this 
provision.  If  billed  DoDAACs  are  assigned  based  on  only  the  first 
position,  billed  offices  must  follow  Billing  Advice  Code  13  procedures 
if  an  incorrect  billed  DoDAAC  is  assigned. 

2Billing  offices  have  until  1  Nov  89  to  implement  this  provision. 
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c.  The  mailing  address  for  noninterfund  bills  will  be  the 
clear  text  address  prescribed  for  billing  (TAC  3,  If  assigned;  other¬ 
wise,  TAC  1)  In  the  DoOAAD  and  the  routing  for  Interfund  bills  will 
be  based  on  the  same  criterion. 

4.  Nonreimbursable  Bills 


a.  Except  for  the  provisions  of  subparagraph  c.  below,  mate¬ 
riel  Issued  under  nonreimbursable  procedures  will  be  reported  to  the 
billed  office  using  the  DI  Code  FE_  series  format. 


b.  DoD  7220. 9-M  (reference  (1))  provides  that  If  the  amount 
of  billings  for  any  one  customer  Is  less  than  $100  at  the  end  of  a 
fiscal  year  quarter  the  billing  may  be  waived.  Working  capital  funds 
and  the  Corps  of  Engineers  civil  works  funds  must  not  waive  reimburse¬ 
ment  of  any  amount. 

c.  GSA  sometimes,  at  Its  discretion,  processes  requisitions 
of  $1  or  less  without  billing.  Therefore,  any  DoD  Component  having 
such  Items  unbilled  60  days  after  receipt  of  materiel  may  assume  that 
they  will  not  be  billed  and  cancel  the  obligation  accordingly. 

5 .  Interfund  Bills 

a.  All  Interfund  bills  will  be  forwarded,  via  AUTODIN,  to 
DAASO  for  editing  and  routing  to  the  offices  billed.  Bills  will  be 
transmitted  to  DAASO  (route-to  COMM  RI  of  "RUEOZZA"  and  content 
indicator  code  of  "IFBB")  no  later  than  the  fifth  working  day  of  the 
month  following  the  month  In  which  the  related  Interfund  report  Is 
forwarded  to  the  finance  center. 

b.  Separate  detail  billing  records,  selected  from  the  "B" 
series  appendices,  will  be  prepared  for  each  shipment  or  delivery 
supporting  the  summary  billing  record. 

c.  With  the  exception  of  FMS^  requisitions,  the  A  series 
appendices  of  the  supplement  (reference  (b))  provides  appendices  to 
be  used.  In  conjunction  with  the  ServIceMgency  code  of  the  billed 
DoDAAC,  to  convert  fund  codes  to  appropriations.  When  a  requisition 
cites  an  Invalid  fund  code  but  Is  Identified  as  FMS-funded,  the  FMS 
trust  account  will  be  charged.  In  addition,  the  FMS  country  code 
will  be  entered  In  the  summary  billing  record  of  all  FMS  bills. 

d.  A  separate  Interfund  bill  will  be  prepared  for  billings 
applicable  to  a  given  billed  office  for  each  appropriation  and  fund 
code  within  appropriation  or  when  the  sum  of  the  detail  billing 
records  equals  or  exceeds  10  million  dollars.  A  summary  billing 
record  may  not  summarize  more  than  494  detail  billing  records. 

■^See  definitions  and  terms . 
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6.  Noninterfund  Bills 


a.  SF  1080,  Voucher  for  Transfers  between  Appropriations 
and/or  Funds,  (figure  2-1)  or  other  form  approved  by  Treasury,  such 
as  GSA  Form  789,  Statement,  Voucher  and  Schedule  of  Withdrawals  and 
Credits  (figure  2-3),  will  be  used  as  the  billing  document  for  non¬ 
interfund  bills.  A  computerized  version  (figure  2-2)  of  the  SF 
1080-EDP,  is  also  available. 

b.  An  original  and  two  copies  of  the  noninterfund  billing 
will  be  provided  to  the  office  billed.  If  an  identification  or  bill 
number  is  used,  only  an  original  and  one  copy  will  be  sent. 

c.  Noninterfund  billings  will  be  supported  by  the  following 
minimum  information:  document  order  number,  article  or  services, 
delivery  date,  quantity,  and  price.  The  first  two  items  of  informa¬ 
tion  will  usually  be  satisfied  by  the  requisition  document  number 
and  national  stock  number.  The  delivery  date  is  the  same  as  the  day 
of  year  prescribed  for  the  detail  billing  record  appropriate  for  the 
issue.  Billing  offices  need  not  provide  EAM  cards  in  the  format  pre 
scribed  in  the  B  series  appendices. 

d.  The  procedures  described  in  this  section  are  based  upon 
procedures  prescribed  by  the  Department  of  Treasury  in  chapter  2500 
of  the  Treasury  Financial  Manual  (reference  (j)). 


D.  RETAIL  LOSS  ALLOWANCE 


DoD  7420. 13-R  (reference  (f))  requires  the  DLA  Defense  Stock 
Fund  and  other  wholesale  stock  funds  to  grant  a  discount  for  retail 
losses  to  retail  stock  funds  based  upon  net  issues  after  authorized 
credits  or  offsets  have  been  applied.  These  discounts  are  to  provide 
funds  for  losses  experienced  at  the  retail  stock  fund  level.  Retail 
loss  discounts  shall  not  be  granted  for  sales  to  commissaries  and 
customers  of  retail  or  installation  level  stock  fund  activities.  The 
discount  will  be  included  in  standard  prices  as  an  additional  sur¬ 
charge  element.  The  discount  or  allowance  will  be  supported  by  a 
billing  record  in  the  DI  Code  FL_  series  format. 

E.  INTO-PLANE  FUEL  SALES 

1.  These  procedures  apply  to  DoD  into-plane  issues  (sales)  of 
fuels  to  DoD  aircraft  except  when  other  billing  procedures  are  spec¬ 
ified  by  the  terms  of  an  i nter-Service  support  agreement. 

2.  Reimbursable  issues  (sales)  of  fuel  into  DoO  planes  by  OoD 
activities  will  be  billed  at  the  standard  price  in  effect  at  the  time 
of  issue. 

3.  Contractor  into-plane  fuel  issue  will  be  billed  at  the  stand¬ 
ard  price  applicable  to  each  such  issue. 
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•muMNimiM 

AMtMi  t«l 

OiMfMll  tf  lh«  TlMlMfy 
ITpllMa.M0 

VOUCNM  KM  TIANSHtS 
■ITWIIN  AmoniATIONS  AND/OI  FUNDS 

ihpattmtrm,  nMhliatMWH.  bufc«y.  «r  iccnvuv  Auidt  I 

DoD  CcMiponent  X 

DvfarantM.  gmMiihmriii.  bvivM.  ctr  irfTirc  ctiwacd 

•  DoD  Conponent  Y 
899  S.  Mason 
Alexandria,  Va  22334 


(H12345) 


ACCOUNTING  CLASSIFICATION— O/Mi  #««/;«* 


9750100.4321 


CERTIFICATi;  OF  OFFICE  CHARGED 

I  icriify  ihal  iIk-  art,tli.,  were  rixtivwl  and  ji.^vptvd  nr  dn-  pi.-rl«irmcd  a\  siaiiil  and  «hi)utd  hi’  i  harKt'd  nt  ihc  apprnprialion(s> 

and  or  (und(a>  ar  imlitaud  hi'lim-;  tir  rhal  iha-  advamt-  payn-fni  rt'yut'Mid  is  appriivcd  and  shiMild  hs*  paid  as  indicaicd 


<  AMiHoriml  Atlminiiiraiivc  or  irriifvmK  offurr 


ACCOUNTING  CLASSIFICATION— i  h^rfieJ 


Ptai  hr  Clink  Su 


NM  7S«0.^0-«94>4230 


Ar«  utabit 


Figure  2-1.  Sample  SF  1080 
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S7  loso-EOP  vou)::her  roR  travsfess 

BETWEEX  XmiOPRIATIOKS  AKD/OR  FUNDS 
DEPT.,  ESTABLISHKENT,  BUREAU,  OR  OFFICE  RECEIVING  FUNDS 


VOUCHER  HO. 


DEFENSE  INOTSTRIAL  SUPPLT  CENTER  BILL  NO. 

700  ROBBINS  AVENUE  8J154 

PHILADELPHIA,  PA.  19111-5096 


DEPT.,  ESTABLISHKENT,  BURE^p,  OR. OFFICE  CHARGED 

363203  30 

VETERANS  AOHIN  -  512 
GOVERNKENT  ACCOUNTS  SECTION 
PO  BOX  2976 
AUSTIN  TX  78769 


PAID  BY 


BILL  DATE 
24  AUG  87 


ORDER 

NO. 


DATE  OF 

DELIVER!  ARTICLES  OR  SERVICES 


QUAN-  UNIT  PRICE  AMOUNT 

TIT!  COST  PER  DOLLARS/CEHTS 


(SEE  ATTACHED  LISTING)  GROSS  MATERIAL  AMOUNT 

ACCESSORIAL  COSTS 
TOTAL 


1,038.52 

36.35 

1,074.87 


REMITTANCE  IN  PAYMENT  HEREOF  SHOULD  BE  SENT  TO- 


DEFEMSE  INDUSTRIAL  SUPPLY  CENTER 
700  ROBBINS  AVENUE 
PHILADELPHIA,  PA.  19111-5096 

(MAKS  CHECKS  PAYABLE  TO  ACCOUNTING  AND  FINANCE  OFFICER) 

ACCOUNTING  CLASSIFICATION  -  OFFICE  RECEIVING  FUNDS 

97X4961.5105  01  C81S  S360S4  1,038.52 

9770100.5105  99  C815  P330  S36054  FDP  36.35 


CERTIFICATE  OF  OFFICE  CHARGED 

I  CERTIFY  THAT  THE  ABOVE  ARTICLES  HERE  RECEIVED  AND  ACCEPTED  OR  THE 
SERVICE  PERFORMED  AS  STATED  AND  SHOULD  BE  CHARGED  TO  THE  APPROPRIATION (S) 
AXD/aH  FUMD(S)  AS  INDICATED  BELOH;  OR  THAT  THE  ADVANCE  PAYMENT  REQUESTED 
IS  APPROVED  AND  SHOULD  BE  PAID  AS  INDICASED. 


(AUTHORIZED  ADMINISTRATIVE  OR  CERTIFYING  OFFICER) 


(DATE) 


(TITLE) 

ACCOUNTING  CLASSIFICATION  -  OFFICE  CHARGED 


PAID  BY  CHECK  NO. 


Figure  2-2.  Sample  SF  1080-EDP 
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CSA  FORM  789 


GOCMl  SCRUICCS  MntNISTIMTION 
STMTOCNT.  UOUOCA  AND  SCMEOULC  OF  UITHIKMM.S  Mn  OiEOITS 


CHMGE  AND  OCOtT  HIU  K  WFOBTM  ON  CUSTOrCR  MCNCV 
MiaEiCH1-lllLJBflMSaCIJMa.E0R.fKaW<TlMi  FCRIOO  CNOINC* 


■:U.INC  SATE 
08^31/88 


OfilOeDt-MQCV 
CUSTOMER  ACENCV  WOUCICR  NO. 

AGENCY  LOCATION  CODE  lALC) 

B11JUE&  OFEICE.  CODE  ICCJIR  AGENCY  WKAU  tiOO 


BiatNG  AGENCY 

BlUINC  AGENCY  UOUOCR  NO.  E08I592* 
agency  location  COK  <i7-O0-O0I8 


DEPARTWHTA 
ASORESS  ■ 


USAOTEA 
ROOM  908 

5800  COLUMBIA  AIKE 
FAUS  CHURCH  UA  23891 


OEPARTICNTa  general  SERUICES  AOMINISTRATION 
ADORESS  A  REGION  '8  RECEIUABLE 
P.O.  BOX  73221 
CHICAGO,  IL.  80873 


_  SWtHARY 

APPROPRIATION  OR  FUND 


amount 


SUMMARY 

AWWWIRI  IflW  Off  FUND 
97F3875.8  255X 


AHOUMT 


DETAILS  OF  CHARGES  OR  REFERENCE  TO  ATTACHED  SUPPORTIM!  DOCUHENTSF 


5Eg~ATTBaCP  SSR  TORH 

SINGLE  LIME  ITEM  BILLING  REGISTER.  K  SUPPLIES  PURCHASES 


PAYING  OFFICE  CONTACT* 
PROCESSED  BY 


TELEPHONE  NO. 


BILLING  AGENCY  CONTACT*  PREPARED  BY  ACCOUNTS 
RECEIUABU  BRANCH  TELEPHOrC  NO.  818-928-7037 


CERTIFICATION  OF  CUSTOMER  OFFICE 

I  CERTIFY  THAT  T>C  ITEMS  LISTED  ICREIN  ARE  CORRECT  AND  PROPER  FOR  PRYICNT  FROM  AND  TO  TW 
'Y'PROPRIATIONIS)  DESIGNATED. 


TELGPHO^e  NO. 


RUTHORiani  RDHIWTSnwnOE  W  CERTIFYING  OFFTCEH 


END  OF  BILL  HUNGER  £0815929  DATED  06/31/88 


Figure  2-3.  Sample  GSA  Form  789 
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4.  Billing  offices  for  stock  funds  will  grant  credit  for  DoD 
aircraft  defueling  based  on  supply  defueling  slips  at  stock  fund 
prices . 

5.  Credits  will  be  given  for  contractor  into-plane  defueling  of 
OoO  aircraft  based  on  a  defueling  slip  at  the  standard  price  given 
for  each  defuel i ng . 


6.  Into-plane  fuel  billings  will  be  in  the  DI  Code  FP_  format. 

7.  Bills  for  into-plane  issues  of  aviation  gasoline,  or  for 
aircraft  defuelings,  which  are  not  identifiable  to  a  Service  activity 
will  be  mailed,  along  with  legible  copies  of  the  supporting  DD 

Form  1898*  AV  Fuels  Into-Plane  Sales  Slip,  to  the  applicable  control 
point  identified  below: 


a.  Army  (all  Army  Serv ice/ Agency  codes): 

Commander 

U.S.  Army  Finance  and  Accounting  Center 
ATTN:  FINCO-C 

Indianapolis,  IN  46249-0001 

b.  Navy  and  Marine  Corps 

(1)  For  bill-to  Serv i ce/ Agency  Code  R: 

Commanding  Officer 

Fleet  Accounting  and  Disbursing  Center 
U.S.  Pacific  Fleet 
937  North  Harbor  Drive 
San  Diego,  CA  92101-5801 

(2)  For  bill-to  Service/ Agency  Code  V: 

Commanding  Officer 

Fleet  Accounting  and  Disbursing  Center, 

U.S.  Atlantic  Fleet 
Bldg.  132,  Naval  Station 
Norfolk,  VA  23593-5000 

(3)  For  other  Navy  or  Marine  bill-to  Serv i ce/ Agency 

codes : 

Commander 

Navy  Accounting  and  Finance  Center 
Code  NAFC-521 

Washington,  DC  20376-5001 

c.  Air  Force  (all  Air  Force  Service/Agency  codes): 
AFAFC/TCRC 

Denver,  CO  80279-5000 
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F.  AUTOMOTIVE  VEHICLES 


GSA  Is  authorized  to  use  the  Interfund  billing  system  to  bill 
DoD  activities  for  automotive  vehicles  purchased  under  a  category  one 
(reimbursable)  MIPR.  OoO  activities  submitting  MIPRs  must  do  so  in 
accordance  with  paragraph  8.7008  of  the  DoD  Supplement  to  the  Federal 
Acquisition  Regulation  (reference  (k))  which  requires  activities  to 
provide  MILSTRIP  requisition  data  for  each  line  item  which  is  to  be 
delivered  to  each  ship-to  address.  For  purposes  of  identifying  and 
validating  charges,  GSA  will  support  interfund  billings  for  automo> 
tive  vehicles  with  a  GSA  Format  952,  Single  Line  Item  Billing  Regis¬ 
ter.  The  format  (figure  2-4)  will  show,  in  addition  to  the  informa¬ 
tion  shown  on  the  billing  record,  the  last  five  digits  of  the  MIPR 
number  under  the  columns  headed  "DIST  CD  PROJ  CD." 

G.  OPTIONAL  BILLING  PROCEDURE  FOR  FRESH  FRUITS  AND  VEGETABLES 

1.  DoD  Components  and  participating  Agencies  may  elect  to  have 
DLA's  Defense  Personnel  Support  Center  summarize  billings  for  FF&V. 

The  option  is  available  on  a  DoD  Component  or  Agency  wide  basis  only. 
Currently,  only  the  Air  Force  has  elected  this  billing  option, 

2.  Under  the  optional  FF&V  billing  procedure,  DLA  will  summarize 
onto  a  single  billing  line  all  FF&V  issues  to  a  Service  or  Agency. 

The  billings  will  be  summarized  by  requisition  month  and  fiscal  year. 
These  summarized  billings  will  be  prepared  in  the  DI  Code  FVl  or  FV2 
format  and  will  be  forwarded  to  a  predesignated  central  office  in  that 
Service  or  Agency.  DLA  will  provide  microfiche  copies  of  the  support¬ 
ing  detail  billing  records  when  requested. 

H.  BILLING  FOR  ACCESSORIAL  AND  ADMINISTRATIVE  COSTS 

1 ,  Method  of  Billing 

a.  Accessorial  and  administrative  costs  may  be  billed  via 
interfund  or  noninterfund.  However,  to  the  extent  practicable,  bill¬ 
ing  will  be  accomplished  in  the  same  manner  as  the  materiel. 

b.  When  billed  via  interfund,  accessorial  and  administrative 
costs  billings  will  follow  the  procedures  and  formats  prescribed  for 
the  charge. 

2,  DoD  Shipments.  DoD  Instruction  7510.4,  (reference  (1))  pro¬ 
vides  the  DoD  pol icy  for  billing  accessorial  and  administrative 
costs . 

3,  GSA  Shipments.  GSA  will  assess  accessorial  and  administra¬ 
tive  costs  on  shipments  to  DoD  as  indicated  in  this  section. 
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lUM  9b3 

oooos  cetTMANv  soc 

ACCOUNT tKG  AND  FINANCC  OFflCf 

orrcNSi  CCNCBAU  supply  ccntcb 

■ICHMQNO  VA  2329T 


•CNCftAL  SCBVICCS  AOMlNtSTBAriON 
■CaiONAL  OFFtCC  OP  AOMIMISTAAI ION 

SINOLC  I.INC  tfCM  OtUlNC  OCOISIII 


OllLCO  CMiCl  out  NO  0««b9 

AOOBCSS  coof  Niiatv  tati  tt/it/«4 
AOfNCV/OUPCAU.  tfOO  PAOr  NO:  t 

NAN  VOAK.  N.y. 


OOC  BYQ  C  STOCK  00  PANT  UN  SUPPL  StO  PND  N  AO«l  OUt  DEL  UNIT  SELL  DIST  PtO  STO  «SA  DOC 

to  ID  C  laMOCO  tSS  OUANT  DOCUMENT  NUMOCO/SUP  AOOO  CO  CO  S  ALL  NO  OTE  lAK  iO  VAL  PtlCE  CO  CO  SCM  NUMOlfi 


OltCCT  OCLIVEBV  •  AUTOMATIO  •  NON-SfOPCS 


PCI 

CNO 

TSaO'OI'OTO'tSAS 

OK 

40  HE  130? 

4102  0002 

HE24TT 

a 

XP 

OVOSS  200 

tM.40 

4.01 

EMaOOO  tM 

PCI 

GNO 

TS30-0«*0TP-1«4S 

ox 

0  HEI20T 

4222  0001 

HE44M 

a 

XP 

OVtSS  241 

2T.00 

4.01 

CMOtTliN 

PNt 

CNO 

lAP  SUOCH6  00%  A 

212.00 

HEiatT 

XP 

ovtsf 

TO.M 

rsi 

TOTAL  PUPO  cooe 

IP 

XP 

OTOtt 

220.02 

0  LINO  ITEMS 

total  illLlNO 


sao.os  •• 


Figure  2-4.  Sample  GSA  Format  952 
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a.  Transportation 

(1)  Except  as  outlined  in  paragraph  (2)  below,  GSA  will 
pay  transportation  charges  on  stock  items  to: 

(a)  Consignees  in  the  CONUS,  and,  where  scheduled, 
surface  commercial  transportation  services  are  available  in  Hawaii, 
the  Commonwealth  of  Puerto  Rico,  the  virgin  Islands,  the  southeast 
peninsula  of  Alaska,  central  Alaska  (rail  belt),  and  Kodiak  Island. 

(b)  A  U.S.  port  of  embarkation  for  overseas  desti¬ 
nations  not  included  in  (1)  above. 

(2)  GSA  will  not  pay  transportation  charges  for  ship¬ 
ments  of  Special  Order  Program  (nonstock)  items.  GSA  will,  however, 
prepay  and  bill  the  agency,  as  a  separate  item,  for: 

(a)  Transportation  charges  to  a  CONUS  destination 
or  a  U.S.  Port  of  Embarkation  on  items  purchased  F.O.B.  origin;  and 

(b)  Transportation  charges  from  a  CONUS  destination 
or  a  U.S.  Port  of  Embarkation  to  consignees  in  Hawaii,  the  Common¬ 
wealth  of  Puerto  Rico,  the  Virgin  Islands,  the  Southeast  Peninsula  of 
Alaska,  Central  Alaska  (rail  belt),  and  Kodiak  Island, 

b.  Export  Services 

(1)  A  surcharge  will  be  assessed  at  the  rate  of  six 
percent  of  the  value  of  the  material  ordered  and  shipped  to  customers 
overseas  from  GSA  wholesale  distribution  centers  and  vendors. 

(2)  The  export  services  performed  on  shipments  for 
customers  overseas  may  vary  by  customer  location,  commodity,  mode  of 
shipment,  and  other  criteria  and  include:  monitoring  and  expediting 
delivery  to  meet  required  delivery  date;  overpacking  and  documenting 
dangerous/ hazardous  shipments;  challenging  air  eligible  shipments; 
unitizing,  consolidating,  and  palletizing  cargo,  arranging  for  sea- 
vans  to  source  load  cargo  and  document  shipments  for  delivery  to 
ports  of  embarkation;  among  others. 

(3)  Annually,  GSA  will  review  actual  costs  to  perform 
export  services  and,  as  appropriate,  propose  changes  in  the  above 
rate  for  use  throughout  each  fiscal  year.  The  ASD(C)  will  be  advised 
sufficiently  in  advance  for  appropriate  program  and  budget  planning. 

(4)  The  surcharge  for  export  services  will  not  always  be 
assigned  the  same  bill  number  as  the  related  material. 

c.  Fund  Code  Charged.  GSA  billings  for  accessorial  costs 
incurred  for  supply  items  requisitioned  by  OoD  activities  will  re¬ 
flect  the  following  fund  codes  (t  denotes  the  FY  within  decade  of  the 
billing  date ) : 
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DoD  Components 
Army 


Navy 


Assign  Fund  Code 

tl  when  the  fund  code  in  the  related 
materiel  billing  designates  account 
21X4991  or  97X8242  ;  otherwise, 
perpetuate  the  fund  code  from  the 
materiel  billing. 


"XT” . 


Others 


cited  on  the  requisition. 


I.  BILLING  FOR  PROGRESS  AND  ADVANCE  PAYMENTS 


1 .  Progress  Billings 

a.  Progress  payments  may  be  billed  via  interfund  whenever 
the  order  received  from  the  customer  specifies  that  progress  billings 
via  interfund  are  authorized.  Interfund  billings  for  progress  pay¬ 
ments  will  use  DI  Code  FUl/2.  Documentation  of  the  agreement  by  the 
customer  to  allow  progress  billing  via  interfund  may  be  used  in  lieu 
of  a  specific  provision  on  each  order. 

b.  Billings  made  for  progress  payments  will  be  based  upon 
documentary  evidence  of  satisfactory  performance  and  will  not  exceed 
the  amount  of  the  customer  order. 

c.  The  billing  office  will  offset  bills  for  deliveries 
against  all  outstanding  progress  billings  related  to  those  deliver¬ 
ies.  Billing  records  will  be  reported  for  both  the  full  value  of  the 
shipment  (i.e.,  DI  Code  FAI)  and  the  amount  of  the  progress  billing 
being  liquidated.  The  billing  method  elected  for  the  progress  pay¬ 
ment  will  also  be  the  method  used  to  bill  for  the  delivery. 


d.  Although  multiple  progress  bills  may  have  been  submitted 
against  an  order,  a  single  recoupment  billing  record  may  be  reported 
for  the  total  amount  of  the  progress  billings. 

2 .  Advance  Bill ings 

a.  Advance  billings  may  not  be  billed  via  interfund.  When 
authorized,  advance  funding  will  be  satisfied  via  noninterfund  and  by 
the  use  of  appropriation  level,  rather  than  project  or  order  level, 
advances . 


b.  Advances  received  must  be  returned  or  applied  to  accounts 
receivable  before  the  end  of  the  fiscal  year. 

J.  CORRECTION  OF  ERRONEOUS  BILLINGS 

1 .  Billing  Forwarded  to  Customer.  When  a  billing  office  finds 
it  has  issued  a  bill  containing  one  or  more  billing  lines  requiring 
correction  in  some  way,  it  will  reverse  the  erroneous  charges  or 
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credits  -  and  only  such  charges  or  credits  -  Irrespective  of  dollar 
amount  and  Include  corrected  charges  or  credits  In  a  subsequent  bill. 
The  corrections  will  be  processed  as  soon  as  It  Is  practical  and  will 
not  await  customer  requests  for  adjustments. 

2.  Billing  Not  Forwarded  to  Customer.  When  a  billing  office 
has  determined,  or  has  been  informed,  that  an  Interfund  bill  was 
rejected  by  DAASO  and  not  forwarded  to  the  billed  office  under  other 
distribution  procedures,  and  the  billing  was  reported  to  a  particular 
Service  or  Agency  Central  Accounts  Office  (CAO)  and  charged  to  that 
Service's  funds,  the  billing  office  will  process  a  reversal  of  the 
erroneous  billing  transmitted  to  the  CAO.  The  reversal  billing 
Summary  Billing  Record  (SBR)  will  reflect  the  exact  same  Information 
as  the  original  billing  and  will  not  Include  any  additional  charges 
or  credits.  In  all  cases,  the  third  position  of  the  reversal  SBR 
will  be  a  "2"  If  the  original  billing  contained  a  "1",  and  vice  versa. 
Further,  an  information  indicator  code  of  "R"  will  be  inserted  In 
record  position  39  to  Indicate  that  this  Is  a  reversal.  Corrections 
will  be  processed  as  soon  as  practical  (i.e.,  next  Interfund  report) 
and  will  not  await  customer  requests  for  adjustments. 

K.  CANCELLATIONS 


When  an  ICP  determines  tha^t  a  requisition  (and  related  shipments) 

•has  been  cancelled,  any  billings  which  were  generated  for  that  requi¬ 
sition  will  be  reversed  in  the  first  available  billing  cycle.  When 
thr  cancellation  involves  diverting  materiel  back  to  stock,  the  bill¬ 
ing  will  be  reversed  upon  receipt  of  the  materiel.  Any  charges  re¬ 
lated  to  the  cancellation,  such  as  contract  termination  costs,  will 
be  billed  by  noninterfund  procedures. 

L.  RETENTION  OF  BILLING  RECORDS 

1.  Records  supporting  MAP  or  FMS  billings  will  be  maintained 
for  two  years  and  others  for  one  year  after  the  billing  month. 

2.  Adjustment  processing  activities  will  retain  the  necessary 
records  for  whatever  time  period  required  to  enable  them  to  process 
adjustments  when  the  request  or  discrepancy  report  leading  to  the 
adjustment  Is  received  within  allowable  timeframes. 

M.  ROUTING  AND  RETENTION  OF  INTERFUND  BILLS  BY  THE  DAASO 

1.  All  sellers  must  forward  their  interfund  bills  to  DAASO  for 
routing  to  the  billed  office. 

2.  Interfund  billings  to  be  routed  by  DAASO  must  be  transmitted 
to  DAASO  with  a  Content  Indicator  Code  of  "IFBB."  The  DAASO  "Route 
to"  COMM  RI  code  must  be  "RUEOZZA."  Billing  offices  will  not  forward 

•copies  of  bills  to  DAASO  for  routing  If  the  office  to  receive  the 
copy  differs  from  the  actual  billed  office. 
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3.  An  interfund  bill  message  may  consist  of  a  summary  billing 
record  (DI  Code  FS_)  and  one  or  more  detail  billing  records  but 
shall  not  contain  more  than  495  records  (01  Codes  FS_,  FL_,  FA_, 
etc.)  on  the  message.  With  the  header  and  trailer  records,  messages 
will  consist  of  no  more  than  497  records. 

4.  DAASO  will  edit  each  interfund  bill  to  ensure  that: 

a.  The  record  count  shown  in  pos.  5-7  of  the  summary  billing 
record  equals  the  actual  count  of  the  supporting  billing  records. 

b.  The  bill-to  address  shown  in  pos.  30-35  of  the  summary 
billing  record  is  a  valid  DoDAAC. 

c.  The  amount  show  in  pos.  65-73  of  the  summary  billing 
record  equals  the  sum  of  the  amounts  shown  in  pos.  65-73  of  the 
supporting  billing  records. 

5.  DAASO  will  reject  interfund  bills  which  fail  any  of  the  edits. 
Rejected  interfund  bills  will  be  returned  to  the  originating  communi¬ 
cations  center  with  a  narrative  description  indicating  the  reason 

for  rejection.  Billing  offices  must  correct  the  rejected  bills  and 
resubmit  them  to  DAASO.  If  the  billing  was  included  on  the  billing 
office's  interfund  report  and  the  billing  will  not  be  forwarded  to 
the  billed  office,  the  erroneous  billing  must  be  corrected  (see 
section  J) . 

6.  Upon  successful  completion  of  the  edits,  DAASO  will  route 
interfund  bills  by  an  appropriate  means  (AUTODIN,  mail,  message, 
etc.)  to  the  billed  office.  A  narrative  header  record  "For  Account-^ 
ing  and  Finance  Officer"  will  be  included  with  each  interfund  bill." 

7.  The  DAASO  will  retain  in  their  files,  non-FMS  interfund 
bills  routed  by  them  for  one  year  and  FMS  interfund  bills  for  two 
years.  Chapter  4  prescribes  procedures  for  obtaining  copies  from 
DAASO. 

N.  DAAS  EDIT  OF  OTHER  DoD  COMPONENT  FUND  CODES 

1.  The  DAAS  will  edit  Service  Code  "H"  requisitions  from  other 
DoD  Components  to  ensure  that  interfund  procedures  are  appropriate. 
Other  DoD  Component  requisitions  for  which  interfund  billing  is 
appropriate  are  those  in  which  the  requisitioning  DoDAAC  is  listed 

in  appendix  D  of  the  Fund  Code  Supplement  (reference  (b)).  The  D- ^SO 
will  ensure,  by  changing  if  necessary,  that  the  fund  code  cited  on 
other  DoD  Components  requisitions  processed  through  the  DAASO  is  "XP" 
when  the  requisitioning  DoDAAC  is  not  listed  in  the  appendix. 

2.  Other  DoD  Components  may  add  (allow  for  interfund  billing 
when  the  fund  code  cited  on  the  requisition  is  not  "XP")  or  delete 

a  listed  DoDAAC  (ensure  noninterfund  billing)  by  forwarding  a  letter 
or  message  to  the  DAASO  (see  chapter  1,  section  F  for  the  address). 
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CHAPTER  4 

ADJUSTMENT  PROCEDURES 


A.  REQUESTING  ADJUSTMENTS 
1.  Submission 


a.  All  requests  for  adjustments  will  be  forwarded  to  the 
billing  office  with  the  following  exceptions: 

(1)  Requests  for  copies  of  Interfund  bills  will  be 
forwarded  to  the  DAASO  If  the  DAASO  record  retention  period  has 
not  expired.  See  section  6  for  additional  Information. 

(2)  Requests  for  adjustments  of  GSA  billings,  other  than 
subparagraph  (1)  above,  will  be  forwarded  to  the  GSA  central  process¬ 
ing  office  (RI  Code  "GSA").  For  adjustment  purposes,  this  office  Is 
considered  a  "billing  office".  All  requests  for  -'^justments  are  to 
be  forwarded  via  AUTODIN.  Correspondence,  If  npv.^.'^^ary,  should  be 
mailed  to  : 

GSA  Discrepancy  Reports  Center  (6FRB) 

1500  East  Bannister  Road 
Kansas  City,  Missouri  64131-3087 

b.  All  requests  for  adjustments.  Including  those  related  to 
FMS  and  reported  to  ILCOs  under  FMS  ROD  procedures  (references  (n) 
and  (o))  will  be  forwarded  to  the  billing  office  In  the  format  pre¬ 
scribed  for  the  billing  advice  code  appropriate  to  the  request.  The 
formats  are  prescribed  In  the  C  series  appendices. 

c.  All  requests  for  adjustments  will  be  submitted  within 
30  calendar  days  of  billing.  Exceptions  to  this  requirement,  where 
appropriate,  are  noted  In  other  sections  of  this  chapter.  Initial 
requests  for  adjustment  received  after  the  record  retention  period 
for  billing  records  will  be  denied. 

d.  Where  AUTODIN  capability  exists,  all  requests  for 
adjustments  will  be  forwarded  to  DAASO  via  AUTODIN  for  further 
routing  to  the  billing  office. 

2 .  Minimum  Value. 

a.  No  request  for  adjustment  will  be  submitted  for  non-FMS 
billing  errors  If  the  amount  of  the  adjustment  Is: 

(1)  Less  than  $100  and  the  billing  office  is  GSA. 

(2)  Less  than  $100  and  the  billing  is  for  a  subsistence 

Item. 
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apply. 


(3)  Less  than  $250  and  subparagraphs  (l)-(2)  do  not 


b.  There  Is  no  minimum  value  for: 


(1)  Requesting  a  corrected  bill  when  the  bill  received 
is  incomplete  (BAG  "19"), 


(2)  Requesting  status  of  required  billing  (BAG  "34"), 

(3)  Requesting  a  copy  of  a  bill  (BAG  "41"), 

(4)  Requesting  noninterfund  billing  when  the  billing 
cannot  be  processed  under  interfund  procedures  (BAG  "51"). 

(5)  Requesting  adjustments  of  FMS  billing  errors.  How¬ 
ever,  the  ILCOs  or  others  may  not  submit  FMS  adjustment  requests  when 
the  request  can  be  rejected  per  the  general  conditions  of  the  DO  Form 
1513,  U.S.  Department  of  Defense  Offer  and  Acceptance. 


B.  GANGELLING  OR  AMENDING  REQUESTS  FOR  ADJUSTMENT 


1.  Submitting  offices  will  cancel  requests  for  adjustments  when¬ 
ever  the  request  is  invalid  or  inappropriate  and  the  billing  office 
has  not  responded  to  the  request. 


2.  If  the  billing  office  has  responded  to  an  invalid  or  inap¬ 
propriate  request  with  a,  billing  status  code  in  the  "A,"  "D,"  or  "E" 
series  no  further  action  is  required.  Submitting  offices  will  for¬ 
ward  a  cancellation  request  (01  Gode  FAG,  FOG,  or  FJG)  to  the  bill¬ 
ing  office  if  a  billing  office  response  ("G"  series  BSG)  ,  consider¬ 
ing  the  advice  code  forwarded,  indicates  that  an  adjustment  is  in 
process . 


3.  Requests  for  adjustments  may  be  amended  by  cancelling  the 
original  request  and  submitting  a  new  request. 

G.  FOLLOWUP  ON  UNANSWERED  REQUESTS  FOR  ADJUSTMENT  OR  MRP  GREDIT 

1.  Additional  followup  to  DAASO  for  copies  of  interfund  bills, 
if  needed,  will  be  by  letter,  message,  or  telephone  ( AV  986-6395). 
Followup  to  DAASO  may  begin  seven  calendar  days  after  the  request  is 
subm i tted . 


2.  Except  for  followups  described  in  paragraph  1,  offices 
submitting  adjustment  requests  will  follow  up  on  requests  for 
adjustments  remaining  unanswered  for  more  than  45  calendar  days 
after  submission.  The  followup  will  be  forwarded  in  the  same  manner 
as  the  initial  request  and  in  the  DI  Gode  FAF,  FDF,  or  FJF  format 
appropriate  for  the  advice  code.  If  the  request  for  adjustment 
remains  unanswered  for  more  than  30  calendar  days  after  followup. 
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submitting  offices  will  forward  a  second  and  final  followup  by  letter 
or  message  to  the  billing  office.  In  addition  to  providing  the 
billing  office  with  the  Information  required  to  process  the  request, 
the  final  followup  will  also  Identify  the  dates  of  Initial  and 
followup  request. 

3.  Offices  designated  to  receive  MRP  credit  will  follow  up  on 
the  credit  when  the  credit  has  not  been  received  and  more  than  60 
calendar  days  have  elapsed  since  the  materiel  receipt  status  (DI  Code 
FTZ)  ,  citing  a  credit  status.  Is  received.  Followup  (the  Initial 
request)  will  be  In  the  DI  Code  FTP  record  format.  A  second  DI  Code 
FTP  record  will  be  submitted  If  a  reply  or  credit  Is  not  received 
within  60  calendar  days  of  the  Initial  request. 

4.  Follow  the  procedures  prescribed  for  noncompl lance  (see 
chapter  1)  when: 

a.  Requests  for  adjustments  or  MRP  credits  remain  unanswered 
for  more  than  30  calendar  days  after  the  second  followup; 

b.  No  Interim  response  Is  received  within  30  calendar  days; 

and , 

c.  If  an  Interim  response  was  received,  the  date  promised 
has  passed. 

D.  PROCESSING  ADJUSTMENTS  AND  REQUESTS  FOR  ADJUSTMENT  OR  MRP  CREDIT 

1.  Adjustments,  when  warranted,  will  be  at  the  price  originally 
billed. 

2.  Billing  offices  will  respond  to  all  requests  for  adjustment 
within  30  calendar  days  of  the  date  the  request  Is  submitted,  via 
AUTODIN  in  the  DI  Code  FAR,  FDR,  or  FOR  format. 

3.  Billing  offices  will  respond  to  all  first  followup  requests 
for  adjustment  within  21  calendar  days  of  the  date  the  request  is 
submitted  and  respond,  via  AUTODIN,  In  the  DI  Code  FAS,  FDS,  or  FJS 
format . 

4.  Billing  offices  will  respond  to  second  followup  requests  for 
adjustments  and  MRP  credit  by  letter  or  message  within  14  calendar 
days  of  receipt.  If  the  request  cannot  be  answered  within  the  14 
days,  the  billing  office  will  send  an  Interim  response  by  letter  or 
message.  The  Interim  response  will  Indicate  the  date,  not  to  exceed 
30  calendar  days,  a  response  will  be  forwarded  by  letter  or  message. 

5.  All  responses  to  adjustment  requests  will  be  forwarded  to  the 
office  designated  by  the  recipient  of  billing  status  code.  Adjust¬ 
ments  will  be  forwarded  to  the  office  originally  billed. 

6.  Billing  offices  will  respond  to  Initial  requests  and  first 
followup  for  MRP  credit  In  the  DI  Code  FTB  format.  Responses  will  be 
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forwarded,  via  AUTODIN,  to  the  office  designated  by  the  materiel 
receipt  status  (01  Code  FTZ). 

E.  INCOMPLETE  BILL  PROCEDURES 

1.  An  incomplete  bill  is  one  in  which  the  bill,  either  interfund 
(DI  Code  FS_  record)  or  noninterfund  (SF  1080  or  equivalent),  is  not 
fully  supported  by  detail  billing  records  or  information,  respec¬ 
tively. 

2.  Since  the  DAASO  will  not  pass  incomplete  interfund  bills  to 
billed  offices,  a  copy  of  the  "incomplete”  interfund  bill  will  first 
be  requested  from  the  DAASO.  If  DAASO  is  unable  to  provide  the  copy, 
a  request  citing  BAC  "19"  will  be  forwarded  to  the  billing  office. 

3.  In  addition  to  responding  to  the  request,  whenever  the  bill 
referred  to  is  on  file,  billing  offices  will  always  provide  a  fully 
supported  copy  or  corrected  bill  to  the  billed  office. 

F.  BILLING  STATUS  PROCEDURES 

1.  When  requisitioned  materiel  is  received,  intended  billed 

1  offices  must  seek  the  status  of  the  billing  by  forwarding  a  request 
1  for  adjustment  citing  billing  advice  code  "34".  This  is  consistent 
with  the  concepts  underlying  DoD  accounting  theory  and  practice  as 
prescribed  in  chapter  11  of  the  DoD  Accounting  Manual  (reference  (i)). 
Except  as  provided  in  paragraph  2,  if  materiel  was  not  requisitioned, 
or  if  requisitioned  materiel  was  not  received,  discrepancy  report 
procedures  rather  than  MILSBILLS  procedures  apply.  Contact  the  local 
supply  or  requisitioning  office  for  appropriate  procedures. 

2.  When  shipment  status  is  received  for  requisitioned  materiel 
and  the  materiel  can  be  billed  only  upon  evidence  of  constructive 
delivery,  intended  billed  offices  should  seek  the  status  of  the 
billing  by  forwarding  a  request  for  adjustment  citing  billing  advice 
code  "35."  Billing  offices  will  generate  the  appropriate  billing 
when  properly  completed  requests  are  received  and  billing  is  awaiting 
evidence  of  constructive  delivery.  Billing  offices  will  also  initiate 
appropriate  actions  with  their  supply  office  to  identify  and  resolve 
problems  associated  with  this  condition. 

3.  At  least  60  calendar  days  must  have  elapsed  after  receiving 
I  the  materiel  or,  in  the  case  of  FMS  shipments,  shipment  status  before 
1  requesting  the  status  of  the  bill.  However,  the  status  must  be 
requested  within  a  year  of  the  date  of  shipment  (two  years  for  FMS 
shipments).  Billing  offices  will  deny  requests  for  status  which  are 
not  submitted  within  these  timeframes. 

4.  When  the  request  for  billing  status  involves  fuels  and  is 
forwarded  to  the  DFSC  (RI  Code  S9F),  the  request  will  be  mailed  and 
will  identify  the  supply  source.  If  the  supply  source  is  a  DFSP, 
provide  the  DoDAAC  of  the  DFSP.  If  the  supply  source  is  a  contrac¬ 
tor,  including  contractor  into-plane,  provide  the  contract  number. 
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5.  Except  for  billings  awaiting  evidence  of  shipment  or  receipt, 
billing  offices  will  not  generate  bills  based  solely  upon  a  request 
for  billing  status . 

6.  DoD  policy  (chapter  41  of  reference  (i))  has  allowances  for 
writing  off  unbilled  liabilities  and  deobligating  the  related  obliga¬ 
tion  when  an  invoice  has  not  been  received  within  180  days  from  the 
date  of  acceptable  final  performance  and  there  is  documentation  on 
file  that  at  least  two  written  requests  for  an  invoice  have  been 
made.  Refer  to  the  reference  for  other  conditions  which  must  be  met, 
such  as  establishing  a  reserve  for  late  bills. 

G.  BILL  COPY  PROCEDURES 

1.  Requests  for  copies  of  interfund  bills  will  be  forwarded  to 
the  DAASO  if  the  DAASO  record  retention  period  has  not  expired.  The 
request  will  be  forwarded,  via  AUTODIN,  in  the  DI  Code  QBl  format, 
by  mail  or  message  using  CIC  "IFBB."  When  forwarded  via  AUTODIN,  the 
record  will  be  sent  to  COMM  RI  "RUEOZZA";  when  mailed,  it  will  be 
addressed  to: 


Defense  Automatic  Addressing  System  Office 
ATTN:  DAAS-VL 
Gentile  Air  Force  Station 
Dayton,  Oh  45444-5320 

The  DAASO  will  accept  telephone  requests  (Autovon  986-6395)  for 
copies.  Telephone  requests  will  be  limited  to  no  more  than  five 
bills. 

2.  DAASO  will  retransmit  a  copy  of  all  interfund  bills  wherein 
the  billing  office  DoDAAC,  bill  number,  and  year  within  decade  and 
month  of  credit  match  the  same  information  on  the  request. 

3.  DAASO  will  send  a  service  message  to  the  originator  when 
DAASO  is  unable  to  retransmit  a  requested  bill. 

4.  If  the  DAASO  responds  that  it  has  no  record  of  the  bill  ,  the 
originator  will  review  the  request  for  correctness.  If  the  request 
(DI  Code  QBl)  is  found  to  have  been  incorrect,  the  originator  will 
forward  a  corrected  request  to  the  DAASO.  Otherwise,  the  originator 
will  forward  a  request,  in  the  DI  Code  FAE  or  FJE  format  prescribed 
for  BAC  "41,"  to  the  billing  office. 

5.  Requests  for  copies  of  noninterfund  bills  will  always  be 
forwarded  to  the  billing  office,  via  AUTODIN  when  available,  in  the 
DI  Code  FAE  or  FJE  format  prescribed  for  BAC  "41." 

6.  Billing  offices  failing  to  respond  to  requests  for  copies  of 
interfund  bills,  when  such  requests  are  received  within  the  record 
retention  period,  will  be  directed  by  their  Service  or  Agency  head¬ 
quarters  to  reverse  the  billing.  Billed  offices  will  absorb  all 
charges,  in  the  manner  prescribed  by  their  Service  or  Agency,  when 
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the  record  retention  period  has  elapsed  and  they  have  failed  to 
obtain  copies  of  bills. 

7.  Billing  offices  are  not  required  to  provide  detail  billing 
records  using  EAM  cards  to  DoD  Components  in  support  of  a  noninter¬ 
fund  billing  or  in  response  to  a  request  for  a  copy  of  an  interfund 
bill  . 


H.  REQUEST  REBILLING  UNDER  NONINTERFUND  PROCEDURES 

1.  When  a  billed  office  is  unable  to  process  a  billing  record 
under  interfund  procedures,  the  billed  office  may  have  the  item  or 
items  billed  under  noninterfund  procedures  by  forwarding  a  request 
for  billing  adjustment  citing  BAC  "SI." 

2.  Use  of  this  billing  advice  code  is  an  admission  by  the  billed 
office  that  the  requisition  was  incorrectly  coded.  Refer  to  the 
section  on  billing  errors  if  the  requisition  was  improperly  billed 
under  interfund  procedures. 

3.  Requests  citing  BAC  "51"  may  be  submitted  only  when  the  funds 
involved  may  not  be  disbursed  under  interfund  procedures.  All  such 
requests,  submitted  in  accordance  with  procedures  prescribed  in  this 
chapter,  will  be  honored  by  the  billing  office. 

I.  ADJUSTMENTS  FOR  DISCREPANCY  REPORTS 

1.  Discrepancy  reports  will  be  submitted,  reviewed,  processed, 
validated,  and  responded  to  in  accordance  with  procedures  prescribed 
for  the  discrepancy: 

Transportation  Discrepancies  (reference  (p)) 

Item  and  Packaging  Discrepancies  (reference  (q)) 

Discrepancy  Reports  Against  FMS  Shipments  (reference  (o)) 
Quality  Deficiencies  Across  Component  Lines  (reference  (r)) 

2.  Financial  adjustments  related  to  discrepancy  reports  will  be 
processed  in  accordance  with  this  manual. 

3.  Billing  offices  will  process  financial  adjustments  when  the 
discrepancy  report  is  validated  and  all  of  the  following  MILSBILLS  or 
GSA  criteria  are  met : 

a.  The  discrepancy  was  not  resolved  otherwise;  e.g.,  the 
vendor  does  not  replace  deficient  materiel  for  a  validated  QDR. 

b.  The  materiel  was  billed  and  paid  previously. 

c.  The  materiel  is  received  by  the  depot  in  those  cases 
where  the  discrepancy  report  reply  requires  the  return. 

d.  The  TDR  exceeds  $25  per  line  (DBR)  or  the  ROD  exceeds  $50 
I  per  line  (DBR)  for  discrepancies  involving  GSA  shipments.  There  is 
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no  mlnlfflum  adjustment  level  on  PQDRs.  This  policy  applies  only  to 
GSA  directed  shipments.  There  are  no  dollar  value  limitations  for 
discrepancies  involving  DoD  shipments. 

e.  The  discrepancy  report  for  a  GSA  shipment  is  received  by 
GSA,  except  when  extenuating  circumstances  or  high  dollar  value 
warrants  special  consideration,  within  the  following  timeframes: 

(1)  Within  one  year  of  the  date  of  shipment  for  quality 
deficiencies  (QDRs)  except: 

(a)  For  items  under  warranty  which  must  be  received 
within  the  time  limits  prescribed  in  the  individual  warranty. 

(b)  For  shelf-life  items  which  must  be  received 
prior  to  the  expiration  of  the  shelf-life  period  and  within  one  year 
of  the  date  of  shipment. 

(2)  Within  180  calendar  days  of  the  date  of  shipment  for 
other  than  quality  deficiencies  except  for: 

(a)  Shipments  to  MAP  consignees,  which  must  be 

received  within  18  months  of  the  date  of  shipment;  and 

\ 

(b)  Shipments  to  consignees  located  in  the  CONUS, 
Hawaii,  the  Commonwealth  of  Puerto  Rico,  the  Virgin  Islands,  the 
southeast  peninsula  of  Alaska,  central  Alaska  (rail  belt),  and  Kodiak 
Island,  which  must  be  received  within  120  days  of  the  date  of  ship¬ 
ment. 


4.  When  a  reply  to  a  discrepancy  report  improperly  commits  the 
billing  office  to  providing  an  adjustment;  e.g.,  shipment  was  never 
billed,  the  billing  office  will  ask  the  replying  office  to  correct 
the  reply  to  the  discrepancy  report. 

5.  Requests  for  adjustments  related  to  TDRs  (BAC  "21")  will 

not  be  submitted  unless  the  adjustment  is  not  received  and  more  than 
60  calendar  days  have  elapsed  since  the  report  was  filed. 

6.  Requests  related  to  PQDRs  (BAC  "24")  and  RODS  (BAC  "26")  will 
not  be  submitted  until  a  minimum  of  60  calendar  days  have  elapsed 
since  receiving  notification  that  the  discrepancy  is  validated;  that 
is,  that  an  adjustment  is  approved.  When  the  adjustment  is  contin¬ 
gent  upon  the  return  of  materiel,  the  request  will  not  be  submitted 
until  a  minimum  of  60  calendar  days  have  elapsed  since  shipping  the 
materiel . 

J.  ADJUSTMENTS  FOR  BILLING  ERRORS 

1.  The  following  adjustments  are  considered  billing  errors  and 
will  not  be  accepted  for  processing  if  the  minimum  value  criterion 
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for  requesting  adjustments  Is  not  met: 

Dup1  Icates 
Wrong  amount  billed 
Wrong  office  billed 
Improper  bill 

Promised  adjustment  not  received 
Other  problems 

2 .  Dupl Icates 

a .  Duplicate  detail  billing  record 

(1)  A  second  or  subsequent  detail  billing  record  for  a 
single  shipment  or  adjustment.  If  the  second  or  subsequent  billing 
resul ted  from  a  second  or  subsequent  shipment,  MILSBILLS  adjustment 
procedures  do  not  apply.  See  Instead  discrepancy  report  procedures 
for  duplicate  shipments  (references  (o)  and  (q)). 

(2)  To  obtain  adjustment  for  duplicate  detail  billing 
records  not  previously  adjusted  by  the  billing  office,  submit  a 
separate  request  (DI  Code  FAE  or  FJE)  for  each  duplicated  billing 
record  In  the  format  prescribed  for  BAC  "11."  Follow  subparagraph 

b  If  all  of  the  DBRs  on  the  bill  are  duplicates  of  previous  billings. 

b .  Duplicate  bill 

(1)  A  bill,  either  interfund  or  noninterfund  (SF  1080 
or  equivalent),  wherein  the  bill  Is  supported  entirely  by  duplicate 
detail  billing  records.  In  the  case  of  Interfund  bills,  the  bill  Is 
also  Included  on  the  billing  office's  Interfund  report. 

(2)  Adjustments  for  duplicate  bills  may  be  requested 
only  upon  confirmation  that  the  bills  (original  and  duplicate) 
were.  In  fact,  reported  to  the  buying  service's  CAO,  To  obtain  an 
adjustment,  submit  a  request  (DI  Code  FDE)  for  each  duplicated  bill 
In  the  format  prescribed  for: 

(a)  BAC  "42"  when  the  bill  Is  Identical,  Includ¬ 
ing  the  bill  number,  to  a  previous  bill. 

(b)  BAC  "43"  when,  except  for  the  bill  number, 
the  bin  Is  Identical  to  a  previous  bill. 

(c)  BAC  "44"  when  all  of  the  supporting  detail 
billing  records  of  one  bill  are  Included  on  another  bill.  The  bill 
containing  such  DBRs,  all  of  which  are  Included  on  another  bill.  Is 
considered  the  duplicate  bill.  The  bill  numbers  may  or  may  not  be 
the  same. 
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3 .  Wrong  Amount  BiTled 

a.  A  wrong  amount  billed  refers  to  a  detail  billing  record 
In  which  the  unit  price,  quantity,  or  price  extension  Is  erroneous. 
The  error  may  be  In  either  direction  and  will  be  reported  In  the  DI 
Code  FAE  or  FJE  format  prescribed  for  BAC  "12." 

b.  Do  not  request  adjustment  for  wrong  amount  If: 

(1)  The  unit  price  Is  the  standard  or  catalog  price  and 
you  are  questioning  the  price.  Follow  price  challenge  procedures 
described  In  section  0  Instead. 

(2)  The  extension  does  not  agree  with  the  amount  billed 
and  Sales  Price  Condition  Code  "B"  is  Indicated.  In  this  case,  the 
unit  price  shown  on  the  billing  record  Is  the  Inventory  carrying 
value,  the  standard  unit  price.  The  billing  unit  price.  If  needed, 
must  be  computed. 

(3)  The  quantity  billed  equals  the  quantity  ordered  or 
shipped  and  a  lesser  quantity  Is  received.  Follow  the  appropriate 
discrepancy  reporting  procedure  Instead. 

4 .  Wrong  Office  Billed 

a.  Request  an  adjustment  for  wrong  office  billed  when  the 
office  billed  does  not  agree  with  the  coded  requirements  of  the 
requisition  and  the  coding  Indicates  a  valid  billed  office  DoDAAC; 
that  Is,  one  listed  In  the  DoOAAO  (reference  (e)),  or  when  the  billed 
office  for  adjustments  differ  from  the  office  originally  billed. 

b.  If  the  coded  Information  on  the  billing  record  used  to 
derive  the  billed  office  differs  from  the  same  Information  provided 
on  the  requisition,  the  request  must  be  sent  by  lette**  or  message  and 
Include  this  point  as  well  as  the  Information  prescribed  for  requests 
citing  BAC  "13."  If  the  billing  was  prepared  In  accordance  with  the 
requisition  or  modification  received  by  the  ICP  or  IMM,  the  request 
will  be  den  1 ed . 

c.  If  the  coded  Information  used  to  derive  the  billing 
office  does  not  provide  for  a  valid  DoDAAC  and  the  billing  office 
assigned  the  billed  office  as  prescribed  In  chapter  2,  adjustment 
will  be  denied. 

d.  When  the  billing  office  assigned  the  billed  office  as 
prescribed  In  chapter  2  and  the  office  assigned  Is  not  the  intended 
office,  the  billed  office  will  transfer  or  otherwise  process  the 
bill  In  accordance  with  procedures  prescribed  by  the  Service  or 
Agency.  If  the  offices  Involved  are  not  part  of  the  same  Service  or 
Agency,  the  billed  office  will  contact  the  Intended  billed  office 

Of  requisitloner  and  make  arrangements  for  transferring  the  bill. 

When  satisfactory  arrangements  for  transferring  the  bill  cannot  be 
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made,  the  billed  office  will  follow  procedures  in  chapter  1  for  unre¬ 
solved  problems. 

5 .  Improper  Billing 

a.  Definition.  For  purposes  of  this  section,  an  improper 
billing  is  one  wherein  a  detailed  billing  record  is  received: 

(1)  Charging  for  materiel  requisitioned  under  nonreim¬ 
bursable  procedures; 

(2)  Charging  improperly  for  accessorial  costs; 

(3)  Billing  for  materiel  when  the  materiel  is  not  re¬ 
ceived  and  cancellation  of  the  requisition  by  the  ICP  or  IMM  was 
conf i rmed ; 

(4)  Billing  for  materiel  when  the  materiel  is  not  re¬ 
ceived  and  the  ICP  or  IMM  advised  that  the  materiel  was  backordered; 

(5)  Following  billing  office  reply  that  a  billing  could 
not  be  rendered;  and 

(6)  Under  interfund  procedures  when  the  coding  of  the 
requisition  or  excess  report,  in  conjunction  with  MILSBILLS  proce¬ 
dures,  require  billing  under  noninterfund  procedures. 

b.  Nonreimbursabi e .  Forward  a  request  for  adjustment  in  the 
format  prescribed  for  BAC,  "14"  when  the  coding  of  the  requisition 
indicates  that  the  materiel  was  requisitioned  under  nonreimbursable 
procedures  and  a  billing  was  received. 

c.  Accessorial .  A  request  for  adjustment  in  the  format  pre¬ 
scribed  for  BAC  "15''  will  be  forwarded  whenever  accessorial  costs 
are  charged  and  the  charges  are  not  in  accordance  with  chapter  2. 
Requests  for  adjustments  of  bel ow- the- 1 ine  accessorial  charges  on  FMS 
billings  prepared  by  the  SAAC  will  be  processed  in  accordance  with 
procedures  prescribed  in  the  FMS  Financial  Manual  (reference  (n)). 

d.  Cancel  1 ed .  When  a  billing  for  materiel  is  received  on  a 
requisition  which  was  confirmed  cancelled  by  the  ICP  or  IMM  and  the 
materiel  is  not  received,  a  request  for  adjustment  in  the  format 
prescribed  for  BAC  "17"  will  be  forwarded  to  the  billing  office. 

When  the  materiel  was  received  or  if  the  requisition  was  not 
confirmed  cancelled  by  the  ICP  or  IMM,  MILSBILLS  procedures  do  not 
apply.  Follow  instead  procedures  prescribed  for  reporting  RODS. 

A1 though  annotations  on  a  shipping  document,  in  conjunction  with 
other  factors,  may  support  a  discrepancy  report,  they  do  not  support 
an  adjustment  for  improper  billing.  A  validated  discrepancy  report 
is  needed. 
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CREDITS  FOR  EXCESS  REPORTS  (MATERIEL  RETURNS  PROGRAM) 


1.  Materiel  returns  program  (MRP)  procedures  are  prescribed  by 
MILSTRIP  (reference  (s)). 


2.  Billing  offices  will  process  credits  for  excess  reports 
during  the  first  billing  cycle  after  receiving  notification  that 
materiel,  authorized  for  return  under  creditable  procedures,  has  been 
received  in  a  condition  warranting  credit.  The  credit  will  be  proc¬ 
essed  in  the  DI  Code  FDl/2  format. 

3.  MRP  credits  will  be  processed  at  the  standard  price  in  effect 
at  the  time  of  receipt  or  at  a  reduced  price  if,  in  the  opinion  of 
the  IMM,  the  condition  warrants  such  reduction. 

N.  DISPUTED  RESPONSES  TO  REQUESTS  FOR  ADJUSTMENT 

Billing  and  billed  offices  are  expected  to  resolve  their  differ¬ 
ences  regarding  adjustment  requests.  However,  when  a  billed  office 
does  not  agree  with  a  billing  office's  response  and  the  billed  office 
considers  the  amounts  involved  significant,  the  billed  office  may 
consider  the  dispute  an  unresolved  problem  and  follow  the  procedures 
prescribed  in  chapter  1. 


PRICE  CHALLENGES 
(Under  development) 
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APPENDIX  A1 

DOCUMENT  IDENTIFIER  CODES 


NUMBER  OF  CHARACTERS:  Three 
TYPE  OF  CODE:  Alphanumeric 

EXPLANATION:  Identifies  all  authorized  MILSBTLLS  transactions.  The 

"H"  series  (not  shown)  are  the  same  as  the  "F"  series 
except  for  the  first  position  of  the  code,  and  are 
reserved  for  use  during  simulated  mobilization 
exercises  (see  chapter  2). 


CODE 

APPENDICES 

TITLE 

FAC 

Cl  thru 

C18 

Cancellation  of  Request  for  Adjustment  of 
Non- Fuel  Bill i ng 

FAE 

Cl  thru 

CIS 

Request  for  Adjustment  of  Non-Fuel  Billing 

FAF 

Cl  thru 

C18 

Followup  on  Request  for  Adjustment  of  Non- 
Fuel  Billing 

FAR 

C19 

Reply  to  Request  for  Adjustment  of  Non-Fuel 
Bill i n  g 

FAS 

C19 

Response  to  Followup  on  Request  for  Adjust¬ 
ment  of  Non-Fuel  Billing 

FAl 

B1 

Billing  for  Issue  from  Stock  (Charge) 

FA2 

B1 

Billing  for  Issue  from  Stock  (Credit) 

FBI 

B2 

Billing  for  Direct  Delivery  of  Stocked  Items 
( Charge) 

FB2 

B2 

Billing  for  Direct  Delivery  of  Stocked  Items 
( Cred it) 

FCA 

Fund  Code  to  Appropriation  Update  Record^ 

FCB 

Fund  Code  to  Billed  Office  DoDAAC  Update 
Record! 

FCT 

Text  Header  Record:  Fund  Code  Related 
Changes  to  DAASQ! 

1  For 

use  of  Service/Agency  Focal  Points.  Not  published. 
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DI 

CODE 

APPENDICES 

TITLE 

FCl 

B3 

Billing  for  Decentralized,  Noncatal ogued  , 
and  Nonstocked  Items  (Charge) 

FC2 

B3 

Billing  for  Decentralized,  Noncatalogued , 
and  Nonstocked  Items  (Credit) 

FDC 

C42,  C43 

,  C44 

Cancellation  of  Request  for  Summary  Level 
Billing  Adjustment 

FDE 

C42,  C43 

,  C44 

Request  for  Summary  Level  Billing  Adjustment 

FDF 

C42,  C43 

,  C44 

Followup  on  Request  for  Summary  Level  Billing 
Adjustment 

FDR 

C45 

Reply  to  Request  for  Summary  Level  Billing 
Adjustment 

FDS 

C45 

Response  to  Followup  on  Request  for  Summary 
Level  Billing  Adjustment 

FDl 

B4 

Credit  for  Excess  Materiel  Return  iReversal) 

FD2 

B4 

Credit  for  Excess  Materiel  Return  (No  Charge) 

FE3 

B5 

Notice  of  Nonreimbursable  Issue 

FE4 

B5 

Notice  of  Nonreimbursable  Issue  (Reversal) 

FFl 

B6 

Billing  for  DoD  Dependent  School  Supplies 
( Charge ) 

FF2 

B6 

Billing  for  DoD  Dependent  School  Supplies 
(Credit) 

FGl 

B7 

GSA  Self-Service  Store  and  Customer  Supply 
Center  Billing  (Charge) 

FG2 

B7 

GSA  Self-Service  Store  and  Customer  Supply 
Center  Billing  (Credit) 

FJC 

C20  thru 

C37 

Cancellation  of  Request  for  Adjustment  of 

Fuel  Billing 

FJE 

C20  thru 

C37 

Request  for  Adjustment  of  Fuel  Billing 

FJF 

C20  thru 

C37 

Followup  on  Request  for  Adjustment  of  Fuel 

Billing 
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01 


CODE 

APPENDICES 

TITLE 

FOR 

C38 

Reply  to  Request  for  Adjustment  of  Fuel 

Bil 1 1 ng 

FJS 

C38 

Reply  to  Followup  on  Request  for  Adjustment 
of  Fuel  Billing 

FJl 

B8 

Billing  for  Bulk  Petroleum  (Charge) 

FJ2 

B8 

Billing  for  Bulk  Petroleum  (Credit) 

FKA 

Materiel  Shipments  and  Charges^ 

FKB 

Materiel  Adjustments^ 

FKC 

Administrative  Charges^ 

FKD 

Administrative  Charge  -  Adjustments^ 

FKE 

Accessorial  Charges^ 

FKF 

Accessorial  Charge  -  Adjustments  2 

FKH 

Request  for  Billing  Ad  jus  tinents^ 

FKl 

Federal  Specifications  -  Charge^ 

FK2 

Federal  Specifications  -  Credit^ 

FLl 

89 

Retail  Loss  Allowance  -  Credit  Reversal 

FL2 

B9 

Retail  Loss  Allowance  -  Credit 

FNl 

610 

Accessorial  and  Other  Miscellaneous  Billings 
( Charge) 

FN2 

BIO 

Accessorial  and  Other  Miscellaneous  Billings 
(  Cred i t) 

FPl 

Bll 

Billing  for  Into-Plane  Issues  (Charge) 

FP2 

Bll 

Billing  for  Into-Plane  Issues  (Credit) 

FQl 

B12 

Billing  for  Transportation  (Charge) 

FQ2 

B12 

Billing  for  Transportation  (Credit) 

2see 

DoO  7290. 3-M 

( re ference ( n ) )  for  format  and  use. 
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D1 


CODE 

APPENDICES 

TITLE 

FRl 

B13 

Billing  for  Export  Transportation  (Charge) 

FR2 

B13 

Billing  for  Export  Transportation  (Credit) 

FSl 

B14 

Summary  Billing  Record  (Net  Charge) 

FS2 

B14 

Summary  Billing  Record  (Net  Credit) 

FTA 

Automatic  Return  Shipment  Status^ 

FTB 

C39 

Reply  to  Followup  for  Material  Returns 
Program  Credit 

FTC 

Cancel  1 ati on3 

FTD 

Disposition  Instructi ons3 

FTE 

Excess  Report3 

FTF 

Followup  for  Reply  to  Excess  Report3 

FTM 

Materiel  Returns  Program  Shipment  Status3 

FTP 

C40 

Followup  for  Materiel  Returns  Program  Credit 

FTQ 

DAAS  Excess  Report  Informative  Status3 

FTR 

Reply  to  Excess  Report3 

FTT 

Followup  for  Receipt  Acknowl edgment3 

FTZ 

ICP/IMM  Materiel  Receipt  Status3 

FT6 

ICP/IMM  Followup  Under  Materiel  Returns 
Program3 

FUl 

B15 

Progress  Payment  Billing  (Charge) 

FU2 

B15 

Progress  Payment  Billing  (Recoupment) 

FVl 

B16 

Billing  for  Summarized  FF&V  Issues  (Charge)^ 

FV2 

B16 

Billing  for  Summarized  FF&V  Issues  (Credit)^ 

FWl 

B17 

Cash  Discounts  (Charge) 

^Reference  DoD  4o00.25-l-M  (  reference(  s) )  for  format  and  use. 

^Currently  use  is  limited  to  OLA  billings  to  Air  Force. 
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DI 

CODE 

APPENDICES 

TITLE 

FW2 

B17 

Cash  Discounts  (Credit) 

FXl 

BIB 

Trade,  Quantity,  and  Other 

Allowances  (Charge) 

FX2 

BIB 

Trade,  Quantity,  and  Other 

Allowances  (Credit) 

G  'Alpha 

Reserved  for  use  of  MILSBILLS  1 

Series' 

QBl  C41  Request  for  Retransmission  of  Interfund  Bill 
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APPENDIX  A2 
FUND  CODE 


NUMBER  OF  CHARACTERS:  Two 
TYPE  OF  CODE:  Alpha  or  Numeric 

1.  Fund  codes  are  two  position  a1 pha/numeric  codes  used.  In 
conjunction  with  the  Service  or  Agency  code  of  the  billed  office, 
to  designate  the  billing  method  (Interfund  or  non  1 nterfund ) .  When 
Interfund  billing  Is  Indicated,  the  fund  code  also  Indicates  the 
fund  account  to  be  charged  (disbursed)  or  credited  (refunded).  The 
fund  code  to  fund  account  conversion  Is  prescribed  in  appendix  A  of 
DoD  4000.25-7-Sl  (reference  (b)). 

2.  An  additional  use  for  the  fund  code,  when  the  signal  code 
Is  C  or  L,  Is  to  Indicate  the  DoDAAC  of  the  "blll-to"  office.  The 
fund  code  to  billed  office  DoDAAC  conversion  Is  prescribed  in  the 
B-serles  appendices  of  DoD  4000.25-7>Sl . 

3.  Requisitions  submitted  to  DoD  activities  and  the  General 
Services  Administration  will  always  contain  a  fund  code,  unless  the 
materiel  requested  has  been  offered  without  reimbursement.  In  which 
case  the  signal  code  (pos.  51)  will  be  D  or  M  (free  ii,.  e)  and  the 
fund  code  will  be  blank. 
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APPENDIX  A3 
BILLING  ADVICE  CODES 


NUMBER  OF  CHARACTERS:  Three 


TYPE  OF  CODE 
EXPLANATION: 


Code 


Description! 


Numeric 

Billing  advice  codes  are  used  In  requests  for 
billing  adjustment  to  Identify  the  nature  of 
the  request  or  problem.  The  first  position 
entry,  when  present,  is  significant  only  to 
the  requesting  activity.  The  second  and 
third  position  entries  listed  below  convey 
significant  Information  to  the  billing  off 


Duplicate  billing  record  received. 

Wrong  amount  billed. 

Wrong  office  billed. 

Bin  received  for  materiel  requisitioned  as  nonreimbursable. 

Bill  received  for  unauthorized  accessorial  charge. 

Bill  received  for  confirmed  cancelled  requisition. 

Bill  received  for  back  ordered  materiel. 

Incomplete  bill:  Detail  billing  records  do  not  support  the 
amount  billed. 

Bill  received  following  billing  office  reply  that  an  adjust¬ 
ment  billing  could  not  be  rendered. 

TDR  (SF  361)  submitted  over  60  days  ago  and  adjustment 
bill  not  received. 

Promised  adjustment  not  received. 

Reply  to  Product  Quality  Deficiency  Report  (SF  368)  promised 
adjustment;  however,  adjustment  billing  not  received. 


l^ee  chapter  4  for  Information  on  the  use  of  the  codes. 

2Th1s  advice  code  applies  only  to  TDRs  forwarded  to  DLA  and  GSA. 
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Code  Descri pt1on3 

26  Reply  to  Report  of  Discrepancy  (SF  364)  indicated  adjustment 
authorized;  however,  adjustment  billing  not  received. 

34  Requisitioned  materiel  received.  Request  billing  status. 

35  Shipment  status  received  for  materiel  requisitioned  for  FMS. 

Request  billing  status. 

41  Request  copy  of  billing. 

42  Duplicate  summary  level  billing  (same  bill  number). 

43  Duplicate  summary  level  billing  (different  bill  number). 

44  Duplicate  summary  level  billing  within  second  billing. 

51  Unable  to  process  billing  under  Interfund  procedures. 

52  Billed  by  Interfund  when  requisition  or  other  document 

specified  noninterfund  billing. 

55  Refer  to  accompanying  iNetter  of  explanation. 

90-99  Reserved  for  Internal  use.  May  not  be  reflected  on  any 
document  forwarded  outside  the  office. 
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APPENDIX  A4 
BILLING  STATUS  CODES 


NUMBER  OF  CHARACTERS:  Three 

TYPE  OF  CODE:  Alphabetic 

EXPLANATION:  Billing  status  codes  are  used  In  replies  to 

requests  for  billing  adjustment,  duplicate 
billing,  or  billing  status.  The  first  position 
entry,  when  present.  Is  significant  only  to  the 
billing  office.  The  second  and  third  position 
entries  listed  below  convey  significant 
Information  to  the  billed  office. 

Code  Description 


"A"  SERIES:  REQUEST  DENIED 

AA  Duplicate  billing  record  resulted  from  receipt  of  duplicate 
requisition  and  resulting  duplicate  Issue. 

AB  Billing  record  reflected  correct  unit  price,  quantity,  and 
extended  amount. 

AC  Billing  record  was  prepared  In  accordance  with  requisition, 
excess  report,  or  request  for  adjustment. 

AD  Either  nonreimbursable  Issue  was  not  authorized  or,  if 
authorized,  was  not  specified  In  the  requisition. 

AE  Accessorial  charge  was  authorized,  requested,  and  furnished. 

AF  Materiel  either  was  not  back  ordered  or  was  Issued  following 
notification  of  back  order. 

AG  Requested  adjustment,  not  related  to  a  discrepancy  report.  Is 
less  than  the  minimum  dollar  value  prescribed  for  adjustment. 

AH  Prescribed  record  retention  period  has  elapsed. 

AI  Adjustment  was  Issued  under  bill  number  shown  In  pos.  54-58. 

AJ  Requisition  or  excess  report  did  not  specify  billing  under 

noninterfund  procedures. 

AK  Copy  of  bill  should  be  requested  from  the  DAASO. 
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Code  Description 

AM  Discrepancy  report  required  the  return  of  the  discrepant  or 

deficient  materiel  and  credit  cannot  be  provided  until  the 
materiel  Is  received  by  the  depot.  If  materiel  Mas  shipped, 
Initiate  shipment  tracer. 

AO^  Request  Mas  not  received  Mithin  alloMable  timeframes. 

AP  Cancellation  request  either  Mas  not  received  or  Mas  received 
but  not  confirmed. 

AR  Reply  to  discrepancy  report  did  not  promise  adjustment. 

AS  Reply  Mas  not  furnished  Indicating  that  billing  could  not  be 

rendered . 


"C  SERIES;  REQUEST  GRANTED 

CA  Duplicate,  adjustment,  or  corrected  bill  Mill  be  issued  in  the 
next  billing  cycl e. 


"D"  SERIES;  ADVISORY  RESPONSE 

DC  Materiel  Mas  issued  on  a  nonreimbursable  basis. 

DD  Billing  or  adjustment  Mas  rendered  under  bill  number  shoMn  in 

pos.  54-58. 

DF  No  record  of  cited  document  number  or  bill  number  Is  on  file. 

DH  Billing  or  adjustment  under  the  cited  document  number  Mill  be 

furnished  In  the  next  billing  cycle. 

DI  Letter  of  explanation  Mill  folloM. 


"E"  SERIES;  REQUEST  REJECTED 

EA  Request  is  Incomplete  or  contains  Invalid  data;  revleM  and 
resubmit  Mith  correct  data. 


iThe  fact  that  the  record  retention  period  has  elasped  by  the  time  the 
discrepancy  report  Is  validated  or  the  adjustment  request  is  completed 
may  not  be  used  as  a  basis  for  denying  or  falling  to  comply  Mith  the 
adjustment  request  if  the  request  Mas  submitted  Mithin  prescribed 
timeframes . 
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Code  Oescrl ption 

EF  No  record  of  duplicate  billing  under  bill  nufflber(s)  cited. 

EH  No  duplicate  billing.  Duplicate  summary  billing  record  was 

not  reported  to  Treasury. 

El  No  record  of  requisition  or  shipment,  submit^  a  copy  of  the 
DD  Form  1348-1  ,  OoD  Single  Line  Item  Rel  ease/ Recel  pt 
Document,  or  equivalent. 

EL  No  record  of  a  reply  to  a  discrepancy  report  (ROD  or  QDR) 

authorizing  adjustment;  resubmit  request  with  copy  of  reply. 

EM  No  record  of  TDR  (SF  361)  is  on  file;  resubmit  request  with 
copy  of  report. 


2For  fuel  shipments  provide  the  following  Information  by  letter  or 
message:  Supply  source  for  product  received,  contract  number  for 
direct  deliveries,  and  If  shipped  by  a  DFSP,  the  DoDAAC  of  the  DFSP. 
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APPENDIX  All 

GSA  CUSTOMER  SUPPLY  CENTER  NUMBERS 


NUMBER  OF  CHARACTERS:  Two 
TYPE  OF  CODE:  Numeric 

EXPLANATION;  GSA  Customer  Supply  Centers  Identified  by  number  and 
location. 


CUSTOMER  SUPPLY 

CENTER  NUMBER  LOCATION 


21 


74 

82 


83 


84 


85 

86 
87 


88 


South  Area  -  Industrial 
Navy  Yard  Annex 
Bldg  159,  2nd  &  M  Sts  SE 
Washington,  DC  20407 

(deleted) 

GSA'Customer  Supply  Center 
7440  South  Pulaski  Road 
Chicago,  IL  60629 

GSA  Customer  Supply  Center 
Warehouse  #6 
7377  Hampton  Boulevard 
Norfolk,  Va  23505 

GSA  Customer  Supply  Center 
501  East  Felix  Street 
Fort  Worth,  TX  76115 

(deleted) 

( del eted ) 

GSA  Customer  Supply  Center 
Building  810,  P.O.  Box  25506 
Denver  Federal  Center 
Denver,  CO  80225 

(deleted) 


89  GSA  Customer  Supply  Center 

Bldg  T-1725 
Hickman  AFB 
Honolulu,  HI  96853 
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CUSTOMER  SUPPLY 
CENTER  NUMBER 

90 

91 


I  92 
I  93 
94 

I 


95 


96 


97 

98 


LOCATION 


GSA  Customer  Supply  Center 
Warehouse  II,  C  Street,  SW 
Auburn,  UA  98002 

GSA  Customer  Supply  Center 
Building  A 
Lolsdale  Road 
Franconia,  VA  22150 

( del eted) 

(del eted) 

GSA  Customer  Supply  Center 
Building  II,  Section  4 
Belle  Mead  Depot 
Belle  Mead,  NJ  08502 

GSA  Customer  Supply  Center 
Building  21-883 
Elmendorf  AFB 
Anchorage,  AK  99506 

GSA  Customer  Supply  Center 
Building  1510 
Rough  &  Ready  Island 
Stockton,  CA  95203 

GSA  Customer  Supply  Center 
3312  Berkely  L.^ke  Road 
Duluth,  6A  3D136 

GSA  Customer  Supply  Center 
Building  2001 

Schofield  Barracks,  HI  96857 
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APPENDIX  A13 

Information  Indicator  Code 


Number  of  Characters:  One 
Type  of  Code:  Alpha  or  numeric 

Explanation:  This  code,  located  In  position  39  of  the  summary 

billing  record,  conveys  special  Information  to  offices 
receiving  the  Interfund  bill. 


Code  Information  conveyed 

R  Exact  reversal  of  a  previously  submitted  and  erroneous 

summary  billing  record. 

X  Denotes  DAASO  provided  copyl  of  an  Interfund  bill. 


^DAASO  routes  and  retains  copies  of  billings  originated  at  a  billing 
office.  Bills  retrieved  by  DAASO  from  their  files  and  retransmitted 
to  an  office  are  copies.  Copies  may,  however,  be  treated  as  originals 
If  appropriate. 
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APPENDIX  A14 
OTHER  CODES 


Number  of  Characters:  Variable 
Type  of  Code;  Variable 

Explanation:  This  appendix  provides  the  source  and  other  information 
for  codes  used  or  referred  to  in  this  manual  which  do 
not  warrant  a  separate  appendix  in  the  manual. 


Code 

Source 

Comm  RI 

ACP  117  (reference  (u)) 

Content  Indicator 

JANAP  128  (reference  (v)) 

DOD  Activity  Address 

DoD  4000.25-6-M  (reference  (e)) 

Media  and  Status 

DoD  4000.25-1-M  (reference  (s)) 

Mode/Method 

DoD  4500. 32-R,  Vol  I  (reference 

Routing  Identifier 

OoO  4000.25-1-Sl  (reference  (x)) 

Service/ Agency 

OoO  4000.25-1-M 

Suffix/Limit 

DoO  7110. 3-M  (reference  (d)) 

Type  of  Assistance 

DoD  5105. 38-M  (reference  (y)) 

Unit  of  Issue 

Unit  of  Measurement  Code  from 

DoD  5000.12-M  (reference  (z)) 

FMS  Country 

DoD  5105. 38-M  (reference  (y)) 
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APPENDIX  B1 

BILLING  FOR  ISSUE  FROM  STOCK 


Field  Legend 

Position!  s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  FAl  (charge)  or  FA2 
(credit) . 

RI  Code 

4-6 

For  DoD  shipments,  enter  RI 
code  of  the  billing  office. 
For  GSA,  enter  the  RI  code  of 
the  GSA  office  which  made  or 
directed  the  shipment. 

Sales  Price  Condition 
Code 

7 

Enter  applicable  code  or 
leave  blank. 

Stock  Number 

8-22 

Enter  the  NSN  or  Part  Number 
of  the  Item  shipped. 

U/I  Code 

23-24 

Enter  U/I. 

Quantity! 

25-29 

Enter  the  quantity  billed  or 
credited. 

Document  Number 

30-43 

Perpetuate  from  the  MILSTRIP 
requisition. 

Suffix 

44 

Perpetuate  from  the  MILSTRIP 
shipment  status  or  equivalent 
document. 

Supplementary  Address 

45-50 

Perpetuate  from  the  MILSTRIP 
requisition. 

Signal  Code 

51 

Perpetuate  from  the  MILSTRIP 
requisition. 

Fund  Code 

52-53 

Perpetuate  from  the  MILSTRIP 
requisition. 

Bill  Number 

54-58 

Enter  bill  number  from  SBR. 

Iwhen  both  the  billed  and  hilling  offices  or  their  higher  headquarters 
agree,  billing  offices  may  process  billings  for  Federal  Supply  Group 
13  ammunition  items  using  an  "M"  modifier  In  pos.  29  to  express  the 
quantity  for  a  single  shipment  In  thousands. 
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Field  Le&end  Position(s) 

Mode/Method  Code  59 

Type  of  Bin  Code  60-61 

Day  of  Year  62-64 


Amount 


65-73 


Unit  Price 


74-80 


Entry  and  Instructions 


Enter  the  mode/method  code  when 
the  billing  is  for  an  FMS  or 
MAP  shipment.  Otherwise,  leave 
blank. 

Enter  a  type  of  bill  code  or 
leave  blank. 

For  shipments  to  DoD  enter  the 
day  item  dropped  from  inventory. 

For  FMS,  MAP  and  shipments  to 
non-DoD  activities,  enter  the 
day  item  is  constructively 
del i vered . 

Enter  the  extended  amount,  e.g., 
unit  price  times  quantity. 

65-71  Dollars 

72-73  Cents 

For  other  than  FMS. 

Enter  the  standard  unit  price 
of  item.  If  standard  pricing 
does  not  apply,  enter  other 
appropriate  billing  price. 

74-78  Dollars 
79-80  Cents 

For  FMS.  Enter  the  following: 

74-76  Record  Serial  Number^ 

77  Transportation  Bill  Code 

78-79  Delivery  Source  Code 
80  Stock  Fund/Nonstock  Fund 

Cole 


^Enter  pos.  55-56  of  Army  and  Air  Force  Requisitions  (leave  pos.  76 
blank).  Enter  pos.  57-59  of  Marine  Corps  Requisitions.  Leave  blank 
for  Navy  requisitions. 
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APPENDIX  B2 

BILLING  FOR  DIRECT  DELIVERY  OF  STOCKED  ITEMS 


Field  Legend 

Posit1on( s) 

DI  Code 

1-3 

RI  Code 

4-6 

Sales  Price  Condition 
Code 

7 

Stock  Number 

8-22 

U/I  Code 

23-24 

Quantity! 

25-29 

Document  Number 

30-43 

Suffix 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Mode/Method  Code 

59 

Isee  note  1  to  appendix  B1 


Entry  and  Instructions 

Enter  FBI  (charge)  or  FB2 
(credit) . 

For  DoD  shipments,  enter  RI 
code  of  the  billing  office. 

For  GSA,  enter  the  RI  code  of 
the  GSA  office  which  made  or 
directed  the  shipment. 

Enter  applicable  code  or 
leave  blank. 

Enter  the  NSN  or  Part  Number 
of  the  item  shipped. 

Enter  U/ I . 

Enter  the  quantity  billed  or 
cred i ted . 

Perpetuate  from  the  MILSTRIP 
requ i s i t  ion  . 

Perpetuate  from  the  MILSTRIP 
shipment  status  or  equivalent 
document . 

Perpetuate  from  the  MILSTRIP 
requisition. 

Perpetuate  from  the  MILSTRIP 
requisition. 

Perpetuate  from  the  MILSTRIP 
requisition. 

Enter  bill  number  from  the  SBR. 

Enter  the  mode/method  code  when 
the  billing  is  for  an  FMS  or 
MAP  shipment.  Otherwise,  leave 
blank. 
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Field  Legend 
Type  of  Bin 

Day  of  Year 

Amount 

Unit  Price 


2see  Tiote  2 


Position(s)  Entry  and  Instructions 


Code  60-61 


Enter  a  type  of  bill  code  or 
leave  blank. 


62-64  For  shipments  to  DoD,  enter  the 

day  item  dropped  from  inventory. 

For  FMS,  MAP  and  shipments  to 
non-DoD  activities,  enter  the 
day  item  is  constructively 
del i vered . 

65-73  Enter  the  extended  amount,  e.g., 

unit  price  times  quantity. 

65-71  Dollars 
72-73  Cents 

74-80  For  other  than  FMS.  Enter  the 

standard  unit  price  of  Item. 

If  standard  pricing  does  not 
apply,  enter  other  appropriate 
billing  price. 

74-78  Dollars 
79-80  Cents 

For  Ff'*^.  Enter  the  following: 

74-76  Record  Serial  Number^ 

77  Transportation  Bill  Code 

78-79  Delivery  Source  Code 
80  Stock  Fund/ Nonstock  Fund 

Code 


to  appendix  B1 
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APPENDIX  B14 
SUMMARY  BILLING  RECORD 


Field  Legend 

Position  (s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  FSl  (net  charge)  or  FS2 
(net  credit). 

Internal  Service 

Use 

4 

Reserved  for  internal  billed 
service  use.  Billing  office; 
leave  blank. 

Record  Count 

5-7 

Enter  the  number  of  detail 
billing  records  which  support 
this  summary  billing  record 
(may  not  exceed  494). 

Appropr i ation/ Fund 
Account  (Credit) 

8-18 

Enter  the  appropriation/fund 
account  of  the  billing  office. 

Billing  Office 
(RI  Code) 

19-21  ' 

Enter  RI  code  of  the  billing 
office. 

Internal  Use 

22-27 

Except  as  noted  below^  this 
field  is  reserved  for  internal 
DoD  Component  use. 

FMS  Country  Code 

28-29 

If  FMS,  enter  the  FMS  country 
code;  otherwise,  leave  blank. 

Billed  Office 
(DoDAAC) 

30-35 

Enter  DoDAAC  of  the  billed 
office. 

Year  Within  Decade 
and  Month  Billed 

36-38 

Enter  the  year  within  decade 
and  the  month  in  which  the 
billing  was  prepared;  e.g., 

Jan  88  will  be  entered  as  801. 

Information  Indicator 

39 

Enter  applicable  code  or  leave 
blank. 

Bill  Number 

40-44 

Enter  bill  number. 

Billing  Office 
(DoDAAC) 

45-50 

Enter  DoDAAC  of  the  billing 
office. 

Ipor  DLA  FF&V  bills  to  Air  Force,  enter  the  requisitioning  DoDAAC 
from  the  document  number  field  of  the  requisition. 
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Field  Legend 
B1  ank 
Fund  Code 

Appropriation/ Fund 
I  Account  (Charge) 

Amount 

I  Year/Month  Reported 


Blank 

Billed  Office 
I  Indicator 


osltlon(s) 

51 

52-53 


54-64 

65-73 


74-76 


77-79 

80 


Entry  and  Instructions 

Leave  blank. 

Perpetuate  from  supporting 
detail  billing  records. 

Enter  the  appropriation/ fund 
account  of  the  billed  office. 

Enter  the  net  charge  or  credit 
amount  of  the  detail  billing 
records  supporting  this 
summary  billing  record. 

Billing  offices  leave  blank. 
When  the  summary  billing 
record  is  used  to  support 
extracts  of  departmental 
interfund  reports,  central 
accounts  offices  will  enter 
the  year  within  decade  and 
month  the  reimbursement/ 
disbursement  was  reported  to 
Treasury  on  the  Statement  of 
Interfund  Transacti ons. 

Leave  blank. 

Enter  "X"  to  indicate  SBR 
submitted  by  a  billed  office. 
Otherwise,  leave  blank. 
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APPENDIX  C14.1 

REQUEST  FOR  ADJUSTMENT  OF  NON-FUEL  BILLING 
Billing  Advice  Code  "35" 


Shipment  Status  Received  for  Materiel  Requisitioned  for  FMS- 

Request  Billing  Status 


Field  Legend 
DI  Code 


Position( s) 
1-3 


RI  Code 

4-6 

Rec i pi ent  of  B  ling 

7 

Status  Code 

Stock  Number 

8-22 

U/I  Code 

23-24 

Quanti ty 

25-29 

Document  Number 

30-43 

Suffix  Code 

44 

Suppl ementary 

45-50 

Address 

Blank 

51 

Fund  Code 

52-53 

Blank 

54-55 

Release  Date 

56-58 

Billing  Advice  Code 

59-61 

Entry  and  Instructions 

Enter  "FAE"  for  initial  request. 
Enter  "FAF"  for  followup  request. 
Enter  "FAC"  to  cancel  request. 

Perpetuate  from  the  shipment 
status  record  (DI  Code  AS _ ) 

Enter  the  applicable  code. 


Perpetuate  from 
Perpetuate  from 
Perpetuate  from 
Perpetuate  from 
Perpetuate  from 
Perpetuate  from 


the  DI  Code  AS 
the  DI  Code  AS 
the  DI  Code  AS 
the  DI  Code  AS 
the  DI  Code  AS 
the  DI  Code  AS 


Leave  blank. 

Perpetuate  from  the  DI  Code  AS _ . 

Leave  blank. 

Perpetuate  from  the  DI  Code  AS _ . 

Enter : 

59  Blank  or  character 

significant  to  requester. 

60-61  "35" 
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Field  Leetnd 

Po$1t1ons( s) 

Entry  and  Instructions 

TCH.  6BL,  or 

Other  Shlpnent 
Unit  Nunber 

62-76 

Perpetuate  from  the  DI  Code 

AS_. 

Mode/Nethod 

Code 

77 

Perpetuate  from  the  DI  Code 

AS_. 

Day  of  Year 

78-80 

Enter  day  request  Is  submitted. 
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APPENDIX 

C19 

REPLY  TO  REQUEST 

FOR  ADJUSTMENT 

OF  NON-FUEL  BILLING 

All  enHnq  Status  Codes  (Except  "AI"  and  "DD") 

Field  Legend 

Pos1t1on( s) 

Entry  and  Instructions 

01  Code 

1-3 

Enter  "FAR"  to  reply  to  Initial 
or  cancellation  request. 

Enter  "FAS"  to  reply  to  followup 
request . 

RI  Code 

4-6 

Perpetuate  from  the  request 
(01  Codes  FAE,  FAC,  FAF) . 

Recipient  of  Billing 
Status  Code 

7 

Perpetuate  from  the  request. 

Stock  Number 

8-22 

Perpetuate  from  the  request. 

U/I  Code 

23-24 

Perpetuate  from  the  request. 

Quantity 

25-29 

Perpetuate  from  the  request. 

Document  Number 

30-43 

Perpetuate  from  the  request. 

Suffix  Code 

44 

Perpetuate  from  the  request. 

Supplementary  Address 

45-50 

Perpetuate  from  the  request. 

Signal  Code 

51 

Perpetuate  from  the  request. 

Fund  Code 

52-53 

Perpetuate  from  the  request. 

Bill  Number 

54-58 

Perpetuate  from  the  request. 

Billing  Status  Code 

59-61 

Enter : 

59  Blank  or  character 

significant  to  the 
billing  office. 

60-61  Applicable  status  code. 

Day  of  the  Year 

62-64 

Enter  day  of  year  response  Is 
prepared.  Must  be  forwarded 
within  3  calendar  days  of  this 
day. 

Amount 

65-73 

Enter  the  adjustment  amount. 

Unit  Price 

74-80 

Perpetuate  from  the  request. 
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APPENDIX  C19.1 

REPLY  TO  REQUEST  FOR  ADJUSTMENT  OF  NON-FUEL  BILLING 
Billing  Status  Codes  “AI*  and  “PD** 


Field  Legend  Posi t1on( s) 

DI  Code  1-3 


RI  Code 

4-6 

Recipient  of  Billing 
Status  Code 

7 

Stock  Number 

8-22 

U/I  Code 

23-24 

Quantity 

25-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-58 

Billing  Status  Code 

59-61 

Day  of  the  Year  62-64 


Entry  and  Instructions 

Enter  "FAR"  to  reply  to  initial 
or  cancellation  request. 

Enter  "FAS  to  reply  to  follow- 


up  request 

• 

Perpetuate 

from 

the 

request 

(DI  Codes 

FAE, 

FAC 

.  FAF). 

Perpetuate 

from 

the 

request . 

Perpetuate 

from 

the 

request. 

Perpetuate 

from 

the 

request. 

Perpetuate 

from 

the 

request. 

Perpetuate 

from 

the 

request. 

Perpetuate 

from 

the 

request. 

Perpetuate 

from 

the 

request. 

Perpetuate 

from 

the 

request. 

Perpetuate 

from 

the 

request. 

Enter  the  bill 

number  under 

which  the  adjustment  or  bill 
was  processed. 

Enter : 

59  Blank  or  character 
significant  to  the 
billing  office. 

60-61  "AI"  or  "DD" 

Enter  day  of  year  response  is 
prepared.  Must  be  forwarded 
within  three  calendar  days  of 
this  day. 
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Field  Legend 

Year  and  Month 
of  Credit 

Blank 

Unit  Price 


Pos1t1on( s) 
65-67 

68-73 

74-80 


Entry  and  Instructions 

Enter  the  year  and  month  of 
credit  of  the  bill  In  question. 

Leave  blank. 

Perpetuate  from  the  request. 
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APPENDIX  C34 


REQUEST 

FOR  ADJUSTMENT 

OF  FUEL  BILLING 

Bill Ing  Advice 

Code  "41" 

Request  Copy  of 

Billing 

Field  Legend 

Pos1t1on( s) 

Entry  and  Instructions 

01  Code 

1-3 

Enter  "FJE"  for  Initial  request 
Enter  "FJF"  for  followup  re¬ 
quest. 

Enter  "FJC"  to  cancel  request. 

RI  Code 

4-6 

Enter  the  RI  code  of  the  bill¬ 
ing  office. 

Recipient  of  Billing  7 

Status  Code 

Enter  the  applicable  code. 

Stock  Number 

8-20 

Leave  blank. 

B1  ank 

21-22 

Leave  blank. 

Quantity 

23-29 

Leave  blank. 

Document  Number 

30-43 

Enter ; 

’ 

30-35  DoDAAC  of  the  billed 
office . 

36-40  Leave  blank. 

41-43  Year  within  decade  and 
month  of  billing  (YMM). 

Suffix  Code 

44 

Leave  blank. 

Supplementary  Address  45-50 

Enter  DoDAAC  to  which  copy  Is 
to  be  sent  if  different  from 
the  DODAAC  of  the  billed  office 
Otherwise,  leave  blank. 

Signal  Code 

51 

Leave  blank. 

Fund  Code 

52-53 

Leave  blank. 
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Field  Legend 

Position{s) 

Bill  Number 

54-58 

Billing  Advice  Code 

59-61 

Day  of  Year 

62-64 

Amount 

65-73 

Unit  Price 

74-80 

Entry  and  Instructions 

Enter  the  bill  number  of  the 
requested  bill. 

Enter: 

59  Blank  or  character 
significant  to  re¬ 
questor. 

60-61  ••41" 

Enter  day  request  is  submitted. 

If  known,  enter  the  amount  of 
the  bill  being  requested. 
Otherwise,  leave  blank. 

Leave  blank. 
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APPENDIX  C38 

REPLY  TO  REQUEST  FOR  ADJUSTMENT  OF  FUEL  BILLING 
ATI  Billing  Status  Codes  (Except  *AI*  and  ‘'DD**) 


Field  Legend 

Pos1t1on{ s) 

Entry  and  Instructions 

DI  Code 

1-3 

Enter  " FJR"  to  reply  to  initial 
or  cancellation  request. 

Enter  "FJS"  to  reply  to  followup 
request. 

RI  Code 

4-6 

Perpetuate  from  the  request 
(DI  Codes  FJE,  FJC.  FJF). 

Red  pient  of  Billing 
Status  Code 

7 

Perpetuate  from  the  request. 

Stock  Number 

8-20 

Perpetuate  from  the  request. 

B1  ank 

21-22 

Leave  blank. 

Quantity 

23-29 

Perpetuate  from  the  request. 

Document  Number 

30-43 

Perpetuate  from  the  request. 

Suffix  Code 

44 

Perpetuate  from  the  request. 

Supplementary  Address 

45-50 

Perpetuate  from  the  request. 

Signal  Code 

51 

Perpetuate  from  the  request. 

Fund  Code 

52-53 

Perpetuate  from  the  request. 

Bill  Number 

54-58 

Perpetuate  from  the  request. 

Billing  Status  Code 

59-61 

Enter : 

59  Blank  or  character 

significant  to  the 
billing  office. 

6D-61  Applicable  status  code. 

Day  of  the  Year 

62-64 

Enter  day  of  year  response  Is 
prepared.  Must  be  forwarded 
within  3  calendar  days  of  this 
day. 

Amount 

65-73 

Enter  the  adjustment  amount. 

Unit  Price 

74-80 

Perpetuate  from  the  request. 
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APPENDIX  C38.1 


0  REQl _ 

Bl1 M ng' Status  Codes  ^ 


REPLY  TO  REQUEST  FOR  ADJUSTMENT  OF  FUEL  BILLING 

AI**  and  "DD" 


Field  Legend  Posltlon(s) 

DI  Code  1-3 


9 

RI  Code 


4-6 


Red  plent  of  Bil  1  1  ng  7 


Status  Code 

Stock  Number 

B-20 

B1  ank 

21-22 

Quantity 

23-29 

Document  Number 

30-43 

Suffix  Code 

44 

Supplementary  Address 

45-50 

Signal  Code 

51 

Fund  Code 

52-53 

Bill  Number 

54-5B 

Billing  Status  Code  59-61 


Day  of  the  Year  62-64 


Entry  and  Instructions 

Enter  "FJR"  to  reply  to  initial 
or  cancellation  request. 

Enter  "FJS"  to  reply  to  followup 
request. 

Perpetuate  from  the  request 
(DI  codes  FJE,  FJC,  FJF). 

Perpetuate  from  the  request. 


Perpetuate  from  the  request. 
Leave  blank. 

Perpetuate  from  the  request. 

Perpetuate  from  the  request. 

Perpetuate  from  the  request. 

Perpetuate  from  the  request. 

Perpetuate  from  the  request. 

Perpetuate  from  the  request. 

Enter  the  bill  number  under 
which  the  adjustment  or  bill 
was  processed. 

Enter : 

59  Blank  or  character 
significant  to  the 
billing  office. 

60-61  "AI"  or  "DD". 

Enter  day  of  year  response  is 
prepared.  Must  be  forwarded 
within  3  calendar  days  of  this 
day. 
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Field  Legend 

Posi t1on( s) 

Entry  and  Instructions 

Year  and  Month 
of  Credit 

65-67 

Enter  the  year  and  month  of 
credit  of  the  bill  In  question 

Blank 

68-73 

Leave  blank. 

Unit  Price 

74-80 

Perpetuate  from  the  request. 
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APPENDIX  C41 

REQUEST  FOR  RETRANSMISSION  OF  INTERFUND  BILL 


Field  Legend 

Pos1t1on{ s) 

Entry  and  Instructions 

DI  Code 

1-3 

QBl. 

RI  Code 

4-6 

Enter  RI  Code  "SGA"  (for 
DAASO) . 

B1  ank 

7-29 

B1  ank . 

Recipient 

30-35 

Enter  DoDAAC  of  the  office  to 
which  the  bill  copy  Is  to  be 
forwarded  (if  blank  or  Inval 
request  will  be  rejected). 

Year  Within  Decade 
and  Month 

36-38 

Enter  the  year  within  decade 
and  month  (YMM)  from  the 
uncleared  SBR,  reply  to  a 
request  for  adjustment  (advli 
code  34)  or  other  source 
document . 

B1  ank 

39 

B1  ank. 

Bill  Number 

40-44 

Enter  bill  number  from  SBR. 

Billing  Office 

45-50 

Enter  billing  office  DoDAAC 
from  SBR. 

B1  ank 

51-69 

B1  ank. 

Type  Inquiry 

70 

Enter  "A." 

B1  ank 

71-80 

Blank. 
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